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Access

• Access is granted based on OEDS roles

–OEDS administrator assigns roles

–ODDEX tile will be available on OH|ID portal page

• OH|ID authentication

–User logs into OH|ID account

–Selects ODDEX tile

–Directed to ODDEX Landing page

• EMIS Coordinator, Superintendent, Treasurer will have 

default access based on their position in the district
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Documentation, 1

Click on Help link on each application screen

–A separate page opens to provide documentation 

pertaining to the portion of application one is in

–Specific subject matter
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Documentation, 2

• Full set of documentation available using ODDEX Help link 

or using url

–https://wiki.ssdt-ohio.org/x/j4BCAQ

• ODE’s website
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Landing Page, 1

• Provides quick access to data

• Grid differs depending on the roles and district type

• Use Show link to expand various sections of grid

• All counts are hyperlinks to selected groups of data

• Announcements or Alerts are seen by all
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Landing Page, 2
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Student Cross Reference, 1

• Means to see current & past enrollment data about 

students your IRN has reported

–Meets 30-day enrollment reporting rule 

–See records thru withdrawal + first enrollment after

• Can display students, conflicts or not reported/mismatched

• Export options

–Best to narrow selections

• Once data is reported, it never is deleted
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Student Cross Reference, 2

Conflicts that could be generated nightly by Rules

–(EPCT) Percent of time is over 100%--Impacts funding

–(WTIC) Withdrawn to IRN

–(WTNY) Withdrawn to IRN Next Year

–(RFIC) Received from IRN

–(STIC) Sent to IRN

–(AFIC) Admitted from IRN

–(AFPY) Admitted from IRN Prior Year

–ODE Documentation

• EMIS > Documentation > EMIS Validation and Report Explanations > 

Student Cross Reference (SCR) Conflicts
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SCR Conflicts, 1

• Conflicts also include the Not Reported/Mismatched

–Use this selection in drop down

–Indicates entity is pointing to a student at your IRN and your IRN 

has missed reporting the student entirely or an error in reporting 

something about the student 

–OR the other entity has incorrect data

–May not see student name for these

• Will not flag every conflict on a student as ODE may 

identify

–FTE Detail report may not match ODDEX
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SCR Conflicts, 2

• Click on conflict code to see grids of data your district 

reported and data 1 or more other districts reported

–Screen for data grids will open

–User can hide conflict as needed

–User can comment on conflict as needed

• Click on SSID to see only the data your district submitted

–Student detail screen will open if data has been reported by your 

IRN
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SCR Conflicts, 3

• Conflicts get resolved when changed data gets submitted 

to SCR by one or more of the districts involved in conflict

–Indicated by a strikethrough

–Conflicts are not deleted once resolved

–Conflicts get reported to ODE

• Selection options

12



Records, 1
• Provides a historical enrollment record for any SSID your IRN reports

– Records thru withdrawn date

• Dropdown provides 2 options
– Single Student

– Bulk Export

• Single Student
– History - All data submitted to SCR goes to this tab

• Additional data appears in separate box

– Special Education

– Assessments

– Grad Cohort
• Not just data your IRN has reported

– Tabs visible will vary based on OEDS roles
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Records, 2

• Bulk Export

–Allows districts to export groups of test scores

• Selection options
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SOES, 1

• Resident district verification of data for funding to 

community schools

• Community schools submit data for enrollments to ODE

• Small portion is sent to SSDT for ODDEX

–Only what is needed for SOES funding

• Monday – Thursday & Saturday

• Specific start date changes on Friday only

–Derived enrollment start date

• Later of 3 dates:  FS/FD start date, admission date, school year begin 

date from calendar data
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SOES, 2

• Community schools submit contact data

–Community School gets no funding for students with missing 

contact data

–Merged with enrollments based on effective start date

• Resident districts approve for payment or flag to contest 

payment

–SSID may appear more than once in listing

–Each must be reviewed by resident district

–75 days to review

• Timer is reset if CS submits a data change for student
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SOES, 3

• Comments can be added to any review

• Students attending same CS from same RD with same 

address year to year are auto approved

• Flags get sent to ODE

• Documents can be uploaded

• Inactive records show with a strikethrough
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SOES Review Flags
• Red      = No funding for this record

– Review flag set

– Required data is missing, i.e., contact data

– ODE Override – not approved for funding

• Yellow        = Student needs some attention
– Review needed

– Data quality issue

• Green      = Approved for funding
– Approved no errors

– Auto approved

– Aged out with no actions

– ODE Override – approved for funding

• Escalated can be any of these 
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SOES, 4

• Selection options RD

• Selection options CS
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CCP, 1

• Lists courses as reported by the Higher Ed Institutes

• Payment Responsibility section assists in determination of 

who pays for courses

• K-12 Reported Data

–All courses as reported by LEA

–Reference point
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CCP, 2

• Resident district reviews the student/course

–Age out in 45 days with no activity

• Timer resets when data update occurs

• Only specific elements impact

–Flags get sent to ODE

• Agreements as reported by the Higher Ed Institute

–Negotiated credit hour rate is stated

–Per combination of delivery method and term

–Not all districts have specific agreements, may be default state-

wide rate
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CCP, 3
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Review Flagging in CCP
• Red      = No funding for this record

– Review flag set

– ODE Override – not approved for funding

• Yellow        = Student needs some attention

– Review needed

– Data quality issue

• Green        = Approved for funding

– Approved no errors

– Aged out with no actions

– ODE Override – approved for funding

• Escalated can be any of these 
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CCP, 4

Selection options
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Tuition, 1

• Verifies Tuition payments claimed by a district and 

payments to be made by a district

• Two options on the navigation bar drop down

–Resident/Paying

–Educating/Receiving

–Same district can be both
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Tuition, 2
• Resident/Paying

– Approve payments

– Flag or escalate

• Flags get sent to ODE

– Comments can be added to any review

• Educating/Receiving

– Claims payment for student

– Data is populated from S collections

– Students included have How Received of C, D, G or J

– Manual entry of contact data

– Placement detail

– Documents can be uploaded

– Can indicate not claiming
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Review Flagging Tuition
• Red      = No funding for this record

– Review flag set

– Required data is missing i.e. – Contact data

– Not claiming Tuition

– ODE Override – not approved for funding

• Yellow        = Student needs some attention
– Review needed

– Data quality issue

• Green         = Approved for funding
– Approved no errors

– Aged out with no actions

– ODE Override – approved for funding

• Escalated can be any of these 
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Tuition, 3

• Two Tuition windows

–July 1 – December 31

–January 1 – June 30

• Selection options
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Calendar
Community Schools Only – located under SOES

– Sponsors approve calendars

– Community schools can see status of calendar approvals
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Setup, Users

• Provides a list of staff with access to your district data and 

to what modules they have access

• Roles can be assigned to allow update to any staff within 

district

• Each person can update their own detail

• Important to keep this current 

• Used in the popups to identify staff

30



Setup, Agencies

• Provides details about any district

–Selection options are recommended

• View option for most

• Roles can be assigned to provide update 

access to this data
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Helpful Hints, Data Exports

• Best to query the desired records and verify

• TAB delimited format

–Some may need to save this type of file

• Includes all data for student except comments

• All review flags are included with a separator

• Upload to a spreadsheet application

–Manage data according to district needs
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Helpful Hints, Comments

• Shared comments entered on the Review Flag can be seen 

by Community School, ITC, ODE, and Resident District 

personnel

–Default is shared comments

• Unshared comments entered on Review                         

Flag can be seen by entering District                      

personnel only
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Helpful Hints, 1

Contact information related to comments and review flags

–Posted By: Hyperlink

–District level contact info

• May be helpful for districts with central registration

• Complete Agency Secondary Contact information on the Agencies 

from Navigation Bar

– Functions for all personnel in district 

–User level contact info

• Users profile contact information
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Helpful Hints, 2

• Limit data by using selections

• Combination of multiple query fields can be used for 

minimum selection of data 
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Helpful Hints, 3

• Audit detail

–All modules that impact any funding

–Old and new values, time, and date of change

• Ability to escalate to ODE

• District calendars where this icon is seen

–Informational
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Helpful Hints, 4

• Inactive records

–Show with a strike-thru in all modules except Records

• Inactive data example

• Inactive omitted from display in Records

• No data is ever deleted from ODDEX it becomes inactive

• Year selection drop down
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Helpful Hints, 5

• Use the ‘Clear’ on data queries

–Prevents selection problems

• Partial SSID or Student name entry finds any that match

• Hover over provides EMIS descriptions for codes, IRNs, 

etc.
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Helpful Hints, 6

• Upper- or lowercase can be used with entry of SSID or 

Name in ‘Find’ 

• Anything Blue is a hyperlink

• Global find by SSID can be useful in many ways

• Return to Summary Listings
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Helpful Hints, 7

• Where am I in ODDEX? 

–Check upper right corner

• How do I sort displayed data?

–Any column with this icon can be sorted

• ODDEX timeout is 30 minutes of inactivity
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Helpful Hints, 8

• Collapsing ‘Find Box’

• ODDEX application is mobile friendly

• Older browsers can be troublesome
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Questions
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