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Overview



Overview
• Introduction
• Outcomes
• Purpose and Objectives
• Training Sections
• Continuation Application Highlights



Outcomes
Understand the purpose and objectives of the 
Charter Schools Program (CSP) Grant

Understand the multiple sections of the 
application training

Understand the continuation application 
highlights 



Purpose
To increase the number of high-performing 
community schools and expanding high-
quality community schools; and the 
percentage of community school students 
enrolled in these schools; and to prioritize 
serving students who are educationally 
disadvantaged or socioeconomically 
disadvantaged.



Objectives

• Provide high-quality educational options for 
disadvantaged students

• Create high-performing community schools 
and expanding high-quality community 
schools

• Increase the academic performance of 
students in community schools



Training Sections

Application 
Narrative

Application 
FormatCompliance



Training Sections

Assurances 
and 

Certification

Application
Appendices



Training Sections

Timeline and 
Award

Application 
Review 
Process

CSP 
Subgrant
Funding



Training Sections

Application 
Submission/

CCIP

Monitoring 
and 

Reporting

Post-Award 
Fiscal 

Information



Continuation Application
• Includes information on:
o Subgrant monitoring and compliance
o How funding can be used
o Application format
o How to apply/application submission
o Application review

• Includes required forms and templates for 
some appendices



Timeline
May 16, 2023

Application 
window opens at 

12 p.m.

June 2, 2023
Application 

window closes 
at 4:59 p.m.

June 19, 2023
Notice of Award



Format
• Applications must conform to the prescribed 

format and sequence

• Upload to CCIP using the correct naming 
convention

• Refer to the continuation application 
checklist and the procedural review 
checklist



Criteria and 
Evidence

1 - 12

Business Rules

Eligibility

Compliance Review



Allowable

Criteria

Unallowable

Criteria

Use of Funds



Community 
School

Governing 
Authority Sign 
and Approve

Sponsor

Complete and 
Sign

Assurances and Certification



Compliance Review



Outcomes
Understand the review process

Understand the compliance criteria

Understand the evaluation ratings

Understand business rules



Review Process

• Review CSP compliance monitoring system

• Documentation uploaded by the subgrantee

• Verification with sponsor and the Office of 
Exceptional Children



Compliance Criteria
Criterion 1:  Subgrantee has made substantial 

progress in achieving the goals and 
objectives of its current CSP grant.

Criterion 2:  Subgrantee has expended funds in a 
manner that is consistent with its 
approved application and budget.



Compliance Criteria
Criterion 3:  Subgrantee uses financial controls to 

successfully manage its grant.

Criterion 4:  If the school engages a CMO or EMO 
the school and its governing authority 
are independent of the provider, and all 
fees and agreements are fair and 
reasonable.



Compliance Criteria
Criterion 5:  Subgrantee has adopted and 

implements conflict of interest policies 
that prevent real or apparent conflicts of 
interest.

Criterion 6:  Subgrantee is in compliance with the 
charter contract between its authorized 
sponsor and the governing authority.



Compliance Criteria
Criterion 7:  Subgrantee is operating in compliance 

with the assurances in its approved 
application, including those applicable 
to federal civil rights laws that prohibit 
discrimination in programs or activities 
receiving federal financial assistance 
from the Department.

Criterion 8:  Subgrantee does not have litigation.



Compliance Criteria
Criterion 9:  Subgrantee has submitted all required 

reports fully complete and on time or 
under an approved extension to the 
Department or its independent monitor.

Criterion 10: Subgrantee informs students and 
parents in the community about the 
school.



Compliance Criteria
Criterion 11: Subgrantee involves parents and other 

members of the community in the 
planning, design, implementation, and 
expansion of the school.



Compliance Criteria
Criterion 12: If the subgrantee received a corrective 

action plan as part of its fall desk 
review or spring site-visit, the 
subgrantee successfully implemented 
all requirements in the corrective action 
plan, including within the timeframes 
specified.



Evaluation Ratings

Based upon the evidence and through 
consensus, the review team will select one of 
three ratings for each of the 12 criteria.



Rating Definition

Yes The subgrantee meets the criteria for 
continued funding.

No

The subgrantee did not meet the criteria and 
is not implementing the terms of its 
corrective action plan; therefore, the 
subgrantee does not meet the criteria for 
continued funding.

NA This criteria is not applicable to the 
subgrantee.



Business Rules

All 12 compliance criteria are taken together 
when determining if a current subgrantee is 
eligible for continued CSP funding, based 
solely on its compliance with the current 
year’s funding.



Business Rule

Eligibility for 
Continued 
Funding

(Based solely on compliance 
with current year’s funding)

Receives a “yes” rating on all 12 
criteria.

May be eligible

Receives a “no” rating on one or 
more of the 12 criteria.

Ineligible

* If the school engages a CMO or EMO the school 
and its governing authority are independent of the 
provider, and all fees and agreements are fair and 
reasonable.



Application Format



Application Format
• Required Forms

• Application Narrative

• Application Appendices



Required Forms
• Cover Page

• Completed continuation application 
checklist

• Signed certification page

• Governing authority signed resolution



Required Forms

• Signed statement of assurances

• Completed and signed sponsor statement 
of assurances

• Completed Project Goals Budget 
Spreadsheet



Cover Page



CSP Subgrant
Continuation 
Application 
Checklist



Continuation Application
1. Cover Page
2. Signed Certification Form
3. Governing Authority Signed Resolution
4. Completed Continuation Checklist
5. Signed Statement of Assurances
6. Signed Statement of Sponsor Assurances
7. Project Goals Budget Spreadsheet
8. Application Narrative (11 sections)
9. Application Appendices (14 appendices)



Certification and Resolution



Statement of Assurances



Statement of Assurances



Statement of Sponsor Assurances



Statement of Sponsor Assurances



Application Narrative
• Cannot exceed a total of 35 pages*
• 8.5” x 11” standard letter-size paper
• One inch margins
• Font: Arial, 11-point
• Must address, in sequence, each section 
identified in the Content Review Rubric

• Bold and center each section letter and 
title at the top of each page

*If more than 30 pages are submitted for the narrative sections 
through J, only the first 30 pages will be reviewed



Application Narrative
• 10 required narrative sections (A – J)
• One optional narrative section (K)
• Follow guidelines included in the 
continuation application for each section

• Not all narrative sections must be updated 
but original text inserted into application

• Specific templates provided for some 
narrative sections

• Naming convention: Narrative_AthruJ



Application Appendices
• Considered as a separate part of the application
• 14 appendices
• Follow page limits if provided
• Follow guidelines included in the continuation 

application for each appendix
• Must use the correct naming convention:

• Appendix_Number of Appendix
• Example: Appendix_1



Application Format
• Number all pages
• Include name of community school, school 

IRN, and sponsor’s name in header of each 
page

• Use correct naming convention:
–Required_documents
–Project_Spreadsheet
–Narrative_AthruJ
–Appendix_Number of Appendix



Required Elements

• All required forms, narratives and appendices 
must be included

• If there is a missing requirement, the 
application will not be recommended for 
continued funding



Required Elements
• Must present convincing evidence that 

school will result in a high-quality, innovative 
educational option

• Soundness of planning and implementation

• Ability to link specific activities described to 
the school’s educational vision and 
enhanced levels of student achievement



Required Elements
Current subgrantees must provide:

• Data (academic, financial, operational) 
from most recent year of operation

• Information on how school overcame 
initial implementation challenges

• Information on how the subgrant award 
will enable the school to expand and/or 
meet its stated mission



Fillable Forms/Templates
• Required to complete:
o The seven required forms; and
o Appendices 3, 5, 6, 7, 11 and 12
 If additional pages are needed, applicants 

must still use the fillable templates and 
cannot exceed page limit requirements

• Download forms/templates from the Department’s 
website

• Do not use scrolling capability in forms/templates



Application Timeline
• May 16: CSP subgrant application 

period begins; online e-grant system open for 
application upload.

• June 2: CSP subgrant application period ends. All 
applications must be uploaded into the CCIP by 
4:59 p.m.

• Week of June 19: CSP subgrants awarded. 
Applicants notified.



Application Narrative



Application Narrative
• “Substance” of the application
• 10 required narrative sections (A – J)
• One optional narrative section (K)
• Follow guidelines listed for each section
• Specific forms provided for some narrative 

sections; see attachments in the 
continuation application or webpage



Application Narrative Format

• Cannot exceed a total of 45 pages for 
Narrative Sections A through J

• 8.5” x 11” standard letter-size
• One inch margins
• Font: Arial, 11-point



Application Narrative Format

• Must address, in sequence, each section 
identified in the Content Review Rubric

• Bold and center each section letter and 
title at the top of each page

• Naming convention: Narrative_AthruJ



Application Narrative Sections

A. Executive Summary*
B. Subgrant Project Goals, Budget, Budget 

Narrative and Evaluation Methods*
C. School Community
D. Educationally Disadvantaged Students*
E. Educational Model
F. School Goals

Sections with * require an update or have additional 
requirements (Tracked Changes). No * means insert original 

text.



Application Narrative Sections

G. Outreach and Engagement*
H. School Personnel and External Support*
I. Governance and Management Plan*
J. Business Capacity and Continued 

Operation

Sections with * require an update or have additional 
requirements (Tracked Changes). No * means insert 

original text.



Review Criteria
• The continuation application includes the 

review criteria for each narrative section

• Review criteria also included in the evaluation 
rubric

• Use the review criteria as a guide to ensure 
that correct information is included in each 
narrative section



Section A: Executive Summary
• Briefly introduce the community school 

and/or expansion
• Provide mission, vision, goals, grade levels 

and students served
• Describe location and demographics
• Provide overview of how school will 

prepare students for academic success
• Provide educational philosophy and 

instructional approach



Section A:  Executive Summary
• Summary of accomplishments
• Summarize the amount of funding requested
• Introduction to subgrant project goals and 

activities
• Description of how/when school will 

meet/exceed high-quality and/or high-
performing definition

• No more than three pages



Section B: Subgrant Project Goals, Budget, 
Budget Narrative and Evaluation Methods

• Summarize three to five project goals that 
support the implementation/expansion of 
the school and align to the school’s 
mission, vision and goals

• The budget and budget narrative describe 
the intended use of CSP funds

• Demonstration of plan to execute the CSP 
subgrant funds (not the operator)



Section B: Subgrant Project Goals, Budget, 
Budget Narrative and Evaluation Methods

• Describes how the school reports goals 
and activities to its governing authority

• Describes the use of other federal funds

• Detail the plan for evaluating the success 
of reaching goals and for sharing best 
practices with schools across Ohio



Section C: School Community
Insert text from the original CSP subgrant

application



Section D: Educationally 
Disadvantaged Students

• Insert text from original CSP subgrant
application and

• Provide additional information to be 
evaluated

• Two additional criteria



Section D: Educationally 
Disadvantaged Students

• The school’s plans for providing 
instructional support, interventions and 
programs to overcome academic and non-
academic barriers to success are clearly 
articulated and aligned to subgrant goals.



Section D: Educationally 
Disadvantaged Students

–The school describes how these strategies 
will meet the needs of each student subgroup 
and comply with state and federal 
requirements including a description of how 
the school will comply with sections 613(a)(5) 
and 613(e)(1)(B) of the Individuals with 
Disabilities Education Act.



Section E: Educational Model
Insert text from the original CSP subgrant

application



Section F: School Goals
Insert text from the original CSP subgrant

application



Section G: Outreach and Engagement

• Summarizes marketing plan and provides an 
explanation of how students and parents are 
informed

• Describes the plan to engage families in the 
school’s operations

• Describes the plan to engage community 
members in the school’s ongoing operations



Section H: School Personnel and 
External Support

• Provide an organizational chart with job 
descriptions and qualifications

• Describe staff turnover rate
• Include plan for recruiting and retaining high-

quality personnel
• Describe network of support
• Describe lessons learned and plans to 
modify strategies



Section I: Governance and 
Management Plan

• Include an overview of the composition and 
selection process for the governing board, 
including an articulation of autonomy from 
conflicts of interest

• Specify preparation of board members and 
board policies

• Description of areas of strength and 
weakness

Note: Identification of conflict



Section I: Governance and 
Management Plan

• The proposal includes the development of 
policies and procedures to ensure the 
governing authority reviews and approves all 
financial obligations related the CSP subgrant
funding prior to any obligations or expenditure 
of CSP funds.



Section J: Business Capacity 
and Continued Operation

Insert text from the original CSP subgrant
application



Application Narrative

Applications missing one or more required 
narratives will not be scored.



Application Appendices



Application Appendices
• Separate and distinct part of the application; 

not considered as part of the 35-page 
narrative section

• Are required and will be evaluated
• 14 appendices require update
• Applications missing one or more required 

appendices may not be eligible for 
continued funding

• Templates for Appendix 3, 5, 6, 7, 11 and 12



Application Appendices
1. Community School Enrollment Policy, including 

Lottery Protocol 

2. Completed CSP Budget Form 

3. Copy of Community School’s Annual and Long-
Term Budgets, and Last Audited Financial 
Statement 



Application Appendices
4. Copy of Preliminary Agreement or Executed 

Contract 

5. Technology Plan*

6. School Library Development Plan*

*Required only if requesting funding in those areas or if applicable. All other 
appendices are required.



Application Appendices
7. Professional Development Plan*

8. Marketing Plan*

9. Performance Management Plan 

*Required only if requesting funding in those areas or if applicable. All other 
appendices are required.



Application Appendices

10. Disclosure Information
• Copy of lease agreement
• CMO/EMO or provider contracts
• Conflicts of interest policy

11. CSP Subgrant Goals and Activities Forms
12. CMO/EMO Questionnaire
13.Renovation/Repair (Letter of Support and 

Signed Resolution for expansion only)
14. Waiver Request (OPTIONAL)



Appendix 1: Community School 
Enrollment Policy, Including Lottery 

Protocol
• Submit school’s board-adopted enrollment 

policy and procedures
• Enrollment policy must include a random 

selection lottery process if more students 
apply for admission to the school than can 
be admitted [20 USC 7221i(1)(H)]

• Refer to the application, CSP 
Nonregulatory Guidance and Ohio Revised 
Code for requirements



Appendix 2: Completed Budget Form

• Must be completed in Ohio’s e-grant 
system (CCIP)

• May need to refer to the Uniform School 
Accounting System (USAS) manual for 
appropriate funding codes

• For those awarded a subgrant, the 
budget form must be reviewed and 
approved by the Department prior to 
obligating funds and administering the 
subgrant



Appendix 3: Copy of Community School’s 
Annual and Long-Term Budgets and Last 

Audited Financial Statement
• Include the school’s annual budget and 

long-term budget showing five or more 
years
– Must use Department templates 

(annual budget and 5-year forecast)
• If school is currently open, submit a 

copy of the last audited financial 
statement



Appendix 4: Copy of Executed 
Contract

• Provide a PDF copy of the fully-executed 
charter contract between the sponsor and 
the school’s governing authority, including 
all contract attachments and any 
amendments



Appendix 5: Technology Plan

Appendix 5: Technology Plan
• Limited to 3-5 pages
• Required if requested funds in previous 
subgrant period or requesting funds for 
technology for future subgrant period

• Should align specifically with one or more of 
the subgrant project goals and activities

• Must be an allowable expense under the 
CSP



Appendix 5: Technology Plan
• School introduction/demographics
• Vision
• SMART goals
• Technology policies
• Action plan
• Evaluation



Appendix 5: 
Technology 

Plan



S.M.A.R.T. Goals
• Specific
• Measurable
• Attainable
• Relevant
• Time-Bound



Appendix 6: 
School Library 

Development Plan

Required if requested 
funds in a previous 
subgrant period or is 
requesting funds to 
support and enhance 
existing school library 
media programs or to 
supplement the 
development of a library 
media center where no 
program currently exists.



Appendix 6: School Library 
Development Plan

• Limited to 3-5 pages

• Updated, at least annually, during subgrant period

• Make sure requested funds are for allowable 
expenses under CSP



Appendix 6: School Library 
Development Plan

• School introduction/demographics
• Vision
• Current library media program
• SMART goals/objectives
• Activities and measures



Appendix 7: 
Professional 

Development Plan
• Required if requested funds 

during previous subgrant period 
or is requesting funds for 
professional development 
purposes

• Limited to 3-5 pages
• Updated at least annually 

during subgrant period
• Needs assessment
• Make sure requested funds are 

for allowable expenses under 
CSP



Appendix 7: Professional 
Development Plan

• Vision
• SMART goals/objectives
• Model
• Action plan/outcomes
• Resources
• Relation to CSP subgrant



Appendix 8: Marketing Plan
• Limited to 1-5 pages

• Include school’s strategy to attract and 
engage students and families

• Should specifically align with one or more 
of the subgrant project goals and activities



Appendix 8: Marketing Plan
Should include a description of:

o How plan aligns with market analysis 
from Section G (Outreach and 
Engagement) of the narrative section

o How school will inform the community 
about its enrollment process, procedures 
and deadlines

o How the plan is multi-modal and 
increases access to the school for all 
prospective students



Appendix 8: Marketing Plan
Should include :

o A description of the marketing materials and 
the various means of distribution

o A description of the marketing medium to be 
used;



Appendix 8: Marketing Plan
Should include:
oSpecific plan of outreach for educationally 

disadvantaged or at-risk student populations

oClear description of the target student population to 
be served and planned efforts to engage 
prospective families

oA description of the opportunities prospective 
families will have to ask questions, tour the school, 
and get additional information



Appendix 8: Marketing Plan
• School information/demographics
• Vision
• SMART goals/objectives
• Activities and measures



Appendix 9: Performance 
Management Plan

• Description of methods for collecting student 
data, assessments to be used, testing cycle, 
data storage, data analyses and reporting, 
etc.

• Limited to 3-5 pages
• Should specifically align with one or more of 

the subgrant project goals and activities
• Make sure requested funds are for allowable 

expenses under CSP



Appendix 9: Performance 
Management Plan

• School introduction/demographics
• Vision
• SMART goals/objectives
• Current performance management 

system
• Activities/measures/targets
• Performance management budget



Appendix 10: Disclosure 
of Information

• If funds are requested for an item that may be 
included in the contract, attach a copy of the 
related contract

• Describe any other agreements or contractual 
relationships established with individuals, 
groups, or companies (i.e., CMOs, EMOs, 
Charter Collaboratives, technology providers, 
professional development providers, curriculum 
companies, or other service providers)



Appendix 10: Disclosure Information
• Explain any relationship with an external service 

provider (ESP) to explain why applicant is 
seeking a contract with an ESP rather than 
operate the school directly

• Explain which entity holds school assets and 
which holds any assets obtained through 
subgrant funds

• Describe any contract, lease or mortgage in 
place regarding the school’s educational facility 
and include copy of any agreements



Appendix 11: CSP Subgrant Project 
Goals and Activities Form

• Must include:
o Brief description of activity to be 

considered, how funds will be used, and 
how activity supports school’s mission, 
vision or goals

o SMART goal
o Performance measure
o Timeline



Appendix 11: CSP Subgrant Project 
Goals and Activities Form

• Use the form provided to describe each 
activity to be carried out with the use of 
CSP subgrant funds and other federal 
funds

• Can use the form multiple times
• Include only one activity per form
• There must be one form for every 
individual activity that will use subgrant 
funds



Appendix 11:  
CSP Subgrant

Project Goals and 
Activities Form



Appendix 12: CMO/EMO 
Questionnaire

• Designed to ensure that subgrant awardees that 
use a CMO/EMO are independent of that 
organization

• CSP subgrant must be administered by the 
school’s governing authority, not by a CMO/EMO



Appendix 12: CMO/EMO 
Questionnaire

• If school does not or will not contract with a 
CMO/EMO, put “N/A” on the line that requests 
the name of the CMO/EMO

• Respond to questions "a" through "k" on the 
questionnaire if planning to contract or currently 
holds a contract with a CMO/EMO

• Must be signed by school’s governing authority 
president



Appendix 12: 
CMO/EMO 

Questionnaire



Appendix 13: 
Renovation/Repair Request 

Form
• Minor facility renovation/repair options 
are available under CSP

• Cannot be considered construction
• Be thoughtful when making requests –
highest level of scrutiny with these funds



Appendix 14: Waiver (Optional)

• Request and justification for waivers of 
any federal or state statutory or 
regulatory provisions the applicant believes 
are necessary for the successful operation 
of the community school.



Application Appendices
For each appendix:

• Read information and guidelines 
provided in the CSP Subgrant
Continuation Application

• Pay attention to page limits
• Use correct naming convention
• Use templates as required



Assurances and 
Certification



Assurances and Certification
Agenda:

–Community School Assurances
–Sponsor Assurances
–Community School Certification
–Governing authority signed resolution



Outcomes
Explain the governing authority’s 
responsibility in relation to the assurances

Explain the sponsor’s responsibilities

Understand the certification requirement



Federal

Numbers
1-45

Program

Numbers
46-61

Community School Assurances



Sponsor Assurances

Review assurances

Continued operation of community 
school/Expansion

Signature



Sponsor Assurances



Sponsor Assurances



Certification



CSP Subgrant Funding



Outcomes
Subgrant Information

Use of Funds

Application Budget



Subgrant Information
Application Deadline and 

Period of Availability

Subgrant Details

Award Continuation



CSP Reserve

Academic Distress Territories

Application Evaluation

Limited Competitive Pool



Subgrant Categories

Implementation
Year 2 

Implementation
Year 1



Subgrant Categories

$350K $250K

Implementation
Expansion Year 1

Implementation
Expansion Year 2



Planning and 
Program Design
• Educational 

Program
• Plans and 

Systems
• Professional 

Development

Initial 
Implementation

• Communication
• Equipment and 

Materials
• Limited Initial 

Operational Costs

Use of Funds - Allowed



Use of Funds – Unauthorized 
(Partial List)

• Capital or Construction Expenses
• Vehicle Acquisition Expenses
• Recurring Operational Expenses
• Employee Hiring/Recruitment Expenses
• Fines and Penalties or Lobbying Expenses
• Out-of-state Travel
• Grant Oversight Expenses, Indirect Costs
• Student field trips, school apparel …



Budget Submission

Budget Entry in the CCIP

Budget Narrative

Project Goals and Activities Forms

Project Goals Budget Spreadsheet

2

1

3

4



Application Review 
Process



Outcomes

Understand who will review the continuation 
application

Explain the procedural review process

Describe the content review process

Understand the evaluation criteria and rubric



Review Team

Internal Team of Department Staff

Consensus



Review Process

Procedural Review

Content Review



Procedural Review

• Check for completeness

• Adherence to requirements

• Successful applicants advance to Content 
Review



Procedural 
Review



Procedural Review



Procedural 
Review



Procedural Review



Procedural Review



Content Review



Content Review
• Review and rate narratives and appendices 

that must be updated for continued funding.

• Narratives and appendices that are not 
allowed to be updated will not be rated.

• However, the non-rated sections will be 
considered when staff rate the updated 
components of the application.



Three Possible Ratings

Rating Definition

Yes

The response meets the established criteria and presents a 
clear, realistic picture of how the school expects to continue 
operating and inspires confidence in the applicant’s 
capacity to execute the plan effectively.

No
The response is incomplete and raises concerns about the 
viability of the plan or the applicant’s capacity to execute it; 
therefore, it does not meet the established criteria.

NA The narrative or appendix is not applicable to the 
subgrantee.

Each Narrative / Appendix Evaluated



Content Review Business Rule
The applicant must receive a “Yes” or “Not 
Applicable” rating on all review criteria in the 
content review rubric for the continuation application 
to be rated eligible.

Note: The subgrantee must receive a determination of 
“eligible” for both components, compliance and continuation 
application, to receive continuation funding.



Content Review Criteria



Content Review Criteria



Content Review Criteria



Content 
Review Criteria



Content Review Criteria



No Content
Review Criteria 

for Narrative 
Section C



Content Review Criteria



No Content
Review Criteria 

for Narrative 
Section E



No Content
Review Criteria 

for Narrative 
Section F



Content Review Criteria



Content Review Criteria



Content Review Criteria



No Content
Review Criteria 

for Narrative 
Section J



Timeline and Award



Timeline and Award

• Timeline of the CSP Subgrant competition

• Award process

• Award notification



Outcomes
Explain the subgrant competition dates 

Explain the award requirements

Explain the award notification timeline



Timeline
May 2, 2023
Application 

window opens at 
12 p.m.

June 3, 2023
Application 

window closes 
at 4:59 p.m.

June 19
Notice of 

Award



Award

Meet CSP program goals

Budget modification (if applicable)

Official award notification



Award Notification
Timeline:

–Week of June19



Post-Award Fiscal 
Information



Outcomes
Post Award Fiscal Procedures

Subgrant Management

Misuse of Funds and Subgrant Termination

Equipment



Fiscal Procedures

Grant Start

Obligations

Project Cash Requests



Subgrant Management

Records Retention

Conflicts of Interest



Misuse of Funds / Termination

• Misuse of subgrant funds results in the 
return of identified funds

• 30 days notice of termination if not fulfilling 
funded program responsibilities 



Equipment

Equipment Inventory
Equipment Definition

Return of Equipment
Disposition of Equipment
Equipment Records Retention



Equipment
Inventory control 
process when 
purchasing items 
with federal funds



Monitoring and 
Reporting



Adherence to Program Requirements

2.  Monitoring by Sponsor
1.  Fiscal Monitoring

3.  Fall Desk Review
4.  Spring Site Visit
5.  Annual Grant Activities Report



Ongoing Fiscal Monitoring

Subgrantees will be paid on a 
reimbursement basis.



Monitoring by Sponsor

Alert Department of non-
compliance and work with 
subgrantee to correct the issue.



Fall Desk Review

Provide documentation on 
grant implementation and alignment 
of spending with the objectives in 
the CSP application.



Spring Site Visit

Interview school staff and governing 
board members, review financial 
documents and gather data on grant 
implementation.



Grant Activities Report

Report on project goals, detailed 
expenditures and a property 
inventory.



Monitoring Timeline
Fall:

Desk Review

Fall:
Sponsor 

Monitoring

Spring: 
Site Visit

Winter: 
Sponsor 

Monitoring

Ongoing: Fiscal Monitoring

Year End: 
Annual Activities 

Report



Corrective Action

Sponsors will work with the school to 

immediately rectify the non-compliance, or

develop a corrective action plan that will 

quickly lead to compliance.



Non-Compliance

Department may reclaim funds

Early termination of the award

Failure to correct within 30 days:



Strong Communication

DepartmentSponsorSubgrantee



Monitoring Requirements

Department may recover funds

Early termination of the award

Failure to cooperate:



Application Submission/ 
CCIP



Outcomes

Working with Department Systems

Application Submission



Department Systems
• OH-ID Portal– System Security

• OEDS – Organization and Personnel 
Management

• CCIP – Grants Management

• Compliance – Reporting and Monitoring



1. Access the Department website at education.ohio.gov.

2. Click on the Login link at the top of the page.

OH-ID Portal

http://www.education.ohio.gov/


1. Enter your 
User Name
and Password

2. Click Sign In
or hit Enter

OH-ID Portal Login



1.Verify your 
personal 
information

2.Click on the 
CCIP link

OH-ID Landing Page



CCIP Organization Selection
OPTIONAL PAGE

Select appropriate 
organization



User Name

Things of Note:
1. Name
2. Session Timeout
3. Announcements
4. Reminders
5. Left Menu

1

2

3 45

CCIP Home Page



1. Verify Organization (School Name)
2. Select 2023
3. Click on Charter School Program (Grant Name)

5/18/2017



Not Started

Draft Started

User Name

Click on Draft Started to 
change the status of your 
grant application.

Applicant School Name (IRN) - County



CSP Subgrant Application Submission

Sections

User Name 1

2
3

Applicant School Name (IRN) - County



Subgrant Application Sections

Charter School Program
Budget

Upload/View Documents

Contacts

Assurances



Sections - Budget

User Name

Applicant School Name (IRN) - County



Budget Entry

User Name

Applicant School Name (IRN) - County



Sections – Upload Documents

User Name

Applicant School Name (IRN) - County



Sections – Upload Documents

Applicant School Name (IRN) - County

User Name

10 MB 
Size Limit



Sections – Upload Documents

Applicant School Name (IRN) - County

User Name



Delete a Document

Applicant School Name (IRN) - County

User Name



Other Sections of Note

Sections

User Name

Applicant School Name (IRN) - County



Sections

User Name

Applicant School Name (IRN) - County



Sections – History Log

Applicant School Name (IRN) - County

User Name



Other Sections of Note

Sections - Validation

User Name

Applicant School Name (IRN) - County



Validation Messages

Applicant School Name (IRN) - County

User Name



Sections - Validation

User Name

Applicant School Name (IRN) - County



Contacts Message

Applicant School Name (IRN) - County

Applicant School Name (IRN) - County

User Name

User Name



Application Verification

Verify Attached Documents

Verify Entered Budget

Address Validation Messages



User Name

Applicant School Name (IRN) - County

NOTE: DO NOT 
click on Draft 

Completed until 
the application is 

complete. 

1. Change application status to Draft Completed

Application Submission



2. Change application status to Fiscal Representative Approved
3. Change application status to Authorized Representative Approved

Application Submission



Closing Remarks



Reminders
• Purpose
• Timeline
• Application Format
• Eligibility for Continued Funding
• Use of Funds
• Assurances and Certification



Purpose
To increase the number of high-performing 
community schools and the percentage of 
community school students enrolled in these 
schools and to prioritize serving students who 
are educationally disadvantaged or 
socioeconomically disadvantaged.



Timeline
May 16:

Application 
window opens at 

12 p.m.

June 2:
Application window 
closes at 4:59 p.m.

June 19
Notice of Award



Format

• Applications must conform to the prescribed 
format and sequence

• Upload to the CCIP using the correct 
naming convention

• Refer to the application checklist



Eligibility for Continued 
Funding

• Two components
–Compliance Review
–Continuation Application

• The subgrantee must receive a 
determination of “eligible” for both 
components to receive continuation funding.



Allowable

Criteria

Unallowable

Criteria

Use of Funds



Community 
School

Governing 
Authority Sign 
and Approve

Sponsor

Complete and 
Sign

Assurances and Certification



Office of Community Schools

25 S. Front Street, Mail Stop 307
Columbus, Ohio 43215

614-466-7058
877-644-6338 (toll-free)

community.schools@education.ohio.gov

http://education.ohio.gov/Topics/Quality-
School-Choice/Community-Schools



Join the Conversation

@OHEducation
@OHEducationSupt

OHEducation

OhioEdDept

OHEducation

education.ohio.gov/text
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