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Mission
The Ohio Department of Education and Workforce supports 
Ohio’s students, families, and educators to ensure 
every student gains the knowledge and life skills needed 
for the future.



Education priorities
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Literacy: Building a foundation for lifelong success by ensuring every student is 
reading at or above grade level.

Accelerating Learning: Advancing academic achievement for all students through 
statewide implementation of high-quality instruction, assessments, and supports.

Student Wellness: Fostering safe and supportive environments where students feel 
engaged and equipped to reach their full potential.

Workforce Readiness: Preparing students for success in life and careers through 
real-world knowledge, skills, and experiences.

Organizational Effectiveness: Delivering high-quality services and resources to 
strengthen Ohio’s education community.



AGENDA

1. Obtaining an IRN

2. Updating OEDS Roles

3. Navigating the One Funding Application

4. RFA Webinars and Help

5. Questions

5



HOUSEKEEPING
• Webinar will be recorded and posted to both grant webpages

• Cameras and microphones are disabled at the start

• AI notetakers will be removed from the meeting

• Post questions in the chat 

o We will add your questions to the FAQs

• If you have questions, please email 

CommunitySchoolGrants@education.ohio.gov 
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mailto:CommunitySchoolGrants@education.ohio.gov


First Things First
• You must be eligible for a grant to apply. Your IRN will be in the One Funding 

App as an eligible school. Only eligible schools can open the grant application.

• If you are not eligible, you cannot access that grant application. 

• We reviewed the CSP eligibility criteria in the CSP informational webinar 

and the CFIG eligibility criteria in the CFIG informational webinar. Please 

refer to these and reach out via email if you have questions about 

eligibility.

• Eligibility Lists for CSP Grant – Expansion and New/Replication

• Eligibility List for CFIG
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https://education.ohio.gov/Topics/Community-Schools/Charter-Schools-Program-Grant-CSP
https://www.youtube.com/watch?v=2z49DKoDs2A
https://education.ohio.gov/Topics/Community-Schools/School-Facilities-Incentive-Grant
https://www.youtube.com/watch?v=mcc1BVfdHaQ
https://education.ohio.gov/getattachment/Topics/Community-Schools/Charter-Schools-Program-Grant-CSP/CSP-Eligible-Applicant-List-Expansion.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Community-Schools/Charter-Schools-Program-Grant-CSP/CSP-Eligible-Applicant-List-New-Replicate.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Community-Schools/School-Facilities-Incentive-Grant/CFIG-Eligible-Applicant-List.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Community-Schools/School-Facilities-Incentive-Grant/CFIG-Eligible-Applicant-List.pdf.aspx?lang=en-US


Obtaining an IRN
(CSP Grant Only)
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New and Replication School Requirements
1. If you plan to apply for a new or replicating school CSP grant, the following 

documents are required before IRNs are assigned:

• Preliminary Agreement with Sponsor

• Secretary of State Certificate

• W-9

• Shared Services email confirmation

• Copy of the Sponsor Preliminary Agreement board resolution or signed board 
minutes. 

2. Upload documents in Epicenter. 

3. Email communityschoolgrants@education.ohio.gov, and we will request the new 

IRN.

mailto:communityschoolgrants@education.ohio.gov


Notes About Obtaining IRNs
• If you are applying for a new or replication grant, you must obtain an 

IRN before you can access the application. 

• Start this process early because the grant deadline will not be 

extended because you are waiting on your IRN. 

• CFIG applicants must be open at least one school year to be eligible, so 

this IRN content is not applicable for the CFIG Grant. 
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EDUCATION.OHIO.GOV

QUESTIONS?

CommunitySchoolGrants@education.ohio.gov

mailto:CommunitySchoolGrants@education.ohio.gov


OEDS Roles
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Update Your School’s OEDS Information

OEDS roles determine who can open the application, who can 

approve assurances, and who can submit the finished 

application. 

• Log in to OH|ID

• Click on the OEDS tile

• OEDS Guidance Manual

• OEDS Questions/Help: OEDS.ContactUs@education.ohio.gov

• Do you need an OH|ID profile? OH|ID Account Manual

• OH|ID Help: Profile.Help@education.ohio.gov
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https://education.ohio.gov/getattachment/Topics/Data/Ohio-Educational-Directory-System-OEDS/OEDS-How-To-Guidance-Manual_April-2025.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Data/Ohio-Educational-Directory-System-OEDS/OEDS-How-To-Guidance-Manual_April-2025.pdf.aspx?lang=en-US
mailto:OEDS.ContactUs@education.ohio.gov
https://education.ohio.gov/getattachment/Topics/Data/Ohio-Educational-Directory-System-OEDS/Creating-a-new-OHID-account-and-Department-of-Education-Profile.pdf.aspx?lang=en-US
mailto:Profile.Help@education.ohio.gov?subject=Contact%20Us%20Inquiry


OEDS Dashboard View
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Make sure you are looking 
at your organization

These are your own roles
Click here to see your 
organization details



OEDS Overview – Check Existing Roles
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Here are the current 
assignments for 
your organization. 
Double check that 
these are correct. 

Change roles here
(pg. 19 of the OEDS Manual)

https://education.ohio.gov/getattachment/Topics/Data/Ohio-Educational-Directory-System-OEDS/OEDS-How-To-Guidance-Manual_April-2025.pdf.aspx?lang=en-US


OEDS Roles for One Funding Application

• The OEDS-R administrator should assign one of the following roles for accessing the One 

Funding Application:

▪ Treasurer or Fiscal Representative – can search, view, edit, submit, and approve grant 
applications and other information and is able to create and submit project cash 
requests (PCRs), Final Expenditure Reports (FERs), along with data collections

▪ Superintendent or Authorized Representative – can search, view, edit, submit and 
approve grant applications and other information for that organization 

▪ Data Entry Funding – can search, view, edit, and submit grant applications and other 
information 

▪ Data View Funding – can search and view grant applications and other information 

• If you make changes to roles, it may need overnight to update the system. 

• Some roles may conflict with each other. You should only have the role for the work you do in 

OFA.
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QUESTIONS?
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CommunitySchoolGrants@education.ohio.gov

mailto:CommunitySchoolGrants@education.ohio.gov


One Funding Application
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Accessing ED STEPS – One Funding 
Application
• Log in to OH|ID

• Click on the ED STEPS tile

• One Funding Application Information

• ED STEPS Help: EDSTEPS@education.ohio.gov

• RFA Help: CommunitySchoolGrants@education.ohio.gov
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https://education.ohio.gov/Topics/Federal-Programs/EDSTEPS/One-Funding-Application
https://education.ohio.gov/Topics/Federal-Programs/EDSTEPS/One-Funding-Application
mailto:EDSTEPS@education.ohio.gov
mailto:CommunitySchoolGrants@education.ohio.gov
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Notes on One Funding App 

• OFA autosaves your progress

• Only one person should work in OFA at a time 

▪ As it autosaves, it could overwrite someone else’s work.

• Fiscal Representative and Authorized Representative will need to agree to the 

grant assurances and click “approve” on the application

• You can click “Complete” on the application before the fiscal rep and 

authorized rep approve the assurances

• Data is publicly facing. Do not upload documents with Personally Identifiable 

Information (PII) or specific student data. If you must, redact first. 
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QUESTIONS?
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CommunitySchoolGrants@education.ohio.gov

mailto:CommunitySchoolGrants@education.ohio.gov


Navigating the One Funding 
Application
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Make Sure You Are on the Correct IRN
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OFA Dashboard
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Add Applications
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Add Grants
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Add Grant Applications
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Create Applications
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Application Is Ready!
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Grant Application Overview
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Budget
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Budget Grid
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Budget Grid Totals
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Budget Narrative
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Section In Progress
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Section Complete
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Adding Documents
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Adding Documents Step-by-Step 

Step 1 Step 2 Step 3



CSP Sections
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CFIG Sections
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CFIG Document Uploads
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Conditional Questions
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Uploading Supporting Documents
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Required Document Reminder Questions
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Document Review
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Grant Assurances
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Review

• The Review page displays everything 

that was entered into the application 

on one webpage

• Give OFA time to load

• If still not loading or jumping to 
another section, navigate back to 
your OFA dashboard and re-enter 
the application
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Application Status Change

49



Application Completed

• Can click “Complete” but the app is not 

“submitted” until both fiscal representative 

approves and authorized representative 

approves both sets of assurances.

• Can continue to make changes until the 

application is in Authorized Representative 

Approved

oMarking your application “Complete” is 

not the same as “submitted” and does 

not prevent others from making 

changes 
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List of OFA Workflow States

• Not Started

• In Progress

• Completed

• Fiscal Representative Approved/Fiscal Representative Not Approved

• Authorized Representative Approved/Authorized Representative Not Approved

**Your application must be in Authorized Representative Approved status by 

June 12 at 5pm in order for it to be reviewed and considered for an award!**

• Agency Reviewed/Agency Review Returned Not Approved (DEW only)

• Agency Approved/Agency Returned Not Approved (DEW only)



EDUCATION.OHIO.GOV

QUESTIONS?
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CommunitySchoolGrants@education.ohio.gov

mailto:CommunitySchoolGrants@education.ohio.gov


Fiscal Representative Review
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• Fiscal Representative’s responsibilities:

1. Review application responses for 
accuracy and completeness

2. Review uploaded documents for 
accuracy and completeness

3. Agree to BOTH sets of grant 
assurances

4. Update the application status to 
Fiscal Representative Approved.

• From the Application Navigation Screen, 

click the grant application name.



Standard ESEA Assurances and Grant-Specific 
Assurances

• Both your Fiscal Representative AND your Authorized Representative approve the 

Standard ESEA Assurances and the Grant Specific Assurances.

54



Application Status Update

• Return to Grant Application Overview 
page

• If changes are required, Fiscal 
Representative clicks Do not Approve.

• If application is complete and accurate, 
Fiscal Representative clicks Approve.

• Current Status is updated to Fiscal 
Representative Approved
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Authorized Representative Review
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• Authorized Representative’s 

responsibilities:

1. Review application responses for 
accuracy and completeness

2. Review uploaded documents for 
accuracy and completeness

3. Agree to BOTH grant assurances

4. Update the application to Authorized 
Representative Approved.

• From the Application Navigation Screen, 

click the grant application name.



Standard ESEA Assurances and Grant-Specific 
Assurances

• Both your Fiscal Representative AND your Authorized Representative approve the 

Standard ESEA Assurances and Grant Specific Assurances
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Validations

• Errors will prevent submission.

• Warnings will not prevent submission.
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Application Status Update

• Authorized Representative clicks “Approve”

• Current Status is updated to Authorized 

Representative Approved

• GRANT APPLICATION HAS BEEN SUBMITTED!

• **Your application must be in Authorized 

Representative Approved status by June 12 

at 5pm in order for it to be reviewed and 

considered for an award!**
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IMPORTANT: Once the Authorized Representative clicks 
“Approve”, NO FURTHER CHANGES CAN BE MADE.



Application Locked and Submitted

• The final status should be “Authorized Representative Approved”.

• Your grant has been submitted to the Department.
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Adding Contacts
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Step 1
Step 2 Step 3 Step 4



EDUCATION.OHIO.GOV

QUESTIONS?

CommunitySchoolGrants@education.ohio.gov

mailto:CommunitySchoolGrants@education.ohio.gov


Navigation Tip: Breadcrumbs
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Oops! I made a mistake on the application… I uploaded the 
wrong document…
• You can make changes to all parts of your application up until submission.

• Attachments cannot be deleted. You can rename the copy as “wrong version” or 

something similar and upload the correct document. 

• If you realize your mistake after submission, reach out to 

CommunitySchoolGrants@education.ohio.gov. 

• Requests to return the application prior to the close of the submission window will 

be reviewed on a case-by-case basis. If it is returned, the app will need to go through 

the entire Fiscal Rep and Auth Rep approval process again.

• The grant team will not make any changes for you. 

• No changes will be accepted after the submission deadline.
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mailto:CommunitySchoolGrants@education.ohio.gov


Tracking Application Status
• The application will show as “In Progress” while your school is working on it

• Once submitted, the application will show as “Authorized Representative Approved”

• There will be no other status updates until award announcement.

• The Department will need time to complete the technical review and peer review 

processes. Please be patient. 

• Everyone who submitted an application will be notified of their award or non-

award status. 
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QUESTIONS?
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CommunitySchoolGrants@education.ohio.gov

mailto:CommunitySchoolGrants@education.ohio.gov


Other RFA Webinars

CSP Grant Webinars

•Find RFA Part 1 and Part 
2 on the grant webpage

•Applicant Office Hours –
June 3 and June 10, 10-
11:30 a.m.

CFIG Grant Webinars

•Find RFA Part 1 and Part 2 
on the grant webpage

•Applicant Office Hours –
June 3 and June 10, 10-
11:30 a.m.
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https://education.ohio.gov/Topics/Community-Schools/Charter-Schools-Program-Grant-CSP
https://teams.microsoft.com/meet/242054033786077?p=BMqHk7Ej6J5jYCsKfp
https://education.ohio.gov/Topics/Community-Schools/School-Facilities-Incentive-Grant
https://teams.microsoft.com/meet/242054033786077?p=BMqHk7Ej6J5jYCsKfp
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THANK YOU
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