GRANTS MANAGEMENT GUIDANCE 2015-005

Subject: Budget Revision Requirement Guidance
DATE ISSUED:  07/15/2015

REVISED: 10/01/2024, 02/08/2022, 08/29/2019, 01/23/2019
Purpose

The purpose of this guidance is to provide a comprehensive overview of the budget revision
requirements as per the guidelines set forth by the Ohio Department of Education and federal
regulations.

BUDGET REVISION REQUIREMENTS FOR FEDERAL AWARDS

The Revision of budget and program plans (2 CFR §200.308) outlines the requirements for
budget revisions under federal awards.

A detailed summary of the key topics covered in 2 CFR §200.308 are provided below.

1. Approved Budget: The approved budget for the Federal award outlines the financial
aspects of the project or program as approved during the Federal award process. It
may include the Federal share and non-Federal share or only the Federal share, as
determined by the Federal agency or pass-through entity. (2 CFR §200.308(a))

2. Deviations from Approved Budget: The recipient or subrecipient must report any
deviations from the approved budget, project or program scope, or objective(s) in
accordance with 2 CFR §200.329. Prior approvals from the Federal agency or pass-
through entity must be obtained for budget and plan revisions. (2 CFR §200.308(b))

3. Requesting Approval for Budget Revisions: When requesting approval for budget
revisions, the recipient or subrecipient must use the same format for budget
information that was used in their application, unless the Federal agency has
approved an alternative format. (2 CFR §200.308(c))

4. Federal Agency or Pass-Through Entity Review: The Federal agency or pass-through
entity will review the request for budget or program plan revision and notify the
recipient or subrecipient of the decision within 30 days of receipt. If more than 30 days
are required, the agency will inform the recipient or subrecipient in writing of the
expected decision timeline. (2 CFR §200.308(d))

5. Limitation on Other Prior Approval Requirements: Unless specified in this guidance,
the Federal agency must not impose additional prior approval requirements without
OMB approval. (2 CFR §200.308(e))
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6. Revisions Requiring Prior Approval: The recipient or subrecipient must request prior
written approval from the Federal agency or pass-through entity for various program
and budget-related reasons, as outlined in this section. (2 CFR §200.308(f))

7. Waiver of Certain Prior Approvals: The Federal agency is authorized to waive certain
cost-related and administrative prior written approval requirements, as described in
this section. (2 CFR §200.308(g))

8. Prior Approvals for Research Awards: The prior approval requirements for the actions
described in paragraph (7) are automatically waived for Federal awards that support
research, unless stipulated in the Federal agency's regulations or terms and
conditions. (2 CFR §200.308(h))

9. Transfer of Funds: The Federal agency must not permit a transfer of funds that would
cause any Federal appropriation to be used for purposes other than those consistent
with the appropriation. The agency may also restrict the transfer of funds among
direct cost categories or programs, functions, and activities under certain conditions.
The federal agency has the authority to restrict budget transfers that exceed 10% of
the total approved budget for awards where the federal share exceeds the simplified
acquisition threshold, to maintain oversight and ensure appropriate use of the funds.
(2 CFR §200.308(i))

This guidance does not expand the existing scope of applicability for federal award
requirements. It continues to affect non-federal entities such as state and local governments,
Indian tribes, higher education institutions, and nonprofits.

However, states have authority over the implementation of federal education programs within
their jurisdiction. If subgrantees, like school districts, spend funds incorrectly, states are
responsible for repaying the federal money. As a result, states often impose more restrictive
rules than what is required under federal law.

In the past, it has been ODEW’s policy to require budget revisions prior to obligations in an
object/function category exceeding 10 percent of the most current approved budget cell. This
policy will remain in effect, so ODEW staff can continue to monitor the use of funds and assist
subgrantees with budgeting and expending grant funds appropriately.

A budget revision is required to add a function/object code not previously budgeted and when
obligations are expected to exceed the approved budgeted amount in any object/function
category by more than 10%. Budget revisions must be completed when the activity is
contemplated and prior to obligating funds. Retroactive approval of budget amendments to
bring the project into compliance with Department policies, regulations or laws will not be
considered by Department personnel. Failure to adhere to this provision may subject
grantees and subgrantees to findings, questioned costs, and repayments of project funding.
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The budget amendment takes effect on the day ODEW receives it in a substantially
approvable form. All amendments are subject to negotiation and approval by ODEW. ODEW
does not guarantee that the requested revisions will be approved. No budget amendments
will be accepted after June 30th of the grant year.

EXAMPLE:

Original Budget (Revision 0) with Substantially Approved date of July 1, 2024

Salaries | Fringe Purchased | Supplies | Capital | Other Total
(100) (200) Services (500)** Outlay (800)
(400)*
Instruction $10,000 | $2,000 | $500 $0 $0 $0 $12,500

Revised Budget (Revision 1) with Substantially Approved Date of October 15, 2024

Salaries Fringe Purchased | Supplies | Capital Other Total
(100) (200) Services (500)** Outlay (800)
(400)*
Instruction | $8,000 $2,000 $2000 $500 S0 S0 $12,500

Explanation:

Purchased service obligations prior to October 15, 2024 cannot exceed $500 plus 10% or $550.
This is the amount approved in the budget prior to the budget revision being submitted. You
may begin to obligate funds more than $550 as of October 15, 2024, up to the maximum
allowable amount of $2,200. Note that spending $2,200 would reduce the amount that can be
claimed on another object by $200 as the total grant award amount of $12,500 cannot be
exceeded.

Supply orders that were placed prior to October 15, 2024, would be unallowable.
Funds in object 500 (supplies) can be obligated as of October 15, 2024.

If you have any additional questions, please reach out to the Grants Management team
at Grants.Management@education.ohio.gov.
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