
Decision Tree: Completed Course Requirements - Has Not Passed Proficiency/OGT 
 
 

12th grade student who completes course 
requirements, but does not pass the 
proficiency/OGT in the spring 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

At Yearend, student 
withdraws at yearend 
(without passing the 
proficiency/OGT). 

At Yearend, the intent of the student is unknown OR 
the student intends to enroll in summer school OR the 
student intends to take the proficiency/OGT over the 
summer OR the student intends to enroll in courses in 
the fall. 

At Yearend, report: 
Grade Level, Next Year = 13; 
Student Grade Level = 12; Do 
not withdraw the student. (No 
withdrawal date/Reason.) 

At Yearend, report: 
Student Grade Level = 12; Grade Level, Next 
Year = “DR” – the student has dropped out – 
is not enrolled and not known to be in school 
anywhere, and withdraw student with 
withdrawal code of “75” – student completed 
course requirements, but did not graduate. 

 
 
 
 
 
 
 
 

If student 
returns to a 
district only to 
take the 
graduation test, 
the results 
would be 
reported to ODE 
on the 
Proficiency only 
(in the future 
OGT-only) 
record. 

 
 
 
 
 

Student graduated during 
the summer. 

The following 
October (reporting 
period K): 
Student drops out in 
the fall. 
Student Grade level 
= 13. 
Report a withdrawal 
date and withdrawal 
reason “75” – student 
completed course 
requirements, but did 
not graduate. 
 

The following 
October (reporting 
period K): 
Student enrolls in 
courses in the fall. 
Student Grade Level = 
13. 
Do not withdraw.  
Report test results on 
the test records 
reported at Yearend, if 
the student does not 
withdraw prior to 
funding count week. 

Student did not graduate during the summer. 

 
 
 
 
 
Section 2.1.3 of the EMIS Guide says: 
 

 

 
 

  

 
  

The following October (reporting 
period K): Report the student with 
diploma date and diploma type 
(Diploma date must be prior to the 
first day of school for the current 
school year); withdrawal date and 
withdrawal reason of “99 – 
completed graduation requirements”. 
Current Grade Level = 12. 
 
Report the Proficiency-only (in the 
future OGT only) Record for the 
student during Yearend of that year. 


