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OhioMeansJobs-Readiness Seal

Ohio high school students now can earn recognition by showing they are prepared to
contribute to the workplace and their communities. The OhioMeansJobs-Readiness
Seal is a formal designation students can earn on their high school diplomas and
transcripts indicating they have the personal strengths, strong work ethic and
professional experience businesses need.

To earn the OhioMeansJobs-Readiness Seal, motivated high school students must
demonstrate certain professional skills required for success in the workplace. Students
work with at least three experienced and trusted mentors who validate the
demonstration of these skills in school, work or the community.

The OhioMeansJobs-Readiness Seal is available for the graduating classes of 2018
and beyond. It is printed directly on Ohio students’ diplomas and transcripts. This
document provides guidance on the various reporting options educators have for those
who have earned the OhioMeansJobs-Readiness Seal.

Reporting students who have earned the OhioMeansJobs-Readiness Seal is
important. This is done in two ways:

1) In Ohio’s Education Management Information System (EMIS) — by EMIS
coordinators;

2) In OhioMeansJobs - indicator is turned on by teachers and resumes are
generated by students.

For additional information on
the OhioMeansJobs-Readiness Seal, please visit
successbound.ohio.gov.

Department
of Education

Ohio
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EMIS Reporting S

What is EMIS?

The Education Management Information System (EMIS) is a statewide data collection
system for Ohio's primary and secondary education system. It includes demographic
information, attendance, course information, financial data, test results and the
OhioMeansJobs-Readiness Seal.

As a teacher or school counselor, why do | need to know this?

EMIS is the official reporting mechanism for students who have earned the
OhioMeansJobs-Readiness Seal. Educators who have awarded the seal must ensure a
list of those students is given to the EMIS coordinators in their buildings or districts for
proper reporting to the Ohio Department of Education. See the building administrator for
your district’s specific process.

Where do EMIS coordinators input this information?

Beginning in 2018, OhioMeansJobs-Readiness Seals earned by students should be
reported to the Education Management Information System (EMIS) in the Student
Program Record (GQ), which is reportable within the Student (S1TRD, S2TRD, S3TRD,
SAODE, SBODE), Student Exchange (X) and Graduation (G) collections. Students who
earned the OhioMeansJobs Readiness Seal should be reported with the
OhioMeansJobs Program Code “510001” in the Program Code Element (GQO060).
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OhioMeansJobs.com Reporting |

What is the OhioMeansJobs-Readiness Seal Indicator?

The OhioMeansJobs-Readiness Seal Indicator is an electronic designation added to a
student’s OhioMeansJobs account once that student has met all the requirements for
the OhioMeansJobs-Readiness Seal.

This indicator is “turned-on” through Reporting Tools, the administrative tool that allows
educators to review OhioMeansJobs Backpacks for an individual student or groups of
students.

Is this an official reporting mechanism to the Ohio Department of Education?
Indicating within Reporting Tools that a student has been awarded the OhioMeansJobs-
Readiness Seal does not meet Ohio Department of Education official reporting
guidelines. All official reporting from school districts on students who have earned the
OhioMeansJobs-Readiness Seal must be reported through EMIS. See EMIS reporting
in the previous section.

Why should | turn on the OhioMeansJobs-Readiness Seal Indicator?

As students transition from K-12 accounts to adult jobseeker accounts upon high school
graduation, this designation will transition with them. This allows potential employers
to search for students who have:

1) Earned the OhioMeansJobs Readiness Seal; and
2) Completed a resume within OhioMeansJobs.

Employers want to find and hire these potential employees. By taking the time to
turn on the indicator within OhioMeansJobs.com, you’re helping transition these
students from high school to possible careers! The OhioMeansJobs-Readiness Seal
also is valued by institutions of higher education.
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How do | use Reporting Tools for the indicator?
Follow the guide below to learn about the following topics:

Assigning
the Seal

Removing

the Seal

Search
for Users

Export
& Print




Assigning the Seal

Step 1 — Log in to the

K-12 Reporting Tools
administrative site.

Step 2 — Select the
“OhioMeansJobs-
Readiness Seal” from
the Reporting Tools

drop-down menu.

A user must have
OhioMeansJobs School
Student-Level permissions
in OEDS (the Ohio
Educational Directory
System), at the building
level, to award the
OhioMeansJobs-Readiness \ Action Reports
Seal in Reporting Tools.

See your building

Group Summary

Summary Reports

Career Profile

K-12 REPORTING TOOLS REGISTRATION AND ACTIVITY
Jobs.
.com

Career Cluster Inventory

ered ©

Registration and Activity PRINT @

OhioMeansJobs Readiness Seal
_'—

administrator for proper

permissions.

Top Ten Occupations

Top Ten Schools
Detail Reports
Backpack Activity
Group Detall

Top Ten Assessments

L:hools

Step 3 — Read and click the “l understand, continue” statement to navigate to
the Readiness Seal Indicator menu.

Ohio

K-12 REPORTING TOOLS ~ OHIOMEANSJOBS READINESS SEAL
Jobs.

.com

- ) Kyle Denney ¥
OhioMeansJobs K-12 Site School Access

Enacted as part of Am. Sub H.B. 49, the seal recognizes high school graduates who meet criteria showing they are
prepared to contribute to the workplace and their communities. By clicking “l understand™ and proceeding to the
interface, you are agreeing that the students receiving designation have met all the requirements and the designated

school administrator has provided final validation of completion.

Go Back To Previous Page

| understand, continue

[|raye



K-12 REPORTING TOOLS~  OHIOMEANSJOBS READINESS SEAL

OhioMeansJobs K-12 Site !

OhioMeansJobs Readiness Seal®

Graduation Years

Step 4 — Users can Group Hamwes
award the seal to b
students individually.
Al .
SeslStatus  LastName  MiddieName  FirstName
= e
= T Soraya
) Adrion
o M Daimeon
) ik
< Daxton
= isabel
= ashiey
= Ghemar
Step 4a — Click the
check box next to the All v
student’s name to Seal Status Last Name
award the seal & Squints
individually.
D Test
8 lang
D Tischer
D Account

PRINT 48

EXPORT

Email Address

-joseph.harvey@k12admin.org
-lensi.spann@k12admin.org
;ucas sarmiento@k12admin.org
-miesS767@k12admin.org
|091515@k12admin.org
B6@k12admin.org
.aaron@k12admin.org
abad@k12admin.org

.abdeljabbar@k12admin.org

Middle Name

Y

MICHAEL Nichols v
District Access
-

ADD ALL REMOVE ALL

School

Hilliard Bradley High School
Hilliard Memorial Middle Sc...
Hilliard Davidson High School
Jefferson Junior High School
Hilliard Bradley High School
Hilliard Memorial Middle Sc...
Hilliard Station Sixth Grade ...
Hilliard Davidson High School

Hilliard Memorial Middle Sc...

»

Showing 1 - 50 of 11257
<< PREVIOUS NEXT >>

First Name

Mr

Anh

ed

Jamie

Fake

IUU\I



OhioMeansJobs.com Reporting

Assigning the Seal

Ohio Means Jobs Readiness Seal

Step 4b — A pop-up will ask
users to confirm their desire
to award the seal.

Do you want to add a seal for Manual Migration K12 with e-mail
‘'MMIG@MONSTER.COM'?

Ohio ADD SEAL  CLOSE
= K-12 REPORTING TOOLS~  OHIOMEANSJOBS READINESS SEAL OhioMeansJobs K-12 Site MICHAEL Nichols v
Jobs. ShieEans < District Access
com b

OhioMeansJobs Readiness Seal®
Step 5 — Users can

award the seal to an

Graduation Years

From To
@y E entire group at once.
Group Names PRINT 48
My Districts v EXPORT
Group Management
All v ADD ALL REMOVE ALL
Seal Status Last Name Middle Name First Name Email Address School - S t e p 5 a - C I I C k t h e
B The Joseph  -joseph. y@k12admin.org Hilliard Bradley High School “ A d d A | I ” b u ttO n tO
T Soraya -lenai.spann@k12admin.org Hilliard Memorial Middle Sc
& award the seal to all
Adrian - Hilliard Davidson High School H
8 lucas.sarmiento@k 12admin.org S t U d e n t S d I S p I a y e d 0 n
D M Daimeon -miesS5767@k12admin.org Jefferson Junier High School t h e C u r r e n t p a g e
8 Elisa 091515@k12admin.org Hilliard Bradley High School
8 Daxton 6@k12admin.org Hilliard Memorial Middle Sc...
8 isabel aaron@k12admin.org Hilliard Station Sixth Grade ...
B Ashley abad@k12admin.org Hilliard Davidson High School
8 Ghemar abdeljabbar@k12admin.org Hilliard Memorial Middle Sc

»

Showing 1 - 50 of 11257
<< PREVIOUS NEXT >>

Ohio Means Jobs Readiness Seal

Step 5b — A pop-up will ask
users to confirm their desire
to award the seal to
multiple students at once.

Do you want to add seals for these 36 students?

ADD SEALS

I|raye
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OhioMeansJobs.com

Reporting

Removing the Seal

Users can remove the

seal from any student

individually by clicking
the check box next to

the student’s name.

Chio
Jobs.

com

All

Seal Status
\ 8

K-12 REPORTING TOOLS ~

R R R R R 0O R K

OHIOMEANSJOB S READINESS SEAL

OhioMeansJobs K-12 Site s

OhioMeansJobs Readiness Seal®

Graduation Years
From To

2018 v

Group Names

My Districts v
Group Management

Last Name Middle Name First Name

Thomas-Joseph

T Soraya

Adrian

M Daimeon

Elisa

Daxton

isabel

Ashley

Ghemar

PRINT i
EXPORT

Email Address

-joseph.harvey@k12admin.org
-lenai.spann@k12admin.org

lucas.sarmiento@k12admin.org

-miesS767@k12admin.org
091515@k12admin.org
6@k 12admin.org
aaron@k12admin.org
abad@k12admin.org

.abdeljabbar@k12admin.org

10 |

MICHAEL Nichols ¥
District Access
-

ADD ALL | REMOVE ALL

School

Hilliard Bradley High School

Hilliard Memorial Middle Sc...
Hilliard Davidson High School
Jefferson Junior High School
Hilliard Bradley High School

Hilliard Memorial Middle Sc...
Hilliard Station Sixth Grade ...
Hilliard Davidson High School

Hilliard Memorial Middle Sc...

»

Showing 1 - 50 of 11257
<< PREVIOUS NEXT >>
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OhioMeansJobs.com Reporting

Removing the Seal

Ohio Means Jobs Readiness Seal
A pop-up will ask users to

confirm their desire to Do you want to remove a seal for Mr Squints with e-mail
. . "
remove the seal. 13tlcarson13@gmail.com'?

REMOVE SEAL  CLOSE

Chio

L . . ‘ . MICHAEL Nichols ¥
Jobs~ K-12 REPORTING TOOLS ~ OHIOMEANSJOB $ READINESS SEAL OhioMeansJobs K-12 Site District Access
= ¢

OhioMeansJobs Readiness Seal®
Users can remove the
pener seal from an entire

I 208 v

Group Names group at Once.
pi PRINT 489

[ myDisties v p—

Group Management

we=_ Click the “Remove
v ADD ALL | REMO L

All

Seal Status Last Name Middle Name First Name Email Address School - A | I ? b U ttO n t 0 r e m 0 V e
B Thomas-Joseph  -joseph.harvey@k12admin.org Hilliard Bradley High School t h e S e a I fI’O m a | |
B T Soraya -lenai.spann@k12admin.org Hilliard Memorial Middle Sc.. S t u d e n t S d i S p | a y e d 0 n
8 Adrian l.ucas‘samenw@mZadmin.org Hilliard Davidson High School t h e curren t p a g e.
D M Daimeon -miesS767@k12admin.org Jefferson Junier High School
8 Elisa 091515@k12admin.org Hilliard Bradley High School
B Daxton B@k12admin.org Hilliard Memorial Middle Sc...
8 isabel aaron@k12admin.org Hilliard Station Sixth Grade ...
8 Ashley abad@k12admin.org Hilliard Davidson High School
8 Ghemar abdeljabbar@k12admin.org Hilliard Memorial Middle Sc..
< >

Showing 1 - 50 of 11257
<< PREVIOUS | NEXT >>

Ohio Means Jobs Readiness Seal
A pop-up will ask users to

confirm their desire to
remove the seal for multiple
students at once.

Do you want to remove seals for these 36 students?

REMOVE SEALS  CLOSE



Search for Users

Users can filter the data set
by graduation year.

If users are looking for a
specific year, type that year
in the “Search...” box.

Hover over the blue “?” for
help or additional
information on the
Readiness Seal.

OhioMeansJobs Readiness Seal

Graduation Years
From To

| o018 v 2026

v

Group Names

\ My Schools v
Group Management

Search

Users can filter by
custom groups
created in the Group
Management menu of
Reporting Tools.

PRINT &9
EXPORT

Users can search for specific
students, schools,
graduation years or any
other text-based data.
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OhioMeansJobs.com Reporting

Export and Print

Ohio

Jobs.

K-12 REPORTING TOOLS ~

OHIOMEANSJOB'S READINESS SEAL

District Access

com

OhioMeansJobs K-12 Site !

OhioMeansJobs Readiness Seal®

Graduation Years

MICHAEL Nichols ¥

From To
2018 v 2028 v
Sroup Names e Users can choose to
MyDistricts ¥ EXPORT < i i
Group Management - elther prlnt or eXport
Al v ADDALL | REMOVE ALL on the Current page
Seal Status Last Name Middle Name First Name Email Address School -
8 Th Joseph -joseph.| y@k12admin.org Hilliard Bradley High School
3 T Soraya -lensi.spann@k12admin.org Hilliard Memorial Middle Sc...
8 Adrian - Hilliard Davidson High School
lucas.sarmiento@k12admin.org
D M Daimeon -miesS767@k12admin.org Jefferson Junior High School
8 Elisa 091515@k12admin.org Hilliard Bradley High School
8 Daxton 6@k 12admin.org Hilliard Memorial Middle Sc..
8 isabel aaron@k12admin.org Hilliard Station Sixth Grade ...
8 Ashley .abad@k12admin.org Hilliard Davidson High School
8 Ghemar abdeljabbar@k12admin.org Hilliard Memorial Middle Sc...
4 »
Showing 1 - 50 of 11257
<< PREVIOUS NEXT >>
A B c D E F G H | J
1 |[OhioMeanslobs Readiness Seal
2
3 Seal Status Last Name Middle Name First Name Email Address School Grad Year Users Nan Users EmazStatus Change Date
4 added Squints Mr 13tlcarson13@gmaZzzzzzzzODE 1002026  Amy Dum Amy.Dum  2/25/2019 11:32
5 removed Test Anh anhcvul@gmail.co Z22222220DE 1002026 Amy Dum Amy.Dum  2/17/2019 21:00
A n e X a m p | e O f 6 removed lang ed ed@k121.com Z22222220DE 1002018  Amy Dum/Amy.Dum  2/17/2019 21:00
7 removed Tischer Jamie jtischer0618@gmai ZzzzzzzzODE 1002020 Amy Dum Amy.Dum  2/17/2019 21:00
t h e ex p (0] rt e d 8 removed Account Fake justinscott596@gm ZzzzzzzzODE 1002023  Amy Dum Amy.Dum  2/17/2019 21:00
9 removed Mack Kayla kayla.mack@educaZzz222220DE 1002025 Amy Dum Amy.Dum  2/17/2019 21:00
S p r e a d S h e e t 10 added Denney Kyle kyle.denney@emsi ZzzzzzzzODE 1002023  Amy Dum Amy.Dum  2/19/2019 11:04
" 11 removed Loveman Bellami Elyse loveman.elyse2021ZzzzzzzzODE 1002021 Amy Dum Amy.Dum  2/17/2019 21:00
12 removed Migration K12 Manual MMIG@MONSTER. Zz2222220DE 1002023  Amy Dum Amy.Dum  2/17/2019 21:00
13 removed Squints Mister momomomomo@12zzzzzzzODE 1002026  Amy Dum Amy.Dum  2/17/2019 21:00
14 removed Name Wright Leslie namename@name ZzzzzzzzODE 1002019  Amy Dum Amy.Dum  2/17/2019 21:00
15 removed Name Lucy namename2@namZzzzz2zzODE 1002019  Amy Dum Amy.Dum  2/17/2019 21:00
16 removed Name Lucifer namename3@namZzzzzzzzODE 1002019  Amy Dum Amy.Dum  2/17/2019 21:00
17 added Testinger OMJ K-12 omjk12test@jfs.oh ZzzzzzzzODE 1002026 Amy Dum Amy.Dum  2/18/2019 10:57
18 removed TeachCANNOTSeebackpack Over13 Over13TeachCANN Zz22222zODE 1002026  Amy Dum Amy.Dum  2/17/2019 21:00
19 d TeachSeeback k Over13 Overl13TeachSeebaZzzzzzzzODE 1002026  Amy Dum Amy.Dum  2/17/2019 21:00
20 added Cardinal Owen owen123@fakema ZzzzzzzzODE 1002021  Amy Dum Amy.Dum  2/19/2019 11:50
21 removed Trainer Owen owentrainer123@f Zzzz22220DE ﬂJOZDZZ Amy Dum Amy.Dum 2/17/2019 21:00
22 removed Eleven Sample Sample11@gmail.c ZzzzzzzzODE 1002021  Amy Dum Amy.Dum  2/17/2019 21:00
23 removed Stearns Robert seth.stearns@emsiZzzzz2zzODE 1002021  Amy Dum Amy.Dum  2/17/2019 21:00
24 removed Squints Mister Squints@squints.ccZz2222220DE ﬁJOZDlS Amy Dum Amy.Dum  2/17/2019 21:00
25 added Sample Sara student1212@gma ZzzzzzzzODE 1002021  Amy Dum Amy.Dum  2/19/2019 10:13
26 removed Student Ima student200@gmail ZzzzzzzzODE 1002021  Amy Dum Amy.Dum 0001-01-01 00:00:00
27 removed Example Student studentexample@g ZzzzzzzzODE 1002023  Amy Dum Amy.Dum  2/17/2019 21:00
28 removed Squints Mister t@t.net Z222222z0DE 1002024  Amy Dum/Amy.Dum  2/17/2019 21:00
29 removed Squints Mister teresalcarson@yah ZzzzzzzzODE 1002018  Amy Dum Amy.Dum  2/17/2019 21:00
B Readil‘less‘S‘ealExport (;—) T ’ oo o o o ’ ° ’ - ° -
Ready

13|Page
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What reports are available in Reporting Tools?

Follow the guide below to learn about the following reports:

Group
Summary Group
Detail

Backpack

Activity




OhioMeansJobs.com Reporting

Group Summary Report

Navigate to the “Group
Ohio

summary” report from
the Reporting Tools Jobs K-12 REPORTING TOOLS REGISTRATION AND ACTIVITY

drop-down menu. .

Summary Reports

Career Cluster Inventory

Career Profile ered ©
Group Summary

Users can filter the data set Registration and Activity PRINT @

by graduation year. Top Ten Assessments
Top Ten Occupations

Top Ten Schools

If users are looking for a L
specific year, type that year Detail Reports hools
in the “Search...” box. Backpack Activity

Group Detail

Action Reports

OhioMeansJobs Readiness Seal
T T

Group Summary @
Graduation Years
From To
2012 v 2028 v
Group Name
My Schools v
PRINT 49
Summary Count of Students A The OhIOMeanSJObS-
Assessments and Training _ 10 R ea d | ness S ea I h as
Calendar Events ° been added to Group
Career Cluster _ 24 .
Summary and will
Career Interests 10 .
Career Plans — display the number of
CarcerProfe I -: students who have the
Documents s indicator marked in
Job Applications | B Reporting Tools.
Job Searches 8
Jobs Saved | B
OhioMeansJobs Readiness Seal 5
Program Interests B

15|Page



Group Summary Report

From the Group Summary screen, users can view the school and number of

students who have received the seal and once selected

OhicMeansJobs Readiness Seal PRINT i

Search

Results: 2 CLOSE EXPORT

# of Students: S

Select S # of Students -

Zzzzzzzz0DE Test School 5 -

Group Summary > 2013 - 2026 > My Schocls

Users can export or print the list of students.

OhicMeansJobs Readiness Seal = ZzzzzzzzODE Test School =D PRINT@

Search

Results: 5 CLOSE EXPORT BACK
# of Students: S

Student Name Email Grad Year -
Cardinal, Owen owen123@fakemail.net 2021
Denney. Kyle kyle.denney@emsi.com 2023
Lang, Ed * ed@k121.com 2018
Squints, Mr 13ticarson13@gmail.com 2026
Testinger. Omj K-12 omijk12test@jfs.ohio.gov 2026 =

Group Summary > 2013 - 2026 > My Schools

* Students marked with an asterisk (*) have opted out of detail reporting. They will only sppesr in the summary reports.

Users may filter opted out students by searching for an asterisk (%)



Group Detail Report

The Group Detail report provides information on groups of students,

including the Readiness Seal status and can be filtered by Group Name,
Graduation Year (From), Graduation Year (To) and a date range when the
seal would have been awarded.

Group Name

My Schools

Date From |11/29/2018

Group Detail @

Graduation Year From Graduation Year To

v 2018 v 2026

)

Date To 02/27/2013

=

Dates Must Be In Format: MM/DD/YYYY

llE::Il PRINT 48

An example of the

EXPORT

Users can export or print

the list of students.

exported spreadsheet.

1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18

A B C D

|Group Def_lail

Student N Student Ei Parent Em School

Brown, Yo ystewart5 ystewart5 ZzzzzzzzOl
Cardinal, towen123@fakemail. ZzzzzzzzOl
Denney, Kkyle.denney@emsi. Zzzzzzzz0l
Eleven, Sz Samplell@gmail.co Zzzzzzzz0l
Example, studentexample@g: Zzzzzzzz0|
Loveman, loveman.elyse2021¢Zzzzzzzz0|
Migration MMIG@MONSTER.CiZzz222220I
Name, Lucnamename3@name Zzzzzzzz0l
Name, Lucnamename2@name Zzzzzzzz0Ol
Name, Wr namename@name.(ZzzzzzzzOl
Sample, S student1212@gmail. ZzzzzzzzO0l
Squints, M Squints@squints.cot ZzzzzzzzOl
Squints, M 13tlcarson13@gmail ZzzzzzzzOl
Stearns, R seth.stearns@emsi.1 Zzzzzzzz0l
Student, | student200@gmail.c Zzzzzzzz0l

2022
2021
2023
2021
2023
2021
2023
2019
2019
2019
2021
2018
2026
2021
2021

0

N O OO0 0O 00 0 00 0 0 o o

0

0O 0000000000 o0 oo

0

DO 0000000000 oo

0

0O 0O 0O O o

o 0O O O O

11

0

0O 000000000 o0 o0 o o

0

0O 000000 O0ONOOO OO

0

-0 000000000000

Graduatio ($) Target Assessme Calendar [ Career ClL Career Pr¢ Career Int Career Pl Documen

LOOOOOOOOOOOOOOO



OhioMeansJobs.com Reporting

Group Detail Report

The Group Detail report provides information on groups of students,
including the Readiness Seal status.

Group Detail
Search Student Name VTN items per page: (S0 v |

Showing 1-23 of 23

:::":’,: Job Applications Jobs Saved Jobs Searched OhioMeansJobs Readiness Seal AResume S

Squints, Mr

Denney, Kyle

Student, Ima

Testinger, OMJ, K-12
Training, Test

Sample, Sara
Cardinal, Owen
Migration, K12, Manual

Name. Wright, Leslie

= N Nl Nl Nl Rl Rl Rl Rl N
o (=] (=] (=] o =] (=] o (=] (=]
=T =T ISl (N IETN) Tl vl (Nl (e e
o (=] - o o =] (=] o =] [=]
NMORNON N W R B B O ©
o e @ @ @ @ N o o -
r
o o o o o o o o o ofe
o o 0 o O o o o o o =

Tischer, Jamie

When users click on an individual student’s name, additional details will
show in a separate table. The table will show the entire history for that
activity — in this case, when and who awarded and/or removed the
Readiness Seal in Reporting Tools.

Detail for *Squints, Mr’ regarding "'OhioMeansJobs Readiness Seal’

added Kyle Denney kyle.denney@emsi.com Feb 14 2019 8:43PM

added Kyle Denney kyle.denney@emsi.com Feb 152019 1:04AM
added Robert Stearns  seth.steams@emsi.com Feb 152019 7:06PM
added Robert Stearns  seth_steams@emsi.com Feb 17 2019 9:14PM
added Amy Dumbaugh Amy.Dumbaugh@jfs.ohio.gov Feb 25 2019 11:32AM
removed Robert Stearns  seth.steams@emsi.com Feb 21 2019 5:06PM
removed Robert Stearns  seth.steams@emsi.com Feb 17 2019 9:00PM
removed Kyle Denney kyle.denney@emsi.com Feb 152019 1:10AM
removed Kyle Denney kyle.denney@emsi.com Feb 14 2019 5:44PM

Count of Details: 9

18| Page



Backpack Activity Report

Users must select the district of the
student they are searching for.

K-12 REPORTING TOOLS ~ BACKPACK ACTIVITY OhioMeansJobs K-12 Site 3 M’CI:'AEL Richols iy,
U S e r S m u S t Jg?s' District Access
select the Backpack Activity @
school of
District
th e S t u d en t Hilliard City v
they are
. School
searc h n g Hilliard Bradley High School v
fo r ' Student
Date From Users can print
results.
Users can / -~
limit results 3
b y a d d i n g bales Must Be In Format: MM/DD/YYYY
to/from a
. . PRINT «—
activity
dates.

Career Cluster Inventory Search

Career Profile Search

Career Plans Search

Once users make district and school selections, the list of students will
be limited to the selected school.
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Backpack Activity Report

If users would like to search for additional students,
they can do so by clicking the “Search Again” button.

/

Ohio MICHAEL Nichols ¥
' K-12 Rl ING TOOLS~  BACKPACK ACTMVITY OhioMeansJobs K-12 Site District Accelscs =2
Backpack Activity @

Dates Must Be In Format: MM/DD/YYYY

After running

the report, [(co |

the student’s o @

name and

information "= Awrons EXPORT  COLLAPSEALL  EXPANDALL
will display at A

the top of the

report.

ZER—

OhioMeansJobs Readiness Seal Search -
Awarded 2/11/2019 9:48:35 PM

-

There is a specific section of the Backpack
Activity report that shows the awarding
and/or removal of the indicator in Reporting
Tools.
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OhioMeansJobs.com Reporting ¥

Do my students need to do anything in OhioMeansJobs?

Yes, students not only need the educator to “turn on” the indicator within Reporting
Tools, they must build their resumes in OhioMeansJobs so potential employers can
search for them.

How do my students build resumes in OhioMeansJobs?
Follow the resume guide on the following pages.
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Build a Resume in OhioMeansJobs.com

6 Build or Upload Your Resume. Chio A

B v
EXPLORE IT PLAN T FUND IT FIND IT COLLEGE STUDENTS Sara Samele
Jobs

Enter keywords | Enter job location OH [v] | SEARCH JOBS SEARCH WORKKEY S8

_ 4 Fegisterwith Up Next...
OhlsMoansdebe K12
Bulld or Upload Your Resume
H “ 7 4 Enplose ¥our Carsor Mo that you have seen and hopetully wiad soma of e fooks for Colage and
D Click “Let’s Go. 2ot Rl ek e e I Bk o e e
Lokt Vo can use the resme rater 1o get tips on how ko impreve your resume.
3 Rlan Do you want to 5ee all the staps on the Guided Tour? Click hare fo chack i out!
“ ” 4 Bushd T oun Future I
D Select “Create Resume.
Yo Tools for

5 Colie e and Carcer
R mess

8 Build or Upload

Your Resume

Searth for Job
Opsichs

-

FRevidw Your
8 Backpack

Enter a resume title. Your title should % oo o o o s R
. . o

describe your skills, for example, “Hard- -

Working Student.”

Entedjab e Enles keywoods In| Enter job locaticn OH [w] | SEARCH JOBS SEARCH WORKKEY 58

Backpack] » Manage Resumes

Resuines

Vot have 1o sved rasumas. EMAILED PRMT Kaap an up-o-date rsume 50

D Select a resume status. E=r BT

MEN3GE OUT IESUMBE, Chek
Uplead an existing resume ToSUMS VIEW, Q0L YOUr 105U

Credte a resume
Arsady have 3 ressme? Click Upload Resuma 1o rsted, ol on his page
T's aqay! st chck Craate Resume to get starled oR ava i1 10 your Backpack .

Afler you've crealed your

Active CFENT=E e | [ upLon0 REsumE | o ey

pesparing for e next step in
your job search.

e |If you are over 18 or have a valid work O

inferviews and 1ips

permit and are looking for work, mark the ey ettt 3
check box. e oue resum samples

e If you would like employers registered
with Monster.com to find your resume,
mark the check box.

e |f you would like your resume viewable to
employers who are SearChing the dive rSity ﬁxrflzfyoausseail:r::lms that will get you noficed by employers. Complete this step and you'll be on your way!
and inclusion resume database, mark the “”f;;:ufr‘:‘*i:l:::‘:::‘"“"‘e"““’e"“’ and other career-felated info once you compiete your basic resume.
check box.

e If you would like to hide your email . Resume s |
address, name, address, phone number, (e Seio Markting Do, Experncea Sas Mansger)
and references from employers, mark the * Resume Status Which @ Actie- | want employers to find my resumel

Should | choose?
. . [ Are you over 18 or do you have a valid work permit? *
Ch eck bOX. Remember, If you Check th/s ¥ | also want Monster employers to find my resume
. . . . [ 1 also want employers seeking diversity candidates to find my resume!
bOX, dO nOt Include thIS InfOI’mGtIOH On ] Hide the following information from employers who find my active resume:

Email, N Addi /Phone, Ref Current Company Name

yOUf resume. Warning!

Confidential Resumes can be less efficient.
! Inactive- | don't want employers to find my resume.

Inactive 22 |Page
¢ If you do not want employers to find your resume, select “Inactive.”

e Use inactive if you are under 18 without a work permit or are creating a resume for a
class and are not ready to use it yet.

Resume Basics @




D Enter your most recent work experience.
Company name, city, state, country, job title,
company industry, and start and end dates are
required fields.

If you don’t have any work experience, mark
the check box next to, “l don’t have any work
experience.” This will gray out the rest of the
section.

If you have had more than one job, you can
enter more on the next page of the resume
builder.

TIP: To help with “Describe this work
experience” you can enter a job title and use
the “click here” to the right of the job title to

find information from the work activities listed
on the occupational one-page reference.

D Enter any activities you are involved in. This is
not a required section. You can skip to the target
job section or enter any extracurricular activities,
sports information or volunteer activities you
may have.

Enter your education. This is not a required —
section. You can skip to the target job section
or enter your degree level, school name, city,
state, country, start and end dates, GPA and
any related information you many have.

TIP: The more information you enter, the

better picture an employer will have of your
abilities and interests.

Work Experience &

Please enter your most recent work experience
Note: You can add more work experiences on the nex! page.
[ 1 don't have any work experience.

* Company Name:

* City:

* State:

* Counlry: [us

* Job Titke: OhigMeansJobs_com contains

additional information on thousands of

* Company Industry- - SELECT -

Oclober % || 2017 v
- SELECT - V|| Present v

work
titles, skills
and add them 1o your resume, just
enter a job title and click here

15 and
related skills. To explore
* Start Date

* End Date

Describe this work

Character Count 0 (3,000 character limit)
How did you find this job? - SELECT -

Activities &

Extracurricular Activities:

Character Count: 0 (3,000 character limit)

Sports Information:

Character Count 0 (3,000 character limit)

Volunteer Activities:

Character Count 0 (3,000 limit)

Education @

Plaase enter your highest educational level. If you are in the process of finishing high school, enter *High Schoal or
equivalent” and then enter your expected completion date for the “End Date” field balow.

Note:You can add more education/iraining experience on the nexl page.

Degree/lLevel:

- SELECT -

SchoolProgram Name: |

3

City: |

State: |

Country: us

Start Date: -SELECT-v| 2017

-SELECT- V| |2029

GFPA out of

Primary School

Related ion (e.g., minors, awards, honors):

Character Count0 (2,000 character limit}
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Build a Resume in OhioMeansJobs.com

Target Job @

D Enter the job type. This describes the type ofL Tell us about he type of 06 you'd ke fo fnd.

job you would like to find. * Job Type (select althat apply)

[ Employee [ studentintern
D [ Temporary/Contract/Project [] seasonal

Enter the job status.

* Job Status (select all that apply)

—> . i
D Enter your desired salary or wage. This field isl - FukTme  IPartTime  [IPer Diem

optional.

Desired Salary/Wage | | [UsD w| - SELECT- v|

Salary is per year, wage is per hour. periods allowed - i e., 60,000.00)
* Target Job Titles (enter up to 2 job titles)
. . .. Job Title Years of Relevant Experience
D Enter your target job title. Thisisthe | | [ [
occupation title you are looking for when L J[]

searching forajob.

* Industry (select up to 10)
Select your desired industries. Your selections are listed on the right. Te remaove an industry from your lkst, click the “X next

Select the industry or industries you are 1 oit

interested in. [0 Acomunting and Auting Servios

)
[ Aavenising and PR Services

[[] Asrospace and Defensa
[] Agriculture/FerestryiFishing
[ Architectural and Design Services

Enter an occupation. You can select up to five. ] Avemobve s Pore i

[] Automctive Sales and Repsir Services
[ Banting
[ BictechnologyPharmacauticats

Enter a job location. You can choose more than Sl
one: -

L1 [

* Occupation (select up to 5) @
CQuick Find

TIP: Employers have access to this ' &=
information, which will make it easier to

Click the plus sign next to a job category to see its occupations, and select the desired occupations. Your selections are
listed on the right. To remove an occupation from your list, click the X" next to it.

match your resume with open positions. DAttt A

[3] Agricutture, Farestry, & Fishing

[3] Biotech/R&DIScience

[5] Building Construction/ Skilled Trades
[E] BusinessiStrategic Management

[3] Creative/Design

D Click on “Create.” (@ Curiomse Supsortichont Gars

[5] EditorialtWriting

[5] EducationTraining

If you selected the “Active” status, your [Enginesring ’
resume is now on OhioMeansJobs.com
for employers to view.

Target Job Locations (g

Job Location

. « Aoy Conly near, ,
TIP: If you select “Active” as the status for e e ocatione
your resume, employers will be able to

v

‘Where would you like to work?
Location 1

search on information you add in your
registration or during the creation of the
resume.

Location 2 (optional)

Location 3 foptional)

B
»

You can now move to the next step or enjoy exploring OhioMeansJobs.com on your own!



Build a Resume in OhioMeansJobs.com X

INESS P

UPLOADING A RESUME

D Click “Let’s Go.” _hio su s v i

% EXPLOREIT  PLANIT  FUNDIT FINDIT  COLLEGE STUDENTS
5

D SE|eCt ”Upload ReSume." Enter job ithe Enter keywornds | Enter job location OH [w] | SEARCH JOBS SEARCH WORKKEY S8

q FRegelerwith Up Next...

Bulld or Upload Your Resums
Morw that you have seen and hopeddly esod some of the Sools for Collage and
Career Readiness. visit he reswme bulder 10 upload a resume you created of use
e resume builing tool o create & resume. Once you ki & resume dral, you
can use the ressme rater 1o get tips on how o ImAreve your fesume.

g Finplore Yaur Careor
[

s
Flan Do you want o 5ea all e 5baps on the Guided Tour? Click hare fo check i outl

Vv | 1ErsGo

Youur Tooks bor
Enter a resume title. Your title should PR
describe your skills, for example, “Hard- § VourRemme

Working Student.” 7 sovoa s

g Peview Your
Backpack

D Select a resume status.

Active

e |[f you are over 18 or have a valid work permit O S
and are looking for work, mark Jobs
the check box.

Enter job title Enles keywords in| Enter job location OH [w] | SEARCH JOBS SEARCH WORKKEY S0

Backpack » Manage Resumes

. . Resumes
e [f you would like employers registered e s I
with Monster.com to find your resume, mark o St
reate a resume P an exis “q::::::.m Aesum e UM vigws, Dl yOur resums
the Check bOX. ﬁ*saasyuwluwcamﬁmmwwwau oR mm‘ﬂ’;:;:* i meu'a.n"n‘lzwna
e If you would like your resume viewable to Jonpmsa
employers who are searching the diversity and bt
inclusion resume database, mark the check e S e T 3
bOX. View our resume samples
[ Avom scaus |
e If you would like to hide your email
address, name, address, phone number,
and references from employers, mark the
check box. Remember, if you check this
box, do not include this information on Create a Resume
We'll help you create a resume that will get you noticed by employers. Complete this step and you'll be on your way!
your resume. You can include additional work experience and other career-related info once you complete your basic resume
* Required information
|nactive Resume Basics @
e If you do not want employers to find your  fesume e
(e.g., Senior i Director, E: L ed Sales )

Resume, select “Inactive.”

‘h RT:‘I'“‘: Slﬂ'gs Which @ active- | want employers to find my resume!
should | choose?
O are you over 18 or do you have a valid work permil? *

&1 1 also want Monster employers to find my resume
[J 1also want employers seeking diversity candidates 1o find my resume!

Use inactive if you are under 18 without a work

permit or are creating a resume for a class and ) Hida the folowing nfornaton rom employars who fnd my ackva resumey
Email, Name/Address/Phone, References, Current Company Name
. Warning!
are nOt ready to use It yet' C:nr;:jnegnﬁal Resumes can be less efficient.

_ Inactive- | don't want employers to find my resume.



Build a Resume in OhioMeansJobs.com

D Enter your most recent work experience.

L1 O]

Most recent employer and most recent job
title are required fields.

If you don’t have any work experience, mark
the check box next to “l don’t have any work
experience.” This will gray out the rest of the
section.

If you have had more than one job, you can
enter more on the next page of the resume
builder.

The question: “How did you find this

job?” is optional.

Enter the job type. This describes the type
of job you would like to find.

Enter the job status.

Enter your desired salary or wage. This field
is optional.
Salary is per year, wage is per hour.

Enter your target job title. This is the
occupation title you are looking for when
searching for a job.

Select the industry or industries you
are interested in.

Enter an occupation. You can select up
to five.

Enter a job location. You can choose more
than one.

Work Experience (&)

Please enter your most recent work experience.
| don't have any work experience. [

* Most Recent Employer: |

* Most Recent Job Title: |

How did you find this job? |—SELECT— hd

Target Job @

Tell us about the type of job you'd like to find.
* Job Type (select all that apply)

] Employee
] Temporary/Contract/Project

* Job Status (select all that apply)

[JFul-time  [JPart-Time  [IPer

Diem

| student/Intern
] Seasonal

Desired Salary/Wage

| [uSD v] [-SELECT- v

(commas, periods allowed - i.e., 60,000.00)

* Target Job Titles (enter up to 2 job fitles)

Job Title

I
| []

* Industry (select up to 10)

Salect your desired indusines. Your selections are listed on the right. To remove an industry from your list, click the “X° negt

toit.

Years of Relevant Experience

| Acsounting and Auditing Serices
[] Advenising and PR Senvices
[] Asrcspace and Defensa
(] Agriculture/ForestryiFishing
Architectural and Design Services
Automotive and Parts Mig

] Automofive Sales and Repsir Services
|| Banking

[] Biotechnology Pharmacavticals
[] Brosdcasting. Musis, and Film

* Occupation (salact up 1o 5) &
Cuick Find

Click the plus sign next to a job category to see its occupations, and select the desired occupations. Your selections are

~

[Industries

Femave

listed on the right. To remave an occupation from your list, click the "X next to it

[5] Accounting/Finance/nsurance
[3] Administrative/Clerical
[3] Agriculture, Forestry, & Fishing

[5] Biotech/R&DI Scince

[5] Building Construction/Skilled Trades
[E] Business/Strategic Management

[5] Creative/Design

[3] Customer SupportiClient Care

[E] EditorialtWriting

[E) Education Training

[5] Engineering

~

Remove

Target Job Locations &

Job Location
®0nly near, , OH
rm interested in other locations



D Select “browse” to find your resume.

Upload a Resume &

Upload your existing resume by selecting a file below.

D Click on the folder where your resume can
be found. Click Open to upload your
resume.

TIP: You can have your resume on a Flash

Drive to upload.

D Once you have found your resume, click

A 4

Resume File:

file, 500 KB or smaller.

Note: Uploaded file type must be a Microsoft Word (.doc or docx), Plain Text {.txt), Rich Text (.1tf), or Adobe Acrobat (.pdf

“Create.”

TIP: Once you upload a resume, employers
will be able to search based on the

information you have provided, so make sure

you are using appropriate grammar and
punctuation.

Upload a Resume &

Upload your existing resume by selecting a file below.
Resume File:

\OneDri  Browse... |

Note: Uploaded file type must be a Microsoft Word (.doc or docx), Plain Text ( te), Rich Text (rif), or Adobe Acrobat ( pdf)

file, 500 KB or smaller.

=
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Frequently Asked Questions

1. Where can | learn more information about the OhioMeansJobs-Readiness
Seal?

Please visit the Ohio Department of Education’s website at education.ohio.gov and
search for OhioMeansJobs-Readiness Seal for further information; or

Go to successbound.ohio.gov and search for OhioMeansJobs-Readiness Seal for
more information.

2. Where can | learn more information about Reporting Tools?

Please visit the Ohio Department of Education’s website at education.ohio.gov and
search for Career Connections. Once on the Career Connections homepage, scroll
to the center of the page and find the icon for OhioMeansJobs K-12. From the
OhioMeansJobs K-12 page, scroll to the Reporting Tools header for more
information.
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