	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 1
	Why Accounting Matters
Students will examine how businesses use accounting and finance to achieve business goals.

	Outcome
	1.2	Leadership and Communications: Process, maintain, evaluate and disseminate information in a business. Develop leadership and team building to promote collaboration.

	Competencies
	1.2.5	Communicate information (e.g., directions, ideas, vision, workplace expectations) for an intended audience and purpose.

	Outcome
	2.1	Business Activities: Relate business functions to business models, business strategies and organizational goal achievement.

	Competencies
	2.1.5	Describe the need for and role of accounting and finance (e.g., understanding accounting treatment, verifying information, analyzing variances, guiding decision-making), and explain how they interact with and impact other business activities or functions.

	Outcome
	9.1	Financial Principles: Apply tools, strategies, and systems to plan and monitor the use of financial resources.

	[bookmark: AH_CS2]Competencies
	9.1.1	Compare and contrast types of business, types of business ownership, and the role of profit and taxes in influencing business structure.

	Outcome
	9.6	Financial Reporting and Auditing: Perform specialized accounting; and summarize, report, and evaluate the accuracy of a company’s financial information.

	Competencies
	9.6.1	Explain the importance of accurately reporting a business’s financial position and activities, the types of systems that are used for that purpose (i.e., tax systems, financial, cost systems) and the linkage to operational systems (i.e., enterprise systems).

	Instructional Strategies
Select a business-related career (e.g., small business owner, operations manager, human resource supervisor, tax accountant, corporate financial analyst) and determine how accounting is utilized within their role to better the business.  Explain the importance to this business type of accurately reporting a business’ financial position and activities and how this is done.  Identify the consequences of not reporting.  

Choose a few types of businesses you would be interested in opening.  Develop a chart to compare and contrast the types of businesses and the types of business ownership you could use to start the businesses.   On the chart, describe how taxes and profit influenced your decision on best business structure.  



	Instructional Resources
The Changing Role of Finance: Business Partnering
http://www.theglasshammer.com/news/2010/04/29/the-changing-role-of-finance-business-partnering/
This article examines the increasing role of the finance department in managerial decision making and strategic planning. 
Ohio Means Jobs
https://jobseeker.ohiomeansjobs.monster.com/Seeker.aspx
Students can use the Ohio Means Jobs system to explore career opportunities, labor market projections and educational options.

Introduction to the Context of Accounting Lesson
http://www.open.edu/openlearn/money-management/money/accounting-and-finance/introduction-the-context-accounting/content-section-0
This lesson uses activities and practical examples to teach the origins and objectives of accounting, the nature of accounting information and accounting information systems and accounting’s role in helping organizations meet their goals.

What Is the Difference Between Accounting and Finance (and Economics)?
http://thefinancepig.com/2008/03/21/what-is-the-difference-between-accounting-and-finance-and-economics/
This article explains the relationship of accounting to finance and economics.







	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 2
	Succeeding in Accounting Careers
Students will examine ethical standards in accounting, accounting careers and the hiring process.

	Outcome
	1.1	Employability Skills: Develop career awareness and employability skills (e.g., face-to-face, online) needed for gaining and maintaining employment in diverse settings.

	Competencies
	1.1.2	Identify the scope of career opportunities and the requirements for education, training, certification, licensure, and experience.
1.1.5	Develop strategies for self-promotion in the hiring process (e.g., filling out job applications, résumé writing, interviewing skills, portfolio development).

	Outcome
	1.2	Leadership and Communications: Process, maintain, evaluate and disseminate information in a business. Develop leadership and team building to promote collaboration.

	Competencies
	1.2.5	Communicate information (e.g., directions, ideas, vision, workplace expectations) for an intended audience and purpose.		

	Outcome
	1.3	Business Ethics and Law: Analyze how professional, ethical, and legal behavior contributes to continuous improvement in organizational performance and regulatory compliance.

	Competencies
	1.3.3	Use ethical character traits consistent with workplace standards (e.g., honesty, personal integrity, compassion, justice).
1.3.9	Identify potential conflicts of interest (e.g., personal gain, project bidding) between personal, organizational, and professional ethical standards.

	Outcome
	3.1	Customer Relations: Apply techniques, strategies and tools to develop, maintain and grow positive internal and external customer, or client, relationships.

	Competencies
	3.1.5	Maintain confidentiality or privacy of internal and external customers.

	Outcome
	3.2	Relationship Management: Apply techniques and strategies to develop, maintain and grow positive relationships with employees, peers and stakeholders.

	Competencies
	3.2.11	Manage internal and external business relationships to foster positive interactions
 and strategically plan and leverage business relationships for growth.

	Outcome
	4.6	Corporate Social Responsibility (CSR): Interpret, apply and communicate an organization’s ethics and social responsibility policies and code of conduct in routine and ambiguous situations.

	Competencies
	4.6.2	Compare and contrast ethical challenges across industry sectors (e.g., healthcare, financial services, consumer products, manufacturing, retail) and functional areas (e.g., marketing, human resources, financial reporting).

	Instructional Strategies
Students should research the financial literacy and ethical requirements required in accounting careers.   As a part of the research, students should consider how the ethical expectations for accounting careers differ from other business careers and be prepared to discuss why those differences exist. Students should present their findings to the class and discuss how the requirements for entering accounting careers impact the personal financial and ethical decisions they make, including their personal use of social media.

Each student should select an accounting career that s/he is interested in pursuing, conduct research on the career and create an (electronic portfolio) highlighting that career. The portfolio should include a description of the career, a listing of job duties, the career’s salary potential, education and training requirements and available certification and licensure. 

Each student then should create a presentation detailing the steps in the hiring process. The presentation should address filling out job applications, writing résumés, interviewing and developing a portfolio.  Each student should also develop a second, more creative item that would benefit individuals looking for work, such as a handout to accompany the presentation, a style show showcasing proper business attire, a sample interview script, etc.  Students should also address strategies for self-promotion and networking opportunities in accounting.    


	Instructional Resources
CareerOneStop
http://www.careeronestop.org/ 
Sponsored by the U.S. Department of Labor, this extensive website provides tools and resources that enable users to explore career options and trends, conduct self-assessments, watch career-related videos and much more.

Code of Ethics for Professional Accountants
http://ethics.iit.edu/codes/code-of-ethics-for-professi-1.pdf
Provided by the International Federation of Accountants, these high-quality ethical standards are designed to promote good ethical practices globally.

Job Search Resources
https://owl.english.purdue.edu/engagement/34/
Developed by the Community Writing and Education Station at Purdue University, this website provides guidance on reading job ads, filling out job applications and writing résumés, cover letters and follow-up thank you letters.

Ohio Means Jobs
https://jobseeker.ohiomeansjobs.monster.com/Seeker.aspx
Students can use the Ohio Means Jobs system to explore career opportunities, labor market projections and educational options.

WorkSmart—Tips for Success
http://www.worksmart.ca.gov/success_tips_menu.html
Provided by the state of California, this site contains instructions for filling out job applications, writing résumés and interviewing for a job.






	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 3

	Account for It
Students will perform the bookkeeping function in order to create financial statements for a business. 

	Outcome
	7.3	Inventory Management: Plan, acquire, maintain, and monitor inventory to support the achievement of organizational goals.

	Competencies
	7.3.13	Conduct inventory valuation.

	Outcome
	9.5	Financial Accounting: Track, record, and summarize financial transactions to enable accurate reporting of financial activity to external parties.

	Competencies
	9.5.1	Describe how basic accounting principles and requirements of accounting-standards setting bodies impact the accounting and auditing process (e.g., Generally Accepted Accounting Principles [GAAP], required set of financial statements).
9.5.2	Explain the accounting concepts that form the basis for accounting systems that comply with GAAP (e.g., accounting cycle, accounting method, accounting equation).
9.5.3	Create a GAAP-compliant chart of accounts providing a sufficient level of detail to support managerial objectives (e.g., cost center reporting). 
9.5.4	Predict balance sheet changes using the accounting equation and account characteristics (e.g., debit or credit). 
9.5.5	Classify and record standard business transactions (e.g., cash, accounts receivable, accounts payable, inventory, plant assets) to the general ledger using journals and reconciliation rules to reduce errors.
9.5.6	Identify, evaluate, and determine the accounting for nonstandard transactions.
9.5.7	Record adjusting entries, closing entries, and post-closing correcting and reversing entries to general ledger accounts using journals (e.g., depreciation, allowances, consolidation).
9.5.9	Manage accounting processes in accordance with accounting standards and organizational policies and procedures (e.g., cash, accounts receivable, accounts payable, inventory usage valuation, payroll expenses and benefits, long-term assets, intangible assets). 
9.5.13	Perform automated accounting functions using available hardware and software applications. 

	Instructional Strategies
Students should perform the full accounting cycle for a business. Using both manual and automated accounting methods, students should create a chart of accounts and classify financial transactions as debits and credits.  Students should then journalize and accurately post the entries in financial records, prepare trial balances, and create financial statements for the business.

	Instructional Resources
Accounting Curriculum Resources
http://www.uen.org/Lessonplan/LPview?grade=12
Provided by the Utah Education Network, these curriculum resources address accounting topics such as journalizing transactions, posting to a general ledger, changes that affect owner’s equity, etc. Resources include lesson plans, rubrics, handouts and more.

Accounting Cycle for a Service Business/Sole Proprietorship
http://www.cteonline.org/portal/default/Curriculum/Viewer/Curriculum?action=2&cmobjid=231078&view=viewer&refcmobjid=231085
Funded in part by the California Department of Education, this basic accounting unit includes lesson plans, videos, slideshow presentations, handouts and assessments for teaching the accounting cycle.

Bean Counter’s Bookkeeping and Accounting Quizzes and Games
http://www.dwmbeancounter.com/BCTutorSite/TestLectures/Tests/BCOnlineQuiz.html
Bean Counter has a variety of different bookkeeping and accounting quizzes, skill tests and games to align with Bean Counter tutorials.

Financial Accounting
http://www.bized.co.uk/learn/accounting/financial/index.htm
At Biz/ed, teachers can access free activities, case studies, simulations and other resources about many different business, finance and marketing topics.




So, You Want to Learn Bookkeeping! Tutorial
http://www.dwmbeancounter.com/tutorial/Tutorial.html
Bean Counter’s multi-part bookkeeping tutorial is a quick, easy way to learn the basics of bookkeeping. The tutorial introduces users to the accounting equation, double-entry bookkeeping, debits and credits, the general ledger and journals, financial statements and much more.






	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 4

	Payroll and Taxes
Students will account for payroll and tax obligations of a business. 

	Outcome
	1.9	Financial Management: Use financial tools, strategies, and systems to develop, monitor, and control the use of financial resources to ensure personal and business financial well-being.

	Competencies
	1.9.2	Identify tax obligations.
1.9.10   Identify the role of depreciation in tax planning and liability.

	Outcome
	9.1	Financial Principles: Apply tools, strategies, and systems to plan and monitor the use of financial resources.

	Competencies
	9.1.12	Review and analyze business tax returns to profile a business.

	Outcome
	9.5	Financial Accounting: Track, record, and summarize financial transactions to enable accurate reporting of financial activity to external parties.

	Competencies
	9.5.6	Identify, evaluate, and determine the accounting for nonstandard transactions.
9.5.9	Manage accounting processes in accordance with accounting standards and organizational policies and procedures (e.g., cash, accounts receivable, accounts payable, inventory usage valuation, payroll expenses and benefits, long-term assets, intangible assets). 
9.5.12	Calculate and process tax and benefit payments. 

	Outcome
	9.6	Financial Reporting and Auditing: Perform specialized accounting; and summarize, report, and evaluate the accuracy of a company’s financial information.

	Competencies
	9.6.8	Identify tax accounting differences (e.g., accelerated depreciation).

	Instructional Strategies
Students should calculate and journalize the payroll for a business, including both employee-paid and employer-paid benefits and taxes.  Students should also identify and account for employer income taxes unrelated to payroll. Finally, students should prepare a federal tax return for a business.  

	Instructional Resources
Accounting Curriculum Resources
http://www.uen.org/Lessonplan/LPview?grade=12
Provided by the Utah Education Network, these curriculum resources address accounting topics such as journalizing transactions, posting to a general ledger, changes that affect owner’s equity, etc. Resources include lesson plans, rubrics, handouts and more.

Employee Benefits
http://accountingexplained.com/financial/employee-benefits/
This article explains different types of employee benefits and how to account for each. Be sure to review every link listed below Employee Benefits in the table of contents at the right side of the page.

Payroll Taxes
http://taxes.about.com/od/payroll/qt/payroll_basics.htm
This article provides basic information to employers about different payroll deductions, employer payroll responsibilities, employer payroll taxes and how to report payroll taxes.

So, You Want to Learn Bookkeeping! Tutorial
http://www.dwmbeancounter.com/tutorial/Tutorial.html
Bean Counter’s multi-part bookkeeping tutorial is a quick, easy way to learn the basics of bookkeeping. The tutorial introduces users to the accounting equation, double-entry bookkeeping, debits and credits, the general ledger and journals, financial statements and much more.




Tax Information for Businesses
http://www.irs.gov/Businesses
The Internal Revenue Service (IRS) has a wealth of tax-related information online for businesses. 




	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 5

	Financial Analysis
Students will use financial ratios and benchmarking techniques to analyze the financial performance of a business. 

	Outcome
	1.2	Leadership and Communications: Process, maintain, evaluate and disseminate information in a business. Develop leadership and team building to promote collaboration.

	Competencies
	1.2.2	Deliver formal and informal presentations.

	Outcome
	
	1.4	Knowledge Management and Information Technology: Demonstrate current and emerging strategies and technologies used to collect, analyze, record and share information in business operations.

	Competencies
	1.4.2	Select and use software applications to locate, record, analyze and present information (e.g., word processing, e-mail, spreadsheet, databases, presentation, Internet search engines).

	Outcome
	
	1.9	Financial Management: Use financial tools, strategies, and systems to develop, monitor, and control the use of financial resources to ensure personal and business financial well-being.

	Competencies
	1.9.1	Create, analyze, and interpret financial documents (e.g., budgets, income statements)

	Outcome
	9.1	Financial Principles: Apply tools, strategies, and systems to plan and monitor the use of financial resources.

	Competencies
	9.1.4	Determine risks to short-term and long-term business strategy using critical information on financial documents (e.g., pay register, bank statements, income tax forms, financial statements).
9.1.7	Interpret cost-benefit analysis and revenue analysis (e.g., total revenue, marginal revenue, output, profit).
9.1.9	Calculate sales and financial ratios. 
9.1.10	Forecast sales, and interpret financial ratios.




	Outcome
	9.2	Corporate Investments: Implement tools and strategies to evaluate business performance for investment purposes.

	Competencies
	9.2.4	Compare business performance within and across industry sectors using financial analysis (e.g., ratio analysis, trend analysis, fundamental analysis).
9.2.5	Predict business performance using financial statements and financial analysis, and describe the limitations of financial analysis.

	Outcome
	
	9.3	Financial Risk Management: Evaluate corporate finances, profits, structure, and growth to gain an understanding of the general health and prospects for future growth.

	Competencies
	9.3.1	Evaluate and forecast company performance using business ratios (e.g., liquidity ratios, efficiency ratios, debt leverage ratios, market ratios)and peer-to-peer comparisons, and identify incongruent relationships for further review.

	Instructional Strategies
Students should access and analyze a publicly-traded company’s financial statements. Students should use the data provided in the financial statements to calculate a variety of financial ratios. After doing so, students should analyze the company’s financial position and compare it to industry standards and competitors. Students should use spreadsheet, word processing, and presentation software to present their findings.


	Instructional Resources
EDGAR Company Filings
https://www.sec.gov/edgar/searchedgar/companysearch.html
Use EDGAR to quickly access millions of publicly-traded companies’ financial statements. Provided by the U.S. Securities and Exchange Commission.

Financial Analysis Lesson Plans
http://kwhs.wharton.upenn.edu/nbea_standards/accounting/financial-analysis/
These lesson plans, provided by the Wharton School of the University of Pennsylvania, focus on interpreting balance sheets and income statements.

Financial Ratio Tutorial
http://www.investopedia.com/university/ratios/
This tutorial identifies sources of financial data, explains relevant financial ratios, shows how to compute the ratios and discusses the significance of each ratio. 


Financial Ratios
http://www.netmba.com/finance/financial/ratios/
This article discusses the most commonly-used liquidity, asset turnover, financial leverage, profitability and dividend policy ratios.

Reference for Business
http://www.referenceforbusiness.com/
Reference for Business is a free website containing multiple business encyclopedias, business biographies, sample business plans, and a guide to American industries. The Encyclopedia of Business contains comprehensive overviews of the different financial statements.






	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 6

	Budgeting
Students will use current financial data to develop a business budget. 

	Outcome
	1.9	Financial Management: Use financial tools, strategies, and systems to develop, monitor, and control the use of financial resources to ensure personal and business financial well-being.

	Competencies
	1.9.8     Identify income sources and expenditures.

	Outcome
	9.7	Managerial Accounting: Track, report, and analyze a company’s financial information to enable decision-making by internal parties.

	Competencies
	9.7.3	Apply cost accounting techniques to challenge prices and to calculate cost of goods sold (e.g., job and process costing, activity-based costing).
9.7.7	Project future revenues and expenses for budgeting and forecasting purposes.

	Instructional Strategies
Given current and historical financial data on a business, students should use spreadsheet software to create a revenue and expense forecast. Ratio analysis and relevant formulas should be used in the forecasting process. 
	Instructional Resources
Budget Forecasting
http://www.statisticalforecasting.com/budget-forecasting.php
This article discusses the importance of forecasting and basics steps to developing a budget forecast.

Budgeting and Business Planning Guide
http://www.infoentrepreneurs.org/en/guides/budgeting-and-business-planning/
This guide, provided by the Board of Trade of Metropolitan Montreal, explains the advantages of budgeting and steps to developing a budget.

Budgeting and Forecasting
http://www.canadabusiness.ca/eng/page/2642/
This article from the Canada Business Network contains detailed information (via a series of links in the body of the article) on preparing marketing, sales and manufacturing budgets.






	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 7

	Contract Compliance
Students will examine the structure, elements, terms and conditions of contracts and determine the contracts’ impact on business operations.  

	Outcome
	8.4	Contract Oversight: Administer contracts to achieve organizational goals and minimize risk.

	Competencies
	8.4.1	Distinguish among types of contracts (e.g., vendor contracts, labor agreement, statement of work, master services agreement, letters of intent, memorandums of understanding).  
8.4.2	Explain contract structures and their associated risks, terms, and conditions.  
8.4.3	Identify financial arrangements in contracts and the financial information required to verify compliance with the contract terms (e.g., cost plus pricing, contingent pricing, time and materials pricing, profit-sharing, percentage-based fees). 
8.4.4	Identify contract terms that might restrict future business activity (e.g., required credit rating, maximum debt-to-equity ratio, minimum cash reserve, prohibited lease transactions, shared information). 
8.4.5	Identify contract terms that mandate reporting of financial and non-financial information, and establish processes to collect and submit required information. 
8.4.11	Maintain contract compliance documentation for required timeframe.

	Instructional Strategies
Provide sample contracts to students for review. Then, divide the class into groups, and have each group identify the structure, elements, terms and conditions of the contracts. Students should compare differing terms among the contracts and discuss the implications of these contracts for business operations. Finally, students should identify situations in which individual contracts would be violated. They should also discuss how these situations could be avoided.

	Instructional Resources
Contract Law Jeopardy
https://www.superteachertools.net/jeopardyx/jeopardy-review-game-from-com.php?gamefile=http://www.superteachertools.com/jeopardy/usergames/Mar201010/jeopardy1268057466.txt#.VBsv8haaU3X
This free Jeopardy game focuses on offer and acceptance, general assent and consideration.

Contract Law Worksheets
Class Notes and Practice: https://docs.google.com/file/d/0Bx4UzO8TZolVVFBEdFZoWVRkdDQ/edit?pli=1
Crossword Puzzle: https://docs.google.com/file/d/0Bx4UzO8TZolVcEpfbVFWejVtNE0/edit?pli=1
These handouts reinforce legal aspects of contracts, contract elements and the use of contracts in different situations. 

Contracts
Key Contract Provisions: http://www.allbusiness.com/legal/contracts-agreements/786-1.html
What Makes a Valid Contract?: http://www.allbusiness.com/legal/contracts-agreements/734-1.html
What Must a Contract Contain to Be Legally Bindings?: http://www.allbusiness.com/legal/contracts-agreements/731-1.html
These three articles from the AllBusiness website explain the basics of contracts in clear, succinct language.

Drafting Company Contracts
https://docs.google.com/file/d/0Bx4UzO8TZolVY19YSWZXTUIwLTA/edit?pli=1
This document contains scenarios, or “fact patterns,” in which students act as businesses entering into a contract.





Termination of a Contract
https://docs.google.com/file/d/0Bx4UzO8TZolVX0hKLWVZanJiYnM/edit?pli=1
This slideshow presentation explains in which contracts may be discharged or terminated.






	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 8

	Fraud Protection
Students will examine the types of fraud that occur in business, the cost to businesses and the role of internal controls in preventing fraud. 

	Outcome
	1.2	Leadership and Communications: Process, maintain, evaluate and disseminate information in a business. Develop leadership and team building to promote collaboration.

	Competencies
	1.2.12	Use technical writing skills to complete forms and create reports.

	Outcome
	6.2	Information Management: Institute and evaluate information management tools, policies, procedures and strategies to achieve business unit and organizational goals.

	Competencies
	6.2.3	Monitor and audit internal records.

	Outcome
	8.1	Business Process Analysis: Conduct business process analysis to identify, analyze, and solve business problems and improve process performance.

	Competencies
	8.1.1	Explain approaches for documenting business processes that identify risks, controls and performance issues.
8.1.2	Document the process activities, records or information and systems involved in business activities (e.g., developing new products, acquiring new customers, producing inventory for sale, selling goods and services, managing people).




	Outcome
	9.4	Internal Controls: Establish suitable internal controls to ensure the proper recording and reporting of transactions in compliance with applicable standards.

	Competencies
	9.4.1	Describe the impact of financial reporting and internal control regulations on control requirements (e.g., Sarbanes-Oxley Act of 2002, Dodd-Frank Wall Street Reform Act, Model Audit Rule, Government Accountability Standards).
9.4.2	Assess and identify the risk of errors and fraud in transactions and accounts (e.g., unusual activity, abnormal variations).
9.4.3	Assess the effectiveness of internal controls.
9.4.4	Develop and implement internal control procedures (e.g., cash controls, inventory controls, payroll controls, capital asset controls, data protection, personal information controls). 
9.4.5	Inspect and ensure the continued functioning of internal controls. 
9.4.6	Analyze the impact of organizational growth and complexity on the effectiveness of internal controls.

	Instructional Strategies
Divide the class into small groups. Each group should choose a type of white-collar crime to research (e.g., embezzlement, kickbacks, channel stuffing, hidden liabilities, etc.).  After conducting its research, the group should create a three-to-five minute video that chronicles how the crime is committed, the consequences of the crime and how proper internal controls could have prevented the crime.  

After watching every group’s video, students should select one of the crimes that they did not research and write a technical report about the chosen crime. Students should identify the crime, how the crime is committed, the consequences of the crime and how proper internal controls could have prevented the crime.  
	Instructional Resources
Internal Controls
http://www.calstate.edu/audit/internal.shtml
This article, provided by the California State University, explains internal controls in clear and simple terms. 

Internal Controls and Reconciliations
http://www.sophia.org/tutorials/internal-controls-and-reconciliations--3
http://www.sophia.org/tutorials/internal-controls-and-reconciliations?from_many_ways=true
These video-based tutorials discuss the need for and elements of internal controls.







Internal Controls Checklist
http://www.compasspoint.org/sites/default/files/docs/646_internalcontrolschecklist.pdf
Although this checklist was developed for non-profit organizations, it is still worthwhile for general study of internal controls. It identifies internal controls for cash receipts, cash disbursements, petty cash, payroll, fixed assets, financial statements, etc.

What Are Internal Controls?	
http://www.maine.gov/osc/internalaudit/controls.shtml
Provided by the Office of the State Controller of Maine, this article explains management’s responsibilities for internal controls.







	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 9
	Specialized Accounting
Students will use the accounting equation to predict how transactions will impact a company. Students will also account for partnership and corporate equity activity.

	Outcome
	9.1	Financial Principles: Apply tools, strategies, and systems to plan and monitor the use of financial resources.

	Competencies
	9.1.1	Compare and contrast types of business, types of business ownership, and the role of profit and taxes in influencing business structure.

	Outcome
	9.5	Financial Accounting: Track, record, and summarize financial transactions to enable accurate reporting of financial activity to external parties.

	Competencies
	9.5.4	Predict balance sheet changes using the accounting equation and account characteristics (e.g., debit or credit). 
9.5.6	Identify, evaluate, and determine the accounting for nonstandard transactions.
9.5.9	Manage accounting processes in accordance with accounting standards and organizational policies and procedures (e.g., cash, accounts receivable, accounts payable, inventory usage valuation, payroll expenses and benefits, long-term assets, intangible assets). 

	Outcome
	9.6	Financial Reporting and Auditing: Perform specialized accounting; and summarize, report, and evaluate the accuracy of a company’s financial information.

	Competencies
	9.6.3	Account for partnership activity and allocation of partnership profits and losses in accordance with partnership agreements.
9.6.4	Account for corporate equity activity (e.g., stock issuance, dividends, stock repurchases).
9.6.5	Account for specialized transactions (e.g., acquisitions, disposals).

	Instructional Strategies
Divide the class into teams and have them compete in an “accounting bowl.” Describe and/or provide various transactions to the teams, and require them to determine the impact on the accounting equation.  Both standard and specialized transactions (e.g., acquisitions, disposals) should be included.

Then, have each team select a partnership and a corporation to analyze. Students should compare the equity activity that occurs in a partnership with the equity activity that occurs in a corporation. They should analyze the business activities for the partnership, create the debits and credits, journalize and post the entries accurately into financial records and create financial statements for the partnership.  They should also analyze stock transactions for a corporation into debits and credits.  

	Instructional Resources
Accounting Curriculum Resources
http://www.uen.org/Lessonplan/LPview?grade=12
Provided by the Utah Education Network, these curriculum resources address accounting topics such as journalizing transactions, posting to a general ledger, changes that affect owner’s equity, etc. Resources include lesson plans, rubrics, handouts and more.

Financial Accounting Explained
Partnership Accounting: http://accountingexplained.com/financial/partnerships/
Shareholders’ Equity: http://accountingexplained.com/financial/equity/
These lessons from AccountingExplained.com focus on partnership formation, partnership income distribution, admission of a partner, issuance of stock, stock dividends, stock splits and retained earnings. Be sure to review every link listed below Shareholders’ Equity and Partnership Accounting in the table of contents on the right side of the page.












Small Business Accounting Notes and Study Guides
Cash and Cash Controls: http://employee.heartland.edu/bpilchar/accounting/ACCT120WildCA/C8notes120w.htm
Merchandise Purchases and Accounts Payable: http://employee.heartland.edu/bpilchar/accounting/ACCT120WildCA/C12notes120w.htm
Merchandise Sales and Accounts Receivable:
http://employee.heartland.edu/bpilchar/accounting/ACCT120WildCA/C11notes120W.htm
Plant Assets, Natural Resources and Intangibles: http://employee.heartland.edu/bpilchar/accounting/ACCT120WildCA/C18notes120w.htm
These notes outline critical information for financial accounting. Each set of notes also contains a study guide, including an answer key.





	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 10
	Financial Reporting
Students will complete the financial reporting process and present the results to investors. They will also examine how accounting standards and audit requirements impact accounting. 

	Outcome
	1.2	Leadership and Communications: Process, maintain, evaluate and disseminate information in a business. Develop leadership and team building to promote collaboration.

	Competencies
	1.2.12	Use technical writing skills to complete forms and create reports.	

	Outcome
	9.1	Financial Principles: Apply tools, strategies, and systems to plan and monitor the use of financial resources.

	Competencies
	9.1.5	Explain how accounting and accounting standards impact business financial performance, and distinguish between cash and accrual methods of accounting.
9.1.6	Distinguish among profit, cash flows, and return on investment (ROI) measures; and identify factors that could cause different outcomes within these three measures of business performance.
9.1.8	Describe fiscal year and the factors driving businesses to select different fiscal years in different industries.	

	Outcome
	9.5	Financial Accounting: Track, record, and summarize financial transactions to enable accurate reporting of financial activity to external parties.

	Competencies
	9.5.8	Classify asset and liability accounts into current and non-current categories. 
9.5.10	Summarize accounting data in trial balances, worksheets, and financial statements.
9.5.11	Perform procedures to validate accuracy of accounting data, to identify errors and to make corrections (e.g., review trial balance, reconcile cash, proof ledgers, count inventory).
9.5.13	Perform automated accounting functions using available hardware and software applications. 




	Outcome
	9.6	Financial Reporting and Auditing: Perform specialized accounting; and summarize, report, and evaluate the accuracy of a company’s financial information.

	Competencies
	9.6.2	Determine the level and type of reporting required to achieve business objectives and comply with regulatory requirements (e.g. compilation, audit, GAAP, IFRS, SME, fund accounting).
9.6.6	Describe the elimination process to account for consolidated entities and the purpose of consolidated financial reports.
9.6.7	Determine accounts and transactions requiring adjustments for local versus international accounting requirements.
9.6.9	Analyze financial statements and accounts to prepare supplemental schedules and reports that comply with reporting requirements (e.g., notes to financial statements, management discussion and analysis, sustainability disclosures, earnings per share disclosure). 
9.6.10	Prepare and file financial reports and business tax returns. 
9.6.11	Identify the requirements associated with planning, conducting, supervising, and reporting the results of internal and external audits in accordance with auditing and attestation standards and state regulations.

	Instructional Strategies
[bookmark: _GoBack]Students should complete the accounting process using automated software.

Given financial data, students should prepare trial balances, worksheets and a complete set of financial statements according to proper GAAP procedures.  Students should also calculate financial ratios and profitability measures. Students should assume that these records will be tested for accuracy by others. 
 
Then, students should select existing domestic and international companies to use in comparing their company results. Students should use the different companies’ financial statements as presented in actual annual reports to compare to their company financial statements.

Finally, students should use word processing software to summarize their findings, including factors that could be causing differences in financial results among the different companies. Students should create a three-to-five-minute video that explains the key aspects of the companies’ financial performance to a group of investors.

	Instructional Resources
Accounting Curriculum Resources
http://www.uen.org/Lessonplan/LPview?grade=12
Provided by the Utah Education Network, these curriculum resources address accounting topics such as journalizing transactions, posting to a general ledger, changes that affect owner’s equity, etc. Resources include lesson plans, rubrics, handouts and more.

EDGAR Company Filings
https://www.sec.gov/edgar/searchedgar/companysearch.html
Use EDGAR to quickly access millions of publicly-traded companies’ financial statements. Provided by the U.S. Securities and Exchange Commission.





Financial Accounting Explained
Accounting Cycle: http://accountingexplained.com/financial/cycle/
Financial Statements: http://accountingexplained.com/financial/statements/
These lessons from AccountingExplained.com focus on preparing trial balances, worksheets and financial statements. Be sure to review every link listed below Accounting Cycle and Financial Statements in the table of contents on the right side of the page.

Small Business Accounting Notes and Study Guides
Adjusting Accounts and Preparing Financial Statements: http://employee.heartland.edu/bpilchar/accounting/ACCT120WildCA/c5notes120w.htm
Cash Flow Reporting: http://employee.heartland.edu/bpilchar/accounting/ACCT120WildCA/C23notes120w.htm
Closing Process and Financial Statements: http://employee.heartland.edu/bpilchar/accounting/ACCT120WildCA/c6notes120w.htm
Financial Statements and the Accounting Cycle: http://employee.heartland.edu/bpilchar/accounting/ACCT120WildCA/C14notes120w.htm
These notes outline critical information for financial accounting. Each set of notes also contains a study guide, including an answer key.







	Career Field
	Business and Administrative Services, Finance and Marketing

	Course Name
	Financial Accounting

	Description
	Students will track, record, summarize, and report a business’s financial transactions.  They will develop financial documents, project future income and expenses, and evaluate the accuracy of a business’s financial information. Students will also apply tools, strategies, and systems to evaluate a company’s financial performance and monitor the use of financial resources. Technology, employability skills, leadership and communications will be incorporated in classroom activities. 

	Unit 11
	Responsibilities of Financial Managers
Students will examine the impact of regulations on the financial accounting process.

	Outcome
	4.7	Governance Structures: Relate governance structures to organizational goal achievement.

	Competencies
	4.7.2	Describe the relationship between governance structures, ownership structures (e.g., corporation, privately owned, nonprofit, limited-liability companies) and organizational size and reach (e.g., microenterprise, middle-market, large corporate, multinational, global).
4.7.3	Explain the roles and responsibilities of governing committees (e.g., Board of Directors, Audit and Finance Committees, Risk Committees), strategies used to fulfill these responsibilities and the impact on strategic planning and management functions (i.e., planning, organizing, directing, staffing and controlling).
4.7.5	Identify the elements of a corporate governance structure that impact staff decision-making authority. 
4.7.6	Determine situations in which escalation to a governance member is appropriate.

	Outcome
	9.5	Financial Accounting: Track, record, and summarize financial transactions to enable accurate reporting of financial activity to external parties.

	Competencies
	9.5.14	Identify and preserve accounting information in compliance with regulations and policies.

	Outcome
	9.6	Financial Reporting and Auditing: Perform specialized accounting; and summarize, report, and evaluate the accuracy of a company’s financial information.

	Competencies
	9.6.12	Comply with internal and external confidentiality and non-disclosure requirements.




	Instructional Strategies
Working in groups, students should research a publicly-traded company’s investor page to identify the structure and procedures in place to govern the company. Students should read the company’s code of conduct, audit committee charter and any other charters and policies provided, explore governance and ownership issues as well as the impact of organizational size on those two structures, and determine the role of the governance committee in the leadership of the organization.    Then, each group should select a current event and explore how these codes, charters, and policies may impact the company’s response to the event. Finally, lead the class in a discussion of the groups’ findings as well as regulations (e.g., Sarbanes-Oxley, U.S. Patriot Act, Dodd-Frank Wall Street Reform) that have changed the accounting industry.   

	Instructional Resources
8 Ways SOX Changed Corporate Governance
http://www.insidecounsel.com/2012/01/01/8-ways-sox-changed-corporate-governance
This article examines the role of Sarbanes-Oxley in reforming corporate boards of directors, the adoption of corporate codes of ethics, the creation of the Public Company Accounting Oversight Board (PCAOB) and much more.

Financial Accounting Information and Corporate Governance
http://www.ehow.com/info_7746883_financial-accounting-information-corporate-governance.html
This article explains the relationship of accounting and corporate governance.

Why Is Corporate Governance Important?
http://www.businessdictionary.com/article/618/why-is-corporate-governance-important/
This entry from BusinessDictionary.com discusses principles of corporate governance and the role of corporate governance in risk mitigation.




