Office for Exceptional Children

Special Education Fiscal Monitoring

Self-Assessment Manual




Table of Contents

T a] (oo 18 Tox i [0 o PR USPPPRPRPPRRN 11
Accessing the Monitoring Tracking SYStEM ......ccooveviivviiiiiiiiie e 12
Logging in through OHJID.......ccooiiiieee e 12
Accessing the Special Education Program ..........ccoouuuiiiiiiniiieeiiiiiiiieee e 14
OV I VIBW ..ottt e e e e e e e ettt et e e e e e e e e e et ebbt e e e e e e e e eeeesnnnnn e ns 17
L@ T8 T=1] (0] 1SS UPPPPPR 17
TeChNIiCaAl ASSISTANCE ....uui s 20
ComplianNCe DOCUMENTS .....oiiiiieeiiiiiie et e e e e eeearn s 20
MONITOrING COMMENTS...ceiiiiiiii e e e e e e e eeeaeene 21
ST 011 | of TS PP 22

10



Introduction

The Office for Exceptional Children (OEC) is responsible to ensure that Individuals with
Disabilities Education Improvement Act (IDEA) Part B funds are being used not only in
compliance with statutory requirements regarding the provision of educational services
and supports but also to improve outcomes for students with disabilities, ages 3 through
21, so they can be successful in college, careers and citizenship. School districts must be
able to account for their use of IDEA Part B funds separately from other state and federal
funds. The term school district in this manual includes public school districts, community
schools and boards of developmental disabilities.

OEC monitors fiscal compliance through a tiered approach. The tiers include: Onsite
Review, Desk Review and Self-Assessment.

School districts are assigned to tiers by OEC through a risk analysis process. The risk
factors utilized include:

. Maintenance of Effort (MOE);

. Maintenance of Financial Support (MFS);
. State Audit Findings;

. OEC Fiscal Review Findings;

. Coordinated Early Intervening Services (CEIS);
. IDEA Budget Carryover;
. Most recent IDEA Part B fiscal review.

All school districts that receive IDEA Part B funds and are not selected for an onsite or
desk review will be required to complete an online self-assessment.

In a collaborative, Ohio Department of Education (ODE) agency-wide initiative, school
districts will be notified through a single ODE representative when selected for multiple
monitoring reviews. The single ODE contact will collaborate with all overlapping ODE
offices and the school district to schedule the reviews. If applicable, school districts will
be offered the option to have all onsite reviews scheduled concurrently or separately.

An OEC Resource Management Specialist is assigned to each district selected for
Special Education Fiscal Monitoring to provide assistance during the fiscal review
process.

This manual is designed to help districts complete the IDEA fiscal review.

Thank you,

The Office for Exceptional Children
Resource Management Section
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Accessing the Monitoring Tracking System

The Ohio Department of Education uses the Monitoring Tracking System to complete
fiscal monitoring reviews. Users access the system through the OH|ID web portal from
the InnovateOhio Platform.

Users must have one of the following roles in the Ohio Educational Directory System
(OEDS- R), assigned by their district's OEDS coordinator, to complete the required
surveys:

. Superintendent

. Treasurer

. Data Entry-Compliance

. Supervisor-Special Education-General
. Director-Special Education-General, or
. Special Education Contact

Note: Users that need to access the system but do not have one of these identified roles
must contact their district's OEDS coordinator.

Logging in through OH|ID

1. Users that do not have a OH|ID account can create a new account by
clicking Login located at the top of the Department’s home page.

U Homie | Ches Department of Ed 1 -+—
< C Ot @ hitp//education.ohio.gov 1 = a :

Login | State Agencies | Online Services Chio.gov
Ohio

Department

of Education “EEHRY D ol “

ﬂ ADMINISTRATORS TEACHERS PARENTS TOPICS v HOWDODI? ABOUT MEDIA BLODG COMTACT

2. On the Login portal page, click on the OH|ID Portal button.

The SAFE portal has now been integrated with OR|ID. In
order to access your existing SAFE applications, please click
the button below to access the new OH|ID platform.

Important: Your SAFE credentials will not work in the
OHJID platform.
Please create a new OH|ID account if you do not already
have one.

OH|ID PORTAL

3. This button will navigate to the OH|ID Portal. The portal can also be
reached at https://ohid.ohio.gov/wps/portal/gov/ohid/login.
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https://ohid.ohio.gov/wps/portal/gov/ohid/login

4, To create a new account, click “Create an OH|ID account.”

® OH|ID

Log in with your OH |ID

User D

Password

5. Users with an established OH|ID account may sign into their account by
entering their user name and password and clicking the Log In button:
@ OH|ID

Log in with your OH |ID

UserID

FORGOT YOUR USER ID?

Password

| =

FORGOT PASSWORD?

&login

Get login help | Create an OH|ID account

Additional assistance on creating a new OH|ID account can be found at
http://education.ohio.gov/Topics/Department-of-Education-OH-1D-Portal-Help#profile.

A YouTube video with step-by-step instructions on this process can be found at
https://www.youtube.com/watch?v=49kYqYJpm8w&feature=emb logo.



http://education.ohio.gov/Topics/Department-of-Education-OH-ID-Portal-Help#profile
https://www.youtube.com/watch?v=49kYqYJpm8w&feature=emb_logo

6. Once signed into OHJID, a list of web applications to which the user has
access is displayed on the Sites & Applications page. If the user has marked the
Monitoring tile as a Favorite, the tile will be displayed on the Dashboard.

a . [ ]
OHHD SECURITY ~ DEVELOPERS HELP  MANAGE OH|ID ACCOUNT - Q

DASHBOARD SITES & APPLICATIONS SECURITY LEVEL RECENT ACTIVITY DEVICES

My Sites & Applications

You have access to the sites and applications listed below. Click the "Go To Site" link under an app to open it. Click the star icon to make your favorite applications appear
right on your Dashboard

7. If the Monitoring tile appears, click “Go to Site” on the tile:

Monitoring

Tracks grant monitoring, program
l l analysis, data

Go To Site [4'

If the Monitoring link does not appear, the user does not have access to the
system and must contact the district OEDS administrator for assignment to an
appropriate role.

Accessing the Special Education Program

1. The Monitoring Tracking System opens to the Monitoring Dashboard.
2. The Select A Program on the upper left side of the screen provides quick
access to the programs available based on the user's OEDS role(s).

Select A Program

050765 - Ohio Department of Education
Admin

Program Associated To

Consolidated ESEA Grants

Special Education Fiscal Monitoring
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3. If the user has an appropriate role in OEDS for more than one organization,
a message stating so will be present in blue. The user must select the organization
that they wish to access by selecting the organization from the Organization drop-
down options.

B Department
Ohlo ‘ of Education

Select A Program

You are associated to x
multiple organizations.

Please select an

arganization.

Organization

050765 - Ohio Department of EdY «~

4, The monitoring programs displayed for the selected organization are based
on the user’'s OEDS roles assigned. These are listed in the District IRN Program
Associated To section. Click on Special Education Fiscal Monitoring to access
the assigned fiscal review.

Select A Program

050765 - Ohio Department of Education
Admin

Program Associated To

Consolidated ESEA Grants

Special Education Fiscal Monitoring

If Special Education Fiscal Monitoring does not display for a district/community
school assigned a Special Education Fiscal Review, the user must contact the
district OEDS administrator for assignment to an appropriate role defined on page
4,
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5. Once a program is chosen, the user will land on the Basic Search page. The District
IRN/Name will be selected in the Search page. Click Search to return the survey or
surveys available to the district/community school.

Basic Search Export Results Issue Search

Frogram Period Cverall Completion Status
Special Ed Fiscal Monitor FY 2021 v | Any R
District IRN/Name | Overall Compliance Status |
Any - hv4 |
Surveys |

Building IRN/Mame '
: Any R

Survey Completion Status

Sponsoring Organization IRN/Name
Any v

Survey Compliance Status

Any W
Resuits Count Sort Order
20 L IRN s

Q, Search © Reset

6. Click on the highlighted name of the district/community school to access the school
district’s fiscal survey. The Resource Management program specialist assigned to
complete the review is displayed on this screen in the Consultant column.

Returned 1 Results

Organization m Period NMumber Of Overall
Surveys Completion
Status
043802 - Columbus City Special Ed Fiscal 1 Started
School District Monitor FY 2021

Completing the Special Education Fiscal Self-Assessment

All districts/community schools that receive IDEA Part B funds who are not selected for an
onsite or desk review will be required to complete an online self-assessment.
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Fiscal Self-Assessment reviews must be completed no later than May 30th within the
fiscal year the review is assigned. Example: A school district assigned a self-assessment
in November of 2020, must complete the online self-assessment as soon as possible, but
no later than May 30, 2021.

Failure to complete an assigned self-assessment by the due date will increase a district's
likelihood of being selected for a higher tier of fiscal review (onsite or desk review) in the
following fiscal year.

The content of the self-assessment mirrors the areas the OEC reviews during fiscal onsite
and desk reviews. Completion of the self-assessment will assist the district/community
school in their review of policy, procedures and practices related to the requirements of
the Individuals with Disabilities Education Improvement Act (IDEA).

Overview
The home page of the fiscal surveys is the Overview. It provides the district name, the
period of Monitoring, the status of the Survey, the individuals both at the Ohio Department
of Education (ODE) and at the district who assigned to the Survey, the Surveys being
completed, and a summary of the Issues or Technical Assistance being provided to the
district.

=S 10f1 043802 - Columbus City School District

Period: Special Ed Fiscal Monitor FY 2021

Overview Questions lz=sue | AP Technical Assistance
Status
Cverall Status Completion: Started Compliance Compliant

Note: The Technical Assistance and ISSUES/AP tabs are not used during the Self-
Assessment.

Questions

The QUESTIONS tab displays the survey(s) assigned to a district/community school by
OEC by fiscal year. The types of surveys OEC conducts are the Special Education
Fiscal Desk Review Questions, the Special Education Fiscal Onsite Review
Questions and the Special Education Fiscal Self-Assessment.

The content of the questions in the Self-Assessment mirror the Desk and Onsite review
guestions. The difference is responses for the Desk and Onsite are completed by the
assigned OEC Fiscal Program Specialist. Self-Assessment responses are completed by
the district.
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Districts/community schools are encouraged to be introspective and forthright with their
responses when completing the Self-Assessment. The OEC will not use Self-Assessment
responses to make findings of noncompliance. The OEC does recommend
districts/community schools use the Self-Assessment process to revise any deficient
policies, procedures or practices that are found.

1. Onthe QUESTIONS tab, change the completion status to started under the
Survey Plans heading to access the school district’'s Self-Assessment.

Survey Plan(s) $tarted Date Last Updated Compllance Status Completion Status

E FY 2021 Special Education Fiscal Self Survey 0172972021 0172972024 Slarled

2. The system populates the survey questions for the district/community school
based upon the type of review assigned by OEC. Each question includes
applicable legislation in red text.

Chart of Accounts

Reference: ORC 3314.03 (A) (8), ORC 3314.024, ORC 3314.042, OAC 117-2-02, OAC 117-6-01, 34 CFR 76.702, 34 CFR 76.722 and 34 CFR 76.730

The district/community school uses the most current Uniform School Accounting System as the chart of accounts in keeping
financial records of all district funds. If not using Uniform School Accounting System codes in its accounting, the local education
agency provides a crosswalk in order to determine the allowable uses of Part B funds.

Note: A district/community school that does not use state software must be able to produce a Financial Detail Report or a
comparable financial report document.

Yes () No (

| B 0 Documents H # 0 Comments H [ 0 Communication |

3. The survey questions are divided into sections displayed on the left side of
the screen. The section title is highlighted blue when selected.

Overview Questions Issue / AP Technical Assistance
Sections Hide Sections
% Required ® Recommended LEA
s Chart of Accounts O]
‘ % Allowable Costs @ ‘
‘ % Maintenance of Effort @ ‘
‘ % Replacement of Local Funds @ ‘
s Coordinated Early Intervening Services- @
Voluntary
s Coordinated Early Intervening Services - @
Mandatory
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4. The district/community school will complete questions within each section by
checking applicable response boxes for each question.

C)

Reference: ORC 3314.03 (4) (8), ORC 3314.024, ORC 3314.042, OAC 117-2-02, OAC 117-6-01, 34 CFR 76.702, 34 CFR 76.722 and 34 CFR 76.730

The district/community school uses the most current Uniform School Accounting System as the chart of accounts in keeping financial records of all
district funds. If not using Uniform School Accounting System codes in its accounting, the local education agency provides a crosswalk in order to
determine the allowable uses of Part B funds.

Note: A district/community school that does not use state software must be able to produce a Financial Detail Repart or a comparable financial report

document.

Yes @ No O

As responses are entered the survey will auto-save. The question will populate a
green checkmark.

5. The column labeled LEA on the right side of the Survey Sections, allow the
district/community school to track their progress during the review.

Sections

% Required @® Recommended
sk Chart of Accounts

Hide Sections

‘ %k Allowable Costs

‘ %k Maintenance of Effort

‘ %k Replacement of Local Funds

% Coordinated Early Intervening Services-
Voluntary

% Coordinated Early Intervening Services -
Mandatory

The gray icon indicates no questions in the section have responses.

sk Maintenance of Effort

%k Replacement of Local
Funds

Not Started

&

The blue icon indicates that questions are in the process of completion.

s Public Participation

O O]

‘ % Nonpublic Child Find

a In Progress

sk Allowable Costs

The green icon indicates that all questions in the section have responses.

%k Maintenance of Effort
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6. Once all questions have responses and all sections have green icons, the
district/community school may complete the Self-Assessment by changing
the completion status to Submitted and saving the survey.

Survey List

Survey Plan{s) Started Date  Last Updafted Compliance Status Completi

Submiited | wr ﬂ

. FY 2021 Special Education Fiscal Self Survey 0218

021 021852021

)

Technical Assistance

1. During the review process, the Program Specialist may need to provide technical
assistance to the district. Technical assistance will be documented on the Technical
Assistance tab.

n 10f1 043802 - Columbus City Sg

Period: Special Ed Fiscal M

District
2021

Owverview Questions Issue | AP Technical Assistance

Technical Assistance

2. Toview a Technical Assistance and its details, click on the highlighted Tech Assist ID
on the left side of the screen.

Tech Assist ID ption Create Date Offer Date Offered By
: 5217 0172172021 01/21/2021 I

3. Specific details about the areas of concern are available in the Technical Assistance
Details Description box. The technical assistance details contain items that need to
be corrected prior to the completion of the review or assistance to prevent the district
from being found noncompliant in future reviews. For example, function codes may not
accurately reflect the activity a person performs or the special education purpose of
the expenditure.

4. The district is able to identify who is offering the assistance in the Offered By boxes.

5. Documents, Comments, or Communications can be made for any Technical
Assistance.

Compliance Documents

Districts/community schools do not have access to upload any supporting compliance
documents. The compliance documents tab is used when districts/community schools
are assigned desk and onsite reviews.

The OEC Resource Management program specialist may upload resource documents to
provide technical assistance to the district/community school.
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Monitoring Comments
Monitoring comments facilitate communication between the district/community school and
the assigned OEC Resource Management program specialist conducting the review.

Adding Comments

1. General Monitoring comments may be added on the Overview tab. These comments
will not be associated with any specific question. Navigate to the Overview tab and
select the Comment icon on the left side of the screen in the red bar.

2. Clicking on this button will open the Comments area to the left side of the. Click on
Add New Subject.

3. Enter a Title and the comment body. Then click Add New Subject in the lower right
hand corner to submit the comment.

+ Add Mew Subject

Test 1 neplies my

Test comment

Updated By | NG 12242020 10:35:09

4. Replies can be added to comments by clicking on the green replies button to the right

side of the comment. Type the response and then click Reply.
Test [ TTEpIES ]

Mote: Press Enter to submit a commeni. Press Shifi+Enter for a new line

0 Character Count m
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5. Comments related to a specific question in the survey may be added directly to a
guestion. Navigate to the Questions tab. Clicking on a specific question will highlight
the question area light yellow. Each question has a button for creating comments at
the bottom of the question.

Maintenance of Effort

Reference: M CFR 300163, M CFR 360,201 and M CFR 34203

The district/community school budgeted for the most recent fiscal year at least the same amount of local funds or the
combination of State and local funds as it spent the last fiscal year the district passed its Maintenance of Effort
requirement

Yas Mo

[ “Ei-"c‘ “f;.u':_||1'-|:-||l-_;. -.. d“'..:::-'ll"ilrllt-i .,,l.'.l .-5_ ormmunicatio ||. '

6. Comments added to survey questions will be available in the Comments area for that
specific question as well as on the Overview tab under the Comments Icon.

Resources

The consultant listed on the overview page is available to answer questions regarding the
self-assessment.
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