
 

Submitting a Budget in the CCIP and 
Substantially Approved Dates  
[Budget Revision 0] 
1. Access to the CCIP is through the OH|ID Portal. For Login help click here. 
 
2. Enter your account name and password and click Sign In. CCIP will appear on the user’s 
application menu.  Click on the link to CCIP in the list of Web Systems.  If you do not see the 
application tile, you may need to use the scroll arrow to locate it.  Click here for help about if you do 
not see the CCIP tile 
 
 

 
 

 
 
 
3. Click on the funding application name. 
 
 

 
 

https://safe.ode.state.oh.us/portal
http://education.ohio.gov/Topics/Department-of-Education-OH-ID-Portal-Help
http://education.ohio.gov/getattachment/Topics/Department-of-Education-OH-ID-Portal-Help/OHID-Job-Aid_Accessing-Applications.pdf.aspx?lang=en-US
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4. When the Funding Application page opens, you will see a fiscal year drop-down box on the top of 
the screen. Select the appropriate year as the system defaults to display the current fiscal 
year. 
 

 
 
 
5. In the box to the right of the fiscal year box, select All Active Applications. 
 
 
6. Then, under Entitlement Funding Application or Competitive Funding Application, click the 
appropriate funding application. 
 
 
7. The Sections page will display and the “Rev” or Revision number will be “0”. 
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8. To start working on the Funding Application, change the status of the Funding Application from“Not 
Started” to “Draft Started” by clicking Draft Started at the top of the Sections page and 
confirm. The application is now started. 
 

 
 
 
9. Under the grant name, click on Budget. Once the budget screen appears, budget 
the funds in the appropriate object and purpose codes provided. You can find the uses of 
funds by object and purpose codes in the Uniform School Accounting System (USAS) User Manual.  
If you have questions regarding how an expense should be budgeted, contact the Ohio Department 
of Education’s program office for that expense.  
 
Note: Expenses that are not budgeted properly may result in unallowable costs. When you have 
completed the budget page, make sure the remaining amount is zero, meaning all funds are 
allocated. Utilize the Save and Go To function to move to the next page – this will take you to the 
Budget Details page for a particular grant. 
 
 

 
 
 
 

https://ohioauditor.gov/publications/uniform_school_accounting_system_user_manual.pdf
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16.  Complete any other necessary screens to complete your application.  Check with the program 
office consultant if you have questions on what areas of the application are required. 
 
17.  Utilize the Save and Go To function to move to the Sections page. 
 
The Validation function automatically checks the application for grant requirement errors 
whenever you change the status of the application. The system will display the current 
validation messages on the Funding Application Sections page.  If there are no errors, the validation 
column on the Sections page will be blank. If there is an error, the system will display Messages. 
When you click on the Messages link, you will see a list of errors/omissions. Click on the error or 
warning message and the system will move to the pertinent page that requires updating. Use the 
Help screens or the Doc Library to correct errors. Once the errors have been corrected, the system 
will be automatically update and the validation message will be removed on the Sections page. 
 
18. When you have completed and validated the grants in the Funding Application and checked all 
pages for accuracy, the status of the Funding Application maybe changed. On the top of the 
Applications Sections page click Draft Completed. This will activate an email to the fiscal 
representative for approval of the application. 
 
19. The treasurer or fiscal representative for your program must log in to his/her SAFE account to 
access the CCIP and approve the Funding Application. The treasurer or fiscal representative 
places the cursor over the Funding left menu button and clicks on Funding Application in the 
fly-out menu. After reviewing the application and budget at the top of the Funding Application 
Sections page for accuracy, the district’s fiscal representative clicks Fiscal Representative 
Approved. This will activate an email to the authorized representative for approval of the 
application. 
 
20. The authorized representative for your program must log in to his/her SAFE account to access the 
CCIP and approve the Funding Application. When the authorized representative approves the 
application, by changing the status to Authorized Representative Approved, the system submits the 
application to the department and sends a message to the department specialist for review. 
 
IMPORTANT: Your application is not submitted for review and approval by the department 
until both the fiscal representative and the authorized representative at your program have 
changed the status to Approved.  
 

SUBSTANTIALLY APPROVED DATE (SAD) 
 
This is the date a grantee is legally allowed to begin obligating grant funds (See chart under 
obligation’s definition for information regarding when obligations are made).  When the grantee 
submits an application to the department as Authorized Representative Approved, in substantially 
approvable form, it is substantially approved. The date the application is submitted in substantially 
approval form becomes the grantees Substantially Approved Date and as of this date, legal 
obligations can be charged to the grant for expenses that meet the budget and grant requirements for 
the allowable use of funds. 
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The State may not authorize an applicant for a subgrant to obligate funds until the later of the 
following two dates: 
 

1. The date that the State may begin to obligate funds (July 1) under Edgar 76.703; or 
 

2. The date that the applicant submits its application to the State in substantially approvable form. 
 
You can view the grants original substantially approved date on the project summary page or by 
navigating to the sections page for Revision 0 and then clicking on “Substantially Approved Date” at 
the bottom of the Page. 
 
 

 
 

 
 

  
 
 
Note:  A separate Substantially Approved Date will apply to any budget revisions.  You are able to 
charge obligations in accordance with the revised budget as of the revised budgets substantially 
approved date.  
 
 
 


