


New EMIS Coordinator Training
April 2024

Office of Data Quality and Governance
EMIS Manual and other EMIS documentation, EMIS website, EMIS 
changes, EMIS training, EMIS helpdesk, Teacher Licensure Course 
Status Report

Data Administration Manager
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COMMUNICATIONS & RESOURCES
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Let’s Talk About…

Communications

Reporting Guidance

Resources

Training

Help!

EMIS Website

3



Communications
 EMIS Newsflashes

 Webpage Update Alerts
 Twitter
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EMIS Newsflashes
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How to Sign Up for Newsflashes
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Twitter (aka X)
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Reporting Guidance
 EMIS Manual
 Changes
 Release Notes
 Report Explanations
 File Descriptions
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EMIS Manual
• Revision History
• Table of Contents
• Required Collection 

Requests
• General Guidelines
• Data Elements

• Record Field Number
• Definition
• Valid Options
• Reporting Instructions

• Record File Layout
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EMIS Changes
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Release Notes
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Report Explanations & File Descriptions
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Resources
 Data Collection Calendars
 Acronyms
 Glossary
 EMIS Roundup
 EMIS Calendar
 EMIS Framework
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Data Collection Calendars
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EMIS Acronyms & Glossary 
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EMIS Roundup
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• Not a planning tool
• The prior month
• Updated on Fridays

• Newsflashes
• Conference calls
• Received files
• Collections
• Training



EMIS Calendar (Google)
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• Collection open and 
close dates

• EMIS training
• Data Appeals
• Data Reviews
• Holidays that close 

the Department
• Can add to your own 

Google calendar



EMIS Framework
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• Defines EMIS data
• Outlines data cycle
• Includes data uses 

and impacts
• Explains importance 

and make up of data 
teams

• Created for
• New coordinators
• Data team members
• Administrators



Training
 Focused Training
 General Training
 New Coordinator Training
 Training Videos
 Alliance Trainings
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EMIS Focused Training
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EMIS General Training
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New EMIS Coordinator Training
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EMIS Training Videos
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Alliance Trainings
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Help!
 Hierarchy of Support
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EMIS Manual and Coordinators

Information Technology Centers (ITCs)

Department’s EMIS Helpdesk

Department’s EMIS Staff via Email/Phone



EMIS Website
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 Communications
 Reporting Guidance
 Resources
 Training
 Help



OHIO.ORG

QUESTIONS?



EDUCATION.OHIO.GOV
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