OEDS-R ADMINISTRATOR FORM

In order to access OEDS-R, a school administrator (superintendent) role must be established in OEDS-R.  Please provide the following information to the Office of Community Schools so an initial role can be established for your school.  Send the completed form to Mary E. Cotton. Completed forms may be sent via email, fax or mail.  Fill out the form in its entirety.
	NAME OF SCHOOL:
	

	
	

	IRN NUMBER:
	


NAME OF INDIVIDUAL(S) TO BE ENTERED INTO OEDSR: 
	


TITLE: (check applicable one) 
	
	Superintendent

	
	Treasurer

	
	OEDS-R Organization Administrator


	Date of Birth:
	


	LAST 4 DIGITS OF SOCIAL 

SECURITY NUMBER:
	


	E-MAIL ADDRESS:
	


If you do not already have a SAFE account, your designated personnel will be able to access the SAFE Web portal via https://webapp2.ode.state.oh.us/portal/what_is_safe.asp.  Once an account is established, additional roles can be established by the person with the account. Once this information is received, a role will be established in OEDS-R, and is updated each night around midnight.

If you have any questions, or need further assistance, please contact Mary E. Cotton at mailto:mary.cotton@education.ohio.gov. (614- 466-7058)
The Ohio Department of Education
Office of Community Schools

25 South Front Street, Mail Stop 307
Columbus, OH 43215-4183
Fax   614 466-8506
