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[bookmark: _GoBack]Course Description: 
In this course, students will develop effective learning strategies and skills to provide a strong foundation for successful lifelong learning. Throughout the course, students will research careers and occupations, review postsecondary admissions qualifications, develop interviewing skills and participate in internships. Additional topics will include principles and techniques of professionalism, networking, conflict-resolution, negotiation, leadership and entrepreneurship. 
Strand 1.	Career Development
Develop skills in professionalism, leadership and communication, as applied to career planning and entrepreneurship, to succeed in educational and professional settings.

Outcome 1.1.	Personal and Professional Skills
Develop personal and professional skills to transition through life.

Competencies
1.1.1.	Identify the knowledge, skills and abilities necessary to succeed.
1.1.2.	Describe the role and function of professional and community organizations, industry associations and organized labor.
1.1.3.	Develop a networking plan to build and maintain professional relationships.
1.1.4.	Explain the importance of work ethic, accountability and responsibility and demonstrate associated behaviors in fulfilling personal, community and workplace roles.
1.1.5.	Apply problem-solving and critical-thinking skills to issues when making decisions and formulating solutions.
1.1.6.	Identify the correlation between emotions, behavior and appearance and manage those to establish and maintain professionalism.
1.1.7.	Give and receive constructive feedback to improve personal and professional habits.
1.1.8.	Adapt personal coping skills to adjust to life and workplace demands.
1.1.9.	Recognize different cultural beliefs and practices and demonstrate respect for them.

Outcome 1.2.	Career Exploration
Explore career opportunities that reflect personal interests, strengths, values, personalities, skills and abilities.

Competencies
1.2.1.	Develop a personal career inventory.
1.2.2.	Identify career pathways related to interests and talents.
1.2.3.	Research career opportunities and occupational projections.
1.2.4.	Develop a career plan.
1.2.5.	Determine the education, training, certification, licensure and experience requirements for selected careers.
1.2.6.	Set educational and volunteer goals that support progress toward meeting career goals.
1.2.7.	Develop strategies for self-promotion.
1.2.8.	Write professional correspondence, job applications and resumés.

Outcome 1.3.	Leadership and Communications
Develop leadership, team building and communication skills to promote collaboration.

Competencies
1.3.1.	Extract relevant, valid information from materials and cite sources of information.
1.3.2.	Deliver and critique formal and informal presentations.
1.3.3.	Identify and use verbal, nonverbal and active listening skills to communicate effectively.
1.3.4.	Use negotiation and conflict-resolution skills to reach solutions.
1.3.5.	Communicate information for an intended audience and purpose.
1.3.6.	Use proper grammar and expression in all aspects of communication.
1.3.7.	Use consensus-building techniques to draw conclusions and determine next steps.
1.3.8.	Identify the strengths, weaknesses and characteristics of leadership styles that influence personal and professional relationships.
1.3.9.	Identify advantages and disadvantages involving digital and/or electronic communications.
1.3.10.	Use interpersonal skills to provide group leadership, promote collaboration and work in a team.
1.3.11.	Use technical writing skills to complete forms and create reports.
1.3.12.	Use motivational strategies to accomplish goals.

Outcome 1.4.	Resource Management and Information Technology
Demonstrate current and emerging strategies and technologies used to collect, analyze, record and share information in personal and professional settings.

Competencies
1.4.1.	Use home office equipment to communicate.
1.4.2.	Select and use software applications to locate, record, analyze and present information.
1.4.3.	Use system hardware to support software applications.
1.4.4.	Apply safety and security rules and regulations (e.g., parental controls, identity protection, password protection, Health Insurance Portability and Accountability Act [HIPAA], parental rights).
1.4.5.	Use information technology tools to maintain, secure and monitor records.
1.4.6.	Use personal organization management and productivity applications to optimize assigned tasks.
1.4.7.	Use electronic media to communicate, following online etiquette guidelines.

Outcome 1.5.	Global Environment
Evaluate how beliefs, values, attitudes and behaviors influence personal and professional goals.

Competencies
1.5.1. 	Describe the interdependence of cultural understanding and cultural intelligence skills.
1.5.2. 	Describe how cultural intelligence skills influence the overall success and survival of a community.
1.5.3. 	Use continual awareness to interact and exchange ideas with individuals from diverse cultural settings. 
1.5.4.	Recognize barriers in cross-cultural relationships and implement behavioral adjustments.
1.5.5.	Recognize the ways in which bias, sterotypes and discrimination may influence self-worth and group dynamics.
1.5.6.	Analyze tasks for understanding and interpretation from a different cultural perspective.
1.5.7.	Identify how multicultural teaming and globalization can foster recognition of new opportunities.
1.5.8.	Compare multigenerational characteristics.

Outcome 1.6.	Entrepreneurship
Develop skills and knowledge to transition a strength into a business.

Competencies
1.6.1.	Create a list of strengths, values, skills and abilities needed to be successful as an entrepreneur.
1.6.2.	Identify business opportunities and develop a plan to produce a competitive product or service.
1.6.3.	Explain the role of profit as the incentive to become an entrepreneur.
1.6.4.	Identify the factors that contribute to the success and failure of entrepreneurial ventures.





 
Strand 3. 	Food and Nutrition
Develop knowledge of food and nutrition to make informed choices that support safe, affordable and sustainable food practices.

Outcome 3.6. 	Dining Etiquette
Analyze dining etiquette, settings and service styles that enhance the food experience.

Competencies
3.6.5.	Apply social and dining etiquette rules that reflect the setting.
3.6.7.	Apply tipping etiquette when calculating services rendered.

 
Strand 4. 	Personal Finance and Consumerism
Develop skills to achieve personal financial wellness and become an educated consumer.

Outcome 4.1. 	Financial Goals
Achieve financial goals to establish financial stability.
	
Competencies
4.1.1.	Identify the economic principles that affect the cost of living. 
4.1.2.	Identify income sources and expenditures. 
4.1.3.	Establish personal resources and evaluate their effects on earning potential.
4.1.4.	Compare gross and net income and identify the categories of deduction (e.g., union dues, retirement plans, garnishments).
4.1.7.	Prepare personal income tax filings.
4.1.8.	Set financial goals to influence current and future economic choices.

Outcome 4.3. 	Credit and Debt
Analyze how credit and debt affect the achievement of financial goals. 

Competencies
4.3.4.	Explain how credit ratings affect access to products, services and employment opportunities.








Outcome 4.6.	Ethics, Law and Consumer Issues 
Analyze how professional, ethical and legal behaviors contribute to continuous improvement in regulatory compliance.

Competencies

4.6.2.	Use ethical character traits consistent with personal and professional standards.
4.6.3.	Explain how consumer protections laws (e.g., Equal Opportunity Act, Fair Credit Reporting Act, Consumer Protection Agency, Family and Medical Leave Act [FMLA], Family Educational Rights and Privacy Act [FERPA]) help safeguard individuals from fraud and potential loss. 
4.6.6.	Identify the labor laws (e.g., Americans with Disabilities Act, Fair Labor Standards Acts, Equal Employment Opportunity Commission [EEOC]) that affect employment and the consequences of noncompliance for both employee and employer.
4.6.7.	Identify potential conflicts of interest between personal and professional ethical standards. 
4.6.8.	Identify ways to advocate for public policies, legislation and government regulations. 

Strand 5. 	Health and Wellness
Develop wellness practices that promote a healthy lifestyle.

Outcome 5.1. 	Lifespan Wellness
Adopt wellness practices at each stage of the lifespan.

Competencies
5.1.1.	Explain how the seven dimensions of wellness (i.e., emotional, environmental, intellectual, occupational, physical, social, spiritual) impact overall health.
5.1.7.	Describe environmental issues and lifestyle habits that lead to poor health.

Outcome 5.2. 	Physical Activity
Promote a healthy lifestyle through physical activity, relaxation and sleep.

Competencies
5.2.8.	Analyze the effects of stress and stress reducing activities on overall health.
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