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Topics
• Student Options Enrollment System 

(SOES)

• Student Cross Reference (SCR)

• Student Claiming (SCM)

• Records

• College Credit Plus (CCP)

• Tuition

• Grad

• Setup

WORKING WITH THE OHIO DISTRICT DATA EXCHANGE (ODDEX)
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STUDENT OPTIONS ENROLLMENT 
SYSTEM (SOES)
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STUDENT OPTIONS ENROLLMENT SYSTEM (SOES)

• Community schools and STEM schools submit student 
data via SOES student collections

• Contact data via Student Contact Collection

• Resident districts verify their students attending a 
community school

• Ability to upload supporting documents
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ROLES

• Access to all functions
• Superintendent
• Verifier-SOES

• View, export, comment
• Commenter-SOES

• View and export only
• Data View-SOES
• All EMIS roles
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LANDING PAGE
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Suggested areas of focus for each entity
• None of these counts indicate funding impact

ODDEX Academy (000000)



SOES RESIDENT DISTRICT REVIEW SUMMARY –                  
NO ACTIVITY
• Recommend beginning with review of oldest 

records about to age out
• Apply additional filters as needed

• Exports can be created for distribution to other 
staff for assistance with review/verification
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SOES RESIDENT DISTRICT REVIEW SUMMARY –               
DEW AUTO APPROVED
• Occurs when the following  student reporting matches reporting from a prior year:

• Attending the same community school

• District of Resident IRN

• Contact data

• Resident districts can only flag once updated data is submitted by a community 
school
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DEW AUTO APPROVED, CONT.

• District should post a comment if they have proof student moved but 
community school has not updated their data

• District will have ability to escalate 14 days after commenting
• Look for green up arrow  

• Area coordinator has discretion to override when appropriate
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SOES EDUCATING LEA SUMMARY – 
NO ACTIVITY
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• Recommend beginning with review of records with 
no address

• Apply additional filters as needed

• Exports can be created for distribution to other staff 
for assistance with review/verification

Ohio Public (040000)



SOES EDUCATING LEA SUMMARY – 
FLAGS/COMMENTS
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• Recommend beginning with review of records with 
no address

• Apply additional filters as needed

• Exports can be created for distribution to other staff 
for assistance with review/verification

Ohio Public (040000)



STUDENT CROSS REFERENCE (SCR)
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STUDENT CROSS REFERENCE (SCR)

• Displays current and past student enrollments with 
data from Student Cross Reference (S) Collection

• Meets 30-day enrollment reporting                  
requirement in law

• Once data is reported, it never is deleted
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ROLES

• Access to all functions
• Superintendent
• Commenter-SCR

• View and export only
• Data View-SCR
• All EMIS roles
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LANDING PAGE

• Open With Issues All/Not Hidden
• All – all records with conflicts regardless of age
• Not Hidden – records with conflicts that have not been marked as hidden

• Not Reported All/Not Hidden
• All – all records with a mismatch regardless of age
• Not Hidden – missing or mismatched records not hidden

16



CONFLICTS

• Not an indication of reporting error
• Indicates reporting is outside of expected parameters

• Review frequently

• Not every conflict can be cleared
• Once accuracy verified, hide or ignore

• Not Reported/Mismatched indicates entity is pointing to a student at your IRN
• Your IRN is not reporting/reporting does not match, or 
• The other entity’s reporting is incorrect
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• Potential funding impact
• (EPCT) Percent of time is over 100%

• Informational and data mismatched
• (WTIC) Withdrawn to IRN
• (WTNY) Withdrawn to IRN Next Year
• (RFIC) Received from IRN
• (STIC) Sent to IRN
• (AFIC) Admitted from IRN
• (AFPY) Admitted from IRN Prior Year

https://education.ohio.gov/Topics/Data/EMIS/EMIS-Documentation/FY16-EMIS-Validation-and-
Report-Explanation-Docume

CONFLICT CODES
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https://education.ohio.gov/Topics/Data/EMIS/EMIS-Documentation/FY16-EMIS-Validation-and-Report-Explanation-Docume
https://education.ohio.gov/Topics/Data/EMIS/EMIS-Documentation/FY16-EMIS-Validation-and-Report-Explanation-Docume


SELECTION OPTIONS

or 

                                                                           or 
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• Click on conflict code or icon for conflict details

•      Not reported by other district, or reporting does not match

• Click on SSID for Student Detail of your district’s data

CONFLICT SUMMARY
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DISTRICT A SCR CONFLICT MODE 

Missing/Not Reported
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RECEIVED 
FROM IRN 
(RFIC)
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CONFLICT 
DETAIL

• Side-by-side 
display of each 
district’s reporting

• Comment as 
needed

• Hide as needed
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DISTRICT B NOT REPORTED/MISMATCHED MODE
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EXCEEDS 
PERCENT 
OF TIME 
(EPCT)

25



DISTRICT B SCR CONFLICT MODE
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EPCT & FTE REPORTS

• Student does not appear in District A’s FTE reports
• Student was not submitted in the regular student collection just the SCR collection

• Student appears in District B’s FTE Detail report with no adjustment
• Because District A did not report the student in the regular student collection

• One or both districts must update reporting
• In regular student collection and/or SCR collection
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RESOLVED CONFLICTS

• Conflicts get resolved when changed data gets submitted to SCR by one or more 
districts involved

• Resolved conflict indicated by a strikethrough

• Conflicts are not deleted once resolved
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STUDENT CLAIMING (SCM)
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STUDENT CLAIMING MODULE (SCM)

• Earlier access to student records

• Fewer incorrect SSIDs

• Improved grade placement in                                      
new district

• Better graduation planning

• Earlier notification student is leaving

• Available options depend on assigned OEDS 
roles
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ROLES

• Access to all functions
• Superintendent
• Enrollment Staff-SCM

• Cancel a claim made by another user
• Enrollment Staff-SCM

• View only
• Data View-SCM
• All EMIS roles
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TIGHT INTEGRATION BETWEEN SCM AND STUDENT 
CROSS REFERENCE (SCR)

• Claimed student
• Immediately included in SCR History
• SCR conflicts related to overlapping enrollment appear after nightly processing

• Tentative enrollment dates and types entered during claiming 
• Replaced with SCR data as soon as student submitted in SCR 

• SCM data never submitted to SCR 
• Does not require Withdrawal Reason 81
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RECORDS
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RECORDS: BULK EXPORT

• Allows district to export groups of students

• “How to” information available in respective screens
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NON-EMIS ROLES FOR BULK EXPORTS

• Assessments
• Data View-ODDEX History FA

• Grad Cohort
• Data View-ODDEX Records GRAD

• Special Education/Special Ed Grad Req
• Data View-ODDEX History GE
• All Special Education roles
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GENERATING EXPORT FILE

• Create/save file containing SSIDs in CSV format

• Click                           , locate file, double click to populate box

• Once located, click                 to begin the export process
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EXPORT FILTER OPTIONS

37



RESULT IN FLAT FILE FORMAT

• Default file name: FA-xxxxxx-20240412181651-extract.txt
• xxxxxx = IRN of district performing export

• Formatting matches EMIS Manual Record File Layout

• Could be used to upload historical records into local Student 
Information System

• Example: JVS needs assessment scores reported by district
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TROUBLESHOOTING UPLOAD ERRORS

• Verify the upload file is in CSV format

• Ensure SSID is in the first column

• Verify each SSID has its own row

• Ensure correct district was selected

• Verify all nine SSID characters are present
39



COLLEGE CREDIT PLUS (CCP)
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COLLEGE CREDIT PLUS (CCP)

• Colleges report course enrollments

• Department calculates payment responsibility

• Districts review and approve for funding

• Agreements between college and district 
regarding credit hour rate
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ROLES

• Access to all functions
• Superintendent
• All EMIS roles
• Verifier-CCP

• View and export only
• Data View-CCP
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LANDING PAGE

• No Activity
• All records added/changes by colleges not yet reviewed

• Agreements
• All credit hour rate agreements submitted by colleges
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CCP LEA COURSE AND AGREEMENT SUMMARY –                  
NO ACTIVITY
• Recommend beginning with review of oldest 

records about to age out
• Apply additional filters as needed

• Exports can be created for distribution to other 
staff for assistance with review/verification
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CCP – DETERMINING PAYMENT RESPONSIBILITY

• All student enrollments with District Relationship (FS140) = 1
• Summer courses, Term = SM

• Enrolled in district on or within 110 days after course census date
• Autumn courses, Term = AU

• Enrolled in district on or within 10 days before or after course census date
• Winter or Spring courses, Term = WI or SP

• Enrolled in district on course census date

• District reported by college is responsible if no criteria met
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HOW CCP PAYMENTS ARE SPLIT

• Student enrolled at multiple districts
• District Relationship (FS140) = 1
• Enrolled on course census date
• Sent Reason (FS200, FS230) = PS
• Enrolled in a course with Curriculum (CN310) option PS

• Amount applied based on each district’s Student Percent of Time (FS120) when 
all or none of above criteria are met
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NOT REPORTED BY COLLEGE

• Course reported by district

• No payment responsibility until college reports
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TUITION
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TUITION

• Means to verify tuition payment information based 
on type of placement

• Populated by data reported by educating districts 
in regular student collections

• Resident districts review and approve                       
for funding

• Or flag to stop funding
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ROLES

• Access to all functions
• Superintendent
• Treasurer, Assistant Treasurer
• Verifier-Tuition

• View, export, comment
• Commenter-Tuition

• View and export only
• Data View-Tuition
• Business Manager
• All EMIS roles
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LANDING PAGE
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Suggested areas of focus

Ohio Public (040000)

Ohio Public (040000)



Records will not be available to the resident district to review, flag or approve until 
the parent and address fields are completed by the educating district

UPDATE EDITABLE FIELDS
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DOCUMENT UPLOAD

• Educating districts can share supporting documentation with the Upload File 
feature

• Valid file types: PDF, TXT, PNG, JPG/JPEG, GIF, TIF

• Resident districts can download prior to the “Last Date to Download” date
• See Tuition Manual for date information and more

https://education.ohio.gov/Topics/Ohio-Education-Options/Public-Schools/Forms-and-
Program-Information-for-Traditional-Publ 
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https://education.ohio.gov/Topics/Ohio-Education-Options/Public-Schools/Forms-and-Program-Information-for-Traditional-Publ
https://education.ohio.gov/Topics/Ohio-Education-Options/Public-Schools/Forms-and-Program-Information-for-Traditional-Publ


GRAD
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• Means to monitor and verify students’ progress 
toward meeting graduation requirements

• Soft launch mid-March

• Training will be available during the       
summer months

• Data owners and EMIS coordinators  can 
review data accuracy with exports

GRAD
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ROLES

View and export in all areas
• Superintendent
• All EMIS roles
• Data View-PTG
• Data View-ODDEX Records Grad
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SETUP
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SETUP

• List of users with access to your district data

• Users can update their own information

• General agency contact information
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FIRST-TIME USER SETUP

• Used throughout ODDEX to provide your 
contact information to other users when 
commenting

• Default email from OH|ID account
• Non-public by default

• Preferred Email if other than default 
should be displayed

• Notifications not available at this time
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EDUCATION.OHIO.GOV

QUESTIONS?



OHIO.ORG



EDUCATION.OHIO.GOV
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