
Please Note 

This presentation is being provided for 

informational purposes only. 
 

The information in this presentation may have 

changed since it was created.  
 

This presentation is not meant to provide detailed 

reporting instructions and is not a replacement for 

the EMIS Manual, Report Explanations, or other 

documentation provided by ODE. 
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The Usual Reminders 

Not enough time to cover all of the details of 

each change 
 

More detailed information will be included in 

the manual  
 

As always, the manual prevails in a conflict 

between this presentation and the manual  

 

 



3 

Topics 

New collections for FY15 (Calendar, SCR, SOES, 

Contact, Summer OAA, & Retention): 
How they are going 

Preview reports 

 Level 1s 

Post processing reports 

 Identify and work through some common issues 

Live Data Collector for a district (need a volunteer) 

General Q & A 
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SCR 

Student Cross Reference collection request 

now available in Data Collector 

An updated “S” data set must be in the data 

collector’s “other data sources” tab in order 

to run an SCR collection 

Collect, Prepare, Preview, and Submit 

required by each reporting entity to report 

students to EMIS and meet the 30 day rule  
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SCR Collection Request 
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SCR Level 1s 

Level 1 fatal errors indicate 30 day funding 

criteria not met 

Scrambled data 
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SCR Preview Reports 
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SCR Student Demographic GI 

Preview 

Scrambled data 
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SCR Student Standing FS 

Preview 

Scrambled data 
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SOES  
SOES Beginning of Year Student Collection 

request now in Data Collector 
SOES Contact coming soon 

Community schools must have an “S” data set 

transferred to the data collector’s Other Data 

Sources 

A Collect, Prepare, Preview, and Submit must be 

completed by community schools to move data 

into the SOES module on the ODDEX website 

Resident districts will begin reviewing community 

school students in SOES once the ODDEX 

website is operational  
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SOES Collection Request 
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SOES Preview Reports 
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SOES FS Preview and Level 1 
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SOES Contact Collection 



17 

SOES Contact Preview 
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SOES (FG) Address & (FF) 

Contact Previews 
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Global Attributes-Calendar 

The Global attribute C_YWKDAY(XX) can 

only be used if the specified day is being 

excluded for the entire duration of the 

calendar 

If any of those days are added back as 

make-up days, the calendar would need to 

be updated by removing the global attribute 

and showing all Fridays not in session as 

C_DPLANNED days off 
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Waiver Day Attributes-Calendar 

If a district has been granted an IPP waiver 

day for professional development, they will 

report a C_PRFLMEET attribute and indicate 

the # of hours used for the professional 

development  
They would also need to report either attribute 

C_DPLANNED for a whole day off for 

students, or 

C_HRSHRTPLN if day is shortened for 

students 
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Parent-Teacher Conference 

Attributes-Calendar 

If during school day, two DN records for day 

needed 
C_HSHRTPLN for students 

C_PTCONFRC for staff 

If after school hours, one DN record for day 

needed 

C_PTCONFRC for staff 
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Calendar Questions 
District has AM and PM Kindergarten 

students, attending half day everyday 

Calendars should be the building calendar 

and percent of time 50% 

Should have separate AM/PM attendance 

pattern in case there is a late start or early 

dismissal 

Calendars for school age students attending 

an ESC program in another district  
Resident district sets up a calendar based on 

their unique attendance pattern 
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Calendar Questions, cont. 

JVS satellite students – JVS can set up 

calendars based on district’s calendar where 

satellite is located and assign attendance 

pattern in FD attributes 

Possible option for JVS and PS ESC to use 

calendar reported at district via the course 

location IRN 
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Preschool Calendar Examples 

For AM/PM preschool students only attending M-

Th, the district would need to submit a DN  

calendar with the C_YWKDAYFR attribute name 

to exclude all Fridays 

For itinerant students that may attend on Fridays, 

a separate calendar would need to be reported 

that does not exclude all Fridays  

 In both cases, the percent of time would continue 

to be reported as either 50% or 100% depending 

on the individual student's hours of instruction  
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Kindergarten Calendar Q&A 
Question. August 26, the 1st day that grades 1-12 come 

back to school, KG students are scheduled by appointment 

for testing. This testing by appointment continues through 

the next 2 days. On Friday, KG girls come in the morning 

and KG boys in the afternoon for orientation and to meet 

their teachers. The following Monday, regular KG classes 

begin. What is the first day for the KG students? 

 

Answer. The following Monday – when regular KG classes 

begin – would be reported as the first day of school in the DL 

record for these KG students. There would be no need for 

separate calendars, assuming all KG students will begin 

together on that Monday and have the same attendance 

pattern for the remainder of the school year.  
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KG Calendar Q&A, cont. 

Question. KG boys attend on the 1st day of 

school, then KG girls attend on the 2nd day 

of school. All KG students come back on the 

3rd day.  

Answer. Two separate calendars will be 

needed – one for KG boys, one for KG girls. 

For KG boys, report day 1 as first day of 

school in the DL record and day 2 as a 

planned day not in session in the DN record 

using C_DPLANNED. 
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30 Day Rule Reminders 
Districts must report enrollments and 

withdrawals in EMIS within 30 days of the 

enrollment or withdrawal 
30 calendar days (not school days) 

30 days begins with the district’s first day in 

session or the student’s first day of attendance in 

a district 

Will not be funded back more than 30 days 

Conflicts in SCR have no effect on meeting the 30 

day rule 

 In shared situations, responsibility lies with 

educating district 
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105 Hour Rule Reminders 
The student has 105 hours of consecutive 

unexcused absences.  

No longer included in the district’s funding 

after date of withdrawal 

Must document and follow relevant law and 

policy regarding truant and missing children  

Use withdrawal code 76 

Students not in attendance any days in the 

current school year will not be funded 

Withdrawal code 81 is only used for students 

reported in error 
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Minimum Hours 

School districts, joint vocational school 

districts, and chartered nonpublic schools will 

be required to be open for instruction for a 

minimum of: 

455 hrs - students in half-day kindergarten 

910 hrs - students in full-day KG through 

Grade 6 

1,001 hours - students in Grades 7-12 
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Attendance Reporting 

Tardy vs ½ day absence? Tardies are not 

reported to EMIS. ½ day absences are 

reported as in previous years 

All attendance will be reported as in 

previous years in FS attendance elements  

Actual attendance/absences will only be 

reported on closed FS records once a 

student has withdrawn or at the end of the 

school year (in the final “S” reporting 

window) 
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Summer OAA Reading Collection 

District must report all summer OAA reading 

scores for students they assessed 

The sending school or district must provide 

the test results to the receiving school or 

district 

This is the only collection request during 

which these scores can be reported 
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Retention Collection 

 ODE is expecting a retained reason to be reported in FY15 

Retention collection for students not withdrawn on or 

before the last day of school 

  

 All public/community/STEM schools must abide by the 

Third Grade Reading Guarantee 

 

 FY14 third grade students not meeting TGRG reading 

requirement are reported in FY15 as grade level 3 and 

retention element A   
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Retention Collection 

Possible Gen Issues Checks 
Students reported with Retained Status 

options “E” or “G” must have a disability 

Number of last school year’s 3rd grade 

students expected to be reported with 

Retained Status options A – L 
Students not achieving cut score and not 

withdrawn by end of last school year 

Student reported by district A with Retained 

Status option “H” should also be reported by 

district B with a Retained Status option 
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ODDEX Reminders 

User name and password set up in SAFE 

Additional roles added through OEDS 

User will access ODDEX website via 

provided URL 

Access to SCR, History, and SOES found 

on ODDEX landing page 

All updates to data made in district student 

software systems 
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Questions? 
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education.ohio.gov 
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Social Media 

@OHEducation 

ohio-department-of-education 

Ohio Families and Education 

Ohio Teachers’ Homeroom 

OhioEdDept 

storify.com/ohioEdDept 


