Site Capacity for Unlicensed Sites Policy

To: Child and Adult Care Food Program (CACFP) Sponsors
From: Brigette Hires, Administrator, Office of Nutrition
Date: April 2026, July 2026

Re: Site Capacity for Unlicensed Sites Policy

Purpose

The purpose of this policy is to ensure that all CACFP sponsors accurately report site
enrollment and facility capacity within the CACFP application. For sites without a
documented license capacity from the Ohio Department of Children and Youth (DCY), when a
sponsor lists an enrollment of more than 150 participants in the Claims Reimbursement and
Reporting System (CRRS), the Ohio Department of Education and Workforce (the Department)
must verify that the assigned building can safely and legally accommodate the stated number
of participants.

This policy addresses At-Risk After School (ARAS) Programs that are exempt from childcare
licensing requirements. These programs must submit building capacity and/or occupancy
documentation when reporting enrollment over 150.

This policy excludes sites operating under a School Food Authority (SFA), and traditional
licensed childcare sites. All licensed programs must continue to use their licensing capacity
numbers, as determined by the Ohio Department of Children and Youth (DCY) licensing
authority. DCY licensed facilities must ensure that the site capacity listed in their CRRS
application matches the capacity stated on their current childcare license. If the uploaded
license reflects a different capacity than what is listed in the application, the sponsor must
also upload a capacity change approval or an official report from the issuing agency to verify
the correct capacity number. The current license must be uploaded to the required checklist
items. Department staff will review documentation and conduct a site visit if needed.

Regulatory Authority

Site capacity and occupancy limits are governed by Ohio’s building and fire safety regulations.
All facilities serving children must comply with Ohio Building Codes (OBC), Ohio Fire Codes
(OFC), and any related provisions in Ohio Revised Code (ORC).

Documentation Required
Unlicensed sponsors reporting enrollment of over 150 must submit documentation
demonstrating that the facility can legally accommodate that number of children daily.
Documentation may include:

e Building capacity or occupancy load card

e Fire marshal inspection or occupancy certificate
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e Approved building plans
e Other Documentation from a Government Agency Affirming Building Capacity

Sites requesting to operate with an enrollment exceeding 150 participants must submit a
written statement or plan to the Department for review. Sponsors are required to obtain
written approval from the Department prior to operating above the 150-participant threshold.
An unannounced on-site visit by Department staff will be conducted before approval is issued
to verify that the facility can safely and legally accommodate the requested capacity and
verify the expected enrollment. Contact your Education Program Specialist with questions
regarding site capacity.

Contact
For any questions or clarification, please reach out to your Education Program Specialist (EPS)
for support. Your EPS is here to assist and guide you through all program-related matters.

USDA Non-Discrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, disability, age, marital
status, family/parental status, income derived from a public assistance program, political
beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity
conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint
filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact
the State or local Agency that administers the program or contact USDA through the
Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information
may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination

Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter
all of the information requested in the form. To request a copy of the complaint form, call
(866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW,
Mail Stop 9410, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3)

email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

571 Department of
tB Y Education &

2 |Site Capacity Policy | 2026 s Workforce


https://www.usda.gov/about-usda/general-information/staff-offices/office-assistant-secretary-civil-rights/how-file-usda-discrimination-complaint/how-file-program-discrimination-complaint
https://www.usda.gov/about-usda/general-information/staff-offices/office-assistant-secretary-civil-rights/how-file-usda-discrimination-complaint/how-file-program-discrimination-complaint
mailto:program.intake@usda.gov
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