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OCLQS Portal - Notice of Reopening: Pandemic
Description:

This Job Aid describes the process of a Program submitting a Notice of
Reopening after the pandemic closure.

Step 1: Log In to the OHID

Click Log in to OHID after entering User Name and Password

Note: An account must be created in OHID in order to log in to OHID

I ohid.ohio.gov/wps/portal/ohid/business/login/!ut/p/z1/fY1BC4IAFIR_jVFQIfSbmuHIsiliPJdOQmIdRfPJuvr7WehLUM ThYD5mGCC4AvXF3Qj... Q 3

B DEVGOLD & OCLaS & UAT (O Portal Prod @ PortalUst ) TFS @ OEDS @& AppBuilder @) Quizlet ~J ERC @ CDC R Corona

@OH|ID

@& OH|ID

Username:

HOO000
Pleasze legin to 2ocess the Ohlo 1D Porzal using your
OH|ID Account. Password
 p— |
Click Log in to access
OCLQS APP
Forgot usernamefpassword?
Meed Help?
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Step 2: Click on OCLQS Tile

Click on OCLQS App on My Apps page in OHID

Note: OCLQS Roles should have been established in OEDS to get access to OCLQS APP

@OH|ID

Home User Account Management v Help Center v

My Apps

You are currently subscribed to the apps below - clicking the "X" on the app tile will unsubscribe you from the app and reinstating your subscription may require additional approval.

Ohio Childcare

. L A d Ohio Education
Click c;ﬁ:::;nsg';:em Directory System
OCLQS APP IFl cco | p [ I
ry of schools

Licensing & Step Up to
Quality support

and districts

Step 3: Locate Program

Click on the applicable Program

x*
g Ohio Department of Education

Dashboard Messages Documents
Ohio Department of Job and Family Services

BOLD
Be_gmmng.’

Programs

wash|

Sort By | Action Required v

Click on the

Washington Elementary Sch... Program

1000018927

Type: School Age Child Care
Program Status: Open
Expires: NfA

SUTQ Status: Not Rated
Expires:
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Step 4: Manage Programs ‘

Click Manage Programs
:;**q . .
* Ohio Department of Education Dashboard Messages Documents
BOLD Ohio Department of Job and Family Services
Beginning!
Washington Elementary School
Program Number: 1000018927
License Step Up To Quality Summary
Click Manage
Programs - 4‘*‘3‘}‘31}
ry School step up
Eiterman Rd * to quality
lin. OH 43016 el e
Status: Not Rated Expires:
StatuM Licensed Expires: N/A
[ ]
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Step 5: Begin Notice of Reopening

Click Notice of Reopening

5 .7y

BOLD
Beginn mg

Ohio Department of Education Dashboard Messages

Ohio Department of Job and Family Services

Washington Elementary School

Program Number: 1000018927

Click Notice of

Reopening p Up To Quality Summary

Continue

R
ste up
i to quallty

s T by Mg &

Request
Amendment

Status: Not Rated Expires:

Register for Step Up To Quality

Notice of
Reopening

Update

Program
Information
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Step 6: Enter Plan to Reopen

Answer Yes or No to Do you plan to reopen your child care program?
Note: If you select no, proceed to step 8.

K
:

Ohio Department of Job and Family Services
Beginning!

Notice of Reopenin

* Do you plan to reopen your child care program?

Notice of Reopening
Information

Please indicate if you intend to
reopen your child care program
under the new guidelines effective
May 31, 2020. All programs planning
to reopen are required to enter a
proposed reopen date.Your reopen
date may not be earlier than May

31, 2020. Answer Yes or No

--Select-- v

Ohio Department of Education Dashboard Messages Documents

Step 7: Enter Date to Begin Operations

Enter the applicable date in the What date do you intent to begin operations?
Note: The date must be May 31, 2020 or later.

]
]

Ohio Department of Job and Family Services

Begfnm‘ng."

Notice of Reopening

Ohio Department of Education Dashboard Messages Documents

* Do you plan to reopen your child care pregram? What date do you intend to begin operations?

Notice of Reopening

Information ves N

Please indicate if you intend to
reopen your child care program

under the new guidelines effective

May 31, 2020. All programs planning

to reopen are required to enter a
proposed reocpen date.Your reopen

date may not be earlier than May Enter the applicable date

31, 2020.
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Step 8: Submit Notice of Reopening

Click Submit

L
:

Ohio Department of Job and Family Services

Begl‘rml‘ng.f

Notice of Reopening
* Do you plan to reopen your child care pregram? What date do you intend to begin operations?

Notice of Reopening
Information

Please indicate if you intend to
reopen your child care program
under the new guidelines effective
May 31, 2020. All programs planning
to reopen are required to enter a
proposed reocpen date.Your reopen
date may not be earlier than May
31, 2020.

Yes v

:! Click Submit

Ohio Department of Education Dashboard Messages Documents

Click Go back to Dashboard to return to the Dashboard

Step 9: Confirmation

K|
.

.

Ohio Department of Job and Family Services
BOLD s Y
Begr‘rmihg:'

Notice of Reopening Successfully Submitted .
You will be contacted about next steps or if additional information is

required.

Go back to Dashboard

Ohio Department of Education Dashboard Messages Documents

The process of a Program submitting a Notice of Reopening after the

pandemic closure is complete.
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