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Goals of this presentation

• The goal of this presentation is to equip EMIS coordinators and district 

data teams with the knowledge and tools to accurately validate and 

reconcile student-level data related to potential college credit using the 

GRAD-003 report. By understanding how this report aligns with Post-

Secondary indicators on the report card, participants will be able to 

identify reporting gaps, ensure data integrity, and support improved 

student outcomes through accurate accountability reporting.
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Why it Matters
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Accurate data impacts:

• Post-Secondary accountability measures

• College, Career, Workforce, and Military Readiness (CCWMR)

• College and Post-Secondary Readiness (CPSR)

• Student graduation pathways

• Alternative to Competency- College Credit Plus

• Funding and performance reporting

Misreporting can lead to:

• Missed credit opportunities

• Inaccurate district performance data



What is the GRAD-003 Report?
The GRAD-003: Potential College Credit Report is designed to help 

districts identify students who may have earned college credit 

through various means, such as:

Advanced Placement (AP) or International Baccalaureate 
(IB) exams

Dual enrollment or College Credit Plus (CCP) courses

Career-Technical Assurance Guide (CTAG) credits
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Connection to Post-Secondary 
Readiness Components
GRAD-003 supports CCWMR and CPSR components:

Dual Enrollment

College readiness indicators

Helps verify students meet “Prepared” or “Approaching 

Prepared” thresholds
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Ways College Credits can be earned

College credit plus 

Advanced Placement (AP) or International 
Baccalaureate (IB) Programs

Early college high school program 

Ohio College Tech Prep, State-Approved 
career technical courses offered through dual 
enrollment or statewide articulation 

Credits must appear 
on a student’s 
college transcript 
and can be issued 
after student left 
secondary education 
as long as the work 
was completed 
before graduation. 



College Credit Plus (CCP)

• CCP is Ohio’s dual enrollment program that provides students in grades 7-12 

the opportunity to earn college and high school credits at the same time by 

taking courses from Ohio colleges or universities. The purpose of this program 

is to enhance students’ career readiness and postsecondary success, while 

providing a wide variety of options to college-ready students, at no or limited 

costs to students and families.

• Data from Higher Education is submitted to the Department for a cross-check 

to be in place
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https://highered.ohio.gov/initiatives/access-acceleration/college-credit-plus
https://highered.ohio.gov/initiatives/access-acceleration/college-credit-plus


Credit for Prior Learning (CPL)

A category of CPL that includes nationally recognized standardized exams and exams created and 
given by individual higher education institutions.

• College-Level Examination Program (CLEP): Standardized tests of college material offered by The 
College Board.  Since 2017, college credit has been guaranteed statewide for students who achieve 
an established CLEP test score for exams that have been endorsed statewide as college level. CLEP 
Credit Awards by Ohio's public colleges and universities can be found here.

• Advanced Placement Examination Program (AP): A series of tests developed and administered by 
The College Board for advanced placement high school courses. Since 2009, Ohio has guaranteed 
credit for established scores on AP exams.

• International Baccalaureate Programs (IB): Similar to the AP program, IB is an internationally-
recognized instructional program designed for high school students that leads to a final 
examination.

• AP and IB data are cross-checked with the reported courses and associated assessments.

• CLEP data is currently not reported or included in the report
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https://transfercredit.ohio.gov/educational-partners/educational-partner-initiatives/college-level-examination-program-clep
https://transfercredit.ohio.gov/educational-partners/educational-partner-initiatives/college-level-examination-program-clep
https://transfercredit.ohio.gov/educational-partners/educational-partner-initiatives/college-level-examination-program-clep
https://transfercredit.ohio.gov/educational-partners/educational-partner-initiatives/college-level-examination-program-clep
https://transfercredit.ohio.gov/educational-partners/educational-partner-initiatives/college-level-examination-program-clep
https://transfercredit.ohio.gov/educational-partners/educational-partner-initiatives/advanced-placement
https://transfercredit.ohio.gov/educational-partners/educational-partner-initiatives/advanced-placement
https://www.ibo.org/
https://www.ibo.org/


Early College High School (ECHS)

• ECHS programs prioritize students who are underrepresented in post-

secondary education, who are economically disadvantaged, or whose parents 

did not earn a college degree. Programs that meet the requirements and 

receive approval on the exemption request required to become an Early 

College High School are exempt from the requirements of the College Credit 

Plus program.

• There is no cross check of these data; only included if the district reported the 

dual enrollment in the GC record
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https://highered.ohio.gov/initiatives/access-acceleration/college-credit-plus/ccp-echs/06-ccp-echs
https://highered.ohio.gov/initiatives/access-acceleration/college-credit-plus/ccp-echs/06-ccp-echs


Career Tech Dual Enrollment

• Career-Technical Assurance Guides (CTAGs): CTAGs award college credit for career-technical 
coursework taken in high school or at a career-technical institution. You are eligible to earn college 
credit at an Ohio public college or university if you have completed approved career-technical 
courses in high school or at an Ohio Technical Center, Ohio Technical Center Degree 
Pathways(OTCs).

• Industry Recognized Credential Transfer Assurance Guides (ITAGs): Industry Recognized Credential 
Transfer Assurance Guides (ITAGs) guarantee the awarding of college credit for anyone who holds 
one or more approved industry-recognized credentials, regardless of how and where the credentials 
were earned. For Dual Enrollment Credit these would need to be earned by January 1st following the 
anticipated graduation year.

• CTAG data is cross-checked with the reported courses and associated technical assessments.

• There is no cross check of OTC or ITAG data; only included if the district reported the dual 
enrollment in the GC record
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https://transfercredit.ohio.gov/students/student-programs/career-technical-assurance-guides/career-technical-assurance-guides-students
https://transfercredit.ohio.gov/students/student-programs/career-technical-assurance-guides/career-technical-assurance-guides-students
https://transfercredit.ohio.gov/students/student-programs/career-technical-assurance-guides/career-technical-assurance-guides-students
https://transfercredit.ohio.gov/students/student-programs/career-technical-assurance-guides/career-technical-assurance-guides-students
https://transfercredit.ohio.gov/students/student-programs/otc-pathways
https://transfercredit.ohio.gov/students/student-programs/otc-pathways
https://transfercredit.ohio.gov/students/student-programs/itags/itags+-+student
https://transfercredit.ohio.gov/students/student-programs/itags/itags+-+student


Essential Data Checks for GRAD-003

Key Data Elements to Validate

• Student ID and Name

• Assessment Type (AP, IB)

• Course Type (CCP, CTAG)

• Credit Hours

• Fiscal Year of Completion

• Reporting IRN

Common Data Issues

• Missing or incorrect assessment scores

• Misreported course delivery method; 

courses reported as CCP, but course not 

reported by the higher education entity 

• Students not appearing due to missing 

elements in EMIS
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Report Details
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Download Level 2 Report

• Data Collector > Reports > Level 2 Reports > Graduation 

Collection and/or Current Graduation Credit Progress Collection

Download entire 
report by clicking on 

Report Name!
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Open in Excel or another spreadsheet program
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Student ID and Name

Course and Assessment Information



Open in Excel or another spreadsheet program

Course and Assessment Information

Potential Credit Information
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AP or IB Credits – MUST Verify if student 
applied the credits to college transcript

AP/IB college credits 
vary by college and 
are not reported to 
the Department by 
higher education

Number of Credits 
reported in Area for 

Credit

Test Taken
Test 

Taken 
Date

Total 
Number of 

Credits 
reported 

LEA that 
reported Test

Area for Credit that 
Department 

determined best fit . 
May not be Area 

Credit District 
applied Credit
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CTAG Credits – MUST Verify if student 
applied the credits to college transcript

Subject Code 
Potential College 

Credit(s)

Area of Credit that 
Department 

determined best fit . 
May not be Area of 

Credit District 
applied Credit

Total 
Number of 

Credits 
reported 

Test Taken
LEA that 
reported 
Course

Course End 
Date

Number of Credits reported 
in Area for Credit
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CCP Credits as reported by Higher 
Education entity

Subject Code 
Potential College 

Credit(s)

Area of Credit that 
Department 

determined best fit . 
May not be Area of 

Credit District 
applied Credit

Total 
Number of 

Credits 
reported 

LEA that 
reported 
Course

Course End 
Date

Number of Credits reported 
in Area for Credit
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GRAD – Reported dual enrollment in area 
not aligned to Department determined 
assessment/course area

Area of Credit with 
dual enrollment 

reported

Number of Credits reported 
in Area for Credit

Total Number of 
Credits reported 

This does not always indicate an 
error. Districts apply credit to the 

Area of their choice; it doesn’t 
always match with Area for credit 

suggested 

Result Code – GR0003
Student may have additional college credit to report 19

JL1

ED2MM3



Result Code – GR0001
College credit may have been reported

The Potential College Credits match the Reported Area for 
Credit count or in case of AP/IB credit has been reported in 

the Area of Credit 
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Result Code – GR0002
Student may have college credit to report

The Potential College Credits  do not match the Reported 
Area for Credit count
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Validating Data
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Validation Steps
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Download GRAD-003 from Data Collector

• Report Details- what is the report trying to tell me? 

Cross-check with local SIS and transcripts

• Verify assessment scores and course completions

Correct EMIS reporting as needed

• Submit Data!

Re-run report to confirm updates

• Don’t Forget this STEP!!



Update the Potential College Credits to a Value
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Copy Column and 
Paste as Values



Update the Potential College Credits to a number

1. Select Column and 
select Data Ribbon

2. Click Text to 
Columns

3. Click Finish
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Now the spreadsheet is ready for validation steps
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Sort on SSID

Click arrow; choose 
Sort A to Z
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Apply Subtotal

1. Click Data to open 
Data Ribbon

2. Click Subtotal

3. Select SSID to 
subtotal at each 
change of SSID

4. Use Function Sum 
at Poten Coll Credit 

Descr column

29





Compare Subtotal with the Reported Total Credit Count
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Compare with SIS and transcripts
Student example 1

• Did student apply AP credits to transcript?

• Did the student fail courses? 
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Student example 2

• Did student apply CTAG credits to transcript? No, then reporting appears correct

• Total credits by Core Area to compare

• ENG and SCI credits appear to match

• SOC credits- is this a data reporting error? Have you over reported Dual enrollment credits?

Student example 3
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Student example 4

• Did student apply AP credits to transcript?

• No, then reporting appears correct

• Could the CCP 090101 course been applied to ELE credits instead of the ENG?

• Yes, then reporting appears correct
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Tips for Success

Collaborate with:
School counselors

Curriculum coordinators

CTE and CCP contacts

Use EMIS Manual and Department documentation

Keep a validation checklist
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Resources

• EMIS Manual

• GRAD-003 Report Explanation Document

• CCWMR Technical Documentation

• CPSR Technical Documentation

39

https://education.ohio.gov/Topics/Data/EMIS/EMIS-Documentation/Current-EMIS-Manual
https://education.ohio.gov/Topics/Data/EMIS/EMIS-Documentation/Current-EMIS-Manual
https://education.ohio.gov/getattachment/Topics/Data/EMIS/EMIS-Documentation/FY16-EMIS-Validation-and-Report-Explanation-Docume/Potential-College-Credit-GRAD-003-Report-Explanation.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Data/EMIS/EMIS-Documentation/FY16-EMIS-Validation-and-Report-Explanation-Docume/Potential-College-Credit-GRAD-003-Report-Explanation.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Data/EMIS/EMIS-Documentation/FY16-EMIS-Validation-and-Report-Explanation-Docume/Potential-College-Credit-GRAD-003-Report-Explanation.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Data/EMIS/EMIS-Documentation/FY16-EMIS-Validation-and-Report-Explanation-Docume/Potential-College-Credit-GRAD-003-Report-Explanation.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Data/Report-Card-Resources/Traditional-Report-Cards/Traditional-CCWMR-Technical-Document.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Data/Report-Card-Resources/Traditional-Report-Cards/Traditional-CCWMR-Technical-Document.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Data/Report-Card-Resources/Career-Technical-Planning-District-Report-Cards/CTPD-Career-and-Post-Secondary-Readiness-Component-Technical-Document.pdf.aspx?lang=en-US
https://education.ohio.gov/getattachment/Topics/Data/Report-Card-Resources/Career-Technical-Planning-District-Report-Cards/CTPD-Career-and-Post-Secondary-Readiness-Component-Technical-Document.pdf.aspx?lang=en-US
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