
Introductory Tile 



Welcome tile to offer explanation of the topic for this power-point 

presentation.

Welcome to 
T1 Instructions
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New Platform is now known as Drives

Drives
Enter Drives
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Transportation Funding

Transportation Funding
Choose Transportation Funding Tile
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T1 Report
Chose T-1 Report
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Choose Fiscal Year
Click on the Fiscal Year 

If you are working in the current FY, click on the Year and it will take you to the report. If you want to 

see a historical report, use PAST REPORTS to find the year and click GO
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Transportation Survey
Fill in ALL fields. If something is left blank, it will not let you go to 

the next screen.
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Add Service Type
Click ADD SERVICE TYPE to enter data into T1

The T1 no longer requires entries by bus. Only aggregate totals for service types will be accepted.
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Service Type
Use the drop-down box to chose Service Type. Then add How Many 

Buses or Alternative Vehicles were used for that type.
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School Type, Mileage and Number of Students

Fill out the remaining fields

Once Information is entered, click the + button, to ADD SERVICE to report
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Totals and Comments

Totals for Type 1, 1a and 2 will populate in the Totals Column

Adding Comments to the report are to be placed in the white box and then click 

ADD COMMENT

Note that the totals for Type III, IV, V & VI do not populate in the Totals section.
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T1 Completion Page

The full survey and totals populate on this page. The Status History 

for auditors to see when a report was submitted is also on this page
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Edit A Service Type
Once a report is in "declined" status, the service type can be edited 

by clicking the pencil to the left of the service type.
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Sign and Submit
The final screen will require one signature from the Supervisor and 

the Treasurer and Superintendent must both sign 

(this is a 2-step process) and the final signer will submit the report.

If a district needs to edit their T1 report, for FY26 the due date 

is March 9, 2026. In all subsequent years, the due date for final edits 

will be February 1.
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QUESTIONS?

Final slide in presentation.
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