Cost Allocation Plan

Agencies may use this prototype Cost Allocation Plan form or develop their own.  

In the table below, list the total annual revenue of your organization broken down by source. The sources should match what is entered on your online CRRS Center Management Plan (Part 1, Financial Viability, question #12).  The amount of funds available for CACFP is to be taken from your online CRRS budget (Line, Projected Annual CACFP Meal Reimbursement).
              TABLE 1

	Funding Source


	Projected
Amount of Funds Available
	Are any of these funds restricted as to how they can be used?

	
	
	YES

If yes, describe restriction(s).
	NO
(check)

	A.                             CACFP

	$
	
	

	B.


	$


	
	

	C.


	$


	
	

	D.


	$


	
	

	E.


	$


	
	

	                                                                         Total
	$


	
	


For the following Table 2: Refer to your online CRRS budget for costs to be allocated. 
· Enter the ANNUAL BUDGET for each applicable budget line item.  These amounts are to match the annual budget amounts from your online CACFP Budget.

· In each funding source column, enter the AMOUNT ALLOCATED for the line item cost.

· In each funding source column, enter the PERCENTAGE ALLOCATED of the amount allocated for the line item cost.
· On the line below the line item, enter your NARRATIVE that describes the methodology or basis for which these expenses are determined or allocated.
TABLE 2
	
	CACFP FUNDED
	NON-CACFP FUNDS

	OPERATIONAL COSTS
	FY 13 CACFP

Annual Budget
	List Funding Source A

CACFP
	List Funding Source B
	List Funding Source C
	List Funding Source D
	List Funding Source E



	
	
	Amount Allocated
	%

Allocated
	Amount Allocated
	%

Allocated
	Amount Allocated
	%

Allocated
	Amount Allocated
	%

Allocated
	Amount Allocated
	%

Allocated

	Food (costs for meals or snacks self-prep or vended)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Food Delivery or Transportation of Food (shopping)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Non-Food (disposable plates/cups, cleaning supplies, etc…)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Food Preparation Labor


	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Purchase Services (trash removal etc…)
	$
	$
	%
	$

	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Equipment (rental, lease, purchase etc…)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):


	Other (kitchen rent, utilities, etc…)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	
	CACFP FUNDED
	NON-CACFP FUNDS

	ADMINISTRATIVE COSTS
	FY 13 CACFP

Annual Budget
	List Funding Source A

CACFP
	List Funding Source B
	List Funding Source C
	List Funding Source D
	List Funding Source E



	
	
	Amount Allocated
	%

Allocated
	Amount Allocated
	%

Allocated
	Amount Allocated
	%

Allocated
	Amount Allocated
	%

Allocated
	Amount Allocated
	%

Allocated

	Management Salaries


	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):


	Fringe Benefits


	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):


	Monitoring Salaries


	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):


	Clerical Salaries


	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Travel/Training
	$


	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Communications (internet, postage, phone, fax, etc…)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	General Office Supplies (paper, printing, etc…)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Contracted Services (accounting fees, equipment lease, etc…)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):



	Other (office rent, utilities, etc…)
	$
	$
	%
	$
	%
	$
	%
	$
	%
	$
	%

	Narrative (describe methodology):

	**TOTALS


	$
	$
	%  
	$
	%
	$
	%
	$
	%
	$
	%


**NOTE:  Totals - The total for Funding Source A for CACFP Funds is equal to the PROJECTED ANNUAL CACFP MEAL REIMBURSEMENT total listed in Table 1. The other columns funding source totals are not to exceed the projected amount of funds available listed in Table 1.  The percentages listed in the Totals line should be the percentage of the funding source per the total of the annual budget.
