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Training Requirements Policy 
 
To: Child and Adult Care Food Program (CACFP) Sponsors 

From: Brigette Hires, Administrator, Office of Nutrition  

Date: April 2026 

Re: CACFP Annual Training Requirements 
 

Purpose 
The purpose of this policy is to outline the annual training requirements for all sponsors 
participating in the CACFP. These requirements ensure that sponsors maintain compliance 

with federal CACFP regulations, remain current on program duties, and uphold accurate 

recordkeeping practices necessary for successful program administration. 
 

Regulatory Authority 
These requirements are established in accordance with the United States Department of 
Agriculture (USDA) CACFP regulations, including but not limited to: 

• 7 CFR § 226.6 – Sponsor responsibilities 

• 7 CFR § 226.15 – Institution administrative responsibilities 

• 7 CFR § 226.16 – Sponsoring organization responsibilities 

• Applicable USDA policy memoranda governing annual training, program oversight, 
and recordkeeping expectations 

 

Individuals Responsible for Completing Required Trainings 
To ensure full compliance with CACFP requirements and consistent program oversight, each 

sponsor must designate the individuals responsible for completing all required CACFP 

trainings. At a minimum, the CACFP Contact must complete all annual required trainings, 
including online and in-person components. Additionally, the individual responsible for 

conducting internal CACFP staff training must also complete all required trainings to ensure 

they are adequately prepared to train and support program staff. 
If the CACFP Contact and the internal trainer are the same individual, sponsors must identify 

a qualified backup staff member who will also complete all required training courses. This 

ensures continuity of program operations and maintains compliance in the event of staff 

absence or turnover. 
 

Annual Training Requirements 

 
1. REQUIRED ANNUAL ONLINE TRAINING 

All CACFP sponsors must complete the following online trainings each program year: 

• Annual Sponsor Training (DEW 110) 

https://www.ecfr.gov/current/title-7/section-226.6
https://www.ecfr.gov/current/title-7/section-226.15
https://www.ecfr.gov/current/title-7/section-226.16
https://links-1.govdelivery.com/CL0/https:%2F%2Flinks-1.govdelivery.com%2FCL0%2Fhttps:%252F%252Flinks-1.govdelivery.com%252FCL0%252Fhttps:%25252F%25252Flinks-1.govdelivery.com%25252FCL0%25252Fhttps:%2525252F%2525252Flinks-1.govdelivery.com%2525252FCL0%2525252Fhttps:%252525252F%252525252Fohiochildnutrition.com%252525252F%2525252F1%2525252F010001990aa89bc5-cfc99fb5-aef6-46d7-903e-53f0e76285b1-000000%2525252FF5B0y32mvppJQod3RMGeGUfR10RXYRYrlyQPk_mIMzg=421%25252F1%25252F010001999b0b0f3e-d31b27e5-0af2-48d9-b622-62ef5cc1c28b-000000%25252FO_t74UFeJnlE-hwXJw3LV-Eb_7R5BarriElJ1PhhvQw=424%252F1%252F01000199eeafb395-da40abb6-70bc-4bea-adb0-544318f08fcb-000000%252FHJAwV6jOYA0LOECWBxYSSnauAFQp4ScDCI46oTzLPOY=427%2F1%2F0100019bfbdf9a87-8c7a3e1f-3338-4cb3-95cb-6b79e9479920-000000%2FufFqlG8DeZehuTlYD5GHgAdh6uMiMXYR5qXaiAZcD5Q=441/1/0100019c582f4a92-0309a471-27c0-4c0a-88c6-9262a3de9cb2-000000/GhHC1Vg0O1PygBrq-UzqopZ0cPOirWZMT4p2XqQeCyQ=444
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• Performance Standards (DEW 130) 

• Civil Rights (DEW 150) 

After completing each course, sponsors must save a copy of the training certificate and upload 

the certificate to the Miscellaneous section of the CRRS CACFP annual application update. 
 

2. REQUIRED ANNUAL IN‑PERSON RECORDKEEPING TRAINING (NEW) 

Beginning program year 2027, all sponsors must attend an annual in-person CACFP 

Recordkeeping Training. However, program year 2026 implementation is encouraged.  
 

Training Overview: 

This training serves as a refresher for responsible staff completing and maintaining the CACFP 
documentation, including daily records, enrollment, menus, meal counts, and claim support. 

It provides detailed guidance on CACFP recordkeeping requirements for: 

• Childcare centers 

• Head Start programs 

• Afterschool programs 

• Emergency shelters 

• Adult daycare centers 

 

Training Access and Registration: 
Sponsors must ensure that the identified responsible staff members attend the in-person 

training annually and must upload the certificate to the CRRS application. Attendance will be 

verified and tracked by the State Agency.  

• In-person recordkeeping trainings will rotate between Columbus, Cincinnati, and 
Cleveland to support statewide access. 

• Training registration is available through the CRRS Training Registration page. 

• Registration closes the day before each training session. 

 
 

3. OTHER REQUIRED ANNUAL TRAININGS 

In addition to the above, the Ohio Department of Education and Workforce may require 
sponsors to participate in additional webinars or topic-specific trainings as needed. 

Additional trainings will be communicated through the CRRS and Items of Interest. 

 

Documentation Required  
SPONSOR RESPONSIBILITIES: 

• Complete all required online training sessions annually. 

• Attend the required in-person CACFP Recordkeeping Training annually 

• Upload all training certificates into the Miscellaneous section of their CRRS 
application. 

• Maintain training documentation onsite for State Agency review. 

• Ensure all staff with CACFP responsibilities receive appropriate training before 

performing CACFP duties. 

https://links-1.govdelivery.com/CL0/https:%2F%2Flinks-1.govdelivery.com%2FCL0%2Fhttps:%252F%252Flinks-1.govdelivery.com%252FCL0%252Fhttps:%25252F%25252Flnks.gd%25252Fl%25252FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTEsInVyaSI6ImJwMjpjbGljayIsInVybCI6Imh0dHBzOi8vb2guY25wdXMuY29tL2NycnMvVHJhaW5pbmcvUmVnaXN0cmF0aW9uX0xvZ2luLmFzcHgiLCJidWxsZXRpbl9pZCI6IjIwMjMwMzI4Ljc0MTM4NDAxIn0.RMwKplqetUntOzOH-jVyOTGG88TKbE6US381jvyqn14%25252Fs%25252F530995818%25252Fbr%25252F156955889537-l%252F1%252F01000198c31390b3-efdf8fc5-4986-42b4-b189-cc6e20284234-000000%252Fn4rWnEiHol6Deo5Um_Muyzq2ZHDLwlwDDBKf_ZUz3AU=419%2F1%2F0100019bfbdf9a87-8c7a3e1f-3338-4cb3-95cb-6b79e9479920-000000%2F10iNySQq5idPTkn-_xr0yFPwyt9vFu7EWRN96Q9dtX8=441/1/0100019c582f4a92-0309a471-27c0-4c0a-88c6-9262a3de9cb2-000000/vJHj9KmKs-uJDjXuspUBcwU2sY94BXdZtBHtMpe0bcQ=444
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Effective Date 
This policy is effective as of October 1, 2026, which is the beginning of Program Year 2027, 

with early adoption in program year 2026 encouraged. 
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