Ohio Department of Education

INFORMATION RETRIEVAL NUMBER (IRN) REQUEST FORM

Please complete the following information to request a new IRN. Please note that districts can transfer IRNs or close buildings through OEDS (Ohio Educational Directory System).
For ODE Office Use Only:

Date Received ____________________

Org Type Key Assigned ____________

Org Type Assigned ________________

Assigned Date ____________________
Please return completed form to: 

Lacey Snoke
Ohio Department of Education 
Fax # 614-387-0964
E-mail: lacey.snoke@ode.state.oh.us 

Contact Information:
From: 

              
                 FAX#: 

                     E-mail address: 


              



Type of Change Requested:   New Organization IRN     MACROBUTTON  AcceptAllChangesShown 

 MACROBUTTON CheckIt (       Change Organization    MACROBUTTON CheckIt (      Close Organization    MACROBUTTON CheckIt (
            (Check One)


New Organization Information (ODE will cross reference OEDS to ensure accuracy)

Name of Organization: 

                                                                                                                    
                                                   
Organization Type (if known, select from 59 org types from page 3): ___________________________________________

Street Address of Organization: 




                _                          


City:

               
 Zip: 

 County: 

              
 Phone#: 
_______
Description of services provided by organization: ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​ _____________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________




Change to Existing Organization (ODE will cross reference OEDS to ensure accuracy)

Name of Organization: 






                        



Street Address 
_
___________________________________                                                                     __

City:
                             

 Zip: 


 County: 

               
 
Phone #: 
______________

  Tax ID # (if applicable): _____________________________________ 
Org IRN:  ___________________________

Explain the circumstances around the request for a new IRN (e.g. merging of two organizations, constructing new building, reconfiguration, etc.):




Closure of Existing Organization (ODE will cross reference OEDS to ensure accuracy)

Name of Organization: 






                        



Street Address 
_
___________________________________                                                                     __

City:
                             

 Zip: 


 County: 

               
 

Phone #: 


  Tax ID #: ___________________   Org IRN:  ___________________________
Explain the circumstances around the closure of the organization(s) (please include name of organization(s) and IRN if known).





Contact’s Name:  ______________________________________________________________________________
Contact’s Signature:  ___________________________________________________________________________
Contact’s Title:  ___________________________________________________________

Date:  _______________________________________________________________________________________
Org Types for OEDS-R

	ORG TYP KEY
	Org Type Description

	1
	Public District

	2
	Nonpublic District

	3
	Career Technical Planning District

	4
	Joint Vocational School District

	5
	Nonpublic School

	6
	Community School

	7
	Public School

	8
	Data Acquisition Site

	9
	State Board of Education District

	10
	US House District

	11
	State House District

	12
	State Senate District

	13
	Education Publication

	14
	Radio Station

	15
	TV Station

	16
	Newspaper

	17
	Educational Television

	18
	University or College

	19
	Community Junior College

	20
	Technical Institute /College

	21
	Region Sch Imprv Team (RSIT)

	22
	Early Childhood Region Professional Development Center

	23
	Educational Service Center

	24
	Spec Educational Regional Resource Center (SERRC)

	25
	Area Media Center

	26
	Child Care/Preschool

	27
	State Board/Agency

	28
	State Vocational Education

	29
	School Finance Area

	30
	State Supported Organization

	31
	State Supported School

	32
	Mental Retardation Developmental Disabled Org

	33
	Mental Health Program

	34
	Spec Education Organization

	35
	Other Community School Sponsor   

	36
	Child Nutrition Organization

	37
	Community Service Organization

	38
	Chief State School Office

	39
	Governor and Cabinet

	40
	Board or Commission

	41
	Association

	42
	Ohio Council Educational Purchasing Consortia

	43
	Owner for Non-Public Organization

	44
	Neglected/Delinquent Institution

	45
	Vocational School

	46
	Night/Adult School

	47
	Special Needs Program

	48
	Special Ungraded Organization

	49
	Rehab/Corrections Facility

	50
	Pre-Service Instructor Area

	51
	Career Technical Consortium

	52
	Unclassified OEC Service Provider

	53
	Education Service Center Program

	54
	Income Verification Company

	55
	Local Prof Dev Committee (LPDC)

	56
	Health Care Center

	57
	Attorney Firm

	58
	Transportation Contractor

	59
	ERSS Region
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