Annual Application Updates Policy

To: Child and Adult Care Food Program (CACFP) Sponsors

From: Brigette Hires, Administrator, Office of Nutrition

Date: April 2026

Re: Annual Claims Reimbursement and Reporting System (CRRS) Application Update
Requirements

Purpose
The purpose of this policy is to ensure that all CACFP sponsors maintain accurate and up-to-

date information in their CACFP CRRS application. This process supports compliance with
federal and state regulations, promotes program integrity, and ensures continued eligibility
for participation in CACFP.

Regulatory Authority

This policy is governed by the United States Department of Agriculture (USDA) regulations for
the CACFP, as outlined in 7 CFR Part 226. These regulations require annual updates and
recertification of sponsor information to maintain program compliance. For additional
guidance, refer to the Quick Guide to CACFP Application and Renewals.

Annual Requirement

Sponsors are required to update and recertify their CRRS application each year by October
15. Failure to meet this deadline may result in your organization being determined seriously
deficient in the operation of CACFP.

Documentation Required

The documents listed below represent the core requirements for annual application updates.
However, this list may not encompass all information needed. Additional documentation may
be required based on organizational changes, updates to program operations, or regulatory
adjustments. Sponsors should review their application thoroughly to ensure all applicable
sections are current and complete.

Organizational Information: Updates to name, address, and other contact details.
Certificate of Authority: Must be completed if personnel need access to the CRRS. Do not use

a username and password that belongs to someone else.
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https://www.fns.usda.gov/cacfp/streamline-resource-center/applications-renewals
https://education.ohio.gov/getattachment/Topics/Student-Supports/Food-and-Nutrition/Resources-and-Tools-for-Food-and-Nutrition/CRRS-Claims-Reimbursement-and-Reporting-System-Pa/Certificate-of-Authority-12-2025.pdf.aspx?lang=en-US

Food Program Updates: Include any changes to meal service, menus, or operational
procedures.

Sponsor Application: Dates for the new program year must be updated.

Management Plan. All training dates must be correctly documented. Please read through all
the questions in this section carefully and make updates as necessary. Update any staffing
changes.

Budget: Check all numbers. If there is a large increase or decrease in enrollment, adjust the
application budget. Budget revisions should be submitted throughout the year, as needed.
Board of Directors and Principles: Make any additions or remove names of people no longer
serving in this capacity.

Site Application: The food service license and fire/health inspection dates must be updated.
Checklist Items: Confirm the required licenses and inspections items are uploaded to the
checklist.

Vending Contract: Current contract is uploaded if you contract with a vendor or school for
meals.

Training Certification: Upload proof of completion of required annual training.

Permanent Agreement: This is digitally signed by an authorized user.
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