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Accessing ED STEPS Perkins Plan

Access the Ohio ID Portal using your OH|ID Account.
2. The district contact must have the Ohio Education Directory System (OEDS) role superintendent,

superintendent designee, or treasurer to access the ED STEPS Perkins plan at the Career-Technical
Planning District (CTPD) level.

=

PLEASE SELECT THE OPTION THAT BEST APPLIES TO YOU:

A teacher, superintendent, parent, or An employee of the Department of
other customer of the Department of Education:

Education: The SAFE portal has now been integrated with myOhio. In
The SAFE portal has now been integrated with OHJ|ID. In order 1o access your existing SAFE applications, please click

order to access your existing SAFE appiications, please click the button below to access the new myOhio platform
the button below 1o access the new OH|ID platform

Important: Your SAFE credentials will not work in the
OH|ID platform.
Please create a new OH|ID account if you do not already
have one

I OH|ID PORTAL | MYOHIO PLATFORM

Need Help? Visit the Department of Education OH|ID Portal
Help webpage for information on how to access and navigate
the OHJID portal

3. Select the ED STEPS tile to enter the new ED STEPS system.

[ ]
@ OH|ID SECURTY  DEVELOPERS  MAMAGE OMID ACCOUNT a @ Q
Out  Help  Search
My Apps
Click the star to pin your favosite apps to the top of the page.
* * * * *
cCIP Comparability Complianoe Deparument of Education ED STEPS
Profile Setup
Grank apphcation & planning Eheck Title | District companability Tracks grant moniBaring, program Create a profile with the et Meswcls Aiiessment and One
syitesn analyis, dats Departrsent Plan
Detaits Open App Dutaits Open App Dietaits Open App Outails Open App Dutails Open App

4. Next, enter through the Planning Dashboard for ED STEPS. This page has access to the Perkins
Plan, the One Needs Assessment, the districts One Plan and Comprehensive Continuous
Improvement Plan (CCIP).
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5. To view the Perkins Plan, select from the drop-down menu, View As CTPD.

Ohio | TS

KD STEPS Dukbosnd  Planaing Diikbasrd v Reports v
Organization View As
200094 - Seark County Ares JVSD CTPD v aw v
Messages
One Plan
d "
Fumding Appiiction berargrargerg
$  ronsngsecontn 3
2D Comprenensive Improvement
Puan
[opT———— Omio Department of Edusason

™ Suporinlendont of PUDIC INrucson BTTEAAE33 | Siga-up for Alerts B contac centerBedication. ok gov =

Mk DeWine, Govermar | Privacy | Jobs | Empioyses | St Map | Contact ODE

The Digparvmient of £ dasom i an acual cpponunty provider of ADA servsces

State Beard of Education of Ohie
a0l

16 McGulre, Prescent

6. From the Planning Dashboard, select Create/View Plan to review the Perkins plan status.

ED STEPS Dashboard Planing Dashboard v Reports Vv
. Dashboard | Create/View L]
Create/View Plan m Qo | . -
One Plan - FY 2023 (0)
BISTRICT OR SCHOOL 1 or CTPD)

One Plan - FY 2023 (1)

One Plan - FY 2023 (2)

FY 2023 Tolles Ca.ifeer & Technical Center CTPD One Plan (0)

Perkins Plan - FY 2023 (0]

Perkins Plan - FY 2023 (1) Flan Status
i Plan - FY ) . [ ] [ ] L] [ ]
Pk Flan FYa6E - - - - -
Plan in Pragress Plan Submitted Plan Approved For Auth Plan Appraved For Agency Plan Agenzy Approrved
Legend
[C EditGoal

SMART Goals

Smart Goal Title/Priority Need

n e

n View Goal

n Unlack Goal
E Back to Dashboard
Approved

n Retumed

n Hot Dispasitioned
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Understanding the Progress Bar

The plan status bar will highlight where the entire plan is in the process.
1. Plan in Progress: The in-progress status is the beginning process, allowing the recipient to edit the

Perkins plan.

Plan Status

: | @ =2 =2 = 2

Plan In Progress Plan Submitted Plan Approved For Plan Approved For Plan Agency Plan Archived
Auth Agency Review Approved

2. Plan Submitted: The plan is submitted to the treasurer for approval.
Plan Status

: @ 2 2 = 2

Plan In Progress Plan Submitted Plan Approved For Plan Approved For Plan Agency Plan Archived
Auth Agency Review Approved

3. Plan Approved for Authorization: The treasurer has approved the plan and is pending the final
superintendent's approval.

Plan Status
o ® o o ®
[ ) a a a
Plan In Progress Plan Submitted Plan Approved For Plan Approved For Plan Agency Plan Archived
Auth Agency Review Approved
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4. Plan Approved for Agency Review: The superintendent has approved the plan. The Perkins plan is
no longer with the career-technical planning districts and is pending the Department of Education

review.
Plan Status
[ 4 o [ 4 o L
a a a a a
PlanIn Progress Plan Submitted Plan Approved For Plan Approved For Plan Agency Plan Archived
Auth Agency Review Approved

5. Plan Agency Approved: The department approved the Perkins plan without further edits.

Plan Status

4 a a 4 a
Plan In Progress Plan Submitted Plan Approved For Plan Approved For Plan Agency Plan Archived
Auth Agency Review Approved
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Approval Process

1. From the Planning Dashboard drop-down menu, select Approve Plans to begin the approval
process. The screen should look like the images below. The plan status must be in Progress before
the treasurer can view the plan for approval. Note: The superintendent cannot begin the approval
process until the treasurer submits the Perkins plan for review.

2. Select Approve to send to the superintendent for final approval, or select Return for additional edits.

3. The superintendent's submission of the Perkins plan completes the final process unless your
assigned consultant returns it for edits.

Approve Plans View

Dashboard | Approve Plan

Approve Plans How Does This Work?

As a Treasurer, you can review and approve a One

Appl'OVe Plan( S) Plan. Retuminga plan will allow for entry of a

| Approve a Plan
comment on the reason for retum.

Belowis 2 list of plans for the organization selected above that you are able to approve or recum. Please review the plan before deciding,

Shaw| 10 v entries Search:

Legend

ﬂ#\ppmve Approve &4 Return View Years  OrgName ¢ MAppNames Versions Countys |IRN # Cohorts Cc

ﬂ et n n n 2023 AshiabulaRegional CampusKsu  PerkinsPlan 0 Ashtabula 052274
n View - —
Shawing 1 ta 1 of 1 entries

First  Previous | 1 | Newt |Last

Agency Review Rejected Plan

1. If the plan is returned for revisions, the Perkins recipients must unlock the plan to make the necessary
edits.

2. Review the recommendation noted in the rubric for guidance. In some cases, the consultant will
include a note in the EdMail message page.

Create/View Plan Tips
ot ) (@ swoesy ) Q) Pesowrces ) (@) suoem
m 2] (2] o (o You €3 click the plans on the left navigation bac

1o view previous plans.

DISTRICT OR SCHOOL (Ashtabola Regio

Perking Plan - FY 2023 (0
1 Campus Kso Y

Rubric Name. Rubric

Legend
& FY 2023 Ashtabula Regional Campus Ksu Perkins Plan (0) [ & ettt ~ |
u e Plan Status
o
Sackto Dusnbowes 2 .
2 @@ @ jeantmepmn,
B - . ' select the unlock
[ o B SMART Goals icon to begin the
Smart Goal Title/Priority Need Status edltlng process.

Alignment of CTE across Secondary and Postsecondary In progress

n Alignment to industry Sector and Occupational Demand <

n Coordination with Stakeholders Completed n
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History Log and EdMail Message Page

The ED STEPS system has an internal message and status change tracking system. The History Log
system keeps track of status changes to the plan. When the Perkins plan status changes, an email will go to
the individuals associated with the Perkins plan. Districts can reply to the email and post comments with the
original email.

To monitor the Perkins plan status, select from the Planning Dashboard menu to view the History Log and
EdMail communications.

History Log View

History Log
Here below is the history log for this plan, including all revisions
Show| 10 ~ |entries Search:
Date 4 Author ¢ Content s

2022-05-02 09:39:35 AM ycreated the plan

To view the status of a
2022-05-02 10:34:57 AM plan, select Historv 1changed plan status from "Started” to "In Progress”

2022-05-1911:19:51 AM I.Dg. Thls plan ShOWS jt changed plan status from "In Progress” to "Submitted For Fiscal

was returned by the """
consultant on June
28,

2022-06-05 08:45:07 PM B _ changed plan status from "Approved For Authorized
Representative Review" to "Approved For Agency Review"

2022-05-24 11:25:25 AM pher changed plan status from "Submitted For Fiscal

ive Review" to "Approved For Authorized Representative Review"

2022-06-2805:11:22 PM  Fields-Mphande, Tawanna  Fields-Mphande, Tawanna changed plan status from "Approved For Agency
Review" to "Not Approved For Execution”

2022-06-2805:11:25PM  Fields-Mphande, Tawanna  Fields-Mphande, Tawanna changed plan status from "Not Approved For
Eﬁs jon™to “|n P C E gﬁ}”

2022-06-2809:11:21PM | Tawanna Fields-Mphande ~ The office rubric Career.Technology Education Program is returned ]

TICWINE 1 10 5 01 & entiies

First Previous 1 Next Last

EdMail View

Dashbasd | Inbos | Perkins Plan - FY 20730,

EdMail

PLAN SEARCH -

Plar

F¥ 202 Belaware County JVSD CTPD Perkins Plan (0) v
Category
Oefauit v
T

T Fields Mphande, Tawarna
'

SYSTEM

Click here to see ~
the detailed
message.

System generated
message.
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Browser Troubleshooting Steps

Step 1. Check OEDS Roles. Make sure the assigned Perkins recipient OEDS roles are at the career-
technical planning district level.

Step 2: Try different browsers such as Chrome, Edge or Firefox. Also, try clearing cookies in
Chrome. Suggest checking for updates to the browser and clearing the cookies and cache.

How to clear Cookies and Cache for Most Browsers

1.

Step 3:

Click the Tools menu (three dotted lines in the upper-right corner).
Select History.
Select Clear Browsing Data from the left-hand side. Set the Time Range to All Time.

If using a Windows computer, close and re-open Chrome to save your changes.

1. Assess if the plan was submitted from the Comprehensive Local Needs Assessment (check Pre-
Planning tab) to the Perkins Plan.

2. Assess if each goal is in "completed” status. Look for green checkmarks on the plan review page or
status on the create/view page. Edit any incomplete section to achieve the green checkmark.

3. Ifthere is a "grayed" area, that means a validation has been implemented for a correction or missing
part. The one plan will not allow you to move forward or complete/submit until all validations are met.
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