 	REQUEST FOR QUALIFICATIONS

[bookmark: _Hlk82439349]
The State of Ohio, through the Department of Education, is requesting submissions for the Approved List of third-party-developed assessments for use in the 2023-2024 school year by Ohio school districts in any of the following areas:
[bookmark: _Hlk528225210]
1. [bookmark: _Hlk531173100]Comparable Assessments to Ohio’s K-3 Diagnostic Assessment for the Third Grade Reading Guarantee (K-3 Diagnostic)
2. Comparable Assessments to Ohio’s K-3 Diagnostic Assessment for the Third Grade Reading Guarantee with Dyslexia Screening (K-3 Diagnostic/Dyslexia Screener)
3. Tier One Dyslexia Screening Measure (Dyslexia Screener)
4. Alternative Standardized Assessment for the Third Grade Reading Guarantee (Alt Reading)
5. Alternative Standardized Assessment for Grades 3-8 (Alt 3-8) for Chartered Nonpublic Schools
6. Alternative High School Assessments for Graduation (Alt HS) for Chartered Nonpublic Schools
7. High-Quality Student Data (HQSD)
8. Gifted Prescreening and Identification (Gifted Assessment)
Pertinent Dates
RFQ open: Nov. 28, 2022
Vendor Call: Dec. 15, 2022
Question period: Please make every effort to submit questions before the vendor call so that they may be addressed during the call. All questions should be submitted by Jan. 5, 2023.
Notice of Intent due: Jan. 6, 2023
Continuation Forms due: Vendors with assessments eligible for continuation will be notified with instructions specific to each assessment and approval. 
Applications due: Jan. 13, 2023, by 3 p.m.
Vendors notified of review outcomes: by Jan. 30, 2023 (Note: Notifications will occur on a rolling basis.)
Appeals period: 10 business days following notification
Vendor lists announced: March 31, 2023*

*The Department will make every effort to meet these dates but note that they may vary.
NOTE: Vendors may need to submit for approval even if their tests have been approved previously for use in Ohio. Please read all specifications in this Request for Qualifications (RFQ).




Contents
1	General Information	4
1.2	Summary of Action Required	5
1.3	Multiyear Approval	5
1.4	Introduction to the Common Assessment RFQ	6
1.5	Definitions	6
1.6	Assessments Included in this Request	10
1.6.1    Comparable Assessments to Ohio’s Diagnostic Assessment for the Third Grade Reading Guarantee (K-3 Diagnostic)	10
1.6.2    Comparable Assessments to Ohio’s Diagnostic Assessment for the Third Grade Reading Guarantee with Dyslexia Screening (K-3 Diagnostic/Dyslexia Screener)	10
1.6.3    Tier 1 Dyslexia Screening Measure (Dyslexia Screener)	11
1.6.4    Alternative Standardized Assessment for the Third Grade Reading Guarantee (Alt Reading)	11
1.6.5   Alternative Standardized Assessment for Grades 3-8 (Alt 3-8) for Chartered Nonpublic Schools	11
1.6.6    Alternative High School Graduation Assessments (Alt HS) for Chartered Nonpublic Schools	12
1.6.7    High-Quality Student Data (HQSD)	12
1.6.8    Gifted: Prescreening and Identification (Gifted Assessment)	12
1.7	Eligible Applicants	13
1.8	Reservation of Rights	13
1.9	Confidential, Proprietary and Trade Secret Information	14
1.10	Vendor Call	14
2	General Submission Requirements	14
2.1	Vendor Information	14
2.1.1    References	14
2.1.2    Assessment Information	15
2.1.3    Overview of Services to be Posted	15
2.1.4    Service Provider Assurances and Signature	15
2.1.5    Cost Information	15
2.1.6    Transmittal Letter	15
3	Technical Submission Requirements	15
3.1	Technical Report	15
3.2	Content Alignment Study	16
3.3	Norming Study	17
3.4	Test Blueprint	17
3.5	Linking Study	18
3.6	Test Administration Manual	18
3.7	Description of Test Security Measures	19
3.8	Sample Test Forms with Sample Test Items and Score Report(s)	19
3.9	Additional/Supplemental Information	19
3.10	Submission Format	19
4	Application Procedures	20
4.1	Application Timeline	20
4.2	Application Submission Method	20
4.3	Applicant Checklist	21
4.4	Evaluation Process	21
4.5	Appeals Process	21
4.6	Appeals Review	22
4.7	Posting of Approved List	22
5	Appendices	23
5.1	Appendix A: Notice of Intent	24
5.2	Appendix B: Service Provider Assurances and Signature	25
5.3	Appendix C: Vendor Information	27
5.4	Appendix D: Assessment Information Form	29
5.5	Appendix E: Vendor Submission Tool Instructions	31
5.6	Appendix F: Applicant Checklist	33
5.7	Appendix G: Appeal of Finding of Incomplete Evidence	34

[bookmark: _Toc504031253]

[bookmark: _Toc1098477818][bookmark: _Toc120028537]General Information
In response to stakeholder recommendations to assess students with greater efficiency and reduce time devoted to testing, the Ohio Department of Education (Department) develops a directory of assessments from which districts can choose to meet state requirements and district needs.
The purpose of this Request for Qualifications (RFQ) is multifold:
· to identify assessments that can fulfill multiple purposes to the extent possible, provide high educational value and assist districts in maximizing time and resources;
· to expand the current list of approved assessments, identifying additional assessments for the 2023-2024 school year;
· to provide information for currently approved assessment vendors to continue on the Approved List of Assessments; and
· to outline the process for multiyear approvals.

Vendors not currently on the 2022-2023 List of Approved Assessments or List of Approved Universal Dyslexia Screeners or those seeking new approval for most additional uses must submit a complete application for consideration.
[bookmark: _Toc1020698292][bookmark: _Toc120028538][bookmark: _Hlk81984613]Update on Universal Dyslexia Screening
Changes to state law made universal Tier 1 dyslexia screening of students optional for the 2022-2023 school year. Beginning with the 2023-2024 school year, however, Ohio Revised Code (ORC 3323.251) requires universal screening of students in grades kindergarten-3 to identify students at risk for dyslexia. Students in grades 4-6 may also be screened on request. Screeners are intended to provide schools with data to guide implementation of an appropriate structured literacy program. Additional information about dyslexia screening is available at Dyslexia Supports.

[bookmark: _Toc1758885889][bookmark: _Toc120028539]Summary of Action Required
The specifics of vendors’ assessments may require different actions for submission and approval by the Department. The table below summarizes these, and the RFQ provides additional detailed information.
Table 1. Action Required for List of Approved Assessments
	Status
	Condition
	Required Action

	Currently on 2022-2023 List of Approved Assessments or List of Approved Universal Dyslexia Screeners
	· No substantive changes to assessment (e.g., same standards assessed, same administration mode); and
· No changes to applicable law; and
· Norming data (if required) less than 10 years old; and
· Approved within five years .
	Submit Application for Continued Approval (The Department will provide to all approved vendors.) to remain on the Approved List for 2023-2024, with the understanding that the Department may request additional data (e.g., linking studies) as part of the review.

	Currently on 2022-2023 List of Approved Assessments or List of Approved Universal Dyslexia Screeners
	· Substantive changes to assessment (e.g., revised standards assessed, different administration mode); or
· Changes to applicable law; or
· Norming data (if required) is 10 years or older; or
· Scores from the prior approved assessment have changed
	Submit a complete application with all required materials and evidence.

	Currently on 2022-2023 List of Approved Assessments but seeking an additional approval for a different use. 
	
	Submit a complete application with all required materials and evidence for any other additional use category.

	Assessment currently approved as K-3 Diagnostics who wish to add Dyslexia screening 
	No change has been made to the approved instrument.
	Submit a short version of the Vendor Submission Tool that details the dyslexia screening criteria. All other applications requirements such as forms, formatting, and documentation remain the same. 

	Not currently on the 2022-2023 Approved List or List of Approved Universal Dyslexia Screeners
	
	Submit a complete application with all required materials and evidence.



[bookmark: _Toc1495390329][bookmark: _Toc120028540]Multiyear Approval
[bookmark: _Toc504031254]If newly approved for inclusion on the 2023-2024 Approved List of Assessments, vendors may also be approved for school years 2024-2025, 2025-2026, 2026-2027, and 2027-2028 contingent on the following:
· No substantive changes of the assessment have occurred since the most recent approval (or continued approval);
· No changes in legislation, law or Department policy preclude continued approval;
· No changes in content standards or performance standards, if applicable, have occurred since the assessment was most recently approved by the Department. 
· Norms, where required, are not older than 10 years;
· The vendor submits a yearly Application for Continued Approval; and
· The vendor submits a yearly vendor and product information form to ensure updated contact and cost information for districts.

Note, however, that the rights reserved for the Department in Section 1.8 of this RFQ still apply through any multiyear approvals.
[bookmark: _Toc408827070][bookmark: _Toc120028541]Introduction to the Common Assessment RFQ
[bookmark: _Hlk528315462]Prospective vendors must provide general information (vendor history, administration training, support needed for test administration, etc.) that helps establish that the vendor can support its product(s) if selected by LEAs. In addition, prospective vendors are required to submit technical information that allows the Department to determine the reliability and validity of assessment results for each proposed use. Further technical information (on alignment, linkage, norming, etc.) is required based on the use for which the vendor is applying.
[bookmark: _Toc504031255][bookmark: _Toc1476446014][bookmark: _Toc120028542]Definitions
Administration training: According to the Standards for Educational and Psychological Testing, assessment instruments should be administered by individuals who have received the training appropriate for the particular assessment being administered.
Alternative assessment: An assessment that is comparable to the current state-required assessment in terms of alignment to the Ohio Learning Standards and proficiency levels.
Alt 3-8: Alternative assessments to Ohio State Tests in any of the grades 3 through 8 English language arts or mathematics; or grades 5 or 8 science.
Alt HS: Alternative High School Graduation Assessments.
Alt Reading: Alternative Standardized Assessment for the Third Grade Reading Guarantee.
AUC (Area Under Receiver Operating Characteristics Curve or Area Under the Curve): A diagnostic statistic for evaluating the accuracy of predictors of education outcomes. Useful for incorporating multiple indicators, it is expressed as a value from .5 (chance accuracy) to 1.0 (perfect accuracy).
Assessment: A measure of a student’s understanding of concepts and/or skills.
Checklist: An evaluative instrument designed to be administered by trained personnel. Such an instrument must have been professionally reviewed and that review published.
Cognitive demand: The content complexity required by a set of standards and aligned assessments.
Content alignment study: A study meeting industry-standard practices for the demonstration of content alignment. A third-party independent alignment study is preferred.
Criterion referenced: A type of assessment that measures a student’s knowledge and performance in relationship to a predefined set of criteria or standard body of knowledge. 
Department: The Ohio Department of Education.
Diagnostic: A tool for the collection and careful evaluation of detailed data based on students’ knowledge and skills. The data should be used to measure and diagnose strengths and areas of need in all students and in some cases may point to the need for further assessment.
Direct Assessment: An instrument that requires students to directly perform or demonstrate a task that educators seek to evaluate (e.g., asking a student to read aloud a grade-level passage for an educator to note errors and fluency).
Dyslexia: As defined by ORC 3323.25(A)(1), “a specific learning disorder that is neurological in origin and that is characterized by unexpected difficulties with accurate or fluent word recognition and by poor spelling and decoding abilities not consistent with the person's intelligence, motivation, and sensory capabilities, which difficulties typically result from a deficit in the phonological component of language.” 
EL: English learner.
ELA: English language arts.
ESC: Educational Service Center. Regional organizations that serve as shared service providers to school districts.
[bookmark: _Hlk525205416]Gifted: Academic: Standardized achievement tests of specific academic ability used to prescreen or identify students who are gifted.
Gifted Assessment: Prescreening and identification instruments for students who are gifted.
Gifted Checklist: Artistic: Checklists of artistic behaviors used to prescreen or identify students who are gifted. 
Gifted Checklist: Creative: Checklists of creative behaviors used to prescreen or identify students who are gifted.
Gifted Identification instrument: Assessments used to determine that a student is identified as gifted in one or more defined areas.
Gifted: Intelligence: Standardized individual or group intelligence test used to prescreen or identify students who are gifted. 
Gifted Prescreening instrument: Instruments used to determine that a student is likely to be gifted in an area in order to recommend them for further identification assessments. These tests are typically shorter and less specific than assessments used for identification.
Gifted: Rubric: Arts: An evaluation tool used to assess student displays of work, auditions, or other performances or exhibitions in the visual or performing arts in order to identify students who are gifted. Examples of evaluation tools include but are not limited to scaled rubrics and holistic scoring criteria.
Gifted Test: Creative: Individual or group tests of creative ability used to prescreen or identify students who are gifted.
High-Quality Student Data: Instrument used by Ohio districts to measure evidence of student learning attributable to the teacher being evaluated which meets and/or exceeds State-defined criteria and guidelines.
IEP: Individualized Education Program for students with disabilities, as required under Individuals with Disabilities Education Act, that specifies individually determined accommodations and student supports required for assessments.
Item Response Theory (IRT): As defined by the Standards for Educational and Psychological Testing, a mathematical model of the functional relationship between performance on a test item, the test item’s characteristics, and the test taker’s standing on the construct being measured.
JVSD: Joint Vocational School District.
K-3 Diagnostic: Comparable assessments to Ohio’s K-3 Diagnostic for the Third Grade Reading Guarantee.
LEA: Local educational agency, including city, exempted village, or local school districts; joint vocational school districts (JVSDs); community (charter) schools; science, technology, engineering, and mathematics (STEM) schools; state-supported schools; or chartered nonpublic schools in the State of Ohio.
Linking study: A study conducted according to industry standards to demonstrate comparability between scores and subscores for any assessment proposed as an alternative to an existing assessment, such as the Ohio State Tests.
Nationally representative sample: A sample of students that represents the United States population in terms of gender, ethnicity, geography, disability and other relevant variables. 
Next Generation Science Standards (NGSS): A multistate-developed set of K-12 science content standards.
Norm referenced: A type of assessment that measures a student’s knowledge and performance in relationship to that of other students, typically students of the same age or grade.
Nontested subjects: Nontested subjects in all grades (Preschool-grade 12) such as fine arts, music, world languages, physical education, career/vocational/technical-focused subjects and any other subject area within a Preschool-12 curriculum that is not covered under Ohio’s state testing system mandated by law.
On Track/Not on Track for Reading: The designation given to students at the beginning of each grade, kindergarten-grade 3, to indicate if they are reading at the level set by Ohio Learning Standards for the end of the previous grade (e.g., grade 1 on track designation based on end-of-kindergarten standards).
OAC: Ohio Administrative Code.
Ohio’s Learning Standards (OLS): The learning standards adopted by the State Board of Education.
ORC: Ohio Revised Code.
OST: Ohio State Tests/Ohio’s State Testing System. Assessments given for the purposes of federal and state requirements and/or accountability to measure student achievement or growth in knowledge and skills related to Ohio Learning Standards. These include grades 3-8 English language arts (ELA) and mathematics assessments, grades 5 and 8 science assessments, and the high school end-of-course assessments. These assessments along with the Kindergarten Readiness Assessment, state-developed K-3 diagnostics, and the state-administered ACT, SAT, and jobs skills assessments make up Ohio’s state testing system.
Range of knowledge: Span of knowledge required by a set of content standards to which an assessment instrument aligns.
Reliability: Overall consistency of a measure under consistent conditions. 
Research-based: A concept or strategy that is derived from or informed by objective evidence.
RFQ: Request for Qualifications. A procurement tool used by the Department to identify one or more providers who meet a specified set of requirements.
Sensitivity: Sensitivity of a dyslexia screener refers to the screener’s ability to correctly identify students as at risk of dyslexia who are dyslexic. Sensitivity is computed as the number of true positives divided by the number of true positives plus the number of false negatives: TP / [TP+FN].
Specificity: Specificity of a dyslexia screener refers to the screener’s ability to correctly identify students as not at risk of dyslexia who are not dyslexic. Specificity is calculated as the number of true negatives divided by the number of true negatives plus false positives: TN / [TN+FP].
Standalone Screener: Brief Tier 1 dyslexia screener that is not embedded within a more comprehensive assessment and is used solely to identify students demonstrating a risk of dyslexia.
Testing Standards: Standards for Educational and Psychological Testing (American Educational Research Association, American Psychological Association, and National Council on Measurement in Education; 2014) 
Tier 1 Dyslexia Screening Measure: An instrument used for universal screening to identify students at risk for dyslexia. Instruments are brief direct measures of essential literacy skills given by classroom teachers with support of other educators. Instruments should also be appropriate for monitoring progress or response to instruction in areas of risk.
Validity: The extent to which an assessment accurately measures what it is intended to measure.
Vendor: A provider of products and/or services or a developer of assessments. For purposes of this RFQ, the vendor would provide products and/or services to a local education agency under a separate contract.
[bookmark: _Toc504031256][bookmark: _Toc119034654][bookmark: _Toc120028543]Assessments Included in this Request
Vendors are invited to submit instruments to be considered for any of the following uses by schools in the state of Ohio:
[bookmark: _Toc504031257][bookmark: _Toc1937981757][bookmark: _Toc120028544]Comparable Assessments to Ohio’s Diagnostic Assessment for the Third Grade Reading Guarantee (K-3 Diagnostic)
In compliance with ORC § 3313.608(B)(1), the Department seeks comparable assessments to Ohio’s K-3 Diagnostic Screener Assessments for the Third Grade Reading Guarantee. Approved assessments may be used by school districts to determine that a student is on track or is not on track in reading. For additional information, see Diagnostic Assessments.
[bookmark: _Toc120028545][bookmark: _Toc250453663]Comparable Assessments to Ohio’s Diagnostic Assessment for the Third Grade Reading Guarantee with Dyslexia Screening (K-3 Diagnostic/Dyslexia Screener) 
In compliance with ORC 3313.608(B)(1), the Department seeks comparable assessments to Ohio’s K-3 Diagnostic Screener Assessments for the Third Grade Reading Guarantee that also comply with ORC 3323.251 requirements for Tier 1 Dyslexia Screening. Approved assessments may be used by school districts to determine that a student is on track or is not on track in reading as well as to identify students at risk for dyslexia based on direct assessment of performance in each of several key areas (below). Results of approved assessments may be used by school districts to guide instruction and intervention throughout the school year. For additional information, see Diagnostic Assessment and Dyslexia Information and Support.
[bookmark: _Toc120028546][bookmark: _Toc1307520729]Tier 1 Dyslexia Screening Measure (Dyslexia Screener)  
In compliance with ORC 3323.251, the Department seeks instruments for universal screening to identify students at risk for dyslexia based on direct assessment of performance in each of key areas listed below. For additional information, see Dyslexia Information and Support. 

Table 2. Key Assessed Areas for Dyslexia Screening
	Skill to screen 
	Grade 

	 
	K 
	1 
	2 
	3-6 

	Phonemic Awareness 
	X 
	X 
	 
	 

	Letter Naming 
	X 
	X 
	 
	 

	Letter-Sound Correspondence 
	X
(midyear) 
	X 
	X (through beginning of grade 2) 
	 

	Real and Nonword Reading 
	X 
(end of year only and only nonwords) 
	X 
(real words starting midyear)
	X  
(nonwords through beginning of grade 2) 
	 

	Oral Text Reading Accuracy and Rate 
	 
	X starting in midyear 
	X 
	X 

	Comprehension 
	 
	 
	 
	X 



[bookmark: _Toc504031258][bookmark: _Toc1983431112][bookmark: _Toc120028547]Alternative Standardized Assessment for the Third Grade Reading Guarantee (Alt Reading)
In compliance with ORC § 3313.608(A)(2)(c), the Department seeks alternative standardized reading assessments comparable to the reading portion of the grade 3 ELA OST. Providers responding to this RFQ need to demonstrate alignment with the reading subscore scale of that test. Approved vendors will also be required to provide annual linkage to a promotion score determined by the State Board of Education. (If legislation or State Board of Education action maintains the same score, an annual linkage study is not required.)
[bookmark: _Toc623245413][bookmark: _Toc120028548]Alternative Standardized Assessment for Grades 3-8 (Alt 3-8) for Chartered Nonpublic Schools
ORC § 3301.0711(K) allows certain Chartered Nonpublic Schools to use state-approved alternative assessments in place of the Ohio State Tests for tested grades and content areas. The Department seeks assessments that have internal consistency reliability coefficients of at least 0.8; are standardized; have specific evidence of content, concurrent, or criterion validity; measure student achievement in core academic areas; and have high validity evidenced by the alignment of the assessment with Ohio’s Learning Standards or NGSS and demonstrate scoring equivalence with Ohio’s Limited, Basic, Proficient, Accomplished (formerly called Accelerated), and Advanced levels.
[bookmark: _Hlk38878665]Note: The Ohio State Test in English Language Arts at grade 3 has a high-stakes component for students. A demonstration of equivalence to the OST requires an additional demonstration of alignment and linkage to the reading subscore scale of the OST. Approved vendors will also be required to provide annual linkage to a reading promotion score determined by the State Board of Education. (If legislation or State Board of Education action maintains the same score, an annual linkage study is not required.)
[bookmark: _Toc504031259][bookmark: _Toc869501853][bookmark: _Toc120028549]Alternative High School Graduation Assessments (Alt HS) for Chartered Nonpublic Schools
In compliance with ORC § 3313.619, the Department seeks nationally norm-referenced assessments that have internal consistency reliability coefficients of at least 0.8; are standardized; have specific evidence of content, concurrent, or criterion validity; have evidence of norming studies in the previous 10 years; have a measure of student achievement in core academic areas; and have high validity evidenced by the alignment of the assessment with nationally recognized content. Assessments must provide scores equivalent to Ohio’s Limited, Basic, Proficient, Accomplished (formerly called Accelerated), and Advanced. In addition, Algebra I and ELA II tests must also provide a score equivalent to Ohio’s Competency Score, which is between the Basic and Proficient Performance Levels. (See Ohio's Graduation Requirements.)
[bookmark: _Toc867289526][bookmark: _Toc120028550]High-Quality Student Data (HQSD)
The Department seeks assessments for Preschool-12 in various subjects that meet the state’s technical requirements. These assessments will provide high-quality student data to demonstrate teacher-attributable learning. [See ORC § 3319.112(B)(2).] Assessments must measure student mastery of content in their tested area and grade level.
[bookmark: _Toc504031262][bookmark: _Toc846706912][bookmark: _Toc120028551][bookmark: _Hlk525205972][bookmark: _Hlk85552887]Gifted: Prescreening and Identification (Gifted Assessment)
In compliance with ORC § 3324.01 and ORC § 3324.02, the Department seeks valid and reliable assessment tools for school districts (not including JVSDs) to use for the prescreening and identification of students who are gifted. Assessments approved for prescreening only cannot be used for the identification of students who are gifted.
The Department seeks the following types of assessment instruments:
· Individual or group standardized intelligence tests (Gifted: Intelligence);
· Individual or group standardized tests of specific academic ability (Gifted: Academic);
· Individual or group tests of creative ability (Gifted: Creative);
· Checklists of artistic behaviors (Gifted Checklist: Artistic);
· Checklists of creative behaviors (Gifted Checklist: Creative); and
· Visual or performing arts rubrics (Gifted: Arts Rubric).
[bookmark: _Toc491773794][bookmark: _Toc504031263][bookmark: _Toc1855848947][bookmark: _Toc120028552]Eligible Applicants
To the extent authorized by law, entities eligible to apply include but are not limited to the following:
· Private for-profit companies including but not limited to test publishers and research organizations; 
· Nonprofit organizations; and
· Institutions of higher education.
Each approved provider will be responsible for all contracts with individual districts. The contracts between an approved provider and districts shall not contradict the terms and requirements set forth in this RFQ. Selection denotes eligibility only. No contract with the Department, or any other entity, is implied by eligibility selection.
Applicants acknowledge that their eligibility is not guaranteed once they are identified as an approved provider by the Department. Changes made to federal law or state law impacting the need and/or requirements for the above-listed assessments may affect the approved provider’s future eligibility.
[bookmark: _Toc504031264]
[bookmark: _Toc246481183][bookmark: _Toc120028553]Reservation of Rights
The Department reserves the right to
· reject any or all proposals received in response or application to this RFQ; 
· grant limited approval of assessments (e.g., approving some but not all uses, and/or some but not all grade levels or content areas);
· withdraw the RFQ at any time; 
· disqualify any provider for failing to conform to the requirements of the RFQ; 
· during the application period, amend the RFQ specifications to correct errors or oversights, or to supply additional information, as it becomes available; 
· during the application period, direct providers to submit application modifications addressing subsequent RFQ amendments; 
· change any of the scheduled dates; 
· waive any requirements in this RFQ; 
· require clarification at any time during the application process and/or require correction of errors to assure a full and complete understanding of a provider’s application and/or to determine a provider’s compliance with the requirements of the RFQ; 
· to prioritize evaluation and/or approval of certain submissions;
· request accurate and current estimates of provider costs;
· post cost estimates for approved providers on the Department’s website; 
· reevaluate approval or request other documentation during or after the approval process; and
· evaluate and modify future processes for determining Department-approved assessment lists.
[bookmark: _Toc504031265][bookmark: _Toc333706082][bookmark: _Toc120028554]Confidential, Proprietary and Trade Secret Information
[bookmark: _Toc504031266]The Department solicits information through this RFQ in a transparent manner and in accordance with the laws of the State of Ohio. All responses provided to the Department become records of the Department and as such will be open to inspection by the public after award unless exempt from disclosure under law. If an applicant believes information in its proposal is a trade secret, as defined in ORC §1333.61, the information must be marked as such by underlining the information and notating it with asterisks. Because the applicant is in a better position to know which information may be a trade secret, the applicant’s marking of such information will aid the Department in its review of the documents when responding to a request for public records under Ohio law. The Department has the sole discretion in redacting information in response to public records requests pursuant to ORC §149.43.
[bookmark: _Toc27747598][bookmark: _Toc146735401][bookmark: _Toc120028555]Vendor Call
The Department will convene an online session for prospective applicants. This call is intended to provide any assistance on the submission process, including the Vendor Submission Tool and appendices. This call is scheduled for Dec. 15, 2022. Participation is optional, but registration is required. Use this registration link: https://outlook.office365.com/owa/calendar/OhioDepartmentofEducationOfficeofAssessment@ohiodas.onmicrosoft.com/bookings/. The link to join the meeting will be provided after registration. Submission of written questions in advance of the call is preferred.
[bookmark: _Toc29394889][bookmark: _Toc803090500][bookmark: _Toc120028556]General Submission Requirements
Documentation of the following is required from all applicants. Please use the forms provided where indicated.
[bookmark: _Toc504031267][bookmark: _Toc1680359431][bookmark: _Toc120028557]Vendor Information
Use Vendor Information Form (Appendix C). Information provided must include prior experience in delivery of assessment services and a description of the organizational structure (staffing, supervision, location, etc.) that supports the organization in this work.
In addition, documentation of capacity to provide assessment services, e.g., an estimate of the number of LEAs the vendor could serve, or maximum number of student assessments it could provide, or other appropriate documentation must be provided. There are approximately 600 public school districts, 50 JVSDs, 350 community (charter) schools, 720 chartered nonpublic schools, and 50 ESCs in the State of Ohio.
[bookmark: _Toc504031269][bookmark: _Toc1797611398][bookmark: _Toc120028558]References
On the Vendor Information Form (Appendix C), applicants must provide information from three references (names, titles, organizations, addresses, phone numbers and email addresses) that contracted for similar services within the past two years. A brief summary of these services must be provided.
[bookmark: _Toc504031270][bookmark: _Toc971080667][bookmark: _Toc120028559]Assessment Information
A separate information form for each assessment submitted for approval must be provided. Multiple lines are provided. Please use a separate line for each unique combination of approval sought, grade band, and alignment. (For example, Alt HS, grade 10, ELA would be one line. Gifted: Academic, grade 10, ELA might be another line for the same assessment.) See Assessment Information Form (Appendix D).
[bookmark: _Toc504031271][bookmark: _Toc1437772612][bookmark: _Toc120028560]Overview of Services to be Posted
If approved, each vendor shall provide a public information summary of services for posting on the Department website. Information about continuing assessments and instruments will also be published online.
[bookmark: _Toc504031272][bookmark: _Toc957214447][bookmark: _Toc120028561]Service Provider Assurances and Signature
The Service Provider Assurances and Signature must be completed and signed. See Service Provider Assurances and Signature (Appendix B).
[bookmark: _Toc504031273][bookmark: _Toc1193048375][bookmark: _Toc120028562]Cost Information
If approved, providers will be asked to provide a link or other up-to-date contact information for use by districts in evaluating any costs associated with assessments under consideration for purchase. This information will be published via the Department’s website to inform districts as they evaluate their assessment options. 
[bookmark: _Toc504031274][bookmark: _Toc120028563][bookmark: _Toc1715579269]Transmittal Letter 
An authorized individual must provide a brief transmittal letter to the Department to formally submit/transmit the application, proposal, and other materials on behalf of the applying entity. The transmittal letter must be signed and dated by the authorized individual.
[bookmark: _Toc27747608][bookmark: _Toc306488280][bookmark: _Toc120028564]Technical Submission Requirements
Prospective vendors are required to submit technical information that allows the Department to determine the reliability and validity of assessment results for their proposed uses. Further technical information (on alignment, linkage, norming, etc.) is required to evaluate whether the test is appropriate for the use for which the vendor is applying. 
[bookmark: _Toc29394899][bookmark: _Toc504030176][bookmark: _Toc504030395][bookmark: _Toc504030656][bookmark: _Toc504030842][bookmark: _Toc504030976][bookmark: _Toc504031102][bookmark: _Toc504031282][bookmark: _Toc504033165][bookmark: _Toc504035936][bookmark: _Toc504036053][bookmark: _Toc504036155][bookmark: _Toc504036257][bookmark: _Toc504036356][bookmark: _Toc504036910][bookmark: _Toc504030177][bookmark: _Toc504030396][bookmark: _Toc504030657][bookmark: _Toc504030843][bookmark: _Toc504030977][bookmark: _Toc504031103][bookmark: _Toc504031283][bookmark: _Toc504033166][bookmark: _Toc504035937][bookmark: _Toc504036054][bookmark: _Toc504036156][bookmark: _Toc504036258][bookmark: _Toc504036357][bookmark: _Toc504036911][bookmark: _Toc504031298][bookmark: _Toc25562871][bookmark: _Toc120028565]Technical Report
Every applicant must submit a technical report for each assessment or checklist. (Note: The Gifted Arts Rubric does not require a technical report, but vendors should supply as much technical information as available.) Technical reports must include discussion of the following as they apply to their instrument:
· Test development
· Test blueprint
· Description of scoring method and standard setting
· Evidence of reliability
· Item difficulty
· Item discrimination
· Scoring reliability
· Item calibration
· Item fit
· Bias (differential item functioning)
· Vertical scale
· Evidence of validity for each of the intended purposes
· Appropriate interpretation of scores
· A description of the IRT model used
· Evidence that resulting scores are equivalent across forms or test versions
This report must also provide information regarding the entity and specific evaluators who compiled the report. The report may be supplemented with additional information as needed.
[bookmark: _Toc504031299][bookmark: _Toc479414358][bookmark: _Toc120028566]Content Alignment Study
A content alignment study must be provided for many assessments and include the following:
· A description of the range of knowledge (within Ohio Learning Standards or to national content for the ALT HS assessments or NGSS 2013 Release for Alt 3-8 Science) to which alignment is referenced; 
· A description of the methodology used to determine content alignment; 
· A determination of the degree to which the assessment aligns to the cognitive demand or depth of knowledge of the specific standards; 
· A statement of the percentage or degree of alignment between the assessment (and any subscores, if applicable) and the assessed range of knowledge. A minimum alignment of 50% is required for the K-3 Diagnostic, Alt Reading, Alt 3-8 ELA, and Math assessments. A minimum alignment of 80% is required for the Alt 3-8 Science assessments with inclusion of all domains.
· Alt ELA Assessments at grade 3 must demonstrate alignment with the reading subscores of the Ohio State test; and
· Adherence to specific requirements for the particular use for which approval is being sought as described elsewhere in this document.
The study and its methodology must meet industry-standard practices for the demonstration of content alignment. A third-party independent alignment study is preferred.
The assessments for the following areas require an alignment study: 
· K-3 Diagnostic;
· K-3 Diagnostic/Dyslexia Screener (alignment study for the K-3 Diagnostic component only)
· Alt Reading;
· Alt 3-8;
· Alt HS; and
· HQSD.
[bookmark: _Toc504031300][bookmark: _Toc888206107][bookmark: _Toc120028567][bookmark: _Hlk505072057]Norming Study
Norm-referenced assessments must include a national norming study that meets the following criteria (see section 7 in the vendor tool for exact requirements):
· Norming data are less than 10 years old;
· The norming sample represents the student population in the nation in gender, ethnicity, free or reduced-price lunch eligibility, EL, IEP, and/or gifted as appropriate for the intended use.
· The sample is composed of students from all the regions of the nation without a single region dominating the sample, within a region without a single state dominating the sample disproportionally; and from Ohio proportionally represented;
· The sample size is sufficiently large to produce stable norming results: more than 5,000 on average across grades/subjects, with no grade/subject fewer than 1,000, subject to good representation of student population nationally (or a number judged by the reviewers sufficient based on the size of the population to be tested), per test nationally for general achievement tests; and
· Data of the norming study should be from a limited time frame so the results are considered comparable. Data of spring results and fall results are not directly comparable, even if they are from the same grade in the same school year. A separate norm is necessary for each administration (fall, winter, spring).
The assessments for the following areas require a norming study: 
· Alt HS; 
· Gifted: Academic; and
· Gifted: Intelligence.

Note that if norms are gender-based, the Department may request additional information, e.g., on ramifications for use as a gifted indicator, validity.
[bookmark: _Toc504031301][bookmark: _Toc2012784629][bookmark: _Toc120028568]Test Blueprint
Test blueprints must be provided for assessments and are expected to address the following:
· Item distribution by content and item type; 
· Complexity (depth of knowledge, cognitive taxonomy, etc.) 
· Number of items and points by reporting category
· Scoring and reporting of results; and 
· Any tools required/allowed for use by students during test administration. 
[bookmark: _Toc504031302][bookmark: _Toc1835943154][bookmark: _Toc120028569]Linking Study
A linking study is required for Alt Reading, Alt 3-8 and Alt HS assessments. (Linking studies must be provided for any assessment considered to be comparable to an existing OST.) Studies undertaken by an independent third-party entity are preferred and must address comparability of both content and scoring. At a minimum, the linking study must meet industry standards. The linking study must include a concordance table that demonstrates equivalence between scores of the proposed assessment to the comparable Ohio test. Alt Reading and Alt ELA for grade 3 must demonstrate concordance with reading subscores. 
Element 5 of the Vendor Submission Tool outlines the technical requirements for linking studies. This is especially important to meet the requirements for statutorily required annual changes in third grade reading guarantee promotion scores, which apply to Alt Reading and Alt ELA at grade 3.
[bookmark: _Hlk85554009]For any new Alt Reading and Alt ELA at grade 3 applications, vendors must submit a linking study utilizing data from the reading subscore from the OST in grade 3 English language arts from no earlier than school year 2016-2017, primarily from the spring administration. Each study must describe in detail the process and population studied. This includes the number and names of districts and schools, the number of students within those districts and schools, a summary of the demographic data of the students provided and a summary of representativeness of the sample.
Alt HS assessments of Algebra I and ELA II must include a competency score equivalent to that set by the Department.
[bookmark: _Toc504031303][bookmark: _Toc120028570][bookmark: _Toc1761033460]Test Administration Manual 
Applicants must provide a test administration manual for each assessment. This manual should include information regarding the testing window (if pertinent), specific details regarding how the test is to be administered (e.g., online, paper and pencil, time required for administration) and by whom (e.g., trained or otherwise specially qualified test administrators). The following represent some best practices in test administration:
· Students have enough time to complete the assessment. 
· The assessment includes clear directions for students. 
· There are systematic administration procedures provided, along with training and/or resources for those who administer the assessment. 
· Training is provided to ensure consistent use when rubrics or other scoring guidelines exist. 
· There is suggested protocol to ensure that a teacher would not be grading assessments of his/her own students. 
· [bookmark: _Toc504031304]There is a suggested protocol to ensure that multiple scorers would be recommended for items that are not selected response. 
[bookmark: _Toc2127965906][bookmark: _Toc120028571]Description of Test Security Measures
Security measures have two aims. First, they must be adequate to protect the integrity of the assessment instrument and all forms and administrations. Second, per ORC § 3301.0714 and the Family Educational Rights and Privacy Act (FERPA, 34 CFR Part 99), standards must be met for strict safeguards to protect the confidentiality of personally identifiable student data.
A description of test security measures may be included within the Test Administration Manual. If it is not, a separate document must be submitted providing evidence of measures to address the assessment security, threat assessment, and/or test/item exposure. Documentation shall include the following:
· Safeguards to ensure confidentiality of personally identifiable student data; and
· Measures to prevent access to forms in advance of administration for tests using forms; or
· Methods to prevent advance or excessive item exposure for tests that are computer-adaptive or generated (particularly those allowing multiple or on-demand administrations).
[bookmark: _Toc504030199][bookmark: _Toc504030418][bookmark: _Toc504030679][bookmark: _Toc504030865][bookmark: _Toc504030999][bookmark: _Toc504031125][bookmark: _Toc504031305][bookmark: _Toc504033188][bookmark: _Toc504035959][bookmark: _Toc504036076][bookmark: _Toc504036178][bookmark: _Toc504036280][bookmark: _Toc504036379][bookmark: _Toc504036933][bookmark: _Toc504030200][bookmark: _Toc504030419][bookmark: _Toc504030680][bookmark: _Toc504030866][bookmark: _Toc504031000][bookmark: _Toc504031126][bookmark: _Toc504031306][bookmark: _Toc504033189][bookmark: _Toc504035960][bookmark: _Toc504036077][bookmark: _Toc504036179][bookmark: _Toc504036281][bookmark: _Toc504036380][bookmark: _Toc504036934][bookmark: _Toc504030201][bookmark: _Toc504030420][bookmark: _Toc504030681][bookmark: _Toc504030867][bookmark: _Toc504031001][bookmark: _Toc504031127][bookmark: _Toc504031307][bookmark: _Toc504033190][bookmark: _Toc504035961][bookmark: _Toc504036078][bookmark: _Toc504036180][bookmark: _Toc504036282][bookmark: _Toc504036381][bookmark: _Toc504036935][bookmark: _Toc504030202][bookmark: _Toc504030421][bookmark: _Toc504030682][bookmark: _Toc504030868][bookmark: _Toc504031002][bookmark: _Toc504031128][bookmark: _Toc504031308][bookmark: _Toc504033191][bookmark: _Toc504035962][bookmark: _Toc504036079][bookmark: _Toc504036181][bookmark: _Toc504036283][bookmark: _Toc504036382][bookmark: _Toc504036936][bookmark: _Toc504030203][bookmark: _Toc504030422][bookmark: _Toc504030683][bookmark: _Toc504030869][bookmark: _Toc504031003][bookmark: _Toc504031129][bookmark: _Toc504031309][bookmark: _Toc504033192][bookmark: _Toc504035963][bookmark: _Toc504036080][bookmark: _Toc504036182][bookmark: _Toc504036284][bookmark: _Toc504036383][bookmark: _Toc504036937][bookmark: _Toc504030204][bookmark: _Toc504030423][bookmark: _Toc504030684][bookmark: _Toc504030870][bookmark: _Toc504031004][bookmark: _Toc504031130][bookmark: _Toc504031310][bookmark: _Toc504033193][bookmark: _Toc504035964][bookmark: _Toc504036081][bookmark: _Toc504036183][bookmark: _Toc504036285][bookmark: _Toc504036384][bookmark: _Toc504036938][bookmark: _Toc504030205][bookmark: _Toc504030424][bookmark: _Toc504030685][bookmark: _Toc504030871][bookmark: _Toc504031005][bookmark: _Toc504031131][bookmark: _Toc504031311][bookmark: _Toc504033194][bookmark: _Toc504035965][bookmark: _Toc504036082][bookmark: _Toc504036184][bookmark: _Toc504036286][bookmark: _Toc504036385][bookmark: _Toc504036939][bookmark: _Toc504030206][bookmark: _Toc504030425][bookmark: _Toc504030686][bookmark: _Toc504030872][bookmark: _Toc504031006][bookmark: _Toc504031132][bookmark: _Toc504031312][bookmark: _Toc504033195][bookmark: _Toc504035966][bookmark: _Toc504036083][bookmark: _Toc504036185][bookmark: _Toc504036287][bookmark: _Toc504036386][bookmark: _Toc504036940][bookmark: _Toc504030207][bookmark: _Toc504030426][bookmark: _Toc504030687][bookmark: _Toc504030873][bookmark: _Toc504031007][bookmark: _Toc504031133][bookmark: _Toc504031313][bookmark: _Toc504033196][bookmark: _Toc504035967][bookmark: _Toc504036084][bookmark: _Toc504036186][bookmark: _Toc504036288][bookmark: _Toc504036387][bookmark: _Toc504036941][bookmark: _Toc504030208][bookmark: _Toc504030427][bookmark: _Toc504030688][bookmark: _Toc504030874][bookmark: _Toc504031008][bookmark: _Toc504031134][bookmark: _Toc504031314][bookmark: _Toc504033197][bookmark: _Toc504035968][bookmark: _Toc504036085][bookmark: _Toc504036187][bookmark: _Toc504036289][bookmark: _Toc504036388][bookmark: _Toc504036942][bookmark: _Toc504030209][bookmark: _Toc504030428][bookmark: _Toc504030689][bookmark: _Toc504030875][bookmark: _Toc504031009][bookmark: _Toc504031135][bookmark: _Toc504031315][bookmark: _Toc504033198][bookmark: _Toc504035969][bookmark: _Toc504036086][bookmark: _Toc504036188][bookmark: _Toc504036290][bookmark: _Toc504036389][bookmark: _Toc504036943][bookmark: _Toc504030210][bookmark: _Toc504030429][bookmark: _Toc504030690][bookmark: _Toc504030876][bookmark: _Toc504031010][bookmark: _Toc504031136][bookmark: _Toc504031316][bookmark: _Toc504033199][bookmark: _Toc504035970][bookmark: _Toc504036087][bookmark: _Toc504036189][bookmark: _Toc504036291][bookmark: _Toc504036390][bookmark: _Toc504036944][bookmark: _Toc504030211][bookmark: _Toc504030430][bookmark: _Toc504030691][bookmark: _Toc504030877][bookmark: _Toc504031011][bookmark: _Toc504031137][bookmark: _Toc504031317][bookmark: _Toc504033200][bookmark: _Toc504035971][bookmark: _Toc504036088][bookmark: _Toc504036190][bookmark: _Toc504036292][bookmark: _Toc504036391][bookmark: _Toc504036945][bookmark: _Toc504030212][bookmark: _Toc504030431][bookmark: _Toc504030692][bookmark: _Toc504030878][bookmark: _Toc504031012][bookmark: _Toc504031138][bookmark: _Toc504031318][bookmark: _Toc504033201][bookmark: _Toc504035972][bookmark: _Toc504036089][bookmark: _Toc504036191][bookmark: _Toc504036293][bookmark: _Toc504036392][bookmark: _Toc504036946][bookmark: _Toc504030213][bookmark: _Toc504030432][bookmark: _Toc504030693][bookmark: _Toc504030879][bookmark: _Toc504031013][bookmark: _Toc504031139][bookmark: _Toc504031319][bookmark: _Toc504033202][bookmark: _Toc504035973][bookmark: _Toc504036090][bookmark: _Toc504036192][bookmark: _Toc504036294][bookmark: _Toc504036393][bookmark: _Toc504036947][bookmark: _Toc504030214][bookmark: _Toc504030433][bookmark: _Toc504030694][bookmark: _Toc504030880][bookmark: _Toc504031014][bookmark: _Toc504031140][bookmark: _Toc504031320][bookmark: _Toc504033203][bookmark: _Toc504035974][bookmark: _Toc504036091][bookmark: _Toc504036193][bookmark: _Toc504036295][bookmark: _Toc504036394][bookmark: _Toc504036948][bookmark: _Toc504030215][bookmark: _Toc504030434][bookmark: _Toc504030695][bookmark: _Toc504030881][bookmark: _Toc504031015][bookmark: _Toc504031141][bookmark: _Toc504031321][bookmark: _Toc504033204][bookmark: _Toc504035975][bookmark: _Toc504036092][bookmark: _Toc504036194][bookmark: _Toc504036296][bookmark: _Toc504036395][bookmark: _Toc504036949][bookmark: _Toc504030216][bookmark: _Toc504030435][bookmark: _Toc504030696][bookmark: _Toc504030882][bookmark: _Toc504031016][bookmark: _Toc504031142][bookmark: _Toc504031322][bookmark: _Toc504033205][bookmark: _Toc504035976][bookmark: _Toc504036093][bookmark: _Toc504036195][bookmark: _Toc504036297][bookmark: _Toc504036396][bookmark: _Toc504036950][bookmark: _Toc504031323][bookmark: _Toc1177626158][bookmark: _Toc120028572]Sample Test Forms with Sample Test Items and Score Report(s)
Sample score reports must contain only nonidentifiable student information. Sample reports must include associated guidance on assessment score interpretation. Reports should include district-, classroom-, grade-, and school-level summaries along with other reports and comparisons as appropriate. Sample items should reflect content areas and grade levels as appropriate and demonstrate both content and depth of knowledge.
[bookmark: _Toc504031324][bookmark: _Toc752377120][bookmark: _Toc120028573]Additional/Supplemental Information
The technical report and studies may be augmented by authoritative evidence such as studies published in peer-reviewed journals or other independent sources.
[bookmark: _Toc2114538788][bookmark: _Toc120028574] Submission Format
For each applicable element listed on the Vendor Submission Tool (Appendix E), applicants must specify the name of the relevant document and location (using sequential page numbering within the single submission document) where the supporting evidence is found. Elements are noted as applicable by “Required” on the Submission Tool. Applicants are asked to provide highly specific location guidance pointing to specific information using specific page number references in addition to naming the document. Individual documents must be combined for submission into a single document with sequential numbering throughout. The vendor response must include a table of contents with page numbers. If tabs are used, they should be clearly labeled as to content (e.g., “Technical Manual” as opposed to “Tab B”).
Use of a single document with sequential numbering enables the Department’s readers to search for information within the document. This is helpful if the location provided doesn’t match exactly with what is needed for a particular element. 
[bookmark: _Toc504031325][bookmark: _Toc453675522][bookmark: _Toc120028575]Application Procedures
[bookmark: _Toc504031326][bookmark: _Toc2108565818][bookmark: _Toc120028576]Application Timeline
All times referenced in this RFQ are Eastern Time.

Please make every effort to submit questions before the vendor call so that they may be addresses during the call. Email questions to peggy.sorensen@education.ohio.gov. Following the vendor call, questions and responses will be posted to the Department’s website.

A vendor call will be held on Dec. 15, 2022. Vendors may register for the call at https://outlook.office365.com/owa/calendar/OhioDepartmentofEducationOfficeofAssessment@ohiodas.onmicrosoft.com/bookings/. Questions will also be accepted at that time.

The Department requests that a nonbinding notice of intent (Appendix A) to apply for inclusion on the 2023-2024 List of Approved Assessments be provided to the Department no later than Jan. 6, 2023. The notice should list each assessment and the assessment purposes for which inclusion is sought. This notice is not mandatory but will assist the Department in planning the review. The notice must be emailed to peggy.sorensen@education.ohio.gov.
All required application materials must be received by the Department by 3:00 p.m., Jan. 13, 2023, for assessments to be considered for use in the 2023-2024 school year. This deadline applies to the submission of complete applications with required materials and evidence as well as to the submission of a request to remain on the List of Approved Assessments. Submissions received after the due date and time will not be accepted unless requested by the Department. 
[bookmark: _Toc504031327][bookmark: _Toc1437705768][bookmark: _Toc120028577]Application Submission Method
Applicants must provide a single, sequentially page-numbered PDF document containing all application materials, supplemental materials, and attachments. Applicants may include links to certain online materials, such as research published in peer-reviewed journals, as a portion of the application and are responsible for ensuring that all links are current and live. Links to Google docs or SharePoint sites are not acceptable.
[bookmark: _Toc491360275][bookmark: _Toc504031328]In addition, applicants must provide the completed Vendor Submission Tool as an active Excel document and must submit a PDF of this same tool. (Note: Vendors having currently approved K-3 Diagnostic instruments seeking to move to K-3 Diagnostic/Dyslexia may provide a shortened Vendor Submission Tool if there has been no change to the instrument.) Application materials must be submitted digitally via an SFTP site. Vendors will be provided access and instructions following submission of an Intent to Participate. Vendors having questions or needing assistance with submission may contact noel.nethers@education.ohio.gov. 
[bookmark: _Toc926579860][bookmark: _Toc120028578]Applicant Checklist
Appendix F provides an optional checklist that may be used to ensure a complete application and required materials are submitted.
[bookmark: _Toc504031329][bookmark: _Toc1874263364][bookmark: _Toc120028579]Evaluation Process
All complete and timely submissions will be evaluated by at least three qualified readers selected by the Department, using the Vendor Submission Tool and any specific documentation pertinent to the assessment and uses being considered. The Vendor Submission Tool uses two scoring categories to indicate compliance across multiple requirements. Each element will be scored according to the following categories:
· Adequate Evidence: submitted documentation demonstrates that the assessment meets minimum requirements.
· Incomplete Evidence: submitted documentation fails to demonstrate compliance with minimum requirements.
Evidence for Technical Documentation items may also be judged adequate by substantially meeting requirements to allow reviewers broader discretion in making professional judgments regarding the quality of data submitted across multiple grades or content areas. The Department may approve some but not all uses, and/or some but not all grade levels or content areas. In the case of assessment packages, decisions may be made in determining specific uses by form or subtest. This is particularly true of assessments used for gifted prescreening and identification.
For any items marked “Incomplete Evidence,” the vendor will receive explanatory notes from the Department. On completion of the review, scoring summaries will be returned to any vendors having Incomplete Evidence in any category.
[bookmark: _Toc312904296][bookmark: _Toc504031330][bookmark: _Toc120028580] Appeals Process
Any vendor who wishes to appeal the initial determination will have one opportunity to appeal with additional information or clarification on where the needed information is in the original vendor response. This applies to cases (as above) where the Department believes the vendor submitted Incomplete Evidence in any category. 
The vendor must email the appeal with supporting documentation to peggy.sorensen@education.ohio.gov no later than 10 business days following notice of Incomplete Evidence. Appendix G must be included in the appeal for each incomplete item. Specific references (evidence and page number) to previously submitted documentation must be included if applicable and to any new documentation submitted as well.
[bookmark: _Toc504031331][bookmark: _Toc1765590698][bookmark: _Toc120028581]Appeals Review
The Department will evaluate all appeal requests and notify vendors of the final determination along with reasons for the decision prior to posting the assessment list on the Department website. 
The review will be completed in two stages:
1. The Department will select expert reviewers to review the request and all supporting documentation. Reviewers will have access to all materials originally submitted by the vendor. A team lead will document the recommendations based on the consensus of readers.
1. ODE Senior Leadership will review all recommendations and make a final determination on the appeal. 
[bookmark: _Toc648174206][bookmark: _Toc120028582][bookmark: _Toc504031340]Posting of Approved List
Vendors with approved assessments will receive a Vendor Information Form to provide updated contact and assessment information. This form will be posted as a link from the Approved List for the convenience of districts in decision-making. 
For the ease of districts in making assessment selections to best meet their needs, the Department prefers to list each assessment on the Approved List individually. There may be exceptions for assessments marketed only as a package (no individual purchase). The list is a downloadable spreadsheet with sorting functionality to allow districts to search easily by approval area or vendor name.
 

[bookmark: _Toc159216897][bookmark: _Toc120028583]Appendices


[bookmark: _Toc988471065][bookmark: _Toc120028584][bookmark: _Toc504031341]Appendix A: Notice of Intent

Notice of Intent to Submit Application

This serves as nonbinding notice to the Ohio Department of Education of intent to submit the product(s) listed below for consideration for the Approved List of third-party-developed assessments for use by Ohio school districts. This notice is not mandatory but will help the Department plan the review process.
Email completed form to peggy.sorensen@education.ohio.gov and copy katie.hahn@education.ohio.govno later than Jan. 6, 2023.
Please use one form for each assessment that will be submitted.

	Provider Information

	Name of Provider
	     

	Name of Assessment
	     

	Assessed Content(s)
	     

	Assessed Grade Level(s)
	     

	Assessment Area(s)
(check all that apply)
	     K-3 Diagnostic
     K-3 Diagnostic/Dyslexia Screener
     Tier 1 Dyslexia Screener
     Alt Reading
     Alt 3-8
     Alt HS
     HQSD
          Gifted Assessment

	Printed Name of Authorized Representative
	     

	Printed Title of Authorized Representative
	     



[bookmark: _Toc280537391][bookmark: _Toc120028585]Appendix B: Service Provider Assurances and Signature

Service Provider Assurances

In submitting this application to be included on the Ohio Department of Education’s List for use by LEAs and ESCs, I certify the following:
1. The organization will comply with all applicable Federal, State and local health, safety, and civil rights laws.
2. All individuals employed by or otherwise associated with the organization who will have direct contact with teachers, principals, or students, will be subject to all of the fingerprint and criminal history record check requirements contained in law, including ORC § 3319.39, ORC § 3319.391, and OAC 3301-20-01 and OAC 3301-20-03 as well as policies of the Ohio Department of Education.
3. All instruction and content will be secular, neutral, and nonideological.
4. All instruction and content provided to LEAs will be aligned to the applicable professional standards of practice for teachers and/or principals including but not limited to the State of Ohio’s Teaching Standards or leadership standards, Ohio Revised Code, and Ohio Administrative Code.
5. The procedures used in administration, instrument content, and recommendations for action conform to accepted ethical assessment practices with due regard to the rights and welfare of those involved in the evaluation (as defined by Standards for Educational and Psychological Testing).
6. The organization is fiscally sound and will be able to complete services for the eligible LEA(s).
The undersigned hereby certifies that I am an individual authorized to act on behalf of the organization in submitting this application and assurances. I certify that all of the information provided herein is true and accurate, to the best of my knowledge. I understand that if any of the information contained herein is found to have been deliberately misrepresented, that may constitute grounds for denying the applicant’s request for approval to be placed on the list for use by LEAs or for removal from that same list.  I further certify that the organization will comply with all of the assurances set forth herein.
Signature below also attests that 
a. The provider or any people that may work on the Project through the provider have NO possible conflicts of interest (e.g., employed by the State of Ohio) OR if there is a conflict, a description of the nature of that conflict is attached. The State has the right to reject a Proposal in which a conflict is disclosed or cancel the approval if any interest is later discovered that could give the appearance of a conflict. Please choose a statement below about provider conflicts. 
Choose an item.
b. If not a current provider of the State of Ohio, the provider will download and complete both the W-9 and Vendor Information Form at http://www.ohiosharedservices.ohio.gov/VendorsForms.aspx.
Please choose a statement below about the W-9 and State of Ohio Vendor Information Form. 
Choose an item.


	Printed Name of Organization
     

	Signature of Authorized Representative




	Printed Name of Authorized Representative 
      

	Date Signed
     


	Printed Title of Authorized Representative 
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Vendor Information

	Name of Organization
	     

	Address
	     

	City, State, and Zip Code
	     

	Phone
	     

	Email
	     

	Name and Title of Authorized Contact
	     

	Address (if different from above)
	     

	City, State and Zip Code
	     

	Phone
	     

	Email
	     

	Name and Title of Secondary Contact
	     

	Address (if different from above)
	     

	City, State and Zip Code
	     

	Phone
	     

	Email
	     

	Tax I.D. Number
	     


	Organization Type (Check appropriate boxes.)

	For-Profit Corporation
	|_|
	 |_|    Ohio Corp. or    |_|    Foreign Corp.

	Nonprofit Corporation
	|_|
	 |_|    Ohio Corp. or    |_|    Foreign Corp. 

	Limited Liability Company (LLC) 
	|_|
	 |_|    Ohio Corp. or    |_|    Foreign Corp.

	Other
	|_|
	Please Specify:      





Please provide an overview of services available to support assessment administration (training/professional development, call center, reporting, etc.)
Click or tap here to enter text.

Provide an overview of the vendor’s history as it pertains to prior experience in the delivery of assessments.
Click or tap here to enter text.

Provide a description of the organizational structure that supports the vendor in this work.
Click or tap here to enter text.

Provide documentation of the vendor’s capacity to provide assessment services, e.g., an estimate of the number of LEAs it could serve, maximum number of student assessments it could provide, or other appropriate documentation. 
Click or tap here to enter text.

Provide a link or contact information that districts may use to view cost and purchase information for this assessment.
Click or tap here to enter text.

References to include name and contact information and summary of services provided as detailed in Section 2.1.1 of this RFQ.
	Click or tap here to enter text.

	Click or tap here to enter text.

	Click or tap here to enter text.
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Assessment Information
Please use a separate line for each approval sought, as well as each content area to which the assessment is aligned, if any. Grade levels may be grouped together.
Vendor: Type vendor name here
Name of Assessment: Type assessment name here
Desired Approval: From the dropdown menus below, choose the area(s) for which approval is sought.
Content Alignment: From the dropdown menus below, choose the content area alignment.
Grades or Grade Bands: List all grades or grade bands for which the assessment is intended (may use a single line for multiple grades where approval and content are the same).
	Desired Approval(s)
	Grade(s) or 
Grade Band(s)
	Content Aligned?

	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.
	Approval Sought

	
	Choose an item.


Is this assessment intended for any specialized populations? Choose an item.
If yes, please specify. Click or tap here to enter text.
Is this assessment nationally normed? Choose an item.
Date of most recent national norms Click or tap here to enter date or N/A
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Where required elements would vary by subject area or grade level (e.g., blueprints and alignment), the vendor must provide appropriate documentation for each subject area and clearly identify the content area being addressed.
The required Vendor Submission Tool is provided as a separate Excel document at http://education.ohio.gov/Topics/List-of-Approved-Assessments. The vendor must maintain this tool as an active xlsx document and must also submit it as a pdf document.
The Vendor Submission Tool serves to inform vendors of the requirements and ensure that scorers can effectively and efficiently locate the appropriate portions of the various documents. The Department expects supporting documents (Technical Report, etc.) to speak for themselves with minimal explanation, and the submission tool provides a guide for scorers to finding the appropriate documentation.
Vendor Directions: Fields intended for vendor input are shaded green.
1. Enter Vendor Name Here: This is the name of the company/institution submitting the application (Example: Assessment Company X).

2. Enter Assessment Name/Description: Vendors are to use ONE SUBMISSION TOOL for each individual assessment product submitted (example: Assessment Company X might be submitting ABC Assessment, which includes 4th through 6th grade Science and Social Studies tests. Including the entire grade band and content assessed on a single form is acceptable.) Vendors should use multiple lines on Appendix D: Assessment Information Form to provide clarity about EACH CONTENT/GRADE BAND COMBINATION for each use for which approval is sought.

3. Applications: The form provides for selection of up to four applications or purposes per assessment (Example: HQ Student Data and Gifted Test of Specific Academic Ability). Use the drop-down menus (arrow “handle” attached to the bottom right of the field). In the case of a vendor applying for more than four purposes for a single test, an additional form must be used for the additional purposes.

4. Submission Requirements by Purpose: As selections are made to indicate purpose/application, the fields in the requirements columns fill to indicate which Elements are required. These provide a guide to vendors (and readers) as to which elements they are expected to support with documentation. Note: The drop-down box MUST be used to select the application/purpose. If the applicant deletes the drop-down box and fills in text, the requirement fields will not fill.

5. Vendor Documentation: These columns are to be filled for all REQUIRED elements. Vendors are asked to provide the NAME of the document where information is found and the page number(s) (based on sequential numbering of the entire submitted application document). Please be very specific. (Example: An alignment study is required for High Quality Student Data (HQSD). The vendor has submitted an alignment study on pages 20-55 of its application packet. Methodology, however, is described on pages 25-27. The vendor would provide the name of the document: Alignment Study. It would provide the pertinent pages—pages 25-27. If desired, the vendor might provide a note, such as “see also peer-review publication found in Appendix X on pages 105-107.” 
As stated above, where required elements would vary by subject area or grade level (e.g., blueprints and alignment), the vendor must provide appropriate documentation for each subject area and clearly identify the content area being addressed.

6. Submission: Vendors are required to maintain the active Excel format (Save as Excel), as this document will also be used for scoring. Vendors must also include a PDF version of the same document.



37
[bookmark: _Toc504031349][bookmark: _Toc2082361137][bookmark: _Toc120028589]Appendix F: Applicant Checklist

	Submitted?
	Component
	Requirement/Format

	
	Cover Page 
	The submission must include a Cover Page.

	
	Transmittal Letter
	The transmittal letter must be signed and dated by the authorized individual.

	
	Table of Contents
	Pages should be consecutively numbered throughout the submission. The table of contents should include each of the components listed below and the page number.

	
	Vendor Information Form
	Appendix C

	
	Service Provider Assurances and Signature
	A completed Service Provider Assurances (Appendix B) must be signed and dated by an authorized individual. The following documents must be included, if applicable:
· Statement regarding conflict of interest
· W-9 and Vendor Information Form

	
	Assessment Information Form
	The applicant must submit an Assessment Information Form (Appendix D) for each assessment to be considered.

	
	Vendor Submission Tool
	The applicant must respond to each element specified.

	
	Technical Report
	Required for all assessments and checklists as appropriate

	
	Test Administration Manual
	Required for all instruments

	
	Description of Test Security Measures
	This may be included within the Test Administration Manual. If not, a separate document must be provided.

	
	Alignment Study
	Required for all standards-aligned assessments

	
	Norming Study
	Required for all norm-referenced assessments

	
	Test Blueprint
	Required for all assessments as noted in Section 2.5 of this RFQ

	
	Linking Study
	Required for all alternative assessments, those that are submitted to be used in place of existing Ohio State Tests. Study must demonstrate equivalence to the applicable Ohio test.

	
	Sample Test Form and Score Report
	Required for all tests. Any student-identifiable information must be redacted.

	
	Appendices/
Attachments
	All applicable appendices must be provided.  An applicant may supplement required items with additional materials as needed to meet requirements.
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[bookmark: _Toc504036124][bookmark: _Toc504036226]Please submit a separate form for each element appealed.
	Vendor Name
	Click or tap here to enter text.
	Product
	Click or tap here to enter text.
	Element being appealed (Attach comments from score sheet.)
	Click or tap here to enter text.
	Rationale for appeal: Appeals are to be based on additional information submitted to meet the requirement or by showing that the required information was contained in the original submission.

	Click or tap here to enter text.


Specific references (evidence and page number) to previously submitted documentation must be included if applicable and to any new documentation submitted as well.
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