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Presenter
Presentation Notes
This training discusses how to complete the compliance certification worksheets.




PRESENTATION FOCUS

This presentation focuses on how to complete the compliance 
worksheets

Refer to the Compliance Component presentation for the school year in 
question for updates to the compliance process and deadlines for 
document submission
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COMPLIANCE CERTIFICATION WORKSHEETS

Compliance Component Questions 

Numbering system, categories, and sub-categories 

Compliance Certification Worksheets
Sponsor Oversight of Schools

All applicable laws and rules
Community School Sponsors Community Schools
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Presenter
Presentation Notes
There are two compliance worksheets used in the sponsor evaluation- one for the sponsor-level compliance items and one for oversight of school-level compliance items.  The purpose of the worksheets is for community school sponsors to certify whether they are in compliance with all of the items included on the sponsor-level worksheet and to certify whether their schools are in compliance with all of the items included on the oversight of school-level worksheet.  Sponsors upload one Sponsor worksheet for sponsor-level compliance items and one Oversight of Schools worksheet for each sponsored school for school-level compliance items.

The items on the worksheets are numbered based on the category.  Individual item numbers remain consistent across evaluation cycles. Items that get added due to changes in law or rule are inserted at the end of the appropriate section and are assigned a new number. This allows the worksheets to be sorted by number and maintain the categorization. 

For each compliance item, there are one or more questions regarding the status or activities of the school or sponsor during the school year which helps the sponsor to determine if the compliance item applies to them and whether they or the school are compliant or not compliant with that item. It is imperative to make sure that sponsors address EVERY compliance item and respond to the questions to ensure that they have a certification determination for each item. 



WHERE TO FIND THE WORKSHEETS
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Presenter
Presentation Notes
The worksheets for the current evaluation cycle are available on the Sponsor Evaluation Tools webpage for the school year in question, which is accessible through the Community Schools web page on the Department’s website.




WORKSHEET COLUMNS:
OVERSIGHT OF SCHOOLS/SPONSOR

Item 
Number

ORC 
Section

ORC 3314 
reference

OAC 
Section

OAC/ORC 
Section 

Title

Applies 
To Category Sub-

Category

OAC/ORC 
Effective 

Date

OAC/ORC 
Descriptio

n

Compliance 
Component 
Question 1

Answer to 
Question 1

Compliance 
Component 
Question 2

Answer to 
Question 2

Certification 
Determination

Corrective 
Action 

Plan

Answer 
Regarding 

CAP

Validation 
Documentation 

(If Item is 
Selected for 
Validation)

These two columns appear on the 
Oversight of Schools spreadsheet only 7

Presenter
Presentation Notes
The worksheets and built-in logic formulas are designed to make the worksheets easier and more user-friendly for sponsors. 

There are 18 total columns on the Oversight of Schools worksheet and 16 total columns for the sponsor-level worksheet. The first 10 columns on both worksheets reference the compliance item number and relevant citations of laws and rules (from Ohio Revised Code and/or Ohio Administrative Code) for that specific compliance item. The next 7 columns capture the component questions, certification determination, and any Corrective Action Plan documentation that may be required for submission in Epicenter.  The final column, Validation Documentation, shows the means through which the item will be validated if it is selected.  Items will be validated either by using data provided by the Department, documents submitted by the sponsor, or data reviewed during an onsite school visit.

Where applicable, two component questions are included. For each listed question, there is a cell that will be used to answer the question with “Yes” or “No” responses.  After a sponsor has responded to the listed component question(s), the Certification Determination column will populate with a sponsor’s certification determination.

Two worksheet columns are related to corrective action plans. These columns provide the sponsor an opportunity to indicate the existence of a corrective action plan for those items found not compliant. 



CERTIFICATION DETERMINATION RESULTS

Sponsor 
Certified Not 

Applicable

Sponsor 
Certified Not 

Compliant

Sponsor 
Certified 

Compliant
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Presenter
Presentation Notes
For each compliance item, the three possible results in the Certification Determination column are:  Sponsor Certified Compliant, Sponsor Certified Not Compliant, and Sponsor Certified Not Applicable.

NOTE: For component questions with more than one question for an item, be mindful that if the response to Compliance Component Question 1 makes the item not applicable, the sponsor should not answer Compliance Component Question 2. 
 
The certification determination result is based on how a sponsor answered the question(s) for an item. The determination will appear as soon as the questions have been answered. Sponsors either hit Enter or move out of the cell to complete their response for that compliance item.





COMPLIANCE ITEM CERTIFICATION
Single Component Question Example - #171

Compliance 
Component 
Question 1

Answer to 
Question 1

Compliance 
Component 
Question 2

Answer to 
Question 2

Certification 
Determination

Corrective 
Action Plan

Answer 
Regarding 

CAP
Does the school 

have written 
policies and 
procedures 
regarding 

students with 
disabilities and 

ensures that 
services are 

provided to the 
students as 
required by 

OAC 3301-51-
05?  Yes/No

Yes
No

Sponsor 
Certified Not 
Compliant

If the 
Certification 

Determination is 
Sponsor Certified 

Not Compliant, 
did the sponsor 

previously 
identify the non-
compliance and 
place the school 
on a Corrective 

Action Plan?  
CAP Copy 
Required
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Presenter
Presentation Notes
This slide shows an example of a compliance item that only has one question.  Sponsors will enter their response to the listed question. In this example, we have answered “No” stating that the school does not have written policies and procedures regarding students with disabilities and does not ensure appropriate services are offered to those students as required by law.   

When a sponsor hits the Enter button or moves to a different cell, the Certification Determination is displayed based on the sponsor’s response to Question 1. In this case, the answer “No” means that the sponsor is certifying that the school is not compliant for this item.     

If the certification determination is Sponsor Certified Not Compliant, a new question will be displayed in the Corrective Action Plan question column. If the question is displayed, the sponsor must enter the applicable answer to the question in the Answer Regarding CAP column. If an applicable corrective action plan is in place, the sponsor must upload a copy of the corrective action plan for the school into Epicenter for the review vendor to change the compliance rating for the sponsor to Compliant.   NOTE: ALL corrective action plans will be submitted under one submission type in Epicenter rather than with the individual items. 

REMINDER: The corrective action plan columns appear ONLY on the Oversight of Schools worksheet; these columns are not on the sponsor-level compliance worksheet. 





REMINDERS ABOUT CORRECTIVE ACTION PLANS

All CAPs are uploaded to Epicenter under one submission type 

Previously submitted CAPs will be reviewed by evaluators and are included in 
2024-2025 review

MUST contain:
Actionable steps Dates and deadlines Address SPECIFIC compliance item

Should bring school to compliance status by the next review cycle
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Presenter
Presentation Notes
The corrective action plan MUST contain actionable steps and timelines to make the school compliant by the next cycle. The plan MUST also address the specific item for which the school is not compliant and a plan is being submitted.

What about corrective actions plans that were submitted for previous evaluation cycles?  CAPs submitted for the previous sponsor evaluation cycle will be included in the review process by evaluators for comparison purposes for applicable items. Generally, if a sponsor submits the same exact CAP for a school this year as they did last year for a specific compliance item, a sponsor may be determined to be not compliant for that item. 





COMPLIANCE ITEM CERTIFICATION
Double Component Question Example - #102

Compliance 
Component 
Question 1

Answer 
to 
Question 
1

Compliance 
Component 
Question 2

Answer to 
Question 
2

Certification 
Determination

Corrective Action 
Plan

Answer 
Regarding 
CAP

Is the school a 
party to an 

agreement for 
joint 

education 
program(s)?  

Yes/No

If yes, does the 
school ensure 

that it does not 
charge tuition 
and/or fees to 

students 
participating in 

the joint 
education 

program(s)? 
Yes/No

Yes Yes
Sponsor 
Certified 

Compliant
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Presenter
Presentation Notes
Here is an example of how the certification worksheet works for an item that has two compliance component questions. We will use Item #102 as an example. For items with two questions, the sponsor will answer both questions. In many cases, the first compliance component question will determine the applicability of the item for the sponsor or school.   

For this example, we have entered “Yes” in both question answer columns. The school is a party to an agreement for a joint education program; therefore, the second component question is applicable. The school also indicates that it does not charge tuition or fees for student participation in those programs.  

The result in this example is a certification determination of Sponsor Certified Compliant.  






COMPLIANCE ITEM CERTIFICATION

Double Component Question Example - #102

Compliance 
Component 
Question 1

Answer to 
Question 1

Compliance 
Component 
Question 2

Answer to 
Question 2

Certification 
Determination

Is the school a party 
to an agreement for 

joint education 
program(s)?  Yes/No

If yes, does the 
school ensure 

that it does not 
charge tuition 
and/or fees to 

students 
participating in 

the joint 
education 

program(s)? 
Yes/No

No

Sponsor 
Certified 

Not 
Applicable
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Presenter
Presentation Notes
Another possible outcome for Item #102 is seen here.
 
If a sponsor answers “No” to the first question, the certification determination is Sponsor Certified Not Applicable. There is no need to answer the second question. 

If a sponsor enters a response for Question 2, the certification determination will indicate “Do not answer Question 2.”  In that case, the sponsor should delete the response for Question 2 and the certification determination will display the appropriate response. 
 




COMPLIANCE ITEM CERTIFICATION – AND
Oversight of Schools Item #402

Compliance 
Component 
Question 1

Answer to 
Question 1

Compliance 
Component 
Question 2

Answer to 
Question 2

Certification 
Determination

Corrective 
Action 

Plan

Answer 
Regarding 

CAP

Did the school 
have any 
cases of 
truancy? 
Yes/No

If yes, did 
the 

attendance 
officer 

institute 
proceedings 

for 
violations of 
compulsory 
education 
laws AND 

keep 
records? 
Yes/No
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Presenter
Presentation Notes
There are some component questions that have multiple criteria within the question.  If the question includes a capitalized AND, all of the criteria within that question must be met before an answer of “Yes” can be given.  If there is an answer of “No” to either of the individual criteria included in the question, then the answer for the overall question is “No.”






COMPLIANCE ITEM CERTIFICATION – OR 
Sponsor-Level Item S-605

Compliance 
Component 
Question 1

Answer to 
Question 1

Compliance 
Component 
Question 2

Answer to 
Question 2

Certification 
Determination

Corrective 
Action Plan

Answer 
Regarding 

CAP

Are you 
planning to 
open a new 
startup or 

conversion 
community 

school during 
the upcoming 
school year? 

Yes/No

If yes, did you 
receive a 

proposal and 
enter into a 
preliminary 
agreement 

and adopt and 
execute a 
contract 

pursuant to 
ORC 3314.02, 

OR are you 
exempt from 

this provision? 
Yes/No
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Presenter
Presentation Notes
For other questions with multiple criteria within a question, there may be a capitalized OR included. If the question includes a capitalized OR, only one of the criteria within that question must be met before an overall answer of “Yes” can be given.  If there is an answer of “No” to both of the individual criteria included in the question, then the answer for the overall question is “No.”





WORKSHEET EFFICIENCY CHART
•Batch-filled responses to Question 1 on compliance items 

oHave similar Question 1 criteria (and thereby can be grouped 
together)

oHave a response of “No” to Question 1 (and are therefore not 
applicable to the school)

•Sponsor must answer questions through the chart that precedes the 
actual worksheet items

•If entry is made directly into the answer cell for any listed compliance 
item or an answer is deleted, the auto-fill formula will no longer be active 
for that item
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Presenter
Presentation Notes
To facilitate the process of completing the Oversight of Schools worksheet, the Department included a Worksheet Efficiency Chart at the beginning of the worksheet.  The Worksheet Efficiency Chart allows sponsors to auto-fill responses for certain items on the worksheet if those items are not applicable to the school, thus allowing several compliance items to be answered at the same time.

The auto-filled responses are based on the Question 1 column on the worksheet.  Items that have similar Question 1 criteria can be auto-filled only if the response to Question 1 is “No,” which indicates that the items in question are not applicable to the school.  If the response to Question 1 is “Yes,” then the sponsor will need to provide responses for the compliance items listed on the worksheet.

In order for the auto-fill option to work correctly, the sponsor must answer the questions on the Worksheet Efficiency Chart that precedes the actual worksheet items.  If an entry is made directly into the answer cell for any listed compliance item or an answer is deleted, then the auto-fill option will no longer be active for that item.

Items for which auto-fill is an option are indicated on a column of the Worksheet Efficiency Chart.

Please note that using auto-fill does not release the sponsor from its responsibility to review all laws and rules or to ensure that the worksheet has been accurately completed.



Worksheet Efficiency Chart 
Enter School 
IRN and 
Sponsor IRN  
here

Enter answers 
to the efficiency 
questions in the 
Answer to 
Efficiency 
Question 
column
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Presenter
Presentation Notes
Here is the Worksheet Efficiency Chart, which is located on a separate tab of the Oversight of Schools worksheet.  Remember- in order for the batch fill function to work, sponsors must answer the question located under the Compliance Component Efficiency Question column of this chart.  The answer must be entered into the Answer to Efficiency Question column.  Also remember that since the efficiency chart is only for two or more similar questions that are not applicable to a school, the response entered into the chart must be “No” for Question 1 to be auto-filled for listed questions throughout the worksheet.  If the answer to any of the efficiency questions is “Yes,” then the sponsor must review and answer the questions individually as they are listed on the worksheet.

Sponsors must also enter the School IRN and the Sponsor IRN in the indicated fields located above the Efficiency Chart.  Once the IRN is entered, the school name and sponsor name will auto-populate the appropriate fields.  In addition, this information will auto-populate in the fields located at the top of the Oversight of Schools tab.




COLUMN R:  VALIDATION DOCUMENTATION
Validation Documentation

(If Item is Selected for Validation)

Onsite Review

Board meeting minutes showing 
adoption of resolution AND the 
resolution

Document Submission

Copy of the guidelines the school 
developed

Onsite Review

Available evidence, which may 
include samples of notifications to 
parents, website postings, etc.

Department Data

Item will be 
validated during a 
school site visit

Information 
reviewers will 
be  looking at 
during the 
school site 
visit

Item will be 
validated by 
documents that 
sponsors will 
submit

Item will be 
validated by using 
data that the 
Department already 
has on file from the 
school or sponsor

Documentation 
that sponsors 
will need to 
submit through 
Epicenter by 
specified 
deadline
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Presenter
Presentation Notes
The worksheet also includes information on if and how the item will be included in the validation process.  

Column R shows the means through which the compliance item will be validated if it is selected for validation.  Items are validated either through data provided by the Department, documentation submitted by the sponsor, or data reviewed onsite during a school visit.

If the item is being validated through document submission, then column R will also include information on what documentation the sponsor needs to submit through Epicenter by the specified deadline.

If the item is being validated during an onsite school visit, then column R will show the information that the reviewer will be looking for while onsite at the school.

If the item is being validated through Department data, then the reviewer will use information provided by the Department to validate the item.

Please note that items for which Column R is grayed out are not included in the validation pool for the sponsor evaluation cycle in question.



REMINDERS
•Complete the identification fields (school IRN, sponsor IRN, 
etc.) at the top of the Efficiency Questions tab

•Each compliance item should display a certification 
determination 

•Upload all applicable corrective action plans as one 
submission

•Use only the worksheets found on the Department’s website 
for the appropriate school year

•Do not change or edit the worksheets
18



WHAT HAPPENS AFTER THE WORKSHEETS 
ARE COMPLETED?

•Sponsors submit the completed worksheets into Epicenter by the 
specified deadline

•After the worksheet submission deadline, the Department provides 
sponsors with a list of items for which sponsors must provide 
documented evidence for validation

•Sponsors then submit documented evidence for the selected items by 
the specified deadline

•Reviewers will complete the validation process by examining 
documentation submitted by sponsors, through an onsite visit to the 
school and/or by using data provided by the Department
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QUESTIONS?

Submit questions to the 
Sponsor Evaluation inbox:

sponsor.evaluation@education.ohio.gov
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Presenter
Presentation Notes
If you have any questions, comments, concerns, or experience technical difficulties when completing the worksheets, please reach out to Department staff or contact us via e-mail at sponsor.evaluation@education.ohio.gov. 

mailto:sponsor.evaluation@education.ohio.gov


EDUCATION.OHIO.GOV

QUESTIONS?
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