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Resident Educator Funding Request
Program Coordinator: Initiate a Funding Request

TECHNOLOGY REQUIREMENTS: Internet Explorer is the recommended web browser for use with the Connected Ohio

Records for Educator (CORE) system. If you do not have access to Internet Explorer, contact your school/district information
technology specialist to help you access Internet Explorer.

PERSONNEL STEPS: (1) The program coordinator must “Initiate new funding request.” (2) The school/district treasurer
must review and route the funding request, and (3) The school/district superintendent must review and route the funding request.

The time window for submitting Funding Reimbursement requests is currently Feb 1 through
June 30. You will not be able to access the Funding module outside of this time window.

Log into your SAFE account from this link: https://safe.ode.state.oh.us/portal/
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| do not remember my SAFE account name and/or password. Click Here,

About ODE

State Board of Education
Legislative Services
Mewsroom

Mewsietters

ODE Master Calendar
¥ieb Applications
External Education Links

This is a restricted use computer system. Unauthorized access and/or use is prohibited by law. All users accessing
this systerm are subject to having all of their activities on this system monitored and recorded by system personnel.
This system may be monitored for a variety of reasons such as maintenance, troubleshooting and investigating
suspected or known unauthorized activity. Users should not have an expectalion of privacy while using this system.

Anyone using this system expressly consents to having their activities monitored and is advised that if a review
reveals possible evidence of abuse or criminal activity, systerm personnel may provide the evidence of such
monitoring to law enforcement andior appropriate department officials

John R. Kasich, Gowvernor | Stan W. Heffner, Interim Superintendent of Public Instruction | Contact ODE | Web Site
Motes | Contact Web Services | Ohio Home | ODE Intranet | Feedback | Remote Email | ODE Home | Site Map | Jobs

If you do not have a SAFE account or if you do not remember your account name and/or password, click on
the links below the login fields to create a SAFE account or to request account information.
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This is a restricted use computer system. Unauthorized access andior use is prohibited by law. All users accessing
this system are subject to having all of their activities on this system monitored and recorded by system personnel.
This system may be monitored for a variety of reasons such as maintenzance, troubleshooting and investigating
suspected or known unauthorized activity. Users should not have an expectation of privacy while using this system.

or

Anyone using this system expressly consents to having their activities monitored and is advised that if a review
reveals possible evidence of abuse or criminal activity, systerm personnel may provide the evidence of such
monitoring to law enforcement andfor appropriate department officials.

John B Kasich, Cowvernor | Stan W_Heffoer, Interim Superintendent of Public Instruction | Contact ODE | ¥yeb Site
Notes | ContactVWeb Services | Ohio Home | ODE Intranst | Fesdback | Remots Email | ODE Home | Site Ma

| Jobs

*If account information function does not work, please contact: Safe.Admin@ode.state.oh.us.




Click on the ODE.CORE link.
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Human Resources Management System

ODE.CORE ODE Connected Ohio Records for Educators

ducator Profile CORE Educator Profile
STARS V2.0 STARS Professional Development and Technical Assistance System

You have access to the applications shown above. If no applications are listed, or if the application you want to use
is not shown, use the Application Access link atthe left for information on how to get access.
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NOTE: If an ODE.CORE link is not presented, contact your school/district OEDS Organization Administrator
to provide you with “Coordinator-Resident Educator” access.

Click on the “Funding” apple in the RE section of the main menu.
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ﬁ J Access funding reimbursement ZJ Search, add, edit, or delete RE :J Provides school districts with a

request (Feb 1 - June 30) Registration planning tool




The Funding Reimbursement Request screen will be displayed.

If it is within the Funding time window, you will see a + sign next to the organizations for which you can submit
funding requests. You may also view prior year requests by selecting a School Year from the dropdown. You will see
the status of existing funding requests on this screen.

Click on the + sign to initiate your new request.
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Resident Educator — | Administration Tools — | Educator Licensure — | Pupil Activity — | CORE Home

| Funding Reimbursement Requests |

School Year: | 2012/2013 El

il 1/1 DO ENE
Fizscal IRN$ Fiscal Organization Name a Request Status ] Action
046961 Gahanna-Jefferson City School District Form is being processed by Treasurer E]
065201 Ohio Central School System Funding request had not been initiated. [F.
136358 Rabbinical College Of Telshe This organization is not eligible for Funding.
047001 Reynoldsburg City School District Funds have been sent. E]

Click on “OK” to continue initiating your request.
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Resident Educator — ‘ Administration Tools — ‘ Educator Licensure — | Pupil Activity — | CORE Home

| Funding Reimbursement Requests |

School Year: | 2012/2013 |Z|

HWRLE 171 D0 mE

Fiscal IRN$ Fiscal Organization Name - Request Status * Action
045961 Gahanna-Jefferson City School District Form is being processed by Treasurer E]
065201 Ohio Ceniral School System Funding request had not been initiated. E]
136358 Rabbinical College Of Telshe This organization is not eligible for Funding.
047001 Reynoldsburg City School District Funds have been sent. m
Message from webpage =

| This will initiate a new funding reimbursement request, Continue 7

ﬂ OK ] I Cancel




Click on “OK” to close the message screen and return to the Request List.

=

Message from webpage &

l " Successfully initiated funding request.

)

The status of your request is now “Form is being processed by RE Coordinator”.

Click on the pencil icon to edit your Funding Request.
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Resident Educator — ‘ Administration Tools — | Educator Licensure <= | Pupil Activity —= | CORE Home

| Funding Reimbursement Requests |

School Year: | 2012/2013 |Z|

D O ENE D O 1DIZ|

Fizcal IRN$ Figcal Organization Name * Request Status - Action
065201 Ohio Central School System Form is being processed by RE Coordinator E]
046961 Gahanna-Jefferson City School District Form is being processed by Treasurer E]
047001 Reynoldsburg City School District Funds have been sent. E]
136358 Rabbinical College Of Telshe This organization is not eligible fer Funding.

The Funding Request screen will open up. The top section lists the School Year, Name of the Organization, Type, IRN,
Funding Request Status, and the RE Coordinator, Treasurer, and Superintendent.
You may not change any of this information at this point.

[Funding Reimbursement Request |

School Year: 2012/2013 IRN: 065201

Organization Name: Ohio Central School System Organization Type: State Supported Organization

Current Status: Form is being processed by RE Coordinator Set By: Corel, EY.Coordinatal

Notes:

RE Coordinator(s)
0.0 L S 0[]

First Name + Last Name - Work Phone % E-Mail £
EY.Coordinator Core2 arun.chowdhary@education. ohio.gov

DO o0 10 E

First Name + Last Name - Work Phone 4 E-Mail +

EY Treasurer Core2 sri.freasurer@ode state.oh.us
Superintendent(s

DO o0 10 E 4

First Name L4 Last Name - Work Phone 4 E-Mail £

EY Superintendent CORE2 sri.superintendent@ode: stale oh.us




The second section will list any eligible candidates for funding. Click in the box before the candidate’s State ID to
select them to be included in this funding reimbursement request. The “Maximum RE Reimbursement Amount
Allowed” will be calculated as the number of candidates selected times the amount per candidate (currently $350).

Candidates
Please zelect candidates for whom you are requesting funding:
I I H 1.:\|z|
* State ID - Name * Work IRN * Work Organization *
AATITI1112 Myers, Carol 065201 Ohio Central School System

1-24-18 of the Administrative Code or an alternative
ct or school by the Ohio Department of Education
guidelines.

fy that all the teachers on the ahove list are employed by my school or district and hold a resident educator license issued pursuant to rule
ed purst to 3301-2 of the Administrative Code. | further certify that all funding paid to my sck
et kebiweator Program will he sead in accordance with applicable state laws and regulations and according to ODE policies, procedur

resident e
for the Ohio

Number of RE Candidates Selected: 1 Maximum RE Reimursement Amount Allowed(5350 per Candidate): 5350

W Note: Only “Year 1” candidates are eligible for funding.

In the Cash Request section, allocate the money to be reimbursed into general ledger categories. The Total Amount
will be calculated for you. The Total Amount must not exceed the “Maximum RE Reimbursement Amount Allowed”, or
you will receive an error when routing the request.

[ Resident Educator Program Cash Request |
Instruction 1100- Support Services Admin Services 2400 Fiscal Business Operation and Maint Pupil Transport Support Food Total
1400 2100-2200 Services 2500-2600 2700 2800 Services 2800
C
A B D E F G
Salaries 100 50 50 1] 0 100 0 0 200
Retirement Fringe A n n
Benefits 200 0 0 1] 0 0 0 0 0
Purchased Services 400 75 0 0 0 0 0 50 125
Supplies 500 0 25 0 0 0 0 0 25
Capital Outlay 600 0 0 1] 0 0 0 0 0
Capital Qutlay A A n
Replacement o 0 u 0 0 0 i] 0 0
Other 00 0 0 0 0 0 0 0 0
Total 5 75 0 0 100 0 50 350

Save Route Cancel

At this point, you may either “Save” to continue this request later, “Cancel” out of the request, or “Route”. When you
click on “Route”, your request will no longer be editable by you. The Treasurer will receive an email notifying him/her
that a funding request has been submitted for review. The Treasurer will either approve as is, make changes, or return
it to the program coordinator.

If you are ready to route the request to the treasurer at this time, click on Route.




You will see the screen below. You may include comments in the “Note” box.
Click on “Submit Form to Treasurer” to send on for approval.
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Resident Educator — | Administration Tools — | Educator Licensure — | Pupil Activity — | CORE Home

Reports |

| Route RE Funding Reimbursement Request |

School Year: 201272013 IRN: 065201

Oreganization Mame: Ohio Central 5chool System Organization Type: State Supported Organization
Routing to Treasurer - please approve -

Note:

[ Cancel ][ Submit Form To Treasurer ]—

You will see the following screen if your submission is successful. Click OK.

=

h Successfully updated Funding Reimbursement Request.

Return to the Request screen and note the status of your request. You may return to this screen at any time to confirm

where your request is in the approval process.
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Residont Bduraipr — | Mdminictration Togls — ‘ Educator Licensure — | Pupil Activity — | CORE Home

| Fur._....._imbu ___.._. .. __ lests

School Year: | 2012/2013 E

1l 1/1 2R 10[~]
Fiscal IRN% Fiscal Organization Name - Request Status ¥ Action
046961 Gahanna-Jefferson City School District Form is being processed by Treasurer E]
065201 Ohio Central School System Form is being processed by Treasurer E]
136358 Rabhinical College Of Telshe This organization is not eligible for Funding.

047001 Reynoldsburg City School District Funds have been sent. E]




