[image: ]
[image: ]
Sample Habitually Truant Notification 
Schools and districts can use the template below to communicate with families once a student reaches habitual truancy thresholds. The template helps communicate accurate information in a clear, understanding, and approachable way.

Template

To the family of ______________________________, 
We are sharing [Student]’s attendance report for this school year, which shows unexcused absences for 30 consecutive hours, 42 hours in a month, or 72 hours over the year. In Ohio, students with this number of absences are considered “habitually truant.” 
We want to work together to identify supports to help improve [Student]’s attendance and prevent any of the legal consequences that may result from habitual truancy. 
We understand that families value their child’s education and may face challenges that make it hard to attend school every day. Being in school helps students build confidence, stay connected with teachers and friends, and continue learning. We are here to listen and help.

[Staff Member] will reach out to schedule a conversation so we can learn more from you about how we can help. You can also reach out directly using the contact information below any time. 

We look forward to working with you to help [Student] succeed!

Sincerely, 
[Principal’s Name] 
[Contact Information] 
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