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Chapter 5 - Rules for School District Data Formatting

5.1 General Data Characteristics

File Descriptions

This chapter presents the file descriptions for each of the EM S
data files to be transferred to the designated data acqui sition
site. Each file description includes:

the data el ements,
their characteristics,
field nunber,

position in the file,
field size, and

nost field val ues.

Al so included are file descriptions to be used for field
val i dati ons, as provided by the Chio Departnent of Education.

These file descriptions will be used by individuals responsible
for formatting the school district data. Persons responsible for
this task may be a vendor, district personnel, designated data
acquisition site staff, or the Chio Departnment of Education staff
involved in the creation or use of the EM S dat a.

Picture C ause Synbol s:

SYMBCL MEANI NG

X Al phanuneric field
A Al phabetic field
9 Nureric field

I ndi cates position of assunmed deci nal
\Y point; used only in nunmeric fields, does
not count toward data item size.

Operational sign. Used only in numeric
S fields. Al signed nunmber fields nmust use a
trailing separate character.
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Formatting Rules and Notes:

Unl ess ot herwi se stated, al phanunmeric fields nmust be |eft
justified and filled with trailing spaces.

Nuneric fields nust be right justified and filled with | eadi ng
zer oes.

Al'l signed nuneric fields nust contain a trailing separate sign
character. The sign character inmediately follows the nuneric
digits. The sign character nust be either a “+” or “-“ (ASCl

val ues 44 and 46 respectively). For exanple, the picture
S9(9)V99(s) represents 11 nuneric digits followed by a sign
field. This field would have a total size of 12 bytes.

For date fields, CCYYMVDD represents the required format for the
date. For exanple, the value for May 2, 2004 is 20040502.

For time fields (showmn as HHWA or HHMVP) enter the hours,
m nutes and “A” for AM or “P" for P.M For exanple, 8:00 in the
morning is entered as 0800A; 6:00 in the evening i s 0600P.

Afield format of Y N indicates that the field is entered as
either “Y" or “N.”

Areas defined as “Filler” are blank areas to pad records to an
appropriate size. These areas should be left blank (filled with
spaces) and are reserved for use in the future.

Enpl oyee Nane fornmat (el enment on the Staff-Denographics file):
Last nanme and appendage (if any) followed by a conma (,); then
first and nmiddle nane or initial. Miiden nane may al so be
specified in place of the mddle name. The followi ng are exanpl es
of valid formats for this el enent:

Smth, John E
Smth Sr., Mark A
Jones, Susan

Leaving Fields Unspecified

A record may have sone fields unspecified. The software used at
the data collection site will be capable of ignoring certain
fields. If afieldis filled entirely with conmercial at-signs
(@, the field will be ignored and will not be | oaded into the
district’s EM S dat abase.

This night be useful if the software system producing the record
does not contain sufficient infornmation to conplete the entire
record. In this case, the software system producing the detail

record should fill all unknown fields with “@.
Note: This does not inply that the data is optional. The fields
wi Il be provided from anot her source.

For exanple, a student attendance system nmay not contain

i nformati on about in-school suspensions that is contained in a
student discipline tracking system The attendance system coul d
produce a detail EM S attendance record with the attendance and
absence fields conpleted and the I n-school Suspension field
filled with at-signs (@. The discipline tracking system woul d
| i kewi se produce a record with in-school suspension fields
conpl eted and attendance fields filled with at-signs.
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When these two files are | oaded into the designated data
acquisition site’'s conmputer system the fields containing at-
signs will be ignored. Records with matching key values will be
nmerged into a single record.

To work properly, the “key” fields for each record type nust be
specified. The “key” fields are ones that can be used to uniquely
identify each record. These fields are identified in the table
bel ow. For exanple, the student ID nust (not) contain at-signs.
Furthernore, the key fields fromthe various systens producing
EMS files nust use the sanme values to identify records. In the
above exanple, the attendance system and di scipline tracking
system nust use matching student IDs to identify students.

EMIS Identifying Fields

The followi ng table contains fields for each record type that are
consi dered “key” fields. Key fields are those that can be used to
uni quely identify each record. These fields are the m nimum
nunbers of fields that nust be specified for the record to be
consi dered valid. These fields cannot contain at-signs (@.

Note: This table does not inply that the data are optional for
EM S reporting. It is expected that the data will be supplied
from anot her sour ce.

The State Student ID (SSID) is only required in the Student
Denogr aphi ¢ Record. and the Student Proficiency-Only Record (the
SSIDis only optional for this record if the student conpleted
hi gh school courses prior to June 30, 2003). All other student
IDs are those supplied by the | ocal student managenent software
and will be replaced with the State Student ID during the
aggregation process at the Data Acquisition Site. In the file

| ayouts these other student IDs are called EM S Student | Ds.
This element is the district-determ ned nunber used by districts
for student tracking.

For student, staff and financial records, the first 31, 22 and 35
positions respectively of each record are always required. The
fields listed in the table below are in addition to the
prelimnary parts of each record.
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TERMS USED:

Sort Type identifies the record type. Such as Staff Deno (Cl),
Staff Job (CK), Program (GQ, Gfted (GG, etc. It is 2
characters in length. The sort type is critical and basically
determ nes which type of data the record is for. The EMS

| oadi ng prograns will use this to determine which file the
records are to be | oaded. For exanple, a G record will be

| oaded into the Student Denographic record and the G record

| ayout is assuned for all of the fields being | oaded.

The record format indicator is what is used to distinguish

bet ween versions of the file layouts. Every tinme a newfield is
added to the specific layout the record format indicator should
be advanced to the next letter. This is howthe State Software
Devel opnent Team | oadi ng progranms mai ntain a backwards
conmpatibility with earlier file |ayouts.

Table | - EMIS Identifying Fields by Record

RECORD NAME RECORD REQUI RED FI ELDS NUVBER
Bat ch header and Al fields required
trailer
STUDENT RECORDS
: SSI D d 310
St udent Denographic |G
EM S Student 1D G 050
Student Attendance (€4 EM S Student 1D K050
EM S Student 1D GT050
Student Proficiency
Testing Gr Test Grade | evel Gr200
Test Subject Type Gr205
Student Profici ency EM S Student 1D
ONLY P Nunber GP050
EM S Student 1D GAO50
Testing Test Subject Type GA205
Test Date GA210
EM S Student 1D GX050
] Test Grade | evel GX200
Student OGT Testing GX ]
Test Subj ect Type GX205
Test Date GX210
- EM S Student 1D
CTAE Student Testing |GY Nunber GY050
St udent Course Record|GN Local d assroom GN080
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RECORD NAME RECORD REQUI RED FI ELDS NUVBER
Code
St udent Program
Recor d &Q Pr ogram Code GQ060
Date of Discipline [G060
Student Discipline €D Type of Discipline [G070
Di sci pli ne Reason G&b080
! EM S Student |ID
St udent G fted Record|GG Nunber G050
CTAE Wor kforce
Devel opnment Conpl et er [GV Eh/lm?erSt udent D Gv050
Fol | ow up
Early Chil dhood EMS Student ID
Record GH Nunber GH050
STAFF RECORDS
Staff Denographi cs Cl Enpl oyee 1D Cl 050
Enpl oyee I D CKO050
Staff Enpl oynent CK — .
mpl oy Posi tion Assignnment |~ggo
Code
Local Contract Code |CK250
Staff Course Master |CN Local O assroom CNO60
Code
Local Cl assroom
cv Code CV060
Staff CTAE Correl ated E st Gorrelated
Cl ass Record
Cl assroom Cv070
Second Corr el at ed
Cl assroom Cv080
Student ID GV050
BUI LDl N& DI STRI CT RECORDS
Distri ct Cener al _
I nf ormati on Previous DP District |RN DP040

Summer ( Sumer dat a
reported in Cctober)

Bui | di ng Gener al
I nformati on Previous o
Surmer (Summer data  |°C Bui | di ng | RN DCO50
reported in Cctober)

District Ceneral
I nformation DQ District RN DQ040
Fal | / Cct ober
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RECORD NAME RECORD REQUI RED FI ELDS NUVBER

Bui | di ng Gener al
I nfornmation DF Bui | di ng I RN DF050
Fal | / Oct ober

D strict General
I nf ormati on Year end DR District | RN DR040
(June)

Bui | di ng Gener al
Infornmati on Yearend |DB Bui |l di ng | RN DB050
(June)

FI NANCI AL RECORDS

Cash receipts fund |[QC110

CASH RECORD _
Speci al Cost Center [QC120
Fund QC110
Speci al Cost Center [QC120
Functi on QC130
Expendi ture record ) .ect Q140
Subj ect Q150
Operational unit Q160
I nstructional |evel [QCL70
Job QC180
Fund QC110
Speci al cost center |QC120
Recei pt Record Recei pt Q310
Subj ect QC150
Qperational unit QC160
Oper at i onal - Uni t Qperational unit Q160

description

(None beyond

Exhibit 1 position 35)
(None beyond
Statenent J posi ti on 35)
(None beyond
Statenent K posi tion 35)
(None beyond
Statenent L positi on 35)
(None beyond
Statenent M posi tion 35)
Statenent N — Tax (None beyond
Val . / Recei pt position 35)
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RECORD NAME RECORD REQUI RED FI ELDS NUVBER
Statement N — Tax (None beyond
Rat es position 35)
Schedul e of Federal (None beyond
Assi st ance Sunmary position 35)
Schedul e of Federal
Assi st ance Det ai | CFDA nunber QC780
St at ement R (header) é’(;ginte}i gﬁygg?
Statenent R (None beyond
(description) position 35)
(None beyond

Statement S position 35)

; None beyond
Spendi ng Pl an éosi £ ony35)
Fi ve Year Forecast (Nlﬁagg;)ry/ Li ne QF050
Fi ve Year Forecast :
Not es Li ne Number QNO50
Di strict general (None beyond
information posi tion 22)
District Building
Recor d School | RN DB0O50

**Note: Wiile these are key fi el ds,
This is to identify the record | ayout.

to a record the record format changes.

they may contain bl anks.
Anytime a change is nmade
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5.1.1 BATCH HEADER & TRAILER RECORDS

Each file (batch) that is transnmitted to a designated data
acquisition site nust contain a header and trailer record. These
records assist the designated data acquisition site to identify
the reporting district and to ensure the batch is conplete and
val i d.

Batch Header Record - Sort Type “ H” (space H)

Nurmber [Position Nare Pic/Size

HOO1 1-7 Record Nunber PIC 9(7)

HOO05 8 Record Status PI C X
A- Add/ Updat e

HO10 9-10 Sort Type PI C X(2)
“H Header record (space foll owed
by H

HO15 11 Record Format | ndicator PI C X
“G to indicate Format G

HO20 12-15 Fi scal Year e.g. 2004(CCYY) Pl C X(4)

HO30 16 Report Peri od PI C X
A- Al

H040 17-22 District IRN PI C X(6)
File date (The date that this

HO50 23-30 bat ch of records was prepared, PI C 9(8)

formatted as CCYYMVDD)
File Time (The time that this

HO60 31-36 batch of records was prepared, PI C 9(6)
formatted as HHWVSS
37-56 FI LLER (reserved by ODE) PI C X(20)

User/ Vendor Defined Area
(Optional) This area nay be used
by the producer of the file to

o7-96 i ncl ude ot her information about PIC X(40)
the file. This field should
contain only printable characters.

97-300 Filler PI C X(204)

NOTE: The FILLER size at the end of the record depends on the
record size of the records included in the batch. The size of the
header record nust match the size of the records being reported
in the batch.
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Batch Trailer Record - Sort Type “ T” (space T)

Nunber

Posi tion

Nane

Pic/Si ze

TOO01

1-7

Record Nunber

PIC 9(7)

TOO05

8

Record St at us

PIC X

A- Add/ updat e

TO10

9-10

Sort Type

PIC X(2)

“T" Header record (space foll owed
by T)

TO15

11

Record Format | ndi cator

PIC X

“G to indicate Format G

T020

12-15

Fi scal Year e.g. 2004(CCYY)

Pl C X(4)

TO30

16

Reporting Period

PIC X

A-Al

T040

17-22

District |RN

Pl C X(6)

TO50

23-30

File date

PIC 9(8)

The date that this batch of
records was prepared, formatted as
CCYYMVDD

TO60

31-36

File tine

Pl C 9(6)

The time that this batch of
records was prepared, formatted to
HHMVSS

TO70

37-43

Record Count

PIC 9(7)

The nunber of records in this
bat ch i ncludi ng the header and
trailer records.

TO80

44-50

Checksum of record nunbers

PIC 9(7)

This field should contain an
arithnmetic total of all the record
nunbers (position 1-7) in this
batch, including the Header and
Trailer records. Truncated on | eft
to 7 digits.

TO90

51-56

Checksum of | RNs

PIC 9(6)

This field should contain an
arithnmetic total of all IRNs in
positions 17-22 from each record
inthis file, including header and
trailer records. IRNs in positions
other than 17-22 should not be

i ncl uded. Truncated on left to 6
digits.
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Nunber Posi ti on Nane Pic/Si ze
User/ Vendor Defined Area

This area may be used by the
producer of the file to include
ot her informati on about the file.
This field should contain only
printable characters. Note that
the value of this field does not
have to match that of the header
record.

97-300 FI LLER PI C X(204)

NOTE: The FILLER size at the end of the record depends on the
record size of the records included in the batch. The size of the
trailer record nust match the size of the records being reported
in the batch.
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5.1.2 STUDENT DEMOGRAPHICS

One record should be reported per student for each district for
each reporting period.

Nunber [Position Name PI T SI ZE
G 001 1-7 Record Number PIC 9(7)
G 005 8 Record Status PIC X
A- Add/ Updat e
G 010 9-10 Sort Type PI C X(2)
Al ways “d”
d 015 11 Record Format | ndi cator PIC X
“G to indicate Format G
d 020 12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
d 030 16 Reporting Period PIC X
K - COct ober
M - Decenber
N - Yearend (June)
G 040 17-22 Buil ding I RN PI C X(6)
G 050 23-31 EM S Student | D Nunber PI C X(9)
3 070 32-39 Date of Birth (CCYYMVDD) PI C 9(8)
G 080 40 Gender PIC X
M - Mal e
F - Feral e
C - Dat a not provi ded by
Communi ty School
G 090 41 Raci al / Et hni ¢ Cat egory PIC X
W - Wi te (non-Hi spani c)
B - Bl ack (non-Hi spani c)
H - H spani c
A - Asian or Pacific Islander
I - Ameri can I ndian or Al askan
Nati ve
M - Mul tiracial
C - Dat a not provided by
Communi ty School
o . PIC X(6)
d 100 42- 47 District of Residence
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Nunber |Position Nane Pl C/ SI ZE
d 120 48 St udent St at us PIC X

0 - Resi dent student (Legal
resident of district)

1 - I n-state, non-resident
tuition student

2 - | n-state, career-technical
contract student

3 - In-state, non-resident, non-
tuition, non-contract

4 - Qut-of -state, tuition
st udent

5 - Qut-of -state, non-tuition
st udent

6 - I n-state student attending
non- publ i ¢ school

7 - Non-resident residing with
gr andpar ent

8 - Non-r esi dent seni or
at t endi ng

9 - Non-resi dent, Open
Enr ol | ment

A - Non-resi dent student whose
parent is a district
enpl oyee

B - Non- r esi dent, speci al
educati on incl udi ng Speci al
Educati on cooperative

C - Foster Placement or court-
pl acenment with a relative

D - Direct Pay Tuition (non-
SF14, parent pays)

F - Not enroll ed, Public student
served in career assessnent
only

H - ESC providing instruction

and services in nane of
| egal district of residence
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Nunber Posi ti on Nane Pl C/ SI ZE

L - Non- Resi dent Open Enrol | ment
Counted in district Cctober
ADM (only valid for Yearend
(June) reporting)

M - Conmmuni ty School

P - Al'l court ordered
i nstitutional placenents
other than foster care

S - Non- Resi dent attendi ng
district based on District
Superi ntendent Agreenent for
student well being per
3313.64 ORC

T - Al institutional placenents
that are not court ordered
or foster care

U - St at e- supported school (OSB,
OsD, DYS, MR/ DD)
W - Non resident - Attending

under Title | public school
choice [Student is attending
anot her district than he/she
normal Iy woul d attend, due
to Title | public school
choice (No Child Left Behind
Act of 2001, PL 107-110,
Section 1116).]

d 130 49-50 G ade Level PIC X(2)
UG - No grade Ievel
IN - Infant/Toddl er (Ages 0-2)

PS - Preschool (Ages 3-5)
KG - Kindergarten
01 - First grade

02 - Second grade
03 - Third grade
04 - Fourth grade
05 - Fifth grade
06 - Sixth grade
07 - Seventh grade
08 - Eighth grade
09 - Ninth grade

10 - Tenth grade

11 - Eleventh grade
12 - Twelfth grade
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Nunber [Position Nane PI T SI ZE
13 - Enrol | ed, conpl eted course
requi rements but has not
passed proficiency
23 - Student has conpl eted
educati onal requirenments and
elects to remain
d 140 51-52 Grade Level, Next Year PI C X(2)
** - Not applicable
UG - No grade |evel
IN - Infant/Toddl er (Ages 0-2)
PS - preschool (Ages 3-5)
KG - Kindergarten
01/12 - First through twelfth grade
13 - Enrolled, conpleted course
requirenments but did not
pass proficiency
23 - Student has conpl eted
educati onal requirenments and
elects to renmain
GR - Student will conplete
educati onal requirenents
d 150 53-55 St udent Percent of Tine PI C 9(3)
G 160 56- 57 Disability Condition PI C X(2)

* *  _

01 -

02 -
03 -
04 -
05 -

06 -
08 -
09 -
10 -

11 -

12 -
13 -

Not applicabl e

Mul tiple Disabilities (other
t han deaf - bl i nd)

Deaf - Bl i ndness
Hearing | npairnments
Vi sual | npairnments

Speech and Language
| mpai rnent s

Ot hopedi ¢ | npairnments

Enoti onal Di st urbance (SBH)
Mental Retardation (DH)
Speci fic Learning
Disabilities

Preschool child wth
disability (Ages 0-5)
Autism

Traumatic Brain Injury (TBI)
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Nunber [Position Nane PI T SI ZE
14 - O her Health Handi capped-
Maj or
15 - O her Health Handi capped-
M nor
G 170 58 Di sadvant agenent PIC X
* - Not applicable
1 - Econoni ¢ di sadvant agenent
2 - Acadeni ¢ di sadvant agenent
3 - Bot h economi ¢ and academ c
di sadvant agenent
G 190 59 Honel ess St at us PIC X
* - Not applicable
A - Transi ti onal / ener gency
shel ter
B - Trail er parks canps
C - Doubl ed- up
D - Runaways
E - School - age unwed not hers
F - Si ck or Abandoned
G - Thr owaways
H - Mul tiple
U - Unknown
d 230 60 Limted English Proficiency PIC X

N — No, the student is not of
Limted English Proficiency

Y — Yes, the student is of Limted

Engli sh Proficiency

1 - Exited 1 year ago during the

2002- 2003 school year (FY2004

Option) [This option is only
valid if “Assessnment for

Recl assification from LEP" was

= Y’ during the 2002-2003
school vyear.]

2 — Exited 2 years ago during the
2001- 2002 school year (FY2004

Option) [This option is only
valid if “Assessnent for
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Maj or

Nunber [Position Nane PI T SI ZE
Recl assification from LEP” was
= “Y" during the 2001-2002
school vyear.]

3 - Exited 3 or nore years ago,
during the 2000- 2001 school
year or prior. (FY2005 option
— will not be used for FY2004)
[NOTE: It will NOT be
necessary for districts to
| ocate LEP students who exited
the programprior to 2001-02,
as these students will not be
i ncluded in the LEP subgroup,
since they have exited nore
than 2 years ago. This option
is being added so that
districts can work with DA
sites to roll this nunmber up
to the next value at the
begi nni ng of each new school
year. |

d 240 61 M grant Status (Y/N) PIC X
d 250 62- 63 Prior Disability Condition PI C X(2)
** - Not applicable
01 - Miltiple Disabilities (other
t han deaf-bl i nd)

02 - Deaf-Blindness

03 - Hearing Inpairnments

04 - Visual Inpairments

05 - Speech and Language

| mpai rment s

06 - Othopedic Inpairnents

08 - Enotional D sturbance (SBH)

09 - Mental Retardation (DH)

11 - Preschool child with

disability (Ages 0-5)

12 -  Autism

13 - Traumatic Brain Injury (TBI)

14 - O her Health Handi capped-
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Nunber [Position Nane PI T SI ZE
15 - O her Health Handi capped-
M nor
d 260 64 Ki ndergart en Experience PI C X
* - Not Applicable
H - Hal f week of Kindergarten
F - Ful | week of Kindergarten
N - No Ki ndergarten experience
d 270 65- 67 Nat i ve Language PI C X(3)
ENG - (default)- English
ALB - Al bani an
AVH - Amharic
ARA - Arabic
CAM - Canbodi an
CAN - Cant onese
CRE - Creole (French)
GER - German
HVG - Hnong
JPN - Japanese
KOR - Korean
LAO - Laotian
NAV - Navajo
PTG - Portuguese
ROM - Ronani an
RUS - Russian
SBC - Serbo Croat
SOM - Somal i
SPN - Spani sh
TAG - Tagal og
TRl - Trigriyan
UKR - Ukr ai ni an
VTM - Vi et nanese
d 280 68 Recl assification from LEP (Y/N) PIC X
* - Not applicable
Y - Yes
N - No
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Nunber [Position Nane PI T SI ZE

G 310 69- 77 State Student |D (SSID) PI C X(9)

d 320 78- 85 Speci al Education Exit Date Pl C X(8)
(fornmat CCYYMVDD)

d 330 86- 115 Student Legal First Nane PI C X(30)
(Optional)

d 340 116- 145 Student Legal M ddl e Nane PI C X(30)
(Optional)

d 350 146- 175 Student Legal Last Name (Optional) [PIC X(30)

G 360 176- 205 Student Birth Place City PI C X(30)
(Optional)

d 370 206- 207 St at e Equi val ent Grade Level PIC X(2).

* %

- Not applicable

IN - Infant/Toddl er (Ages 0-2)

PS - preschool (Ages 3-5)

KG - Kindergarten

01/12 - First through twelfth

gr ade

13 - Enrol | ed, conpl eted course
requirenments but did not
pass proficiency

23 - Student has conpl et ed

educati onal re_qui rements and
elects to remain

Engl i sh Language Assessnent (ELA)

OPTI ONS:
xR Not Applicable
B - Begi nni ng
I - I nternedi ate
A — Advanced
P - Profici ent
G 380 208 ELA Speaki ng Level PIC X
G 390 209 ELA Li stening Level PIC X
G 400 210 ELA Readi ng Level PIC X
G 410 211 ELA Witing Level PIC X
d 420 212 ELA Conprehensi on Level PIC X
G 430 213 Section 504 Plan (Y/N) PIC X
d 440 214 % Proficient Measure — Exenpt PIC X
G oup Menbershi p Code
* - not applicable (student either
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Nunber

Posi ti on

Nane

PI C SI ZE

not in special group or not in
a tested grade |evel)

L - LEP student in US schools for
< 1 year

G 450

215

Participation Rate — Exenpt G oup
Menber shi p Code

PIC X

* - not applicable (student either
not in special group or not in
a tested grade level) This is
the ONLY valid option at the
present tine.

216- 300

Filler

Pl C X(85)

Not e:

Del eted: G 290 (Method Used),
G 300 (Test Used), Filler

Added: G370 thru 4430
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5.1.3 STUDENT ATTENDANCE

One record should be reported per student for each district for
each reporting period.

Nurber |Posi ti on [Name Pic/Size
&Kool |1-7 Record Nunber PIC 9(7)
K005 |8 Record Status PI C X
A- Add/ Updat e
&K010 |9-10 Sort Type PI C X(2)
Al ways “ K"
&K015 |11 Record Format I ndicator PI C X
“G to indicate Format G
K020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
&K030 |16 Reporting Period PI C X
K - Cct ober
M - Decemnber
N - Year end (June)
K040 [17-22 Bui I di ng TRN PI C X(6)
K050 |23-31 EM S Student | D Nunber PIC X(9)
K080 |32-39 Adm ssi on Date CCYYMVDD Pl C 9(8)
K110 |40-44 At t endance PI C 999V99
K120 |45-49 Excused Absence PI C 999V99
X130 |50-54 Unexcused Absence Pl C 999V99
K140 |55-56 Cor poral Puni shrment PI C 9(2)
K230 |57-64 Date of District PI C 9(8)
W t hdr awal / Dr opout / Tr uancy
Pr oceedi ngs
00000000 - Not applicable
CCYYMVDD - Date
K240 |65-66 W t hdr awal / Dr opout / Truancy Reason PI C X(2)
** - Not applicable (did not
wi t hdraw was not truant)
01 - Conpleted course requirenents
40 - Transferred to another School
District Qutside of Chio
(transcript request on file)
41 - Transferred to another School
District — local, exenpted
village or city (transcript
request on file)
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Nunber |Posi ti on |Name Pic/Size
42 - Transferred to a private school
(transcript request on file)
43 - Transferred to hone schooling
(superintendent’s approval on
file)
44 - Transferred to a Public
Communi ty School (transcript
request on file)
45 - Transferred by Court
Order/ Adj udication (If Court
has designated a public
district other than yours as
district responsible for paying
for the education)
46 - Transferred out of the United
St at es
47 - Wthdrew pursuant to Yoder vs.
W sconsin
48 - Expelled - Wthout Services
51 - Verified Medical Reasons
(doctor’s authorization on
file)
52 - Death
71 - Wthdrew due to
truancy/ nonat t endance
72 - Pursued enpl oynent/work permt
(Supt. Approval on file)
73 - Over 18 years of age
74 - Moved: not known to be
conti nui ng
K250 |67-70 G aduation Credit Units (9-12) PI C 99V99
K260 |71-78 Di pl oma Date PI C 9(8)
00000000 - Not Applicable
CCYYMVDD - Date
K270 |79 Di pl oma Type PIC X
* o Not applicable
1 - Regul ar Di pl oma
2 - Di pl oma wi th Honors
K380 |80 Conpl et ed col |l ege prep curricul unf PIC X
Y/ N
GK300 |81-86 PI C X(6)
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Nunber

Posi ti on

Nane

Pic/Si ze

K305

87

Attendi ng/ Hone District |IRN Indicator

PIC X

0
1

2

Resi dent district of student

| RN of district which a tuition
student is attending

| RN of district which a
contract career-technical
student is attending

| RN of career-technical school
district which student is
attendi ng

| RN of education service center
cooperative which student is
at t endi ng

| RN of postsecondary
institution which student is
attendi ng

| RN of MR/ DD or state schools
whi ch student is attending

I RN of district providing
Speci al Education (not ESC)
whi ch student is attending

| RN of Departnments of Youth
Servi ces and Rehabilitation and
Corrections which student is

at t endi ng

| RN of proprietary institution
whi ch student is attending

Foster placenment or court-
pl acenment with a relative

Open Enrol Il nent district which
student is attending

| RN of Conmunity School which
student is attending

Al'l court ordered institutional
pl acenments ot her than foster
care

Student Attending per 3313.64
ORC

Al'l institutional placenents
that are not court ordered or
foster care
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Nunber |Posi ti on |Name Pic/Size
K310 |88 Non- At t endi ng Reason PI C X
* - Not applicable
1 - Personal ill ness
2 - Illness in the fanmly
3 - Quar anti ne of hone
4 - Death of relative
5 - Hone wor k because of absence of
parents or guardians
6 - observance of religious holiday
7 - Superintendent’s judgnent
K320 |89-94 Majority of Attendance | RN Pl C X(6)
GK330 |95 Ret ai ned St at us PI C X
*o- Not previously retained
1 - Previously retained, and still
ret ai ned
2 - Previ ously retained, but
advanced because of successf ul
conpl eti on of sunmmer school
K340 |96 Career Passport (Y/N) PI C X
Y - Yes
N — No (Default)
K360 |97-102 |[Accountability IRN PI C X(6)
GK370 |103-108 ([Test Week IRN (I RN of Building in PI C X(6)
District Wiere Enrolled During Test
Week)
GK390 |109-114 ((To be conpleted by conmunity school s [Pl C X(6)
only)
District RN — previous school year
115-300 |[Filler PI C X(186)
Not e: Del eted K280 (CTAE Curricul um
Conpl eter Status), GK290 (Award
of Merit), K350 (CTAE
Concent rat or)
Added K360, GK370, CK380 and GK390
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5.1.4 STUDENT COURSE FILE

There can be nmultiple records for one student
four or nore subjects.

if a student has

Nunber |Posi ti on |Name Pic/Size
GN0O1 |1-7 Record Number PIC 9(7)
G\NOO5 |8 Record Status PI C X
A- Add/ Updat e
G\010 |9-10 Sort Type PI C X(2)
Al ways GN
G\015 |11 Record Format I ndicator PIC X
“G to indicate Format G
G\020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
G\N030 |16 Reporting Period PI C X
K - Cct ober
N - Year end (June)
G\040 |17-22 District IRN PI C X(6)
G\O50 |23-31 EM S Student | D Nunber PI C X(9)
32-103 |Subject Information (OCCURS 3 TI MES)
GN080 Local d assroom Code Pl C X(20)
GN090 Course Status PIC X
0 - Active
1 - I nacti ve
GN120 cB — Wirk Based Learning Pic X
Experi ence Status (NOTE:
Applies ONLY to Subject
Code 252525)
* o Not Applicable
1 - Yes, Paid Wrk Based Learning
Experi ence
4 - No Work Based Lear ni ng
Experience (default for courses
with Subject Code = 252525)
5 - Yes, Non-Paid Wrk Based
Lear ni ng Experience (conpleted
service | earning project)
6 - Yes, Both paid & unpaid Wrk
Based Lear ni ng Experience
(conpl eted service | earning
proj ect)
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Nunber |Posi ti on |Name Pic/Size
7 - Yes, Non-Paid Wrk Based
Learni ng Experience (did NOT
conpl ete service |earning
proj ect)
8 - Yes, Both paid & unpaid Wrk
Based Lear ni ng Experience (did
NOT conpl ete service | earning
pr oj ect
GN130 CTAE Concentrator? PIC X
“*" — Not Applicable
“Y? — Yes
“N" - No
GN140 Conpl eted career-technical workforce |PIC X
devel opnent progranf
“*" — Not Applicable
“Y' — Yes
“N" - No
104-300 |Filler PI C X(197)
Not e: Renobved GN100 (First Senester
Grade), GN110 (Second Senester
or Final G ade)
Added GN130, GN140
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5.1.5 STUDENT PROGRAM FILE

Report multiple records for a student

if s/he has nore than ten

pr ogr ans.
Nunber |Posi ti on [Name Pic/Size
Q01 |1-7 Record Number PIC 9(7)
G005 |8 Record Status PIC X
A- Add/ Updat e
G010 (9-10 Sort Type PI C X(2)
Al ways * GQ
GQ15 |11 Record Fornmat | ndicator PIC X
“G to indicate Format G
G20 |12-15 Fiscal Year e.g. 2004 (CCYY) Pl C X(4)
G030 |16 Reporting Period PIC X
K - Cct ober
M - Decenber
N - Year end (June)
G40 (17-22 Bui I ding I RN PI C X(6)
G50 (23-31 EM S Student | D Nunber PIC X(9)
60 |32-91 Program Code occurs 10 tines Pl C X(6)
iggendi x E
92-300 (Filler PI C X(209)
Note: No change for FY2004
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5.1.5.1 STUDENT PROGRAM FILE

This file is required for program code 305003 ( CAREER

ASSESSMENT) .
Nurber |Position |Nane Pic/Size
G001 1-7 Record Nunber PIC 9(7)
G005 8 Record St atus PIC X
A- Add/ Updat e
G010 9-10 Sort Type PIC X
Al ways “GQ
G015 11 Record Fornat | ndicator PIC X
“H to indicate Format H
Q020 12-15 Fiscal Year e.g. 2004 (CCYY) PI C X(4)
G030 16 Reporting Period PIC X
K - Cct ober
M - Decenber
N - Yearend (June)
G40 [17-22 Bui [ di ng RN PIC X(6)
G50 (23-31 EM S Student 1D Nunber PI C X(9)
G060 32- 37 Program Code (See Appendi x E) Pl C X(6)
G070 |38-46 Enpl oyee 1D PI C X(9)
47-300 Filler Pl C X(254)
Not e: No Change for FY2004
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5.1.6 STUDENT TESTING Records

5.1.6.1 Student Proficiency Testing

The Fourth-, Sixth-, and N nth-G ade Proficiency Tests are
reported by any district for all students enrolled during any
test administration (Cctober or March) during the current school
year AND by the district in which the student was npost recently
enrol |l ed during the current school year. (In nost cases this wll
be the district in which the student is enrolled in June.)

The reporting district(s) must submt a separate proficiency
record per student, per test date, per test subject, for tested
grade | evel s.

This record should also be used to report test results in the
FY04 Yearend reporting period for those students that take the
ninth grade proficiency test during the summer of 2003. (Results
for students who have conpl eted course requirements and are no

| onger enrolled in the district should continue to be reported in
the Student Proficiency-Only Test Record.)

Nurmber |Position |Nane Pic/Size

Groo1l 1-7 Record Nunber PIC 9(7)

Groos |8 Record Status PIC X
A- Add/ Updat e

Groio (9-10 Sort Type PI C X(2)
Al ways “ GI”

Gro15 11 Record Format | ndicator PI C X
“G to indicate Format G

Grozo 12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)

Gro30 16 Reporting Period PIC X
N - Yearend (June)

Gro40 17-22 Bui | di ng I RN where student was Pl C X(6)

enrol l ed during March test
adm ni stration

Gros50 [23-31 EM S Student | D Nunber PIC X(9)
Gr200 (32-33 Test Grade Level PI C 9(2)
Gr2o05 (34 Test Subj ect Type PIC X

Gr210 |[35-40 Test Date (CCYYMV) PI C X(6)
Gr215 |41-43 Requi red Test Type PI C X(3)
Gr220 |44-45 Student Grade Level at Tine of Test |PIC X(2)
Gr225 |46-47 Acconmodat i ons PI C X(2)
Gr230 |48-50 Scal ed Score PI C X(3)

OHIO EDUCATIONAL MANAGEMENT INFORMATION SYSTEM GUIDELINES
May 2004 Chapter 5- 28



FY2004 EM S Cui de

Nunber |Position |Name Pic/Size
Gr235 51 Wai ver Reason PI C X
Gr240 52-54 Raw Score (For FY2004: ONLY used Pl C X(3)
with “required test type” = ALT for
Readi ng and Math for test grades 4
& 6.)
Gr245 |55-56 At t enpt PIC 9(2)
Gra2s50 |57 Graduation Requirement? Y/ N PI C X
58- 300 Filler PI C X(243)
Bui l di ng I RN

IRN of Building within the
reporting district where student
was enrolled during the March test
administration (If student is not
enrolled in the district at the
tinme of March test adm ni strati on,

report “xxxaxamy
Test Grade Level

04 — 4" Gade Proficiency Test
06 — 6" Gade Proficiency Test
09 — 9" Grade Proficiency Test
Test Subj ect Type

OPTI ONS:

R - Readi ng

W - Witing

M - Vat h

C - Citizenship

S - Sci ence

OHIO EDUCATIONAL MANAGEMENT INFORMATION SYSTEM GUIDELINES

May 2004

Chapter 5- 29




FY2004 EM S Cui de

Nunmber |Position [Nane Pic/Size

St udent Grade Level at Tine of
“Subj ect” Test

OPTIONS (for FY2004):
04
06
08
09
10
11
12
13
23
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Nunber

Posi ti on

Nane

Pic/Size

“Subj ect” Required Test Type (Valid
OPTI ONS) :

STR — Standard (regul ar)

ALT — Alternate Assessnent (I|EP-
based or Standards-based
alternate assessnent) as
required by |IEP

NRE — Not required to take subject
/grade | evel test (Not
enrolled in any Chio public
school district during test
adm ni stration during the
current school year)

NRP — Not required in this district
due to part-tine student
status, hone school, non-
public school

NRF — Not required (all “subject”
tests) — foreign exchange
student — student does not
plan to receive high schoo
di ploma in GChio

NRL — Not required (Citizenship
“subject” test only) -
forei gn exchange student -
student plans to | eave
country (United States) after
graduati on

MOV — Student npved out of district
before “subject” test
adm ni stered

“Subj ect” Type of Accommodations to
Test Format(Valid OPTI ONS):

** - Not Applicable

No

Yl — Yes, 504

Y2 — Yes, |EP

Y3 - Yes, LEP (Only Valid during
March Admi nistration.)
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Nunber

Posi ti on

Nane

Pic/Size

Scal ed Score (Valid OPTIONS):
*** - Not Applicable
INV — Invalidated Test

0-499 —Scal ed Test Score - Regul ar
Test

If a student takes an | EP - Based
Al ternate Assessment (4" & 6"
Witing, Science, Citizenship & 9"
grade all subjects), report:

AAA — Exceptional Progress
BBB — Expected Progress
CCC — Adequat e Progress
DDD — Limted Progress

Reason “Subject” Test NOT Taken
(Wai ver Reason) (Valid OPTIONS):

*o- Not Applicable

A — Medi cal

B - Par ent Ref usal

C - St udent Ref usal

D - Suspensi on/ Expul si on
E - Tr uancy

F - O her

“Subj ect” Raw Score (Valid
OPTI ONS) :

*** _ Not applicable
INV — I nval i dat ed Test
AER — Admi nistrative Error

0-99.9 —Raw Test Score (Deci mal Poi nt
i s assunmed and shoul d not
actually appear in field)

“Subj ect” Requirenent for
Graduation? (Valid OPTIONS) Use
only for 9" grade proficiency tests
in FY2004:

“*" - Not Applicable
Y — Yes
N — No

Not e: Reorgani zed entire record
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5.1.6.2 STUDENT PROFICIENCY-ONLY TEST RECORD

Report one record per individual

st udent.

Use only for students

who have conpl eted course requirenments and are not enrolled in

the district.
Nunber |Position |Name Pic/Size
GP001  |1-7 Record Number PIC 9(7)
GP005 |8 Record Status PI C X
A- Add/ Updat e
GP010 [9-10 Sort Type PI C X(2)
Al ways “ GP”
GP015 |11 Record Format | ndi cator PIC X
“G" to indicate Format G
GP020 [12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
GP030 (16 Reporting Period PIC X
K - Cct ober K
N - Yearend (June)
GP040 (17-22 I RN of Building giving test Pl C X(6)
GP050 [23-31 EM S Student | D Nunber PI C X(9)
GP060  (32-73 Student Nanme (optional) PI C X(42)
Format: Last Nane Appendage, First
M ddl e/ Mai den or Initial
GP070 |74 Gender PIC X
M - Mal e
F - Femal e
GP080 |75 Raci al / Et hni ¢ Cat egory PIC X
GP090 [76-81 Courses Conpl eted Date (CCYYMV) Pl C 9(6)
GP100 (82-87 Courses Conpl eted I RN (Were Pl C X(6)
st udent conpl et ed course
requirements)
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Nunber |Position |Name Pic/Size
Proficiency-ONLY Test Score options

1 - Previ ously passed

2 - Passed

3 - Excused from consequences

4 - Fai | ed
GP110 (88 Readi ng Proficiency Test Score PI C X
GP120 (89 Witing Proficiency Test Score PIC X
GP130 (90 Mat h Proficiency Test Score PIC X
GP140 (91 Ctizenship Proficiency Test Score |PIC X
GP150 (92 Sci ence Proficiency Test Score PIC X
GP160 [93-100 Di pl ona Date ( CCYYMVDD) PI C 9(8)
GP170 [101-103 |Readi ng Scal ed Score Pl C X(3)
GP180 [104-106 |Witing Total Score Pl C X(3)
GP190 [107-109 ([Math Scal ed Score PI C X(3)
GP200 |110-112 |Gitizenship Scal ed Score Pl C X(3)
GP210 |113-115 |[Science Scal ed Score Pl C X(3)
GP220 [116-124 |State Student ID (SSID) (Optional PI C X(9)

only if student conpleted high

school course requirements prior to

June 30, 2003)

125-300 |Filler PIC X(176)
Note: Added GP220
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5.1.6.3 STUDENT DIAGNOSTIC TESTING (WILL NOT BE USED FOR FY2004)

5.1.6.4 STUDENT ACHIEVEMENT TESTING

The Third- Grade Readi ng Achi evenent Test is reported by any
district for all students enrolled during any test adm nistration
(Cct ober or March) during the current school year AND by the
district in which the student was nost recently enrolled during
the current school year. (In nost cases this will be the district
in which the student is enrolled in June.)

The reporting district(s) nust submit a separate achi evenent
record per student, per test date, per test subject, for tested
grade | evel s.

NOTES: For FY04, if a district is unable to report nmultiple test
dates, the district may report the date with the highest score.
For FY04, only Third G ade Reading should be reported, as this it
is the only achievenent test being adm nistered that will be
reported on this record.

Nunber [Position [Nane Pic/Size

GA0O1 |1-7 Record Number PIC 9(7)

GAOO5 |8 Record Status PI C X
A- Add/ Updat e

GAO10 |9-10 Sort Type PI C X(2)
Al ways “ GA’

GAO15 |11 Record Format | ndi cator PIC X
“G to indicate Format G

GA020 |12-15 Fiscal Year e.g. 2004 (CCYY) PI C X(4)

GA030 |16 Reporting Period PI C X
N - Yearend (June)

GA040 |17-22 Bui I di ng I RN where student was Pl C X(6)

enrol l ed during March test
adm ni stration

GAO50 [23-31 EM S Student | D Nunber PI C X(9)
GA200 |32-33 Test G ade Level Pl C X(2)
GA205 |34 Test Subject Type PIC X

GA210 [35-40 Test Date (CCYYMM PI C X(6)
GA215 |41-43 Requi red Test Type Pl C X(3)
GA220 |44-45 Student Grade Level at tinme of test |PIC X(2)
GA225 |46-47 Accomodat i ons Pl C X(2)
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Nunber [Position [Nanme Pic/Size
GA230 |48-50 Scal ed Score Pl C X(3)
GA235 |51 Wi ver Reason PI C X
GA240 |52-54 Raw Scor e PI C X(3)
55- 300 Filler PI C X(246)
Bui I di ng I RN

I RN of Building within the
reporting district where student
was enrolled during the March test
administration (If student is not
enrolled in the district at the
time of March test adm ni strati on,
report “x*x*xxn)

Test Grade Level
03 - 3rd G ade Achi evenent Test

“Subj ect” Test Subject Type
VALI D OPTI ON:
R - Readi ng ( FY04)

St udent Grade Level at Tine of
“Subj ect” Test

OPTI ONS (for FY2004):
03

“Subj ect” Required Test Type (Valid
OPTI ONS) :

STR — Standard (regul ar)

ALT — Alternate Assessnent (IEP-
based or Standards-based
al ternate assessnent) as
required by IEP

NRE — Not required to take subject
/ grade | evel test (Not
enrolled in any Chio public
school district during test
admi ni stration during the
current school vyear)

NRP — Not required in this district
due to part-tine student
status, honme school, non-
public school

MOV — Student noved out of district
before “subject” test
adm ni stered

OHIO EDUCATIONAL MANAGEMENT INFORMATION SYSTEM GUIDELINES

May 2004

Chapter 5- 36




FY2004 EM S Cui de

Nunber

Posi ti on

Nanme

Pic/Si ze

“Subj ect” Type of Acconmmpdations to
Test Format (Valid OPTIONS):

** - Not Applicable
No

Yl - Yes, 504

Y2 — Yes, |EP

Y3 — Yes, LEP (Only valid during
During March admi nistration.)

Scal ed Score (Valid OPTIONS):
*** - Not Applicable
INV — Invalidated Test

0-999 — Scal ed Test Score - Regul ar
Test

Reason “Subject” Test NOT Taken
(Wai ver Reason)(Valid OPTIONS):

* o Not Applicabl e

A — Medi cal

B - Par ent Ref usal

C - St udent Ref usal

D - Suspensi on/ Expul si on
E - Truancy

F - O her

“Subj ect” Raw Score (Valid
OPTI ONS) :

*** - Not Applicable
INV — I nval i dat ed Test
AER — Admi nistrative Error

0-99.9 —Raw Test Score (Deci nal
Point is assuned and shoul d not
actually appear in field)

Not e: New Record
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5.1.6.5 STUDENT OHIO GRADUATION TEST (OGT)

The Chio Graduation Tests are reported by any district for all
students enrolled during any test administration AND by the
district in which the student was nost recently enrolled during
the current school year. (In nost cases this will be the district
in which the student is enrolled in June.)

The reporting district(s) nust submit a separate OGI record per
student, per test date, per test subject, for tested grade
| evel s.

NOTE: For FY04, Records only for Reading and Math data shoul d be
reported.

Nurmber |[Position [Nane Pic/Size

Gxoo1  |1-7 Record Number PIC 9(7)

GX005 |8 Record Status PIC X
A- Add/ Updat e

GX010 |9-10 Sort Type Pl C X(2)
Al ways “ GX”

GX015 |11 Record Format | ndicat or PI C X
“G to indicate Format G

GX020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)

GX030 |16 Reporting Period PI C X
N - Yearend (June)

GX040 |17-22 Bui I di ng | RN where student was Pl C X(6)

enrol |l ed during March test
adm ni stration

GX050 [23-31 EM S Student 1D Nunber PI C X(9)
GX200 |32-33 Test Grade Level Pl C X(2)
GX205 |34 Test Subj ect Type PI C X

GX210 |35-40 Test Date (CCYYMM PI C X(6)
GX215 |41-43 Requi red Test Type PI C X(3)
GX220 |44-45 Student Grade Level at tine of test |PIC X(2)
GX225 |46-47 Acconmodat i ons PI C X(2)
GX230 |48-50 Scal ed Score (Not used for FY2004.) [PI C X(3)
GX235 |51 Wai ver Reason PIC X

GX240 52-54 Raw Score Pl C X(3)
GX245 |55-56 At t enpt PIC 9(2)
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Nunber [Position [Nane Pic/Size
GX250 |57 Graduation Requirenment? Y/ N PI C X
“** for FYO4
58- 300 Filler PI C X(243)
Bui | ding I RN

I RN of Building within the
reporting district where student
was enrolled during the March test
adm nistration (If student is not
enrolled in the district at the
time of March test adm ni strati on,
report “******")_

“Subj ect” Required Test Type (Valid
OPTI ONS) :

STR — Standard (regul ar)

ALT — Alternate Assessment (I EP-
based or Standards-based
alternate assessnent) as
required by I EP

NRE — Not required to take subject
/ grade | evel test (Not
enrolled in any Chio public
school district during test
adm ni stration during the
current school year)

NRP — Not required in this district
due to part-tine student
status, hone school, non-
public school

NRF — Not required (all “subject”
tests) — foreign exchange
student — student does not
pl an to receive high school
diploma in Chio

MOV — Student npoved out of district
before “subject” test
adm ni st ered

Test Grade Level
Val id OPTI ON:
10
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Nunmber |Position

Nane

Pic/ Si ze

Test Subj ect Type
Valid OPTI ONS:

R - Readi ng ( FY04)
M - Mat h ( FY04)

“Subj ect” Type of Accommpdations to
Test Format(Valid OPTIONS):

** - Not Applicable

No

Yl - Yes, 504
Y2 — Yes, |EP
Y3 — Yes, LEP

Scal ed Score (Valid OPTIONS): (NOT
used for FY2004.)

*** - Not Applicable
INV — Invalidated Test

0-999 — Scal ed Test Score - Regul ar
Test

Reason “Subject” Test NOT Taken
(Wai ver Reason) (Valid OPTIONS):

*o- Not Applicable

A - Medi cal

B - Par ent Ref usal

C - St udent Ref usal

D - Suspensi on/ Expul si on
E - Truancy

F - O her

“Subj ect” Raw Score (Valid OPTI ONS)
(Must be used since scal ed score
will not be reported in EMS for
FY2004) :

*** - Not Applicable
INV — I nval i dat ed Test
AER — Admi nistrative Error

0-99.9 - Raw Test Score (Decinal Point
is assuned and shoul d not

actually appear in field)
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Nunber

Posi ti on

Nane

Pic/ Si ze

“Subj ect” Requirenent for

Graduation? (Valid OPTIONS) For use

in future years. WLL NOT BE USED
UNTI L OGT BECOVES OFFI Cl AL STATE
GRADUATI ON TEST. Do NOT use for

FY2004:

wox Not Applicable
Y — Yes

N — No

Not e: New Record
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5.1.6.6 CTAE STUDENT TESTING RECORD
Report one record per student for those students who took the

CTAE Techni cal

Teachi ng Profession Portfolio Assessnent.

Assessnent Test or the Career Paths for the

This record shoul d be

reported by the district that enploys the CTAE Workforce

Devel opnent instructor.
Nunber | Position | Nane Pic/Size
Gyool |1-7 Record Nunber PIC 9(7)
GY005 |8 Record Status PIC X
A- Add/ Updat e
GY010 |9-10 Sort Type PI C X(2)
Al ways “ GY”
Gv015 |11 Record Format | ndi cator PIC X
“G to indicate Format G
GY020 | 12-15 Fiscal Year e.g. 2004 (CCYY) PI C X(4)
GY030 | 16 Reporting Period PIC X
N - Yearend (June)
GY040 |17-22 Bui [ ding RN PI'C X(6)
GY050 | 23-31 EM S Student | D Nunber PI C X(9)
GY760 | 32-35 CTAE Techni cal Assessnent Test PI C X(4)

Code (fornerly OCTCA)

**x* . CTAE not required

core and Dairy
Pr oducti on

core anpl Swi ne
Pr oducti on

01DA - Accounti ng

02VA — Admi nistrative Ofice
Technol ogy

02EA — Adm ni strative Ofice
Technol ogy

03DA — Agricultural Production
core

03DB - Agricul tural Production
core and Beef and Sheep
Producti on

03DC — Agricul tural Production

03DD - Agricul tural Production
core and Poul try
Producti on

03DE - Agricul tural Production
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Nunmber | Position | Nane Pic/ Si ze

05DA - Agricul tural /I ndustrial
mechani cal Techni ci an

O7DA — Heating, Ventilation,
Ai r-condi tioning, and
Refrigeration

08DA - Ani mal Managenent
Techni ci an

09DA — Auto Collision
Techni ci an

10DA — Aut o Mechani cs

12DA — Bui | di ng and Property
Mai nt enance

13DA — Busi ness Admi ni stration
and Managenent

15MA — Carpentry

15EA - Car pentry

16DA — Early Chil dhood
Educati on and Care

17DA - Cothing and Interiors,
Pr oducti on and Servi ces

18VA — Vi sual Conmuni cati ons

18EA — Vi sual Conmuni cati ons
Art

19DA - Commer ci al Phot ogr aphy

23MVA — Dent al Assi st ant

23EA - Dent al Assi st ant

24DA — Di esel Mechani cs

25FA — Diversified health
Cccupati ons

26MA — Drafting

26EA — Drafting

27NVA — El ectrical Trades

27EA — El ectrical Trades

28 NMA — El ectronics

28EA - El ectronics

30DA - Entertai nnent Marketing

34DA - Food Managenent,
Producti on, and Service

36MVA — Mar ket i ng Technol ogy

36EA - Mar ket i ng Technol ogy
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Number | Position | Name Pic/Size
38NVA — Graphi ¢ Comruni cati ons
38EA - Gr aphi ¢ Conmuni cati ons
39DA - Nat ural Resources and
Forest |ndustry Worker

39DB — Nat ural Resources and
Resource Conservation

40DA — Hospitality and
Facility Care Services

41DA - Travel and Tourism
Mar ket i ng

42DA — I ndustrial Mintenance

43DA — Crimnal Justice

44DA - Pr eci si on Machi ne
Technol ogi es

45DA — Masonry

46DA — Meat Processor

47DA — Medi cal Assi st ant

53DA — Horticulture core and
Floriculture and
Gr eenhouse Worker

53DB - Horticulture core and
Turf and Landscape
Wor ker

53DC - Horticulture core and
Nursery and Garden
Wor ker

56DA — Power Equi pnent
Technol ogy

59DA - Wl di ng

70VA — Core Information
Technol ogy

71NVA — I nfornmati on Support and
Servi ces

72NA — Net wor k Syst ens

73NMA — Progranm ng and
Sof t war e Devel opnent

TANA — Interactive Media

GY770 | 36-38 CTAE Techni cal Assessnent Score PI C X(3)
(Fornerly OCTCA)

*** - Not Applicable
000- 999 Score
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Number | Position | Name Pic/Size
I ndustry Credenti al
GY780 | 39-42 I ndustry Assessnent Test Code Pic X(4)
These will be associated with
speci fic subject codes. This
el ement will not be reported until
March of 2005.
GY800 |43 I ndustry Assessnent Qutcone This PIC X
el enment will not be reported until
March of 2005.
* - Not Applicable
N — Score Not Avail abl e Not
Avail abl e
P - Passed
F - Fai |l ed
GY810 |44-51 Filler PI C X(8)
GY890 |52-53 Career Paths for Teaching PI C XX
Prof ession Portfolio Assessnent
(**,00-98, NP) (subject code 090011
only)
** - Student not required to take
the portfolio assessnent
NP — Required to take the
portfolio assessnent, no
portfolio conpleted
54-300 Filler Pl C
X(257)
Note: This used to be the GI
record, but is now GY with sone
el enents renanmed and reordered,
and new options added to
particul ar el ements.
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5.1.7 STUDENT -GIFTED EDUCATION
Report one record per student according to instructions in

Chapter 2.

Nurber [Position [Name Pic/Size

G001 |1-7 Record Nunber PIC 9(7)

G005 Record Stat us PIC X
A- Add/ Updat e

G010 |9-10 Sort Type PI C X(2)
Al ways “ GG’

G015 |11 Record Format | ndi cator PIC X
“G to indicate Format G

G020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)

G3030 |16 Reporting Period PIC X
N - Yearend (June) 30

G040 |17-22 Bui l ding I RN PI C X(6)

G050 |23-31 EM S Student | D Nunber PI C X(9)

G055 |32 Filler PIC X

G060 |33 G fted Screening — Superior PIC X
Cognitive Ability Y/N

Gfted Screening — Specific Academic Ability (SAA

G070 |34 G fted Screening — (SAA) - PIC X
Mat hematics Y/ N

3080 |35 G fted Screening — (SAA) — Science |PIC X
Y/ N

G090 |36 G fted Screening — (SAA) - Reading, [PIC X
Witing Y/N

GGL00 |37 G fted Screening — (SAA) - Soci al PI C X
Studies Y/N

GGl10 |38 G fted Screening — Creative Thinking|PIC X
Ability Y/'N

GGl20 |39 G fted Screening — Visual/Perform ng|PIC X
Arts Y/'N

GG130 |40 G fted Assessnent— Superior PIC X
Cognitive Ability Y/N

G fted Assessnment — Specific Academic Ability (SAA)
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Nunber [Position [Nane Pic/Size

GG140 |41 G fted Assessnent — (SAA) - PIC X
Mat hematics Y/ N

GGL50 |42 G fted Assessnment — (SAA) — Science [PIC X
Y/ N

GGle0 |43 G fted Assessnment — (SAA) - Reading, [PIC X
Witing Y/N

GGL70 |44 G fted Assessment — (SAA) — Soci al PI C X
Studies Y/N

GGl80 |45 G fted Assessnment — Creative PI C X
Thi nking Ability Y/N

GGl90 |46 G fted Assessment — PI C X
Vi sual /Perform ng Arts Y/ N

GXx00 |47 Gfted lIdentification— Superior PIC X
Cognitive Ability Y/N

Gfted ldentification — Specific Academ c Ability (SAA)

GXx10 |48 Gfted ldentification — (SAA) - PIC X
Mat hematics Y/ N

G220 |49 Gfted ldentification — (SAA) - PIC X
Sci ence Y/ N

G230 |50 Gfted ldentification — (SAA) - PI C X
Readi ng, Witing Y/N

GXx40 |51 Gfted lIdentification — (SAA) - PI C X
Social Studies Y/N

G50 |52 Gfted ldentification — Creative PI C X
Thi nking Ability Y/N

Gx60 |53 Gfted ldentification — PI C X
Visual / Performng Arts Y/N

G430 |54-59 Gfted lIdentification Date — PI C X(6)
Superior Cognitive Ability (YYYYMV
Gfted ldentification Date —
Specific Acadenic Ability (SAA)

G40 |60-65 Gfted lIdentification Date — (SAA) —|[PI C X(6)
Mat hermatics (YYYYMV)

GA50 |66-71 Gfted lIdentification Date — (SAA) —|PI C X(6)
Sci ence (YYYYMV)

GA60 |72-77 Gfted lIdentification Date — (SAA) - |PIC X(6)
Readi ng, Witing (YYYYMV)

GA70 |78-83 Gfted ldentification Date — (SAA) —|[PI C X(6)
Soci al Studies (YYYYMV)

G480 |84-89 Gfted lIdentification Date — Pl C X(6)
Creative Thinking Ability (YYYYMM
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Nunber [Position [Nane Pic/Size

G490 |90-95 Gfted lIdentification Date — PI C X(6)
Vi sual /Perform ng Arts (YYYYMM

G&B10 |96 G fted Served— Superior Cognitive PIC X
Ability Y/'N

G fted Served — Specific Academic Ability (SAA

G20 |97 Gfted Served — (SAA) — Mathematics [PIC X
Y/ N

G630 |98 Gfted Served — (SAA) — Science Y/N [PIC X

G40 |99 G fted Served — (SAA) - Readi ng, PIC X
Witing Y/'N

G50 |100 G fted Served — (SAA) — Soci al PIC X
Studies Y/N

GxB60 (101 G fted Served — Creative Thinking PI C X
Ability Y/'N

G&B70  |102 G fted Served — Visual/Performng PIC X
Arts Y/ N

103-300 [Filler PI C X(198)

Not e: Renoved G&280 thru G420
(Screening and Assessnent Dates),
and G600 (WVEP Dat e)
Added G510 to GG570
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5.1.9 STUDENT DISCIPLINE RECORD

Nunber [Position [Nane Pic/Size
G001 |1-7 Record Number PIC 9(7)
GDb005 |8 Record Status PI C X
A- Add/ Updat e
G010 |9-10 Sort Type Pic X(2)
Al ways “ QD
G>015 |11 Record Format | ndicator PIC X
“G to indicate Format G
GD020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
G030 |16 Reporting Period PI C X
N - Year end
@040 |17-22 Bui I di ng RN PIC X(6)
G050 |23-31 EM S Student 1D Nunber PI C X(9)
&060  |32- 39 Dat e of Discipline (CCYYMVDD) PI C X(8)
G070 |40 Type of Discipline PI C X
1 - Expul si on
2 - Qut of school suspension
3 - In school suspension
4 - In school alternative
di sci pline
cl ass/ prograni bl dg.
6 - Energency renoval by District
per sonnel
7 - Renoval by a Hearing Oficer
GD080  |41-42 Di sci pli ne Reason (First Reason) PI C X(2)
Valid Options: Discipline Reasons
“01 to 17
Pl ease Note: Discipline reason “**”
is not valid as a first discipline
reason
43- 44 Di sci pl i ne Reason (Second Reason) PI C X(2)
Note: The valid options for the
second through the fifth discipline
reasons are “**” through “17”
45- 46 Di sci pline Reason (Third Reason) PI C X(2)
47-48 Di sci pli ne Reason (Fourth Reason) PI C X(2)
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Nunber [Position [Nane Pic/Size
49-50 Di sci pli ne Reason (Fifth Reason) PI C X(2)
Di sci pline Reasons (Up to 5 reasons
al | owed)
** = Not applicable (Should only be
used as a filler — cannot be used as
di sci pl i ne reason)
01 - Truancy
02 - Behavioral problens
03 - Fighting/Viol ence
04 - Vandalism
05 - Theft
06 - Use/possession of a gun
(using or possessing any type
of firearm.
07 - Use/possession of a dangerous
weapon ot her than a gun or
expl osive - A weapon, device,
i nstrument, material, or
substance, animate or
inani mate, that is used for,
or is readily capabl e of
causi ng death or serious
bodily injury, except that
such a term does not include
a pocket knife with a bl ade
of less than 2 Y% inches in
length (18 U S.C. section
930).
08 - Use/possession of any
expl osive, incendiary or
poi son gas
09 - Use/possession of tobacco
10 - Use/ possession of al cohol
11 - Use/ possession of other drugs
12 - Sale/distribution of weapons
13 - Sale/distribution of alcohol
14 - False alarns/bonb threats
17 - Sale/distribution of other
drugs
G>090 |51-55 Total Discipline Days each PI C
occurrence 9(3) Va9
GD100 |56 Di scipline nodified on per exception|PIC X
basis (Y/N)
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Nunmber [Position [Nane Pic/Size
Y - Yes
N - No

G110 |57 Referred for Alternative program PIC X
(YI'N)
Y - Yes
N - No

58- 300 Filler Pl C X(243)
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5.1.10 CTAE WORKFORCE DEVELOPMENT COMPLETER FOLLOW-UP

RECORD
Nunber | Position | Name Pic/ Si ze
G001 | 1-7 Record Nunber PIC 9(7)
Gv005 |8 Record Status PIC X
A- Add/ Updat e
Gv010 |9-10 Sort Type PI C X(2)
Al ways " GV’
Gv015 |11 Record Format | ndicator PI C X
“G to indicate Format G
Gv020 |12-15 Fi scal Year PI C 9(4)
GV030 |16 Reporting Period PI C X
D - Mar ch
GV040 | 17-22 Bui [ di ng TRN PIC X(6)
GV050 | 23-31 EM S Student | D Nunber PI C X(9)
GVv105 32- 37 RESI DENT DI ST | RN Pl C X(6)
Gv300 38-43 ATTENDI NG HOVE | RN Pl C X(6)
GV305 44 ATTENDI NG HOVE | RN | ND PIC X

0 - Resi dent district of student
1 - | RN of district which a

tuition student is attending
2- | RN of district which a

contract career-technical
student is attending

3 - | RN of career-technical
school district which
student is attending

4 - | RN of education service
center coop which student is
attendi ng

5 - | RN of postsecondary
institution which student is
attendi ng

6 - | RN of MR/ DD or state school
whi ch student is attending

7 - I RN of district providing
Sp. Ed. (not ESC) which
student is attending

8 - | RN of Dept Youth Svs. and
Rehab and Correc. student is
attendi ng
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Number | Position | Nane Pic/Size

9 - | RN of proprietary
institution student is
attendi ng

C - Foster Pl acenent or court-
placed with relative

E - Open Enrol I nent district
whi ch student is attending

M - | RN of Conmunity School
student is attending

P - Al'l court ordered
institutional placenments
ot her than foster care

S - Student Attendi ng per
3313. 64 ORC

T - Al'l institutional placenents
that are NOT court ordered
or foster care

U - St at e- supported school (OSB,
0sSD, MR/ DD)

W - District which student is
attending under Title |
Publ i ¢ School Choice

Gv045 | 45 STUDENT STATUS PIC X

0

> ©

Resi dent student (Legal
resident of district)

| n-state, non-resi dent
tuition student

| n-state, career-techni cal
contract student

| n-stat e, non-resi dent, non-
tuition, non-contract

Qut-of-state, tuition
st udent

Qut-of -state, non-tuition
st udent

I n-state student attending
non- publ i ¢ school

Non-resident residing with
gr andpar ent

Non-r esi dent seni or
attendi ng

Non-r esi dent, Open Enrol | ment

Non-r esi dent student whose
parent is a district

enpl oyee
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Nunmber | Positi on | Nane Pic/ Si ze

B - Non-resi dent, spec ed.
i ncl udi ng spec ed.
Cooperati ve

C - Foster Placenent or court-
pl aced with rel ative

D - Direct Pay Tuition (non-
SF14, parent pays)

F - Not enroll ed, Public student
served in career assessnent
only

H - ESC providing instruction

and services in nane of
| egal dist. of res.

- Not enrolled, ESC or
di strict NOT providing
instruction. Providing only
non-instructional support,
suppl enentary or rel ated
services

L - Non- Resi dent Qpen Enrol | nent
- Counted in district Cct
ADM (Only valid for Yearend
(June) reporting)

M - Comruni ty School

P - Al'l court ordered
institutional placenents
other than foster care

S - Non- Resi dent attendi ng
district based on Dist.
Supt. Agreenent

T - Al'l institutional placenents
that are NOT court ordered
or foster care

U - St at e- supported school (CSB,
0sSD, MR/ DD)
W - District which student is

attending under Title |
public school choice

GV055 | 46-87 STUDENT NAME ( OPTI ONAL) PI C X(42)
GV075 | 88-95 Date of Birth CCYYMVDD PI C 9(8)
GV080 | 96 Gender PIC X

M - Mal e

F - Feral e
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Nunber | Position | Name Pic/ Size
Gv090 | 97 Raci al / Et hni ¢ Cat egory PIC X
W - Whit e (Non-Hi spani c)
B - Bl ack ( Non-Hi spani c)
H - Hi spani c
A - Asi an or Pacific |slander
M - Mul ti-racial
I - Anerican | ndian or Al askan
Nat i ve
Gv100 |98 Curricul um Conpl eter Status PI C X
2 - Conpl et ed career-technical
job training program
3 - Conpl eted both coll ege prep
curriculum and CTAE training
program
Gv120 | 99-106 Di pl oma Date PI'C 9(8)
00000000 - Not applicable
CCYYMVDD - Date
Gv1i30 | 107 D pl oma Type PIC X
* o Not applicabl e
1 - Regul ar Di pl oma
2 - Di pl oma with Honors
Gv1i70 | 108 DI SADVANTAGEMENT PIC X
* o Not applicabl e
1 - Econoni ¢ di sadvant agenent
2 - Acadeni ¢ di sadvant agenent
3 - Bot h econom ¢ and academi c
di sadvant agenent
Gv200 |109-110 |Disability Condition Pl C X(2)
** - Not applicable
01 - Miltiple disabilities (other
t han deaf - bl i nd)
02 - Deaf-Blindness
03 - Hearing Inpairnments
04 - Visual Inpairnments
05 - Speech and Language
| npai rment s
06 - Othopedic Inpairnents
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Nunber | Position | Name Pic/ Size
08 - Enptional Disturbance (SBH)
09 - Mental Retardation (DH)
10 - Specific |earning
disabilities
11 - Preschool child with
disability (Ages 0-5)
12 - Autism
13 - Traunmatic Brain injury (TBI)
14 - O her Health Handi capped-
Maj or
15 - O her Health Handi capped-
M nor
Gv210 | 111 Limted English Proficiency (Y/'N) PIC X
Gv230 |112-119 | W THDRAWAL DATE PI C 9(8)
Gv240 |120-121 | W THDRAWAL RSN PI C XX
Gv420 | 122-123 | Grade Level PI C XX
Gv430 | 124-125 | Grade Level, Next Year PI C XX
Gv440 | 126-128 | Student Percent of Tine PI C 9(3)
Gv450 | 129 Honel ess St at us PI C X
Gv460 | 130 M grant Status PI C X
Gv320 |131-136 | SUBJECT CODE — 1 PI C X(6)
Gv330 |137-156 |LOCAL CLASSROOM CODE - 1 Pl C X(20)
Gv340 | 157 LCC Flag — 1 PIC X
Gv350 |158-163 | SUBJECT CODE — 2 PI C X(6)
Gv360 |164-183 | LOCAL CLASSROOM CODE - 2 PI C X(20)
Gv370 | 184 LCC Flag - 2 PIC X
Gv380 |185-190 | SUBJECT CODE — 3 PI C X(6)
Gv390 |191-210 |LOCAL CLASSROOM CODE - 3 PI C X(20)
Gv400 | 211 LCC Flag - 3 PIC X
GV410 |212-217 | SUBJECT CODE - 4 PIC X(6)
G520 |218-237 | LOCAL CLASSROOM CODE - 4 PI C X(20)
G530 | 238 LCC Flag - 4 PIC X
Gv540 | 239-244 | SUBJECT CODE — 5 PI C X(6)
G550 | 245-264 | LOCAL CLASSROOM CODE - 5 PI C X(20)
G560 | 265 LCC Flag - 5 PIC X
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Nurmber | Posi tion | Nane Pic/Size
GV060 | 266-267 | CTAE Fol | ow- Up Status PI C X(2)

01 - Entered mlitary (rel ated)

02 - Entered mlitary (non-
rel at ed)

03 - Enployed rel ated and
pursuing rel ated education

04 - Enployed rel ated and
pur sui hg non-rel at ed
educati on

05 - Enployed rel ated and not
pur sui ng addi ti onal
educati on

06 - Enployed non-rel ated and
pursui ng rel ated education

07 - Enployed non-rel ated and
pur sui ng non-rel at ed
educati on

08 - Enpl oyed non-rel ated and not
pursui hg additional
educat i on

09 - Not working and pursuing
rel ated education only

10 - Not working and pursuing
non-rel ated education only

11 - Not working, but actively
seeki ng enpl oynent

12 - Not working, not seeking
enpl oynment (e.g., welfare,
prison, honel ess)

13 - In the voluntary | abor force
(e.g., work of the famly,
Peace Corps.)

14 - Status unknown

97 - Deceased

98 - Reported incorrectly as
conpleter in Yearend (June)
and student is not currently
enrol | ed

99 - Reported incorrectly as

conpl eter in Yearend (June)
enrol | ed
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Nunber

Posi tion

Nane

Pic/ Si ze

Gv310

268

Tech Prep

PIC X

N — No
Y — Yes

269- 300

Filler

Pl C X(32)

Not es: Mbved EM S Student |ID

Del eted Gv140 (Award of Merit),
GV070 (CTAE Student Hourly Wage)
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5.1.12 Early Childhood Record

Each district

must report one record per preschool
3-5) enrolled in state-funded public preschool
federally funded Preschool Speci al

Educati on.

district submts this record for a student.

served 50%in one district,
the record for the tine that student

and 50% i n anot her,

student (ages
and/ or state and

ONLY the educating
(I'f a student is
t hen both report
is educated in that entity.

Nunber |Posi ti on [Name PI C/ SI ZE
GHoO01 |1-7 Record Number PIC 9(7)
GH005 |8 Record Status PI C X
A- Add/ Updat e
GH010 (9-10 Sort Type PI C X(2)
Al ways “ GH’
GH015 |11 Record Format | ndicator PIC X
“G to indicate Format G
GH020 |12-15 Fiscal Year e.g. 2004 (CCYY) Pl C X(4)
GH030 |16 Reporting Period PI C X
M - December
N - Yearend (June)
GH040 [17-22 Bui [ di ng RN PI C X(6)
GHO50 (23-31 EM S Student | D Nunber PI C X(9)
GH060 |32 Type of Preschool Student: PI C X
* - Student is served ONLY in a
| ocal ly funded center-based
program
A — St at e- funded Public Preschool
B - Preschool Special Education
(state or federally funded)
P - Student is dually enrolled in
bot h prograns
GH070 |33 Preschool — Poverty Level PI C X
P - Par ent Refused
A — 0- 100%
B - 101- 125%
C - 126- 150%
D - 151-175%
E - 176- 185%
F - 186- 200%
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Nunber |Posi ti on [Name PI T SI ZE
G - > 200%
GHO80 |34- 38 Prior Month's Attendance Pl C 999Vv99
GHO090 |39-43 Prior Month’s Absence Pl C 999Vv99
GH100 |44 St udent Attendance Pattern PIC X
A - Full Day — Every Day (4-5 Days
per week)
B - Full Day — Every Qther Day (2-3
Days per week)
C - Hal f Day — Every Day — am (4-5
Days per week)
D - Hal f Day — Every Day — pm (4-5
Days per week)
E - QO her Half day every day
equi val ent
F - Hal f Day — Every Other Day — am
(2-3 Days/ week)
G - Hal f Day — Every Ot her Day — pm
(2-3 Days/ week)
H - O her less than hal f day every
day equi val ent
I - O her nore than hal f day every
day but less than all day every
day equi val ent
GH110 |45 Weekly Length of Schedul ed PI C X
I nstruction
A - 1-19 Hours
B - G eater than 19 Hours
46-300 |Filler PI C X(255)
NEW RECORD
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5.2.1 STAFF DEMOGRAPHICS

One record per staff menber per district per

reporting period

Nunber |Posi ti on |Nane Pic/Size
cloo1l |1-7 Record Number PIC 9(7)
Cl 005 |8 Record Status PI C X
A- Add/ Updat e
Cl 010 ([9-10 Sort Type PI C X(2)
Al ways “Cl”
Cl 015 |11 Record Format | ndicator PIC X
“G to indicate Format G
Cl 020 [12-15 Fiscal Year e.g. 2004 (CCYY) PI C X(4)
Cl 030 |16 Reporting Period PI C X
K - Cct ober
N - Yearend (June)
Cl 040 (17-22 District IRN PI C X(6)
Cl 050 (23-31 Enpl oyee I D PI C X(9)
Cl 060 (32-73 Enpl oyee Nane PI C X(42)
Format: Last Nane Appendage, First
M ddl e/ Mai den or Initi al
74-82 Filler PI C X(9)
Cl 070 (83-90 Date of Birth CCYYMVDD PI C 9(8)
Cl 080 |91 Raci al / Et hni ¢ Cat egory PIC X
W - Wi te (Non-Hispanic)
B - Bl ack ( Non- Hi spani c)
H - Hi spani c
A - Asian or Pacific I|slander
I - Armerican Indian or Al askan
Nati ve
Cl 090 |92 Gender PI C X
M - Mal e
F - Femal e
Cl 100 |93 Education Level PIC X
0 - Non- degr ee
1 - Associ at e
2 - Bachel ors
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Nunber |Posi ti on |Nane Pic/Size
3 - Mast er s
4 - Educati on speci al i st
5 - Doctorate
6 - Q her
7 - Less than H gh School D ploma
8 - Hi gh School Dipl oma
9 - CED Di pl oma
Cl 110 |94-96 Semest er Hours PI C 9(3)
Cl 220 |97 PS/ ECE Degree Mj or PIC X
* - Not applicable (default)
1 - Chil d Devel oprent
2 - Early Chil dhood Educati on
Cl 230 |98 O her Credenti al PIC X
* - Not applicable (default)
1- Working toward a CDA (Child
Devel opment Associ at e)
2 - CDA conpl et ed
3 - No CDA AND not working toward
a CDA
4 - Working toward an Associ ate
Degr ee
Cl 140 |99-102 At t endance Days PI C 999V9
Cl 150 |103-106 |Absence Days — Tot al Pl C 999V9
Cl 155 |107-110 |Absence Days — Long Term 11| ness Pl C 999V9
111-114 |[Filler PI C X(4)
Cl 200 |115-116 |Authorized Experience Years PIC 9(2)
Cl 210 |117-118 |Total Experience Years PIC 9(2)
119 -300 [Filler PI C X(182)
Del et ed:

H ghly qualified teacher el enents
Cl 220, Cl 230 and Cl 240
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5.2.2 STAFF EMPLOYMENT

For each reporting period, districts nust report one record per
position per enployee.

Nurber |Posi ti on|Nanme Pic/Size
CKool (1-7 Record Nunber PIC 9(7)
CKOO5 (8 Record Status PIC X
A- Add/ Updat e
CK010 (9-10 Sort Type Pl C X(2)
Al ways “ CK”
CKo15 (11 Record Format I ndicator PIC X
“G to indicate Format G
CK020 [12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
CKO30 (16 Reporting Period PIC X
K - Cct ober
N - Yearend (June)
CKO40 [17-22 District IRN PI C X(6)
CKO50 [23-31 Enpl oyee 1D PIC X(9)
CKO60 [32-34 Position Assignnent Code PI C 9(3)
See Appendix D
CKO70 (35 Position Status PI C X
R - Returning froml eave of
absence
N - New to District
C - Acti ve/ Conti nui ng enpl oyee
A - Contracted personnel - Agency
I - Contracted personnel -
I ndi vi dual
P - Leave of absence
U - No | onger enpl oyed by
district in this position
CKO80 [36-43 Position Start Date CCYYMVDD PI C 9(8)
CKO90 [44-49 Bui | ding I RN PI C 9(6)
CK100 |50-52 Position FTE PI C 9V99
53- 64 Position Fund Source (occurs 3
times)
CK120 Fund Source Percent PI C 9(3)
CK130 Posi tion Fund Source PIC X
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Nunber |Position|Nane Pic/Size
A - State Auxiliary Funds
B - State Funds O her
F - Federal Special Education
Part-B | DEA Grant (School -
age) [formerly VI-B]
G - Federal Title |I Funds
H - State Head Start Program
Funds
I - State DPI A Funds
L - Local / St at e Foundati on Funds
N — TANF/ ONF ( Tenporary
Assi stance to Needy
Fam lies/Chio Wrks First)
O - O her Federal Funds
P - Federal Preschool Speci al
Education Part-B | DEA Federal
G ant
R - SIRI
S - State Funds — Public
Preschool Program
T - Private/ Tuition
U - State Unit Funding — (Use “Z"
for state-funded Special Ed.
Preschool units)
W - St at e Ohi oReads G ant
Z — State Preschool Special Ed.
Unit Fundi ng
X — Federal Reading First G ant
J - Federal Head Start Program
Funds
CK140 (65 Position Type PIC X
R - Regul ar
T - Tenpor ary
S - Suppl enental (e.g., coaches)
CK150 |66 Type of Appoi nt ment PIC X
1 - Certificated
2 - Classified
3 - I nternship
4 - Si x hour | ay teacher
5 - Vet eran per ORC 3319. 283
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Nunber |Position|Nane Pic/Size
CK160 [67-70 Length of Work Day (in hours) PI C 99V99
CK170 |[71-73 Schedul ed Work Days PI C 9(3)
CK180 |74 Contracted Pay Type PIC X
H - Hourly Rate
A - Annual Sal ary
CK190 [75-82 Contracted Pay Anount/Rate PI C
9(6) Vo9
83-84 Filler PIC 9(2)
CK210 |[85-86 Extended Service — ESC s Only PIC 9(2)
CK220 [87-104 |Assighnment Area (occurs 3 tines) PI C 9(6)
(See Appendi x B)
CK230 [105 Separ ati on Reason PIC X
*o- Not applicable
1 - Ret i r ement
3 - Enpl oyer initiated
5 - Resi gned - Took anot her
education job in Onhio
6 - Resi gned - Took anot her
education job out of state
7 - Resi gned — O her
CK240 (106 Certificate Application PIC X
* - Not Applicable
1 - Applied for, but has not
recei ved certificate/license
2 - Intent to Becone Licensed
under HB 196 (Use only for
Li brary/ Medi a Speci al i st at
this tine)
CK250 |[107-109 [Local Contract Code PI C X(3)
GRADE LEVELS ASSI GNED (Required for paraprofessionals hired
under DPI A funding and Principals and Assistant Principals.)
CK260 [110-111 |Grade Level s Assigned LOW Pl C X(2)
** - ot applicable
PS - Preschool
KG - Kindergarten
01 - First Gade
02 - Second G ade
03 - Third G ade
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Nunber |Position|Nane Pic/Size
04 - Fourth G ade
05 - Fifth Gade
06 - Sixth G ade
07 - Seventh Grade
08 - Eighth G ade
09 - Nnth Gade
10 - Tenth G ade
11 - Eleventh G ade
12 - Twelfth G ade
CK270 |[112-113 |Grade Levels Assigned H GH (Use the [PIC X(2)
same options as Grade Levels
Assi gned LOW
CK280 (114 H gh Quality Professional PIC X
Devel opment (Question: Did the
teacher participate in a High
Qual ity Professional Devel opnent
(HQPD) activity either during the
sumer prior to the current school
year or during the school year as
defined by the No Child Left Behind
Act of 2001 (NCLB) and as certified
by the teacher on the Teacher
Partici pati on Questi onnaire?)
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Y -
N -

NA (Cannot be used on Staff
Enpl oynent records with the
foll owi ng position codes:

205, 206, 207, 211, unless

i ndi vi dual has Position
Status = P or U at yearend
and/or has a start date after
11/ 14/ 2003.)

Yes

No

CK290

115

Qualif
Select
the in
parapr
Left B

4 —

ied Paraprofessional

the first option that qualifies
dividual as a “qualified
ofessional” under the No child
ehind Act of 2001.

NA

Does not meet the definition of a
Qualified Paraprofessional.
Associate degree

(This option could be reported if
individual has educational level:
1 - Associates

- Bachelor

Masters

- Education Specialist

- Doctorate

At least two years of study at an
accredited institution of higher
education (48 semester hrs or 72
quarter hrs)

This option could be reported if
an individual has semester hours
= 48 or more hours.)

Achieved a passing score on the
Local assessment

(Local assessments are those
assessments that have been
developed by the district.)
Achieved a passing score on the
Statewide Parapro assessment.

b w N
|

PIC X

116- 300

Filler

Pl C X(185)

Not es:

Added CK210
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5.2.3 COURSE MASTER FILE

Each district nmust report one record per |ocal classroom code.
Nunber |Positi on|Nanme Pic/Size
CNOO1l |1-7 Record Nunmber PIC 9(7)
CNOO5 |8 Record Status PIC X
A- Add/ Updat e
CNO10 |9-10 Sort Type PI C X(2)
Al ways “ CN’
CNO15 |11 Record Format | ndicator PIC X
“G to indicate Format G
CNO20 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
CNO30 |16 Reporting Period PIC X
K - Cct ober
N - Yearend (June)
CN040 [17-22 District IRN PI C X(6)
CNO50 |23-28 Course Code — See Appendix C PI C X(6)
CNO60 |29-48 Local C assroom Code Pl C X(20)
CNO70 |49-57 Empl oyee I D PI C X(9)
(AI'l 9"s for postsecondary courses)
CNOBO |58 Cour se Level PIC X
*-Not Applicable
1 - I
2 - [
3 - 11
4 - IV
5 - Vv
6 - Advanced
7 - Intervention
CNO90 |59 Senest er Code PIC X
1 - 1st senester only
2 - 2nd senester only
3 - Al year
4 - 12 weeks
5 - 9 weeks
6 - 6 weeks
8 - O her
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Nunber |Positi on|Name Pic/Size
CN100 |60-63 Lengt h of Schedul ed I nstruction PI C 9(4)
CN110 |64-69 Location | RN Nunber Pl C X(6)
CN130 |70-72 Cour se Type PI C X(3)
Preschool Courses

D05 — Itinerant Services for

Preschool Students with a
disability

D08 — Center-based for Preschool ers
with a disability

P08 — Center-based for Preschoo
Students without disabilities

P09 — Itinerant Services for
Preschool Students W THOUT a
disability

Ki ndergart en Courses

EO3 - Full-day every other day
Ki nder garten

EO4 — Full-day Every day
ki ndergarten

E20 - Extended Day Kindergarten

E21 - Hal f-day Everyday

Ki ndergarten

Regul ar Course Type

ROO -

Regul ar instruction (Not

listed above)

Students with Disabilities — Course Types

D00 -

D01 -

D02 -

Interactive D stance Learning
— Special Ed. Instruction

Speci al Education (Not to be
used for Preschool Special
Educati on Teachers.)

Home I nstruction (Special
Educat i on)
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Nunmber |Position

Nane

Pic/ Si ze

G fted Course Types

&0 - Interactive D stance Learning
— Gfted

01 - Gfted Education Delivered by
the Intervention Speciali st
(duplication of enrollnment in
cl asses)

@02 - Gfted Education Delivered in
t he Resource Room

D3 - Gfted Education Delivered in
a Sel f-contained d assroom of
G fted Students

D4 - Gfted Education in the Arts

Delivered by a Trained Arts
I nstructor

Car eer -t echni cal

and Adult Educati on Course Codes

Educational Opti

ons Course Types

X01 — Correspondence Courses/ On-
i ne Learning

X02 — Educational Travel

X03 — Independent Study

X04 — Ot her Educational Options

S01 - Postsecondary enrol |l nment
option course

|00 - Interactive Distance Learning
— Regul ar Educati on

Not e: Del eted OPTI ONS W4, EO5,

EO6, EO7, E22, DO3, D04, D06, DO7,
PV1l, PV2, PV3, PV4, P91, P99, RO1,
R04, X00
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Nunber |Positi on|Nane Pic/Size
CN180 |73-78 Program Provi der I RN Pl C X(6)
CN190 |79-93 Program Bui | der Code (Optional for |PIC X(15)
Car eer-Technical in FY2004)
CN200 |94- 96 Hi gh School Credit Anpunt PI C 9V99
CN210 |97-99 Subj ect Area for Credit PI C X(3)
*** - Not Applicable
ENG — English credit
MIH — Mat hematics credit
SCC — Social Studies credit
SCl — Science credit
FLR-  Forei gn Language credit
CTA — Career/ Techni cal
FAR - Fine Arts
BST — Busi ness/ Technology
FSC — Foundational Science
ASC — Applied Science
AHG — Anerican Hi story/ Govt.
TEC — Technol ogy Educati on/ Conput er
Sci ence
PHE — Physical Education
HTH — Heal t h Educati on
NOTE: del eted “ELFE
CN220 |100 Language Used in Teachi ng Course PIC X
E - English (default)
N - Native Language ONLY
B - English & Native Language
CN230 |101 Intent to Becone Properly PIC X
Certificated
* o Not Applicable — Already
properly certificated
(defaul t)
Y - Yes
N — No
CN240 |102 Speci al Popul ation (Used for DXX PIC X

courses structured to instruct the
foll ow ng special popul ati on of
students):

“E Not Applicable (Default)
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Nunber |Positi on|Name Pic/Size
H - Hearing Disabilities
V - Visual Disabilities
CN260 |103 How does the teacher of this course |PIC X
neet the highly qualified
definition?
— Not applicable. Not a core
cour se.
* - Teacher does NOT neet
definition of highly
qualified teacher for this
cour se.
1 - state exani nation
2 — academic nmajor or 30 hours in
content area
3 - nmasters degree
4 — speci al education certificate
5 — prof essional certificate
6 — permanent certificate
7 — Nati onal Board Certification
8 — Chi o HQT Rubric
9 - 90 d ock Hours of
Pr of essi onal Devel opnent
104-300 [Filler PIC X(197)
Not es: Renoved Filler
Added CN240 , CN260
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5.2.4 CAREER-TECHNICAL EDUCATION CORRELATED CLASS RECORD

Nunber |Position |Nane Pic/Size
Ccvoo1 |1-7 Record Number PIC 9(7)
Cv005 |8 Record Status PIC X
A- Add/ Updat e
Cv010 |9-10 Sort Type PI C X(2)
Al ways “CV”
Cv015 |11 Record Format | ndicator PIC X
“G to indicate Format G
Cv020 |12-15 Fiscal Year e.g. 2004 (CCYY) PI C X(4)
CVv030 |16 Reporting Period PIC X
K - Cct ober
N - Year end
V040 [17-22 District IRN PI C X(6)
23-28 Filler PI C X(6)
Cv060 |29-48 Pri mary Local C assroom Code Pl C X(20)
CV070 |49-68 First Correlated Local C assroom Pl C X(20)
Code
Cv080 |69-88 Second Correl ated Local O assroom Pl C X(20)
Code
89-300 (Filler PI C X(212)
Not es: No Change
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5.3 DISTRICT/BUILDING FILES

District Records (Cctober and Yearend) nust be reported for all
city, exenpted village and | ocal school districts as well as all
communi ty school s, Educational Service Centers (ESCs), Joint
Vocational School Districts (JVSDs), and the Departnent of Youth
Servi ces (DYS).

Bui | di ng Records (Cctober and Yearend) nust be reported for all
buildings within the sane entities identified for district
records and the Building I RN should be that of the individual
building (in some cases such as ESCs and conmmunity schools , the
Building and District IRNw Il be the sane).

District and Building Records for Summer School are only reported
if summer school was offered by the district and buil ding.

5.3.1 District General Information — Previous Summer

Report one record per district only if sumer school was offered
in your district.

Nunber |Positi on|Name Pic/Size
DPO01 [1-7 Record Number PIC 9(7)
DPO0O5 |8 Record Status PIC X
A- Add/ Updat e
DP010 |9-10 Sort Type PI C X(2)
AI V\ays “ W!l
DPO15 |11 Record Format | ndicator PIC X
“G to indicate Format G
DP020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
DP030 |16 Reporting Period PIC X
K - Cct ober
DP040 |17-22 District IRN PI C X(6)
23-29 Filler PIC 9(7)
DP080 |30- 32 In how many sites other than school |PIC 9(3)
bui | di ngs does this district house
a Summer School Extended Learning
Ti me Program funded by a 21°
Century Conmunity Learning G ant?
DP090 |33-35 In how many sites other than school |PIC 9(3)
bui | di ngs does this district house
a Summer School Extended Learning
Time Program funded by Title 17?
36-300 |[Filler PI C X(265)
Notes: New Record
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5.3.2 Building General Information Record — Previous Summer

Report one record per building only if sumrer school

was of fered

in that building.
Nunber |Posi ti on|Nane Pic/Size
D01  |1-7 Record Number PIC 9(7)
D&05 |8 Record Status PIC X
A- Add/ Updat e
DE010 |9-10 Sort Type PI C X(2)
Al ways “ DG
D&X15 |11 Record Format | ndicat or PIC X
“G to indicate Format G
D3X20 |12-15 Fi scal Year e.g. 2004 (CCYY) Pl C X(4)
D330 |16 Reporting Period PIC X
K- Cct ober
D3040 |17-22 District IRN Pl C X(6)
DE050 |23-28 Bui I ding I RN Pl C X(6)
D&X40 |29 Did this building house a Summer PIC X
School Extended Learning Tine
Program funded by Title |?
* - Not applicable
Y - Yes
N — No
D&30 |30 Did this building house a Sunmer PIC X
School Extended Learning Tine
Program funded by a 21% Century
Communi ty Learning G ant?
* - Not applicable
Y - Yes
N — No
D&X50 (31 Did this building house a Sunmer PIC X
School Extended Learning Tine
Program funded by other than a 21%
Century Conmunity Learning Grant or
Title 1?
* - Not applicable
Y - Yes
N — No
32-300 |Filler PI C X(269)
Not es: Restructured
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5.3.3 District General Information - Fall/October

Report one record for each entity identified in the general
instructions.

Nunber |Positi on|Nane Pic/Size
DQO01  |1-7 Record Number PIC 9(7)
DQO0O5 |8 Record Status PIC X
A- Add/ Updat e
DQN10 |9-10 Sort Type PI C X(2)
Al ways “DQ’
DQO15 (11 Record Fornmat | ndicator PIC X
“G to indicate Format G
DQD20 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
DQV30 |16 Reporting Period PIC X
K - Cct ober
DQ040 |17-22 District RN PI C X(6)
DQO80 |23- 25 Participation Eligibility PI C 9V99
DQL20 |26 Ki ndergarten Entrance Birthdate PIC X
Opt i ons:
A - Sept ember 30
B - August 1
* - No ki ndergarten Provi ded
D10 |27-30 Nunber of eligible nonpublic PIC 9(4)
students with disabilities who are
not bei ng served.
(Default = 000)
31-300 |[Filler PI C X(270)
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Nunber

Posi tion

Nane

Pic/ Si ze

Not es: Del et ed:

DQO50 -
DQ70 -

DQD90 -
DQLOO -
DQL10 -
DQL30 -

DQL40 -
DQL60 -

DQL70 -
DQL80 -
DQLI0 -
DQR00 -

Added -

Days in Session,

Last Day of School for
St udent s,

First Day of School in
Fundi ng Count Week,

Last Day of School in
Fundi ng Count Week,

First Day of School for
St udent s,

% of Sunmer School
Instruction NOT held in
School Facility thru

Cost to Parent for
Sunmer School

# of site..Extended
Learning Time w 21°%
century funds

# of site.Extended
Learning Time w Title |

Summer School Exp — Gen
Fund

Summer School Exp -
State

Sumrer School Exp -
Feder al

DQR10
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5.3.4 Building General Information Record — Fall/October

Report one record for each entity identified in the general

i nstructions.
Nurber |Posi ti on|Nane Pic/Size
DF0O01 [1-7 Record Number PIC 9(7)
DFOO5 |8 Record Status PIC X
A- Add/ Updat e
DF010 |9-10 Sort Type PI C X(2)
Al ways “DF”
DF015 |11 Record Format | ndi cator PIC X
“G to indicate Format G
DF020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
DFO30 |16 Reporting Period PIC X
K - Cct ober
DF040 |17-22 District RN PI C X(6)
DFO50 |23-28 Bui | di ng I RN PI C X(6)
Fi el ds DF060- DF100 shoul d be conpleted by City, Exenpted
Village and Local School Districts, ESCs, JVSDs and DYS ONLY.

Shoul d NOT be conpl eted by community school s.

DF0O60 |29 School open on Monday of Count PIC X
Week? Y/'N

DFO70 |30 School open on Tuesday of Count PIC X
Week? Y/ N

DF080 (31 School open on Wednesday of Count PIC X
Week? Y/ N

DF090 |32 School open on Thursday of Count PIC X
Week? Y/'N

DF100 |33 School open on Friday of Count PIC X
Week? Y/'N

Fi el ds DF110- DF210 shoul d be conpleted by all entities

DF110 |34-41 First day of school schedul ed for PI C X(8)
students in grades 1-12 For nat
CCYYNMDD

DF120 |42-49 First day of school schedul ed for Pl C X(8)
ki ndergarten students

DF130 |50-57 Last day of school schedul ed for PI C X(8)
students (K-12)

DF140 |58-60 Hours Per Day Schedul ed — PIC 9V99
Grades 1-8 (Default = 0.00)

DF150 |61-63 Hours Per Day Schedul ed — PI C 9V99
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Nunber |Positi on|Nane Pic/Size
Grades 9-12 (Default = 0.00)

DF160 |64-66 Hours Per Day Scheduled — Half Day [PIC 9V99
Ki ndergarten (Default = 0.00)

DF170 |67-69 Hours Per Day Scheduled — Alternate |PI C 9Vv99
Day Full Day Kindergarten
(Default = 0.00)

DF180 |70-72 Hours Per Day Schedul ed — Every Day |PI C 9V99
Ful | Day ki ndergarten
(Default = 0.00)

DF190 |73-75 Title | Building Program Type PIC X

(Cccurs 3 tines)

Fi el ds DF200- DF270 shoul d be conpleted by community school s
ONLY (Although these items were not included in Sub HB 95, ot her entities

may be required to conplete these itenms due to other potenti al

| egi sl ati ve changes)

DF200 |76-78 Parent Teacher Conference Hours PI C 9(3)
Schedul ed (Default = 000)

DF210 |79-81 Prof essi onal Meeting (Teachers) PI C 9(3)
Hours Schedul ed (Default = 000)

DF220 |82-85 Annual Hours in Session Scheduled — |PIC 9(4)
Grades 1-8 (Default = 0000)

DF230 |86-89 Annual Hours in Session Scheduled — |PI C 9(4)
Grades 9-11 (Default = 0000)

DF240 |90-93 Annual Hours in Session Scheduled — |PIC 9(4)
G ade 12 (Default = 0000)

DF250 |94-97 Annual Hours in Session Scheduled — [PIC 9(4)
Hal f Day Ki ndergarten
(Default = 0000)

DF260 |98-101 |Annual Hours in Session Schedul ed — [PI C 9(4)
Alternate Full Day Kindergarten
(Default = 0000)

DF270 |102-105 [Annual Hours in Session Schedul ed — [PIC 9(4)
Every Day Full Day Kindergarten
(Default = 0000)

Fi el ds DF280- DF350 shoul d be conpleted by Cty, Exenpted

Vil l age,

Local

School
Shoul d NOT be conpl eted by community school s.

Districts, ESCs,

JVSDs and DYS QONLY.
These fi el ds

may not be used if fields DF200-DF270 are required for all

entities pending finalization of other potential |egislative

changes

DF280 |106-107 |[Parent Teacher Conference FTE PI C 9V9
Schedul ed (Default = 0.0)

DF290 |108-109 |Professional Meeting (Teachers) FTE [PI C 9V9

Schedul ed (Defaul t 0.0)
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Nunber |Positi on|Nane Pic/Size
DF300 |110-114 |Annual Days in Session Schedul ed PI C
G ades 1-8 (Default = 000.00) 9(3) Vo9
DF310 |115-119 |[Annual Days in Session Schedul ed PI C
Grades 9-11 (Default = 000.00) 9(3) Va9
DF320 |120-124 |Annual Days in Session Schedul ed PI C
G ade 12 (Default = 000.00) 9(3) Vo9
DF330 |125-129 |Annual Days in Session Schedul ed PI C
Hal f Day Ki ndergarten 9(3) Va9
(Default = 000.00)
DF340 |130-134 |Annual Days in Session Schedul ed PI C
Alternate Full Day Kindergarten 9(3) V99
(Default = 000.00)
DF350 |135-139 |[Annual Days in Session Schedul ed PI C
Every Day Full Day Kindergarten 9(3) Va9
(Default = 000.00)
140-300 [Filler PIC X(161)
Not es: New Record
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5.3.5 District General Information Record - Yearend
Report one record for each entity identified in the general

i nstructions.
Nurber |Posi ti on|Nane Pic/Size
DROO1 [1-7 Record Nunber PIC 9(7)
DROO5 |8 Record Status PIC X
A- Add/ Updat e
DRO10 |9-10 Sort Type PI C X(2)
Al ways “DR’
DRO15 |11 Record Format | ndicator PIC X
“G to indicate Format G
DRO20 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
DRO30 |16 Reporting Period PIC X
N - Year end
DRO40 |17-22 District IRN PI C X(6)
DR690 |23 Does your district provide Title I [PIC X
(Part A) Fam |y Literacy Services?
Y/ N *
DR700 |24-26 In how many sites other than school |PIC 9(3)
bui | di ngs does this district house
an Extended Learning Tinme Program
funded by a 21% Century Community
Learning Grant?
DR710 |27-29 In how many sites other than school |PIC 9(3)
bui | di ngs does this district house
an Extended Learning Tinme Program
funded by Title 1?
DR720 |30-38 Central Ofice Square Feet PI C 9(9)
39-300 (Filler Pl C X(262)
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Not es:

DR110
DR630

DR640

DR650

DR660

DR680

Added:

DR720

Del et ed
Days in Session

Hal f - day Everyday Kdg
Days in Session

Al ternate Full-day Kdg
Days in Session

Al | -day Everyday Kdg
Days in Session

Total Kdg Days in
Sessi on

Last Day of School for
St udent s

Central Ofice Square
Feet
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5.3.6 Building General Information Record - Yearend

Report one record for each entity identified in the general
i nstructions.

Nurber |Posi ti on|Nanme Pic/Size
DB0O1 |1-7 Record Nunber PIC 9(7)
DBOO5 |8 Record Status PIC X
A- Add/ Updat e
DB010 |9-10 Sort Type PI C X(2)
Al ways “ DB’
DB015 |11 Record Format | ndicator PIC X
“G to indicate Format G
DB020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
DB030 |16 Reporting Period PIC X
N - Yearend (June) 30
DB040 |17-22 District IRN PI C X(6)
DB0O50 |23-28 Bui | di ng I RN PI C X(6)
DB0O60 |29- 33 Percent Transportation PIC
9(3) V99
DBO70 |34-38 Per cent Lunchroom PI C
9(3) V99
DB080 |39-47 Bui | di ng Square Feet PI C 9(9)
DB090 |48-50 Title | Building Program Type PIC X
(Cccurs 3 tines)
DB100 |51 Parent/Fam |y | nvol verent —++ NFORM PIC X

Does the school inform
parents/fam|lies of the board-
adopted policy on parent

i nvol verrent ?

DB110 |52 Parent/Fam |y | nvol venent - PIC X
EVEN NG

Does the school offer at |east one
school -wi de parent/teacher
conference during eveni ng hours?

DB120 |53 PI C X
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Nunber |Positi on|Nane Pic/Size
Does the school provide opportunities for strengthening
parent/famly and school partnerships in the foll ow ng
area(s)?
DB130 |54 Parent/Fanily | nvol venment — PIC X
Par t ner shi ps — Parenting
DB140 |55 Parent/Fanily | nvol venent — PIC X
Par t ner shi ps — Communi cati ng
DB150 |56 Parent/Fanily | nvol venent — PIC X
Part nershi ps — Vol unt eeri ng
DB160 |57 Parent/Fam |y | nvol venment - PIC X
Part nershi ps — Learning at Hone
DB170 |58 Parent/Fam |y | nvol venent — PI C X
Par t ner shi ps — Deci si on- Maki ng
DB180 |59 Parent/Fam |y | nvol venent - PI C X
Part ner shi ps —Comuni ty
Col | abor ati on
DB190 |60 Parent/Fam |y | nvol venent — PIC X
EXPECTATI ONS
Does the school inform
parents/famlies of Chio's
expectations for their child s
| ear ni ng?
DB200 |61 Parent/Fam |y Invol vement — PIC X
ASS| STANCE
Does the school assi st
parents/fanmilies to help their
children neet Chio’ s expectations
for |earning?
DB210 |62-64 Parent/Fam |y | nvol venent - PI C 9(3)
CONFERENCE FREQUENCY
How many tinmes during the year does
your school hold buil di ng-w de
parent/teacher conferences to which
every parent/famly can expect to
be invited to discuss their child' s
progress?
DB220 |65-67 Parent/Fam |y | nvol venent — Pl C 9(3)
CONFERENCE PARTI CI PATI ON
VWhat percentage of students
parents/fanilies participated in at
| east one regularly schedul ed,
bui | di ng-wi de parent/teacher
conf erence?
68 PIC X
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these itenms were not
be required to conplete these itens pending finalization of
ot her potenti al

i ncl uded in Sub HB 95,

| egi sl ative changes.)

Nunber |Positi on|Nane Pic/Size
DB230 |69 Does this building house an PIC X
Ext ended Learni ng Ti ne Program
funded by a 21 Century Conmunity
Learning Grant? (Y/N)
DB250 |70 Does this building house an PIC X
Ext ended Learning Time Program
funded by other than a 21" Century
Community Learning Grant or Title
[? (Y/'N)
DB260 |71-78 Actual first day of school for Pl C X(8)
students in grades 1-12
Format - CCYYMVDD
DB270 |79-86 Actual first day of school for PI C X(8)
ki ndergarten students
DB280 |87-94 Actual [ast day of school for Pl C X(8)
students (K-12)
DB290 |95-100 [Feeder School | RN PI C X(6)
Fi el ds DB300-DB370 for Conmunity Schools ONLY. (Although

other entities may

DB300 |101-102 |[Actual Parent Teacher Conference PI C 99
Hour s(Default = 00)

DB310 |103-104 |Actual Professional Meetings PI C 99
(Teachers) Hours (Default = 00)

DB320 |105-108 |[Actual Hours in Session — PI C 9(4)
Grades 1-8 (Default = 0000)

DB330 |109-112 |[Actual Hours in Session — PI C 9(4)
Grades 9-11 (Default = 0000)

DB340 |113-116 |[Actual Hours in Session — PI C 9(4)
Grade 12 (Default = 0000)

DB350 |117-120 |[Actual Hours in Session — Half Day [PIC 9(4)
Ki ndergarten (Default = 0000)

DB360 |121-124 |Actual Hours in Session — PI C 9(4)
Alternate Full Day Kindergarten
(Default = 0000)

DB370 |125-128 PIC 9(4)
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Nunber |Posi ti on|Nanme Pic/ Si ze

Fi el ds DB380 — DB490 should be conpleted by City, Exenpted
Village and Local School Districts, ESCs, JVSDs and DYS ONLY.
Shoul d NOT be conpl eted by comunity school s. These fields
may not be used if fields DB300-DB370 are required for al
entities pending finalization of other potential |egislative
changes.

DB380 |129-130 |Actual Parent Teacher Conference Pl C 9V9
FTE (Default = 0.0)

DB390 |131-132 |[Actual Professional Meetings PI C 9V9
(Teachers) FTE (Default = 0.0)
DB400 |133-137 |[Actual Days In Session — PI C
_ 9(3) Va9
Grades 1-8 (Default = 000.00)
DB410 |138-142 |[Actual Days In Session — PI C
- 9(3) Va9
Grades 9-11 (Default = 000.00)
DB420 |143-147 |Actual Days In Session — PI C

Grade 12 (Default = 000. 00) 9(3) Vo9

DB430 |148- 152 |[Actual Days in Session — Half Day PI C

Ki ndergarten (Default = 000. 00) 9(3) V99
DB440 |153-157 |Actual Days in Session — PI C
9(3) Va9

Alternate Full Day Kindergarten
(Default = 000.00)

DB450 |158-162 |[Actual Days in Session — PI C

Every Day Ful| Day Kindergarten 9(3) Vo9

(Defaul t = 000. 00)

DB460 |163-166 |(Calamty Days (Default = 00.00) PIC
9(2) V99

DB470 |167-170 |Calamty Days Made Up PIC
(Default = 00.00) 9(2) Va9

DB480 |171-172 (Shortened Days — Due to \Wat her PI C 99
(Default = 00)

DB490 |173-174 |Shortened Days — Due to O her PI C 99
Reasons (Default = 00)

175-300 [Filler PIC X(126)

Not es: Added DB260 thru DB490
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5.4 FINANCIAL FILE DESCRIPTIONS

These fields are common to all financial records (Sort Type QO
and are defined as filler in all detailed records. Al records
are 300 characters in length. Al codes are defined according to
t he Uni form School Accounting System

Nunber |Position [Name Pic/Size
Q001 |1-7 Record Nunber PIC 9(7)
QC005 |8 Record Status PIC X
A- Add/ Updat e
QC010 (9-10 Sort Type PI C X(2)
Al ways “ QC’
Q015 |11 Record Fornmat | ndicator PIC X

“G to indicate Format G

QC020 |12-15 Fi scal Year e.g. 2004 (CCYY) PI C X(4)
QC030 |16 Reporting Period PIC X
H - July

QC040 (17-22 District IRN PI C X(6)

Q050 (23-25 Schedul e Sequence PI C X(3)

Q060 (26-28 Schedul e Frequency PI C 9(3)

Q070 (29-32 Li ne Number PIC 9(4)

QC080 (33-35 Schedul e Nunber PI C X(3)

36-300 [Filler PI C

X(265)
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5.4.0.1 CASH RECORD

To be provided for each Fund/ Speci al Cost Center
Nunber |Posi ti on [Nane Pic/Size
1-35 Filler Pl C X(35)
36- 37 Filler PI C X(2)
QC110 |38-40 Fund PI C X(3)
QC120 |41-44 Speci al Cost Center PI C X(4)
QC185 (45-65 ODE Brief Description (Choose from [PIC X(21)
[ist bel ow provided)
Q190 |(66-151 |District Account Description Pl C X(86)
QC200 |[152 Fund C ass PIC X
G - Gener al
S - Speci al Revenue
D - Debt Service
C - Capital Projects
T - Expendabl e Trust
N - Nonexpendabl e Trust
A - Agency
E - Enterpri se
I - I nternal Services
Q210 ([153-164 |July 1 Cash Bal ance PI C
S9(19) VI9(
s)
Q220 (165-176 |Fiscal Year Receipts PI C
S9(9) VI9(
s)
QC230 (177-188 |Fiscal Year Expenditures PI C
S9(9) VI9(
s)
QC240 |189-200 |Current Cash Encunbered PI C
S9(19) VI9(
s)
QC250 |201-212 |Current Fund Bal ance PI C
S9(9) VI99(
s)
QC260 (213-224 |Current Payabl es (optional) PIC
S9(9) VI9(
s)
225-300 (Filler PI C X(76)
Not es: Added QC185
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CDE Brief Description
Appropri a-

USAS Fund tion Line

Fund Description Program QC185 I'tem
Comput er Net wor k

025 - DA Sites Basi ¢ Subsi dy BASU 200- 426
Comput er Networ k | Nonpublic

025 - DA Sites Conmuni cat i ons DANC 200- 426
Conmput er Network | O her Non- OCECN

025 - DA Sites Rel at ed ONOR 200- 426
Comput er Net wor k

025 - DA Sites O her OECN Rel ated OCOR 200- 426
Comput er Networ k | Uni on Cat al og-

025 - DA Sites I NFChi o ucCl O 200- 426
Conput er Net wor k

025 - DA Sites EM S EM S 200- 446
Auxi liary

401 Servi ces Auxi liary Services AUX 200- 511
Auxi liary Nonpubl i c

401 Servi ces Adm ni strative Cost NAC 200- 532
Adul t Hi gh

414 School Adult Basic Literacy | ABL 200- 509
Adul t Hi gh

414 School ESCL ESCL 200- 509
Teacher

416 Devel opnent Educator Recruitment | ER 200- 410

Local

Teacher know edge/ ski l |l s-

416 Devel opment based LKS 200- 410
Teacher Nat i onal Teacher

416 Devel opnent Board Certification NTBC 200- 410
Teacher Chio University

416 Devel opnent Leader shi p Program QULP 200- 410

Pr of essi on

Teacher Devel opnment -

416 Devel opnent Literacy PDL 200- 433
Teacher Readi ng Recovery

416 Devel opment Tr ai ni ng Net wor k RR 200- 433
Teacher Readi ng/ Wi ting

416 Devel opnent | npr ovenent RW 200-433
Teacher

416 Devel opment RPDC RPDC 200-410
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CDE Brief Description
Appropri a-
USAS Fund ti1on Line
Fund Description Program QC185 Item
Teacher School districts in
416 Devel opnent academ c emer gency AE 200- 410
Teacher Tr ai ni ng School
416 Devel opnent Admi ni strators TSA 200- 410
431 G fted Education |G fted ID G D 200-521
431 G fted Education |G fted Units M5 200-521
Research and
431 G fted Educati on | Denponstrati on RD 200-521
447 DPI A Br eakf ast BREAK 200-520
447 DPI A DPI A DPI A 200- 520
447 DPI A School Choi ce SC 200- 520
450 School Net Educati on Technol ogy | ET 228-539
| nstructional
450 School Net Resour ces IR 228-539
450 School Net OneNet Chi o [@0) 228-539
CECN Nonpublic
451 Conmmuni cati on Conmuni cat i ons NC 200- 426
OECN Publ i c
451 Conmmuni cati on Conmuni cat i ons PC 200- 426
459 Chi o Reads Chi o Reads Grants ORG 200- 566
Chi oReads
Adm n/ Vol unt eer
459 Chi o Reads Support CRAVS 200- 445
Sumrer
460 I ntervention Acadeni ¢ Ener gency AF 200- 513
Summrer I nterventi on
460 I ntervention Ser vi ces IS 200- 513
Sumrer
460 I ntervention Read Baby Read RBR 200- 513
Car eer - Techni cal
Educat i on
461 Enhancenent Car eer Devel opnent CD 200- 545
Car eer - Techni cal
Educati on
461 Enhancenent Fifth Quarter FQ 200- 545
Car eer - Techni cal
Educati on
461 Enhancement oCl S oCl S 200- 545
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CDE Brief Description
Appropri a-
USAS Fund ti1on Line
Fund Description Program QC185 Item
Car eer - Techni cal
Educati on
461 Enhancenent Tech Prep TP 200- 545
Al ternative
463 School s Arrer - | - Can Al C 200-421
Al ternative
463 School s Tol edo Tech TT 200- 421
Al ternative Ur ban School
463 School s Districts usD 200-421
School
| mpr ovenent
464 Model s GRAD GRAD 200- 431
School
| npr ovenent
464 Model s LEAF LEAF 200- 431
School
| mpr ovenent
464 Model s Techni cal Assi stance | TA 200- 431
499 M scel | aneous Academ ¢ St andar ds AS 200- 427
Areri can Sign
499 M scel | aneous Language ASL 200- 441
499 M scel | aneous Child Care Licensing | CCL 200- 442
Communi ty School s
499 M scel | aneous Start Up Css 200- 455
Eddi e Eagle Gun
Safety Pil ot
499 M scel | aneous Program EESGP 200-578
Enmer gency Loan
499 M scel | aneous I nterest Subsidy ELIS 200- 558
GED Testi ng/ Adul t
499 M scel | aneous Hi gh School GED 200- 447
499 M scel | aneous M scel | aneous M SC
499 M scel | aneous OGT Practice Test OoGT 200- 437
Report Card
499 M scel | aneous Di stribution RCD 200- 439
Saf e and Supportive
499 M scel | aneous School s SSS 200-578
499 M scel | aneous Saf e School Center SSC 200-578
Saf e School Help
499 M scel | aneous Li ne SSHL 200-578
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ODE Brief Description
Appropri a-
USAS Fund tion Line
Fund Description Program QC185 Item
Teachi ng Success
Commi ssi on
499 M scel | aneous Initiatives TSCI 200- 452
Waterford Early
499 M scel | aneous Readi ng Program VERP 200- 433
Conpr ehensi ve Compr ehensi ve School
School Reform - Reform- Title I,
572 Title I, Part F |Part F CSR 200- 601
Honel ess
572 Chi | dren Honel ess Chil dren HC 200- 601
| mprovenent of | mprovenent of Basic
Basic Prograns - |Programs - Title |
572 Title | Part A Part A | BP 200- 623
Negl ected & Negl ected &
Del i nquent Del i nquent
Chi | dren/ Yout h Children/ Youth Title
572 Title | Part D | Part D NDCY 200- 601
572 Even Start Title |, Part B-3 ESCLT 200- 662
21st Century
Comruni ty 21st Century
Learning Centers | Cormunity Learning
599 - TIV-B Centers - T IV-B LC 200- 688
Char act er
599 Educati on Character Education |CE 200- 647
Conmmuni ty
599 School s Communi ty School s CSs 200- 613
Educati on
Technol ogy Title | Educati on Technol ogy
599 Il Part D Title Il Part D ETT 200- 641
Reading First - Readi ng First -
599 Title 1-B Title 1-B RF 200- 632
Rural and Low
Income - Title Rural and Low | ncome
599 VI, Part B-2 - Title VI, Part B-2 | RLI 200- 639
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5.4.0.2 EXPENDITURE RECORD

To be provided for each account

number as indicated in the

financial detail documentation.
Nunber |Position [Name Pic/Size
1-35 Filler Pl C X(35)
36- 37 Filler PI C X(2)
QC110 |38-40 Fund PI C X(3)
QC120 |41-44 Speci al Cost Center PI C X(4)
QC130 |45-48 Functi on PI C X(4)
QC140 (49-51 bj ect PI C X(3)
QC150 (52-57 Subj ect PI C X(6)
Q160 (58-60 Operational Unit PI C X(3)
Q170 |(61-62 I nstructional Level PI C X(2)
180 |(63-65 Job PI C X(3)
Q270 |66-77 Prior Fiscal Year Encunbered (also |PIC
known as Previous Year Carry-over S9(9) VI9(s)
Appropriation)
Q280 |(78-89 Fi scal Year Total Appropriation PI C
S9(9) VI9( s)
QC290 |90-101 Fi scal Year Actual Expenditures PI C
S9(9) VI9( s)
QC300 |102-113 |Current Encunbered PI C
S9(9) VI9( s)
QC305 (114 Ceneral Fund Debt-Bond Retire Fund |PIC X
(Y" I'F Bond Retirenment Fund (002)
and expenditures are applicable to
the servicing of the General Fund
Debt)
115-300 |Filler PIC X(186)
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5.4.0.3 RECEIPT RECORD
To be provided for each Fund/ SCC/ Recei pt code as indicated in the

financial detail docunentation.
Nurmber |Position |Nane Pic/Size
1-35 Filler Pl C X(35)
Account
36- 37 Filler PI C X(2)
QC110 (38-40 Fund PI C X(3)
QC120 |41-44 Speci al Cost Center PI C X(4)
QC310 |45-48 Recei pt Pl C X(4)
QC150 |49-54 Subj ect (optional) Pl C X(6)
Q160 |55-57 Operational Unit (optional) Pl C X(3)
58- 65 Filler Pl C X(8)
Q320 |66-77 Fi scal Year Estimated Revenue PI C
S9(9) VI9( s)
QC330 |78-89 Fi scal Year Actual Receipts PI C
S9(9) VI9( s)
QC340 [90-101 Fi scal Year Receivables (Optional |PIC
S9(9) VI9( s)
QC345 (102 Debt Retirenent/ General Fund (Y PIC X
| F Bond Retirenment Fund (002) and
expenditures are applicable to the
servicing of the General Fund
Debt)
103-300 (Filler PI C X(198)
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5.4.0.4 OPERATIONAL UNIT (OPU) DESCRIPTION RECORD

Nunber |Positi on [Nane Pic/Size

1-35 Filler PI C X(35)
QC160 (36-38 oPU PI C X(3)
QC350 (39-44 Entity IRN PI C X(6)
QC360 [45-89 Entity Nane PI C X(45)
QC365 (90 Entity Type (optional) PI C X

“C’ = Central Ofice
91-300 (Filler PI C X(210)
If the OPU is a school building, use the building IRN for the

entity | RN

If the OPU is not a school

bui | di ng,

shoul d be used for the entity I RN
The following records are for tables fromthe current AUD/ ODE

4502-1. Generally,

they are identical to the current

except for the Filler at the beginning and the total
EXH BIT 1 — CASH AND FUND BALANCE RECONCI LI ATION — END OF FI SCAL

the district

| RN

requirements
record size.

YEAR
Nunber |Position [Nane Pic/Size
1-35 Filler Pl C X(35)
QC370 |36-67 Depository Nane For Lines 1-99, Pl C X(32)
200- 298
QC380 (68-79 Anount PIC
S9(9) VI9( s)
80- 300 Filler PI C X(221)
STATEMENT J — SCHEDULE OF | NDEBTEDNESS — BONDS
Nunber |Posi ti on [Name Pic/Size
1- 35 Filler Pl C X(35)
QC390 (36-70 Descri ption/ Purpose of Issue PI C X(35)
71-105 [Filler PI C X(35)
Q400 (106-111 |Interest Rate PI C 99V9999
Q410 (112-143 |Interest Dates (CCYYMVDD) OCCURS 4
TI MES
Interest Year PIC X(4)
Interest Month PIC X(2)
Interest Day PIC X(2)
Q420 (144-151 |l ssue Date (CCYYMVDD) PI C X(8)
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Nunber |Positi on [Nane Pic/Size
Q430 (152-159 (Maturity Date (CCYYMVDD) PI C X(8)
Q@435 |160-171 |Ampount CQut st andi ng Begi nni ng of PI C
Peri od S9(9) VI9( s)
Q440 |172-183 [New | ssues During Period PI C
S9(9) VI9( s)
Q450 (184-195 |Principal Redenptions During Period |PIC
S9(9) VI9( s)
Q460 ([196-207 |Amount Qut st andi ng End of Peri od PI C
S9(9) VI9( s)
208-300 (Filler PI C X(93)
STATEMENT K — SCHEDULE OF | NDEBTEDNESS — SHORT- TERM NOTES
STATEMENT L — SCHEDULE OF | NDEBTEDNESS — LONG TERM NOTES
Nurber |Posi ti on [Nanme Pic/Size
1-35 Filler Pl C X(35)
QC390 (36-70 Descri pti on/ Purpose of Issue PI C X(35)
Q470 (71-73 Recei vi ng Fund PI C X(3)
Q480 (74-77 Recei vi ng Speci al Cost Center PI C X(4)
Q490 (78-85 Statutory Authority (Include PI C X(8)
deci mal point)
QC500 (86-105 |Source PI C X(20)
Q400 (106-111 |Interest Rate Pl C 99V9999
Q410 (112-143 |Interest Dates (CCYYMVDD) OCCURS 4
TI MES
I nterest Year PI C X(4)
Interest Month PI C X(2)
I nterest Day PI C X(2)
Q420 (144-151 |l ssue Date (CCYYMVDD) PI C X(8)
Q430 (152-159 |waturity Date (CCYYMVDD) PI C X(8)
Q435 (160-171 |Anpbunt Qut st andi ng Begi nni ng of PI C
Peri od S9(9) VI9( s)
Q440 (172-183 |New I ssues During Period PI C
S9(9) VI9( s)
Q450 (184-195 |Principal Redenptions During Period [PIC
S9(9) VI9( s)
Q460 |196-207 |Amount Qut standi ng End of Peri od PI C
S9(9) VI9( s)
208-300 (Filler PI C X(93)
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STATEMENT M — SCHEDULE OF DEBT SERVI CE REQUI REMENTS TO MATURI TY

Nunber |Posi ti on [Nane Pic/Size
1-35 Filler Pl C X(35)
QC510 |36-39 Year — Fiscal Year, e.g. 2004 Pl C X(4)
(CCYY)
QC520 |40-51 Pri nci pal PI C
S9(9) VI9( s)
QC530 |52-63 | nt er est PIC
S9(9) VI9( s)
QC540 |64-75 Tot al PI C
X9(9) VI99( s)
76-300 ([Filler Pl C X(225)
STATEMENT N — MEMORANDUM DATA TAX VALUATI ON — TAX RECEI PTS
This record is used for tax valuations and tax receipts:
Nunber |Posi ti on [Name Pic/Size
1-35 Filler PI C X(35)
QC550 |36-47 Tax Valuation — Real - PI C
Conmmerci al / I ndustri al S9(11) (s)
QC560 |48-59 Tax Valuation — Real - PI C
Resi denti al / Agri cul t ur al S9(11) (s)
QC570 [|60-71 Tax Valuation — Real — Public PI C
Uilities S9(11) (s)
QC580 |[72-83 Tax Valuation — Real — Mnerals PI C
S9(11) (s)
QC590 [84-95 Tax Val uation — Personal - General |PIC
S9(11) (s)
QC600 |96-107 |Tax Valuation — Personal —Public PI C
Uilities S9(11) (s)
Q610 |108-119 |Tax Valuation — Total Assessed PI C
Val uati on S9(11) (s)
Q620 (120-131 |Tax Valuation — Tax Exenpt PI C
S9(11) (s)
Q630 ([132-143 |Tax Receipts — Real - PIC
Commerci al /I ndustri al S9(11) (s)
Q640 (144-155 |Tax Receipts — Real - PI C
Resi denti al / Agri cul t ur al S9(11) (s)
QG650 ([156-167 |Tax Receipts — Real — Public PI C
Uilities S9(11) (s)
Q660 |168-179 |Tax Receipts — Real — Mnerals PI C
S9(11) (s)
QC670 ([180-191 |Tax Receipts — Personal - General PI C
S9(11) (s)
QC680 [192-203 |Tax Receipts — Personal — Public PI C
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Nunber |Positi on [Nane Pic/Size
Uilities S9(11) (s)
QC690 |204-215 |Tax Receipts — Total Tax Receipts PI C
S9(11) (s)
216-300 (Filler PI C X(85)
STATEMENT N — M LLAGE
This record is used for Tax Rates:
Nunber |Positi on [Nane Pic/Size
1-35 Filler PI C X(35)
36-203 |[MIlage occurs seven tines
QCr00 gllzl)l age Line Nunber (Values 16 to PI C 999
QC710 Ful | Assessed Rate PI C
9(3) V9999
QC720 Adj usted Residential/Agricultural PIC
Rat e 9(3) V9999
QC730 Adj ust ed Conmmerci al /I ndustrial Rate [PIC
9(3) V9999
204-300 (Filler PI C X(97)
SCHEDULE OF FEDERAL ASSI STANCE PROGRAMS — SUMVARY
Nunber |Posi ti on [Name Pic/Size
1-35 Filler PI C X(35)
QC360 |[36-65 Entity Nane PI C X(30)
QC740 [66-75 County Nane PI C X(10)
QC750 (76-79 Fiscal Year Ending e.g. 2004 PI C X(4)
(CCYY)
QC760 (80 Total Federal Receipt G oup PIC X
“A, B, *C, “D, or “F
QC770 [81-300 |Comments PI C (220)
SCHEDULE OF FEDERAL ASSI STANCE PROGRAMS — DETAI L
Nunber |Posi ti on [Name Pic/Size
1-35 Filler PI C X(35)
QC780 |[36-40 CFDA Nunber PI C X(5)
QC790 [41-70 Gant Title PI C X(30)
QC110 |[71-73 Fund PI C X(3)
QC120 (74-77 Speci al Cost Center Pl C X(4)
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Nunber |Positi on [Nane Pic/Size
Q810 |78-89 Federal Contribution Received in PI C
Current Fiscal Year S9(9) VO9( s)
QC820 |90-101 |Federal Expenditure during current [PIC
Fi scal Year s9(9) VI99(s)
102-300 |[Filler PI C X(199)

STATEMENT R — Cl VI L PROCEEDI NGS

This record is used for all civil proceedi ng data except
descri pti on.
Nunber |Posi ti on [Nane Pic/Size
1-35 Filler Pl C X(35)
QC830 (36-55 Case Number Pl C X(20)
QC840 (56-85 Court Nane PI C X(30)
86-190 |[Plaintiff/Defendant (COccurs 5
times)
QC850 Pl ai nti ff/ Defendant Type PIC X
QC860 Pl ai nti ff/ Def endant Nane PI C X(20)
Q870 (191 Capacity of Board (Either “P’ or PIC X
“ D!)
Q880 [192-203 |Total Expense for Proceedings PI C
(through current fiscal year) S9(9) VI9(s)
QC890 |204-215 |Expense for Proceedings (for PI C
current fiscal year) S9(9) VI9( s)
216-300 (Filler PI C X(85)

STATEMENT R — Cl VI L PROCEEDI NGS
This record is used for the description of the civil

pr oceedi ngs.

Nunber |Posi ti on [Name Pic/Size
1-35 Filler PI C X(35)

QC830 |[36-55 Case Nunber PI C X(20)

QC900 (56-300 Description of Proceedings Pl C X(245)

STATEMENT S — COVBI NED FI NANCI AL REPORT OF THE BOARD OF EDUCATI ON
This record is used for the nmenoranda data only.

Nunber |Posi ti on [Nane Pic/Size
1- 35 Filler PI C X(35)
QC910 (36-46 Total Assessed Val uation PIC 9(11)
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Nurnber |Posi ti on |Name Pic/Size
47-57 Filler PI C X(11)
Q920 |58-64 Inside MII age PI C
9(3) V9999
QC930 |65-71 Qutside MI I age PI C
9(3) V9999
Q940 (72-82 Total Average Daily Menbership PI C 9(9) V99
Q950 (83-93 Total Number of Noncertificated PI C 9(9) V99
Enpl oyees
Q960 (94-104 |Total Number of Certificated PI C 9(9) V99
Enpl oyees
105-300 |[Filler PI C X(196)
SCHEDULES
Narme Schedul e Schedul e Schedul e Li ne Number
Nunber Sequence Frequency
Oper at i onal OoPU ACC 1 *1 to 999
Uni t
Cash Record CSH AAE
Expendi ture EXP AAL
Record
Recei pt Record [RCT AAP 1 1
Exhibit 1 EX1 AAZ 1 *1-126, 200-
299
St atenent J STJ QAZ 1 *1 to 999
Statenent K STK RAZ 1 *1 to 999
Statenent L STL SAZ 1 *1 to 999
Statenent M STM TAZ 1 *1 to 999
Statenment N — STN UAZ 1 *1
Tax Val / Rpt.
Statement N — STN UAZ 1 *2 to 4
M |1 age
Federal Asst. — |FAS YAZ 1 *1
Summar y
Federal Asst. — |FAD ZAZ *1 to 999 1
Det ai |
Statenent R — STR Bz *1 to 999 *1
Case
Statenent R — STR Bz *1 to 999 *2 to 999
Descrip
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Narne Schedul e Schedul e Schedul e Li ne Number
Number Sequence Frequency
Statenent S STS CZ 1 *1
* See Notes
NOTES

SCHEDULE FREQUENCY

Federal Assistance Schedul es

Summary 1
Det ai | 1 to 999 (Increase by one for each program
Statenment R

1 to 999 (Increase by 1 for each proceedi ng.
Case data and description nust have sane
frequency nunber for the sanme proceeding.)

Operational Unit
1 to 999 (Increase with each (OPU)

Exhibit 1
G oss 1 98
Depository
Bal ance
Tot al 99
Depository
Bal ance

Adj ustnmrents to |[100-103
Bank bal ances

| nvest nent s 104- 108
Cash on hand 109-112

Total bal ances |113
end- of - year

Gover nnent al 114-118
Fund types

Proprietary 119-121
Fund types

Fi duciary fund [122-125
types

Total bal ances [126

Al funds

O her 200- 298
depository

Bal ances

Total ot her 299
depository
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Operational Unit
Statenment J

Det ai | 1to 998 (Add 1 for each bond)

Tot al ot her 299

depository

bal ances

Tot al 999
Statenment K

Det ai | 1 to 998 (Add 1 for each note)

Tot al 999
Statenment L

Det ai | 1 to 998 (Add 1 for each note)

Tot al 999
Statenment M

Det ai | 1 to 998 (Add 1 per event.)

Tot al 999
Statement N

Tax Val / Rept 1

M1 age 2 Inside 10 MII (16) — School Recreation —
Current (22)
3 Total Current Expense (23) — School Library
— Bond (29)
4 School Recreation — Bond (30) — Total (32)

Not e: Ampunts for all lines nust be entered even if they are
zero. Nunbers in parentheses are the mllage |ine nunbers.

Federal Assistance Schedul es

Det ai | 1to 999 (I'ncrease by 1 for each record)
Statenment R

Case Data 1

Descri ption 2-999 (Increase with each 248 characters of

descri ption)

Statenent S

Menor andum

1

Dat a
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5.4.2 FIVE YEAR FORECAST

This record | ayout

is for reporting the Five Year

For ecast

required by HB412. The record | ayout described here is in

standard EM S format.
to be a spreadsheet application,

Because the source of this data is likely
the EM S Software used by the

DAS wi |l al so accept this data as a conma-delimted file.
Nunber |Position [Nane Pic/Size
Q001 |1-7 Record Number PIC 9(7)
QF005 |8 Record Status PIC X

A- Add/ Updat e
Q010 (9-10 Sort Type PI C X(2)
Al ways “ QF”
QF015 |11 Record Fornmat | ndicator PIC X
“G to indicate Format G
Q020 |12-15 Fiscal Year e.g. 2004 PI C X(4)
Q030 |16 Reporting Period PIC X
P - December
QF040 [17-22 District IRN PIC X(6)
QFO50 (23-27 Cat egory/ Li ne Nunber Pl C 99Vv999
Code val ue that indicates line
nunber on forecast. See Section
4.4.2.1
QF060 |28-63 Prior Years Actual (occurs 3 tinmes) |PIC
S9(11) (s)
Contains three prior years’ actual
val ues. First occurrence contains
three years ago actual, second
occurrence contains two years ago
actual, and third occurrence
contains prior fiscal year actual.
QFO70 (64-69 Aver age annual change PI C
S999V99( s)
QF080 |[70-129 |Forecasted Years Anmounts (Occurs 5 [PIC
times) S9(11) (s)
Cont ai ns forecasted anounts for
each fiscal year. The first
occurrence contains the first year
being forecasted (i.e. the current
fiscal year). Remmining occurrences
contain subsequent fiscal years.
130-300 |[Filler X(171)
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5.4.3 FIVE YEAR FORECAST NOTES

This record layout is used to submt the notes and assunptions
for the Five Year Forecast. The notes nust be submitted as plain

text. Each record should contain one |ine of text. Blank |lines
may be submitted by including a record with blank text field.
Nunber |Posi ti on [Nane Pic/Size
QN0O1 |1-7 Record Number PIC 9(7)
QNOO5 |8 Record Status PIC X
A- Add/ Updat e
Q\010 |9-10 Sort Type PI C X(2)
Al ways “ QN
QN015 |11 Record Fornmat | ndicator PIC X
“G to indicate Format G
Q020 |12-15 Fi scal Year e.g. 2004 PI C X(4)
QNO30 |16 Reporting Period PIC X
P - Decenber
Q040 [17-22 District IRN PI C X(6)
ONO50 (23- 27 Li ne Number PI C 9(5)
Contains the line nunber of the
text within the notes. Should be
consecutively nunbered starting
from one.
QNO60 (28- 107 Not e Text Line Pl C X(80)
Must contain only printable
characters. Any non-printable
characters (Including carriage
returns and line feeds) may cause
the record to be rejected.
108-300 |[Filler PIC
X(193)
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5.5 OPT OPTIONS DEFINITION RECORD
(Provided by the Departnent of Educati on)

01
Opt i ons-
Def . -
Rec.
3 Record Key
0 Sort-Type PI C X(2)
0 Dat a El enent Nunber
10 El enent Nunber Pl C X(3)
10 Option Val ue Pl C X(8)
3 Dat a El enent
Definition
5 Dat a El enent PI C X(67)
Descri ption
Dat a Val ue Range
5 Dat a El enent Pl C X(8)
M ni mum
5 Dat a El enment PI C X(8)
Maxi mum
3 Col I ection-Cycl e PIC X
Cccurs 16 Tines
3 Severity- Code PIC X
88 Fat al Val ue “F”
88 Var ni ng Val ue “W
88 I nf or mat i onal Val ue “I1”
3 Field Status PI C X
88 Active Val ue “ *“
88 I nacti ve Val ue “I1”
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