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Alternative Administrative Specialist and Superintendent  
License Renewal Verification  

Alternative License Holder Name Educator State ID 

The Alternative Administrative Specialist or Superintendent license holder has successfully met the following requirements during the first two years of 
employment under the Alternative license: 

• Assignment of a mentor; 
• Completion of the Interstate School Leaders Consortium (ISLLC) self-assessment; 
• Development of a personal learning plan; 
• Participation in a structured mentoring program consisting of 70 clock hours during the initial two-year license; and 
• Completion of two school years of employment in a position appropriate to the Alternative license. 

In addition to the requirements listed above, the Alternative license holder has also met the following as appropriate: 

• NON-EDUCATORS - The Alternative license holder has developed a plan that outlines the observation of classroom instruction across grade levels 
and subject areas within the school district. 

• CANDIDATES WHO DO NOT HOLD A MASTER’S DEGREE - The Alternative license holder has completed a minimum of 15 semester hours of 
coursework leading to a master’s degree from an accredited university in an area of study appropriate to the position held during the initial two-year 
alternative licensure period. The Alternative license holder must submit official transcripts verifying completed coursework with the renewal 
application. 

• CANDIDATES WHO HOLD A MASTER’S DEGREE - The Alternative license holder has completed a minimum of nine semester hours of coursework 
from an accredited university OR 135 clock hours of professional development based on the personal learning plan during the initial two-year 
alternative licensure period. 

By signing this form, I verify the Alternative license holder has met renewal requirements specific to the Alternative license. The Alternative license 
holder must submit this completed form with the online renewal application through his/her OH|ID account. 

 
Superintendent Signature & Date Superintendent Name Educator State ID 

Assigned Mentor Signature & Date Assigned Mentor Name Educator State ID 
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