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COVID -19 HANDBOOK 
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Disclaimer: This is a fluid document, that may require revisions depending on situations that arise during the school 
year.  This document was created cooperatively by members of the Newcomerstown Board of Education, Administration, 

Newcomerstown Teachers’ Association and the Newcomerstown Classified Association. 
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OVERVIEW of Learning Options for Students: 

**Based on the County Health Dept. Issued COVID-19 Conditions** 

 

While it is our hope that school be as normal as possible for our students, we do have to prepare multiple 

learning options for our students.  Learning options will follow state and local recommendations as listed 

in detail on page 4. We will begin the 2020-2021 School year following the GREEN format. 

 

LEARNING OPTIONS ARE: 

A. FACE to FACE Learning (in school buildings) *see formats below 

B. Remote Learning (at home) 

 

Face to Face Learning will follow one of two formats: 

❏ GREEN - School will be 5 days a week (4 Days face to face and 1 Digital Day) 

❏ Monday will be ALL DIGITAL, students will remain at home for learning. 

❏ YELLOW - Blended Schooling will take place (A/B Groups, 2 Days Per Week)  

❏ Monday will remain an ALL DIGITAL learning day.  

❏ Tuesday/Wednesday will be group A (face to face)  

❏ Thursday/Friday will be group B (face to face)  

 

IF District Conditions constitute a RED format, Face to Face Learning will be suspended:  

❏ RED - Remote Learning (Teachers report to work, students do NOT report to school) 
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MASK/FACIAL COVERING POLICY 

❏ All students will need to have a face covering/shield/mask on person. 

❏ Students in grades PreK through 5 will be recommended to wear a face covering/shield/mask.  They 

are required to have a face covering/shield/mask on person. We will be educating students on when 

and where to wear a face covering/shield/mask. We will be practicing wearing a face 

covering/shield/mask during school day transitions such as going to lunch, recess and restroom 

unless they are unable to do so for health or developmental reasons. 

❏ Students in grades 6 through 12 will be required to wear a face covering/shield/mask entering the 

building, moving from class to class, going to the cafeteria, restroom, recess, etc. and leaving the 

building (any transitions) unless they are unable to do so for health or developmental reasons.  

❏ Students in grades 6 through 12 will be required to wear a mask in the classroom in instances where 

six feet social distancing is not feasible. We will incorporate mask breaks in the classroom for 

students. 

❏ All students will need to have a documented medical exemption for masks. A face shield will be 

required. 
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❏ Face covering/shields/mask guidelines were in consultation with the Health Department to meet the 

safety of our students, staff and community. 

 

SANITATION EFFORTS: 

❏ Sanitation 

❏ Desks will be sanitized between each class session where new students enter the room.  

❏ Each room will be disinfected at the end of each school day by custodial staff. 

❏ Multiple Hand-Sanitizer stations will be located throughout each building. 

❏ Handwashing will be encouraged multiple times throughout the day for students and staff. 

❏ High traffic areas: 

❏ Sanitized throughout the school day by school staff. 

❏ Disinfected after each school day by custodial staff.  

❏ Playgrounds: 

❏ After every recess equipment will be wiped down. 

❏ School buses: 

❏ Sanitized after each route (Morning & Afternoon).  

Communications when a staff member/student has been diagnosed with a COVID-19 positive case 

❏ The health department will notify the district of positive cases as well as any contact tracing needs.  

❏ The health department will be providing guidance on a case by case basis. Please understand that 

any and all of the information below is subject to change by the Health Department and/or CDC.  

❏ Staff notification will follow as appropriate.  

❏ The school district will cooperate with the Health Department’s work in contact 

tracing (anyone within 6 feet of the positive case for longer than 15 minutes). 
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❏  A 14-day quarantine will be required of any staff member/student who tests positive with COVID-

19. The staff member/student will need to provide evidence of a negative test prior to their return 

AND be symptom free for at least 72 hours without the use of fever reducing medication.  

❏ Exemption from school will also include anyone who lives in the same residence as a person who 

has tested positive or is exhibiting symptoms of COVID-19 therefore they would not be able to 

attend school during this time if the family is placed under quarantine.  

❏ Temperatures will be taken upon return. If a staff/student tests positive for COVID-19, they and 

their families will be quarantined for 14 days by the Health Department. The Health Department 

will perform all contact tracing. 

Staff/Student health issues that are NOT diagnosed as COVID 19 

❏ If symptoms of COVID-19 were present but not confirmed with a test, staff/students may return 

only after the following conditions are met: a negative documented test and symptom free for 72 

hours without the use of fever reducing medication.  

❏ To return to school the child must be transported to school by the parent and must be assessed by 

the school nurse or building principal. 

Staff/Students who become ill at school 

❏ Students who show symptoms of a possible COVID-19 case will be supervised in a separate room. 

❏ Students WILL BE REQUIRED TO WEAR A MASK if showing symptoms/in isolation. 

❏ Quarantined persons are required to remain home for 14 days from date of contact with a positive case.  

❏ If a symptomatic person is isolated with a staff member and the symptomatic person tests positive, the 

staff member will be placed in quarantine for 14 days.  

❏ Staff will be sent home by administration if exhibiting symptoms of illness.  

❏ See Student Illness Form on Page 17. 

❏ You will be required to provide a minimum of 3 emergency contacts who are available during 

the school day for phone calls in regards to your child and their needs.  
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REMOTE LEARNING OPTION 

❏ NEVSD will offer Remote Learning for parents who do not wish to send their child to 

school. 

❏ NOTICE: Remote learning option requires that, if at any point in the year,  you decide to return to 

FACE to FACE instruction, you will not be permitted to return to Remote Learning. 

❏ If unforeseen circumstances arise, those will be handled on a case-by-case basis, by 

                         school administrator(s).  

❏ NEVSD Administration and staff will make every effort to create a digital option for the majority of courses 

offered.  

❏ Understanding that some higher level courses such as Spanish I, Advanced Sciences, Mathematics, 

and English Language Arts may require students to be in the physical buildings.  

❏ Digital Students will be given a “class schedule” and will be expected to: 

❏ Log-In/Communicate with the instructor daily.  

❏ This will count as “attendance” for the class/school day.  

❏ Follow all class requirements and deadlines for academic work.  

❏ Students will be assigned letter grades for classwork completed on-line.  

❏ As much as possible, academic content will be parallel to in-class content, making for a smooth 

transition back to traditional school.  
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DIGITAL DISCIPLINE” 

**In an effort to maintain a safe learning environment, NEVSD will be requiring all parents requesting digital 

classes, to agree to the following “Digital Discipline Code of Conduct** 

(See Digital Conduct Form) 

❏ Any disruption to the digital academic setting may result in the assignment of the following 

consequences, whether the offense is verbal, written, or implied: 

❏ Offense #1 - Warning and Phone Contact w/ Parents by Teaching staff.  

❏ Offense #2 - Denial of On-Line class access for 1-3 days or sessions.  

❏ Offense #3 - Denial of On-Line class access for 3-5 days or sessions. 

❏ Offense #4 - Denial of On-Line class access for 5-10 days 

❏ Offense #5 - Removal of On-Line access for the remainder of the grade term, with academic grading 

frozen from the day of the last consequence.  

❏ Building Administration reserves the right to skip the levels of consequences based on the severity of the 

infraction. 

❏ All Physical school code of conduct language applies.   

 

 

Transportation 
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❏ Newcomerstown Ex. Village School District students who use school transportation, WILL BE 

REQUIRED to wear a face covering/mask.  

❏ Refusal to cooperate with District guidelines, will result in the refusal of transportation.  

❏ NEVSD  will make every attempt to: 

❏ Seat siblings or those in the same household together. 

❏ Maintain the most distance possible during transportation. 

❏ Seating charts will be required. (contact tracing) 

❏ In the event State policies require school districts to use alternative schedules the district 

may adopt minimum requirements for transportation to reduce the number of students who 

are eligible for school district transportation.  

 

 

 

Food Service 

** All Schools will offer food service.  

Logistics will be determined by each school in compliance with Health Department based on: 

❏ GREEN- Food service as normal from the cafeteria (physical distancing apply in cafeterias, or other 

designated eating areas.) 

❏ No self-service 

❏ Individual condiments 

 

❏ YELLOW - Food service as below  

❏ 50% capacity/occupancy of the school cafeteria 

❏ No self-service 

❏ Individual condiments 
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❏ RED -Food Service will be pick up and delivery 

 

❏ Students will be asked to maintain physical distancing while in the cafeteria.  

❏ Lunch Lines will be marked for proper distancing 

❏ Table seating will be marked for best possible distancing.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Visitors to School 

❏ Visitors are generally discouraged from being in school district facilities. If your child is sent home, 

you will buzz in and wait outside for your child to be brought to you.  

❏ Discipline Hearings / Complaint Visits may be requested to be held at: 

❏ Board of Education Offices - 702 S. River Street, Newcomerstown.  
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RECESS (PK-5) 

❏ N.E.V.S.D.  will make every effort to maintain consistency with other safety procedures. 

❏ This may mean that the district may limit  student access to certain pieces of playground equipment 

and restrict activities that are “high touch” and difficult to clean or maintain social distancing. 

❏ Schools  will work toward “structured” recess activities such as nature walks that limit students’ 

physical contact with others. 

❏ Students will wash/sanitize their hands after recess. 

 

 

 

 

 

 

 

 
 

 
 

 

 

 
 

 

 
 



17 

Newcomerstown Exempted Village School District 
702 S. River St., Newcomerstown, OH  43832 

 

                                                              “Home of the Trojans” 
 

 

Jeff Staggs, Superintendent of Schools Erin Peoples, Principal 

740-498-8373, Fax: 740-498-8375  West Elementary School 

staggsje00@staff.nct.k12.oh.us  740-498-4151, Fax: 740-498-4998  

 peopleser00@staff.nctschools.org 

Christie Green, Treasurer     

740-498-8373, Fax: 740-498-8375  Brian Collins, Principal 

greench00@staff.nctschools.org  East Elementary School 

 740-498-6601, Fax 740-498-4997 

Josh Branch, Principal  brian.collins@staff.nctschools.org 

Newcomerstown High School    

740-498-5111, Fax: 740-498-4994  Dirk Gadd, Assistant Principal 

Josh.branch@staff.nctschools.org  Newcomerstown High School 

 740-498-5111, Fax: 740-498-4994  

Jason Peoples, Principal dirk.gadd@staff.nctschools.org 

Newcomerstown Middle School   

740-498-8151, Fax: 740-498-4991 

peoplesja00@staff.nctschools.org 
 

 REMOTE LEARNING OPTION FORM 

To better serve our school community during the COVID-19 Pandemic, the Newcomerstown Exempted 

Village School District will be offering Educational Options for students.  
 

Option A:  Face to Face Learning (in school buildings) OR Option B: Remote Learning (at home) 

 

If you are choosing  Option B: Remote Learning , please fill out the bottom portion of this form and 

return it to your child's school by August 1st, 2020.  

 

ONLY RETURN THIS DOCUMENT IF YOU ARE CHOOSING OPTION B: REMOTE LEARNING  

__________________________________________________________________________________ 

I am selecting  Option B:  Remote Learning  (DIGITAL CLASS AT HOME) for my child.  

 

Student Name: _______________________________________  Entering Grade: ______ 
 

School Building: _____________________________________ 
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Parent/Guardian Signature: __________________________________   Date: ___/___/2020 

(If option “B” is selected, you are agreeing with the terms and conditions outlined.) 

 

Newcomerstown Exempted Village School District 
702 S. River St., Newcomerstown, OH  43832 

 

“Home of the Trojans” 
 

Jeff Staggs, Superintendent of Schools Erin Peoples, Principal 

740-498-8373, Fax: 740-498-8375  West Elementary School 

staggsje00@staff.nct.k12.oh.us  740-498-4151, Fax: 740-498-4998  

 peopleser00@staff.nctschools.org 

Christie Green, Treasurer     

740-498-8373, Fax: 740-498-8375  Brian Collins, Principal 

greench00@staff.nctschools.org  East Elementary School 

 740-498-6601, Fax 740-498-4997 

Josh Branch, Principal  brian.collins@staff.nctschools.org 

Newcomerstown High School    

740-498-5111, Fax: 740-498-4994  Dirk Gadd, Assistant Principal 

Josh.branch@staff.nctschools.org  Newcomerstown High School 

 740-498-5111, Fax: 740-498-4994  

Jason Peoples, Principal dirk.gadd@staff.nctschools.org 

Newcomerstown Middle School   

740-498-8151, Fax: 740-498-4991 

peoplesja00@staff.nctschools.org 

 

TRANSPORTATION OPT OUT FORM 

(This form is only for parents who are eligible for Newcomerstown Schools’ Bus Services) 

The Newcomerstown Transportation department is committed to providing safe transportation for all 

students.  We will make every effort to maximize seating space when possible.   

As stated in our COVID handbook, Newcomerstown Exempted Village School District students who use 

school transportation, WILL BE REQUIRED to wear a face covering/mask.   

In an effort to gain accurate information regarding bus seating, we ask parents of children who ride a 

school bus to fill out the form below if you are choosing NOT to allow your child to ride a school bus. 

If you are choosing NOT to utilize Newcomerstown Bus Services, please fill out the bottom portion of this 

form and return it to your child's school by August 1, 2020.  
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ONLY RETURN THIS DOCUMENT IF YOUR CHILD WILL NOT BE RIDING THE BUS       

__________________________________________________________________________________ 

My child will NOT be riding the school bus for the 2020/21 school year.  I understand that I will be 

responsible for transporting my child to and from school.   
 

Student Name: _______________________________________  Entering Grade: ______ 

School Building: _____________________________________ 
 

Parent/Guardian Signature: __________________________________   Date: ___/___/2020 

 

Newcomerstown Exempted Village School District 
702 S. River St., Newcomerstown, OH  43832 

 

“Home of the Trojans” 
 

Jeff Staggs, Superintendent of Schools Erin Peoples, Principal 

740-498-8373, Fax: 740-498-8375  West Elementary School 

staggsje00@staff.nct.k12.oh.us  740-498-4151, Fax: 740-498-4998  

 peopleser00@staff.nctschools.org 

Christie Green, Treasurer     

740-498-8373, Fax: 740-498-8375  Brian Collins, Principal 

greench00@staff.nctschools.org  East Elementary School 

 740-498-6601, Fax 740-498-4997 

Josh Branch, Principal  brian.collins@staff.nctschools.org 

Newcomerstown High School    

740-498-5111, Fax: 740-498-4994  Dirk Gadd, Assistant Principal 

Josh.branch@staff.nctschools.org  Newcomerstown High School 

 740-498-5111, Fax: 740-498-4994  

Jason Peoples, Principal dirk.gadd@staff.nctschools.org 

Newcomerstown Middle School   

740-498-8151, Fax: 740-498-4991 

peoplesja00@staff.nctschools.org 
 

STUDENT ILLNESS FORM 
Dear Parent/Guardian,  

 

 

Student Name: ____________________________ 

 

Date: _________________ 

 

Your student was seen in the office today for: ___________________________.  
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Temperature at school: ____________ 

 

Time: ________________ 

 

 

According to school policy your student should not return until at least: ___________________ AND is 

symptom/fever free for ______ hours without medications. A fever is defined as a temperature 100.0 or greater.  

 

 

OR. Your child will be required to have a doctor’s note to release you back to school.  

 

 

Parent Signature: ________________________________________ 

 

Newcomerstown Exempted Village School District 
702 S. River St., Newcomerstown, OH  43832 

 

“Home of the Trojans” 
 

Jeff Staggs, Superintendent of Schools Erin Peoples, Principal 

740-498-8373, Fax: 740-498-8375  West Elementary School 

staggsje00@staff.nct.k12.oh.us  740-498-4151, Fax: 740-498-4998  

 peopleser00@staff.nctschools.org 

Christie Green, Treasurer     

740-498-8373, Fax: 740-498-8375  Brian Collins, Principal 

greench00@staff.nctschools.org  East Elementary School 

 740-498-6601, Fax 740-498-4997 

Josh Branch, Principal  brian.collins@staff.nctschools.org 

Newcomerstown High School    

740-498-5111, Fax: 740-498-4994  Dirk Gadd, Assistant Principal 

Josh.branch@staff.nctschools.org  Newcomerstown High School 

 740-498-5111, Fax: 740-498-4994  

Jason Peoples, Principal dirk.gadd@staff.nctschools.org 

Newcomerstown Middle School   

740-498-8151, Fax: 740-498-4991 

peoplesja00@staff.nctschools.org 

Symptom Checklist for Sick Students 

 

Student Name:______________________________________  

 

Date:_________________ 

 

_______ Fever over 100.0  

 

_______ Cough  

 

_______ Sore Throat  

 

_______ Shortness of breath  
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_______ Fever  

 

_______ Chills/Shaking with chills  

 

_______ Muscle Pain  

 

_______ New loss of taste/smell  

 

_______ Headaches 

 

If any of these symptoms are marked, the child will need to be masked and placed in the isolation room. Their 

guardian will be notified of immediate need for pick up from school.  

 

 

 

 

REMOTE LEARNING CHECKLIST 

● There will be (2) options for learning offered: 

○ Face to face instruction as outlined to parents.  

○ Remote Learning, following the structure released to students, parents and community.  

○ The N.E.V.S.D. will strive to maintain educational continuity between physical classrooms and digital 

classrooms, as stated in the COVID-19 Handbook. (HB 164 Requirements) 

 

● Instructional needs -  will be met via keeping record of mastering Essential Standards/Content Learning 

standards for students.  

○ These standards were devised from Ohio Learning Standards, when applicable.  

○ Instructional plans will be made public to parents prior to the start of the school year, via a COVID-19 

Handbook.  

■ This plan will be make available on the Board of Education Website and handed to parents 

direclty at the begining of the school year.  

● Methods for determining competency and granting credit and promoting students to higher grade levels: 

○ All expectations and requirements for promotion of grade levels, will follow Newcomerstown 

Exempted Village School District Board Policy for education promotion.  

● School Attendance: 

○ Students will be required to “log in” and participate in all district required educational sessions.  

○ Daily Attendance will be taken at the opening of the first day.  

○ This includes class session attendance, when applicable.  

○ NEVSD will continue to follow the requirements set forth in HB 410. 

● Student progress will be monitored daily and weekly by individual teachers and administration.  

● Professional Development opportunities will be offered by the NEVSD.  

○ PD opportunities will be geared towards High Quality Intruction and the betterment of on-line learning 

opportunities for Newcomerstown Students.  

● NEVSD will be creating schedules for students in both remote learning and physcial learning.  

○ K-5 schedules and 6-12 scheduling may differ.  

 

 

 

 

 

 


