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Create an OH|ID Account

Access to the Ohio Department of Education and Workforce’s parent portal is
available through the Department’s OH|ID portal. The goal of OH|ID is to create
one simple and secure location for all Ohio citizens to access information and
conduct business with the State of Ohio. Through OH|ID, Ohio Department of
Education and Workforce users can access Department of Education and
Workforce and other statewide applications in a more secure, streamlined way.

Parents/Legal Guardians must create an OH|ID account and a Department of
Education and Workforce Profile to access the parent portal.

Begin by navigating to https://ohid.ohio.gov/. Click on the “Create An Account”

link and follow the prompts.

For further assistance, please click the OHID Help link in the upper right corner of
the webpage.

Department of Education and Workforce Profile
Setup

You will create your Department of Education and Workforce profile (or link to your
existing Department of Education and Workforce profile) after setting up your OH|ID
account. Go to https://ohid.ohio.gov/ to log in to your OH|ID account. Click on the
Department of Education and Workforce Profile Setup app and follow the steps. If this
app is not available under the My Apps section of your OHID account, go to the App
Store and search for the app.

Request Access to Scholarship Application

Please complete the following steps to request access to Scholarship Programs
application:

Step 1. First, you must have an OH|ID account and create a Department of Education
and Workforce Profile. If you have not completed these steps, please follow the
instructions beginning in the Create an OH|ID Account section of this manual.

Step 2. After you have created an OH|ID account and Department of Education Profile,
navigate to https://ohid.ohio.gov/ and log in to your OH|ID account.

Step 3. Open the Department of Education and Workforce Application Request app
under My Apps.
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Department of Education & Workforce Application

Request Request access to Education applications 7y Open

Step 4: Select Role Management will take the user to their Personal Role Management page.

User Profile

Role Management

" Add and remove roles. Review existing roles. Manage role
requests.

Step 5: Click on Request New Role tile. From the *Select Organization drop down select “Roles
not related to any specific organization”. Users can search for roles by selecting the system
and role via the Select Role By System option. From the Select System dropdown choose
“Scholarship”. Please click the box next to Scholarship Parent.

Remove Role
Remove application roles that you no longer need.

Y Role Overview . + Request New Role
Review the application roles and permissions assigned to you. - Request new application roles and permissions.

Step 6: Once the user finds the role(s) they want to add, they will select the checkbox and
enter a Reason for Requesting the role. For Parent Portal Access, please state Parent Name,
Students Name, and the scholarship program your student is participating in. Once
completed, users will click *Add Role(s) to Cart to add the roles to their role cart. Once the
user adds roles to their role cart, they will see the roles in their cart at the bottom of the
screen.
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User Profile

Please choase group for which you
Seiect Aol Groups
Rales not related 1o any specific organization
Reguest New Role

® “Select Role By System “Select Role Directly
Schalarship v

Role Select Information
“Select Role(s) Permissions Granted

Scholarship Parent
Schotarstip Parent
*Reason for Requesting the ol = Parent access 10 the on-prem Scholarship system

Please add reasan o Add Role

“Efiective Dato
8672372025 =]

Schalarship Provider Applicant

"Add Role(s) to Cart

'™ Roles Added to Request Cart: 0

Step 7: Once the user has all roles added to their role cart, the user will submit the request by
clicking the “Submit Role Request” button. The user will see a success message if the user’s
role request was successfully submitted. The user can click the “Take me back to the home
page” button to navigate back to the Role Management home page.

Role Select Information
“Select Role(s) Permissions Granted

Scholarship Parent
/_ Schelarship Provider Applicant

*Add Role(s) to Cart

™ Roles Added to Request Cart: 1

= Parent access to the on-prem Scholarship system.

=)
Scholarship Parent | W)
N/

Submit Role Request

x Scholarship Programs EdChoice, Cleveland, Jon Peterson, and Autism ¥ Open

The parent/guardian is now ready to access the Scholarship Programs application.

Scholarship Programs Application

The parent portal is now available for parents to view their child’s online Autism and
Jon Peterson Special Needs scholarship information. The portal has been developed
to improve communication and transparency. Parents will now be able to have real-
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time access to scholarship information such as application status, progress reports
and monthly invoices.

Step 1. Select the “Scholarship Programs” application from My Apps within OH|ID.

x Scholarship Programs EdChoice, Cleveland, Jon Peterson, and Autism §y  Open

The scholarship parent dashboard should now be displayed. If this is your first time accessing
the scholarship system or if you have not yet verified your child's data, click the link to verify
your child.

Select P
EleCLHIOgraM Scholarship Parent Dashboard

If your student(s) are not listed below, please click here to verify your student(s).

Step 2. Read the disclaimer for use of the ode parent portal located at the bottom of the page.
Once you have read the disclaimer in its entirety you may begin the verification process.

In the parent verification details box illustrated below a partial of your child’s name should
appear. Please enter your child's date of birth in the following format: MM/DD/YYYY. Once the
date of birth has been entered, the system will determine if the date entered matches the
student’s online application record.

Parent Verification

Parent Verification Detail(s)

STUDENT NAME DATE OF BIRTH VERIFICATION STATUS
Glit##ik, Saf######a & MM/DDAYYYY @ Unverified
Ho###n, Auf##HHn B MM/DDAYYY @ Unverified

Disclaimer for use of ODE Parent Portal

The Ohio Department of Education (ODE) allows parents to have access to student records through the ODE Parent portal. By creating an account with and using this Portal, the user
the Family Educational Rights and Privacy Act ("FERPA") gives custodial and noncustodial parents/guardians certain rights with respect to their children's education records. Unless th

If the date of birth matches, the Verification Status will be updated to Verified. If the
date of birth entered does not match our records, an invalid date of birth message will
display. You will then have another opportunity to re-enter the date of birth. If after
multiple attempts you are unsuccessful with verifying your child, please contact the
scholarship office for assistance.
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If you have multiple children participating in the scholarship programs, complete
these steps until all children have been verified.

Step 3. Once your child is in Verified status, click the Back to Dashboard button.
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Scholarship System Guide
Student Module

Step 1. Use the tabs along the top of your child’s scholarship record to view different
types of information. Currently, the student application is read-only. If information
needs to be updated, please contact your primary provider.

Student Parent / Guardian

‘ Application

‘ IEP H Docs

‘ Status / Flags

‘ Comments / History ‘

‘ Student H Parent /| Guardian

‘ Application

‘ IEP ‘ AEP ‘ Docs

‘ Status / Flags

‘ Comments / History ‘

Tab \ Description

(Autism Scholarship Only)

Student This tab contains basic student information (student name,
date of birth, etc.)

Parent/ This tab contains the information of the primary and second

Guardian parent/guardian.

Application This tab contains information related to the student’s

pplicatio provider and district of residence.

This tab contains information related to your child’s

IEP Individualized Education Program (IEP dates, summary,
services, goals/objectives, etc.).

AEP This tab contains information related to your child’s Autism

Education Plan (AEP start date, summary, services,
goals/objectives, etc.).

This tab contains documents related to your child’s

Docs
scholarship (scholarship application, IEP, Acceptance Form,
etc.).

Status/Flags This tab. containsj inff)rmation related to the current status of
your child’s application.

Comments/ Thr:s 'lcab Egnts#.ns comments from the provider, district or

History scholarship office.
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Finance Module

Once your child’s scholarship is in Accepted status, you can view the finance module
of the scholarship record.

Step 1. To access your child’s finance information, click the View Finance Details button
(illustrated below). The finance section of your child’s scholarship record should now
be displayed.

Period: Autism FY 2022 Type: Renewal Status: Accepted m

Back to student search results

Step 2. Use the tabs along the top of your child’s scholarship record to view different
types of finance information.

ALLOCATION FORM || PROGRESS REPORT || INVOICE |[ ACCOUNTSUMMARY (| PAYMENT || FINANCE DOCS

Tab Description
Allocation This tab contains the amount of the scholarship that allocated to each
Form provider. This tab also contains the monthly allocations, quarterly caps and

monthly caps.

Progress This tab contains the quarterly progress reports.

Report

Invoice This tab contains the monthly invoices submitted by each provider.
Account This tab contains a record of accepted invoices and payments.

Summary

Payment This tab contains a record of the scholarship payments including payment

status and payment dates.

Finance Docs This tab contains a copy of the Reallocation Form (if applicable).
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PROGRESS REPORT

Providers submit progress reports on a quarterly basis through the online scholarship
system. Progress reports are due at the end of September, December, March and
June. The progress reporting quarters are as follows:

Summer Quarter: July - September
Fall Quarter: October - December
Winter Quarter: January - March
Spring Quarter: April - June

To view and print a progress report, complete the following steps:

Step 1. Select the Progress Report tab (illustrated below).

‘“ ALLOCATION FORM H PROGRESS REPORT || INVOICE || ACCOUNT SUMMARY H PAYMENT || FINANCE DOCS ”

Step 2. Next, select the Generate Annual Progress Report button (illustrated below).

ALLOCATION FORM PROGRESS REPORT H INVOICE ” ACCOUNT SUMMARY ” PAYMENT ” FINANCE DOCS ” FINANCE COMMENTS l

QUARTER PROVIDER STATUS SUBMITTED DATE GOTO DELETE PRINT
Spring 2022 Heartland Christian School Progress Report Accepted 5/24/2022 10:10:03 AM ] ] @
Winter 2022 Heartland Christian School Progress Report Accepted 3/14/2022 2:24:43 PM (°] m =
Fall 2021 Heartland Christian School Progress Report Accepted 12/8/2021 12:04:30 PM @ m @
Summer 2021 Heartland Christian School Progress Report Accepted 9/23/2021 2:26:42 PM (0} ] @

Add Quarterly Progress Report ] Generate Annual Progress Report ]

Step 3. The progress report should now be displayed. Select print.
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Annual Progress Summary Report

3 Depart it
Oth.gOV dﬁdu:m Student Application Id:
Student Name:
IEP (05/07/20 . _ - 05/05/20 )
GOAL SUMMER FALL WINTER
1. When grade level text will increase his reading fluency and Limited Progress Adequate Progress

comprehension by answenng questions, summanzing and compare/contrast
with 80% accuracy on 4 out of 5 tnials by the next annual review.

2. When given an assignment or multi-step task, will complete the task  Adequate Progress  Adequate Progress
with no more than 2 verbal prompts with 80% accuracy on 4 out of 5 trials by
the next annual review.

OVERALL PROGRESS  Limited Progress  Adequate Progress

INVOICE

Providers can invoice monthly, quarterly, etc. The invoicing window for providers opens every
month on the 1% and closes on the 10%. Providers can invoice for any previous month in the
scholarship year. Special education services can be invoiced individually within the same
invoice.

To view and print an invoice, complete the following steps:

Step 1. Select the Invoice tab (illustrated below).

ALLOCATION FORM T PROGRESS REPORT | INVOICE | ACCOUNT SUMMARY | PAYMENT | FINANCE DOCS T FINANCE COMMENTS I

Step 2. Click the magnifying glass icon @ in the GO TO column to access your child’s
invoices.

[ ALLOCATION FORM l PROGRESS REPORT ] INVOICE I ACCOUNT SUMMARY I PAYMENT I FINANCE DOCS ] FINANCE COMMENTS _

Invoice Information [ # W2 |

Scholarship: 7/1/2021 - 6/30/2022 Total Allocated: $31,500.00 Total Invoiced: $31,500.00 Total Paid: ($31,500.00) Total Remaining: $0.00

10 invoice(s) returned. Total Requested: $31,500.00, Total Approved: $31,500.00
* - indlicates Invoice is an Adjustment

INVOICE NAME APPID PROGRAM | PROVIDER PROVIDER STATUS | BILLING DATE REQUESTED ODE APPROVED | TO BE PAID (OR) GOTO PRINT|

NUMBER PERIOD IRN CYCLE | SUBMITTED AMOUNT AMOUNT REFUNDED

Step 3. View services invoiced by staff and costs per month. Providers are required to give
parents a fee schedule, which lists the costs of services.
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Invoice & WA

Education Services  8/18/2021 8/31/2021 Anabel McFadden $2,362.50
Intervention Services  8/18/2021 8/31/2021 Alexis McCabe $393.75

Aide Services  8/18/2021 8/31/2021 James Donald $393.75
Total amount requested in this Invoice: $3,150.00

Step 4. Click CLICK HERE TO VIEW DETAILS to learn more about the invoice details.

CLICK HERE TO VIEW DETAILS
Amount to be paid by ODE for this Invoice $3,150.00

Step 5. The invoice details are current as of the last invoice submitted by the provider(s).
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CLICK HERE TO HIDE DETAILS
Invoice details as of 9/2/2021 8:54:45 AM

1) Total Annual amount allocated to the Provider in
the Allocation Form

2) Total amount previously invoiced by the Provider $0.00
3) Total amount remaining for the Provider (subfract

$31,500.00

line 2 from line 1) gL
4) Amount allocated for the Provider in the $3.150.00
Allocation Form for Aug 2021 Billing Cycle o
5) Total amount previously invoiced by the Provider $0.00
in Aug 2021 Billing Cycle '
6) Total amount remaining in Aug 2021 Billing Cycle $3.150.00
(Subtract line 5 from line 4) o
7) Amount available for the Provider for this Invoice

before carry forward (use lower amount from line 3, $3,150.00
line 6)

8) Amount carried over $0.00
9) Total amount available for the provider for this

Invoice (add line 7, line 8) iErlEiy
10) Total amount requested by the Provider for this $3.150.00
Invoice o
11) Total amount Approved by ODE in Aug 2021 $3.150.00
Billing Cycle (use lower amount from line 9, line 10) o
Amount to be paid by ODE for this Invoice (use line $3.150.00

11)
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Contact Information

Autism Scholarship
Autismscholarship@education.ohio.gov

Jon Peterson Special Needs Scholarship
Peterson.scholarship@education.ohio.gov

If you have questions, please call our office line at 614-728-3480.

*For assistance with your OH|ID account, please contact the OH|ID helpdesk at 614-644-
6625.
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