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Directions for Completion of the CTE-26 application

1. Get a SAFE login: https://safe.ode.state.oh.us/portal/signup/signup

2. Login to SAFE: https://safe.ode.state.oh.us/portal/

Chie.gov |

3. Inthe Web System list find and select “CTE 26". A new screen will open. *Please note: The database will auto save

your application as you are working. There is no “Save” button except on the "Pathways” tab.

If you do not get the
“CTE 26” option, you
will need a “role”

4. Select your program type. A new screen will open.

Program types available:

Career Field Program Pathway (CFP)

Family and Consumer Science/GRADS (FCS/GRADS)

Industry Credential Only (ICO)

Job Training Coordinating/Career Based Intervention (JTC/CBI)

Ohio.gov | Jatmen

Provider <> | Compliance =

information

T e ‘

Career Technical

Career Technical
Electronic Forms i
FSL - Forms and !
Online Licensure !
OhioMeansJobs K-12 Reporting Tools OhioMeansJobs K
STARS V2.0 STARS Professiol

Program Selected: Career Field Pathway Program Application
Select Another Program

PROVIDER SEARCH PAGE

APPLICATION PERIOD:  [CFP FY 2016 - 2020 v
CTPD NAME:  Sandusky Cay CTPD (033)
CTPDIRN: 200033
DISTRICTIRN: 044743
DISTRICTNAME:  Sandusky

Search || Reset

CTE BASIC SEARCH

APPLICATION STATUS:
Appealed

& ONLY SHOW MY PROVIDERS

The information
on this page is
self-populated
from the OEDS

database. If
something is
incorrect it

needs to be
updated in

17 result(s) returned.
* . indicates entity is Chartered. Non-Public school
R PERIOD PROGR
Barker 001552 Ene CFP FY 2016 - 2020 CFP

OEDS.

Tech Prep Approved L]
Barker 001562 Ene CFP FY 2016 - 2020 CFP c1 Submitied ]
Campbell Elementary School 004705 Ene CFP FY 2016 - 2020 CFP ‘Submitted )
Campbell Elementary School 004705 Ene CFP FY 2016 - 2020 CFP A1 Started )
Jackson Junior High School 017624 Ene CFP FY 2016 - 2020 CFP Tech Prep Approved >
Sandusky High School 033655 Ene CFP FY 2016 - 2020 cFP A Tech Prep Approved >

5. At the top of the page on the LH side select “Provider, New Provider Application”. A new screen will open.

6. Read the terms and conditions and check the box to agree to them.
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Select the date of application
renewal/creation and the
building where the program is
located.

Select the program pathway
code.

10. Select the pathway type(s). You
can select more than 1 box and
you will have an opportunity to
change this later if you feel you
have made a mistake.

11. Click "Submit”. A new screen will
open.

Select the organization you are creating the CTE-26 for and click “Start Application”.

Start application by:
Selecting an Drganization you are associated with from the drop down or select "Create a New Org/Provider” then press Start Appiication
Assoclated Orgs: | 044743 - Sandusky v| | START APPLICATION |

TAX ID: 346401310
DESIGNATED COUNTY: Ene
PAX: (419) 621 - 2784

WEB URL: NA

NAME: Sandusky
IRN: 044743

PHONE: (410) 626 - 6940

EMAIL: NA

APPLICATION PERIOD: |CF P FY 2016 - 2020 v

BUILDING: Campbell Elementary School-004705 v
PATHWAY: | AD - Agribusiness and Production Systems 2

Middle Level (7th - 8th Grade)
Select this box if middie level CTE courses will be offered as a component of an approved CTE program in a partner school (note Restriction: For Middle level CTE cour

Make sure the
Building IRN code
is correct even if
the name of the

building is not.
Don’t know your
IRN... find it here:
http://webapp2.0
de.state.oh.us/oe

grade level pathway programming must be offered. A Program of Study must show the connection to a CTE pathway program at the high school level through

Secondary to 2 Year Degree (Associates)(9th - 12th Grade)
Select this application to show a secondary pathway to a 2-year Associates degree program of Study

ds-r/quer

| Secondary to 4 Year Degree (Baccalaureate)(9th - 12th Grade)
Select this application page to show
15 used in combnation to show pathway continuation
Adult t & Long Term Ci
Select this application to show an adult Technical Training Program of Study.
Apprenticeship
Select this application to show an Apprenticeship- Training Program of Study

SUBMIT

a secondary pathway to a 4.year Baccalaureate program of Study, or Associates degree with six semesters. Secondary Program of Study is shown on the CTE page and

Program Information

Program Selected: Career Field Pathway Program Application

Select Another Program

Viewing Provider. 1 of 1

ﬁl GENERAL [ COURSES ] PATHWAY I ASSURANCES I STATUS / FLAGS I COMMENTS / HISTORY

{ Provicer 1
NAME: Campbell Elementary School PHONE: NA TAXID: NA DISTRICT TECH PREP
b lfg:_mil " ::’:‘LN:‘ A Name: Sandusky Name: Northwest Tech Prep Regional Center
::Iu o 2l e Phone: (419) 626-6940 Chief Admin: northwest lechprep
e R REEEN S S IRN: 044743 Email: shawn howard@ode state ch us Phone:
ERESCAC AOTRESY PROVIDER/PROGRAM STATUS INFO:
ADDRESS: Servicing: Career Fieid Pathway Program Appic ation
ciy: STATE: zp: B
Application Type: First Year Appications
Period: CFP FY 2016 - 2020
[ maiLNG ADoResS
ADDRESS: 1215 Campbel St
CITY: Sandusky STATE: Ohio 2P: 44870- 3411 ¥ Middie Level(Tth-th Grade) CTPD IRN: 200033
¥ Secondary to 2 Year Degree (Associates) Application Category: New
SUPERINTENDENT Degree ( )
Secondary to 4 Year Degree (Baccalaureate)
NAME: Super 044743 Adult Technical Training / Short & Long Term Certificates.
PHONE: (614) 465-3413 _—
EMAIL: 044743@0de state oh us po——.

The information
on this page is self-
populated from
the OEDS
database. If
something is
incorrect it needs
to be updated in
OEDS. Need to
update some
information...do
that here:
http://education.o
hio.gov/Topics/Dat
a/Ohio-
Educational-
Directory-System-
OEDS

12. Notice that there are 6 gray tabs across. Select the “Courses” tab to start completing a program of study for

your program. You will need to enter the courses for
both the high school and college.
13. Notice that there are 5 colored buttons on the LH
side. You will use the buttons to complete your
course of study.

*Please note the database will put your entries in
the same order as the buttons. If you add a required
course 15t and then a cte required course 2" the
database will automatically put the cte required
course 15t Also note the database will sort your
courses by number/name so you don't have to be
as selective when adding courses.

iewing Provicer. 1011

[ cenerar |[ courses || patnway |[ assurances |[ statusieiacs | comments:mistory _

PATHWAY CODE
Pathway pt

: G4 Bust

ADD COURSES

cTE
Requred
Technical

cc
Colege
red

o
£

=

RE

Recammended
Elective

=

sc
Single CTE
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14. First add the ODE courses that were selected for your program. Select the “CTE required technical” course
button. A box will open requiring more information on the course.

. Add a CTE Course x
e Select the name of the ODE course. The hours will self- [Course}
populate. If needed, you can manipulate the hours by clicking TR ]
the drop down arrow. ]
e Select the grade(s) the course will be taught. sEcoNDARY: J
_ Tth 8th Gth 10th ' 11th 12th
e Click on “Add" to add the course to your POS.
POST SECONDARY:
e Remember to be considered a program you have to select 4 S e G e )
courses and capstone does not count as one of the required (05 Lo

courses.

15. The process is the same for the remaining course types (College Credit, Required, Recommended Electives and
Single CTE.) Repeat the process in Step 14 to add the remainder of your courses to the Program of Study (POS.)
NEW?* Use the “Import” course function in gray when creating a Program of Study if you have previously
manually entered courses in the College Credit, Required and Recommended Elective sections. These courses
may be selected individual or select all.

Helpful hints:

e You don't have to be specific with common core courses names...... For example, Math for grades 9, 10, 11,
12 is acceptable.

¢ Once a course has been added it can be edited or removed. Click on the pencil to edit a course. Click on
the trash can to remove it.

16. A sample POS will look like this.

U GENERAL ” COURSES ” PATHWAY “ ASSURANCES ” STATUS | FLAGS ” CCOMMENTS / HISTORY

PATHWAY CODE
Pathway Description: A0 - Agribusiness and Production Systems |

[ REQUIRED TECHNICAL
COURSES
Course: Curriculum Code: Grade Levels: Remove:
010120 - Structural Enginesring VT/120-280 12th [i]
Reﬂﬁm 010190 - Agricultural and Environmental Systems Capstone VP40 12t i}
Technical 010715 - Eneray Systems Management VT/120-280 11t i}
010720 - Environmental Science for Agriculiure and Natural Resources VT/120-280 10th i}
012010 - Animal and Plant Biotechnology VTH120-280 9t i}
cc
College
e [ COLLEGE CREDIT OPPORTUNITES
S IMPORT COLLEGE CREDIT OPPORTUNITES
(Course: ‘Curriculum Code: Grade Levels: Edit __ Remove:
“NR\::\M CTAE0D1 Introduction to Alternative and Renewable Eneray NIA Post Yri/Se1, Yr1/Se2, Yr2Se1, Yr2/Se2
CTBTC001 Biotechnology Principles NIA Post Yri/Se1, Yri/Se2, Yr2/Se1, Yr2/Se2 & m
[ REQUIRED NON TECH
RE
“E;‘“E’"C;"‘,EE"“E” IMPORT REQUIRED NON TECH COURSES
2 Curriculum Code: Grade Levels: it:
p— Electives NIA gth, 10th, 11th, 12t & M
s English Language Arts N/A gth, 10th, 11th, 12t & M
Single CTE Health Sa m p ﬂ.e NiA ath, 10t &
Mathematics N/A 9tn, 10th, 11th, 12t & M
Physical Education Ipos Not Compllete N/A g, 10 & 0
Science N/A oth, 10th, 11th, 12th & M
Social Studies /A 8th, 10th, 11th, 12th & 1
-l RECOMMENDED ELECTIVES
IMPORT RECOMMENDED ELECTIVES
Course: ‘Curriculum Code: Grade Levels: Edit Remove:
Fine Art NIA gth, 10h, 11th, 12t & m
Foreign Language NIA oth, 10th, 11th, 12th & m
Fundamentals of Business and Administrative Services NiA 9th, 10th, 11th, 12th P ]
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17. Second, add your pathway information to the POS. Select the gray “Pathway” tab. Enter the college course

name, the name of the post- Ohio.gov | Seement
secondary institution, credit . o
type and amount of credit

hours. Click “SAVE". Program Selected: Career Field Pathway Program Application

Selet Another Program

004705 - Campbell Elementary School Period: CFP FY 2016 -2020  Type: First Year Applications  Status: Started )

e Credit can be in the form
of CTAG's, College

Viewing Provider: 1 of 1 Sack (o Basic Search reaults

\I GENERAL ” COURSES I[ PATHWAY ” ASSURANCES ” STATUS | FLAGS ” COMMENTS / HISTORY I ]

Credit Plus, and/or TGP CAREER TECHREALCREDT}
Articulated (bilateral). ﬂ_m-
DhiT2010 [¥our Community College | [Bistersl Y[z <]
e If you enter a CTAG for
your credit type, use P
"Statewide Agreement” ——
as the post-secondary Ol—Hs::—é

institution name.

e Ifyou enter a “Bilateral s ot e
Agreement (articulated
credit)’, please check with the post-secondary institution to make sure it is still active before using.

*Remember a program must show evidence of at least 3 college credit hours.
18. Third, select the gray "Assurance” tab. Read the information and click the “I AGREE" button.

* If the agree button is grayed out it means your role has not been given permission. Please see the OEDS web
site for information on your role or have someone with the appropriate role login to complete.

19. Lastly, select the gray “Status/Flags” tab. Under “Update Status To:", click on “Submitted” which will send your
application to your local Tech Prep Center for review. If this application is no longer viable and will not be
pursued by the applicant, the applicant may click the "Withdrawn" button to remove the application from active
status.

*Note: You will not be able to update the status to “submitted” if certain conditions have not been met. For
example: if there are fewer than 4 CTE courses entered on the “Courses” tab or if the “I AGREE" button has not
been clicked on the “Assurances” tab. If you try to click “Submitted” and there is something wrong, the system
will tell you what needs to be corrected.

U ‘GENERAL “ COURSES H PATHWAY ” ASSURANCES ” STATUS /FLAGS ” ‘COMMENTS / HISTORY “

[ ey P
Available Flags Applied Flags you may remove

CURRENT APPLICATION STATUS:

Started

UPDATE STATUS TO:
Submitted

or
Withdrawn
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20. Once the CTE-26 has successfully been submitted to Tech Prep, your local Tech Prep consultant will review it and
change the status to either “Correction Needed” or “TP Approved"”.

e If the status is changed to "Correction Needed", the district will need to make changes and resume the
process from Step 18.

21. Once the CTE-26 has been changed to “TP Approved”, then the district will need to go back into the application
and do the following:

e Go to the grey "Status/Flags” tab and click "District Approved".

e If the District approver and CTPD approver are the same individual as assigned in OEDS, only one
approval is required.

LI cteqa.ode state.oh.us

of Education

Session Tmeout:00:59:48

Ohio.gov| o ol Miecone Super 044741 [Senu
Provder | Campiane

r o | Compliance

Program Selected: Career Field Pathway Program Application
Select Another Program

- 033555 - Sandusky High School Period: CFP FY 2016 - 2020 Type: First Year ‘Status: Tech .:)

iewing Provider 22 of 27 Bac Io Basic Search resutty

[ sewerar | courses || pamiway || assurances | stausiriacs || comments msToRy

{Fvanatie Fiags |
CURRENT APPLICATION STATUS:

Tech Prep Approved

UPDATE STATUS TO:

Comection Needed
or

District Approved

22. Once the CTE-26 has reached the “District Approved” status, the CTPD and Community School Sponsors when
applicable will need to review the application and do the following:

e Click the “1 AGREE” button on the “Assurances” tab.

e Go to the grey “Status/Flags” tab and change the status to one of the following: “Correction Needed”,
“CTPD Approved”, “No Action” or “CTPD Disapproved”.
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e If the status is changed to “Correction Needed", the district will need to make changes and resume the
process from Step 18.

23. All done! The application has been submitted to ODE. Here are some additional items to consider:

e Once you complete your part of the application PLEASE EMAIL the next person who has to do something
with the application. There is NO AUTOMATIC NOTIFICATION set up in the SAFE program.

e You can check the status of you application at any time through SAFE.
e Some additional statuses:

«  Approved — Goes to ODE for processing

« Not Approved — Decision may be appealed to ODE

« No Action Taken - Goes to ODE for final Approval/Disapproval

e If you would like to print a copy of your application you can find a “print friendly” version button at the top
RH of your screen.

e Comments are permanent and cannot be edited.

e ODE has provided some additional guidance on their web page: http://education.ohio.gov/Topics/Career-
Tech/CTE-26-Application-and-Resources

e As always, please contact your local Tech Prep consultant if you need any assistance!
http://education.ohio.gov/Topics/Career-Tech/College-Tech-Prep/Regional-Center-Points-of-Content
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