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Competency-Based Diploma Pilot Program

Guidance
1 The Competency-Based Diploma Pilot Program is a competency-based program.
1 The Competency-Based Diploma Pilot High School Diploma Program will be open to adults ages 18-
21 and run for 2 years from January 10, 2024 7 June 30, 2025
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91 Providers are required to provide career counseling to an adult participant that ensures the adult
participant is aware of the options available.

1 Providers shall develop an individual Credit Recovery Plan with each adult participant based on
the credits and assessments the adult participant needs to pass to earn a high school diploma.

1 Providers shall develop an attendance policy and document participant attendance through the
attendance tab on the finance side ofthep a r t i capplication. 6 s

1 The district of residence where the participant currently resides shall issue a diploma and final
transcript within 60 days after the district of residence receives a certificate of completion.

Competency-Based Diploma Pilot Program - Provider Eligibility
The following institutions are eligible to be providers:

1 Community school dropout prevention and recovery program;

1 City, local, or exempted village school district;

1 Community Colleges; and

1 Ohio Technical Centers.

Competency-Based Diploma Pilot Program - Participant Eligibility

Adults must meet the following criteria to participate in the Competency-Based Diploma Pilot Program:
1 Be between the ages of 18-21
1 Have not received a valid high school diploma or equivalent; and
1 Be an Ohio resident.

OEDS Roles
Employees of public schools who are authorized to access the Competency-Based Diploma Program

must have the following roles:
1 HSD Nominator i Completes the application
1  Superintendent or Superintendent Designee 1T Submits the application

Thes c h o ol 6 admOig&rBt& assigns these roles.

Provider Application

1. Sign-in to your OH|ID Account via the login page.

cé\-fl Department of
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An Official Site of Ohio.gov @

@ OH|ID

Log in to your OH|ID account to access multiple state applications.

User ID

[ ]

FORGOT YOUR USER ID?

Password

| =

FORGOT PASSWORD?

&login

LOGIN HELP | FIRST TIME USER?

You should be taken to a page of your applications. They now appear as tiles:

An Official Site of Ohio.gov @

QOHHD SECURITY  DEVELOPERS HELP  MANAGE OH|ID ACCOUNT ; Q

DASHBOARD SITES &APPLICATIONS SECURITY LEVEL RECENT ACTIVITY DEVICES

My Sites & Applications

A collection of all the sites and applications you have accessed, using your OH|ID account.

Adult Learner Providers and Students Department of Education Application Request Department of Education Profile Setup Educator Licensure and Records (CORE)
22+ High School Diploma and Adult Diploma Programs Request access to Education applications Creste a profile with-~Tthe Department Apply, renew, and maintain licenses
GoTosite @ GoTosite @' Go To Site (2" Go To site &'

Other Sites & Applications under OH |ID

Alist of all the other sites and applications available that require an OH|ID account to sign In Search by Site or Application Name Q

If you do NOT have the Adult Learner tile, begin with step 2. Otherwise, proceed
to step 3.
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2. Request Access to Adult
a) Your OEDS Administrator must assign the HSD Nominator role.

b) Click the following tile:

Department of
Education

l l Application Request

Reguest access to
Education applications

c) Application Request

1)
2)
3)
4)

5)

Enter information in the four text boxes: Name, Email, Phone and Extension
Application: Select Adult Learner

Membership Requested: Select HSD Provider Applicant.

Providers never select Adult Learner for the Membership Requested.

Reason: Include your school name, job title, and the reason for requesting access to the
Adult Learner Provider Application, such as Adult 22+

Once entered, click Submit.

- SAFE Application Request |

CONTACT INFORMATION *Change contact information if needed for request purposes only*

Name: *Email:

Phone: [ H__- | Extension:

REQUEST INFORMATION

*Application: | aqult Learner “Membership Requested: HSD Provider Applicant

In the reason box below, please indicate
whether you are a student or a provider. If
you are a provider, indicate your job title
and institution.

*Reason:
y

Current Membership:

*Required *

BEGIN HERE (Step 3) if you already have access to the Adult Participant Web

3. Access the Adult Learner Web System
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Once access is granted to the Competency-Based Diploma Pilot Program Application, eligible

organizations may
apply by clicking on the Adult Learner web system.

My Apps

You are currently subscribed to the apps below - clicking the "X" on the app tile will unsubscribe you from the app and reinstating your subscription may require addif

Adult Learner CTLE-26 Department of
Providers and Students Submit career-tech Education Profile Role
22+ High School Diploma workforce development Coordinator

| and Adult Diploma l | plans I | Approve application
Programs requests
Educator Licensure and Human Resources Learning Management

licenses Timecard entry and leave

j Records (CORL) Management System j System (LMS)
. Apply. renew, and maintain Iﬂl (HRMS) . Online training tool
an =

requests

4. To Begin a Provider Application

a) On the top left side of the screen, click Select Program. If given a choice, select
Competency-Based Diploma Pilot Program. The Provider Search Page should appear.

Ohi

.
— Select Program

Welcome : Bo

Department

ducation 065201 - Ohio Cent Select Program

PROGRAMS ASSOCIATED TO
Clermont Northeastern Local (046326)

ANNOUNCEMENTS° o 22+ Adult High School Diploma Program

Adult Diploma Program

b) NEW Providers: Select New Provider Application under the Provider Tab.

Ohio Department Welcome : sthsdnom007830 scholar

of Education 007830 - ACADEMIA VOCATIONAL DEL TURABO

DASHBOARD PROVIDER ~ STUDENT ~ FINANCE ~ COMPLIANCE ~ USER MANUALS AND FORMS CONTACTS

» Search

| » New Provider Application
Module: Provider

» Renew Provider Application

Program Selected:
22+ Adult High School Diploma Program * Task Management

Provider Search Page

c¢) CURRENT Providers: Select Renew Provider Application under the Provider Tab.

~1 Department of
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Ohio Department Welcome : KELSEY LEWIS ol

of Education 046326 - Clermont Northeastern Local

DASHBOARD slOMIbISaRgl STUDENT~ FINANCE~ COMPLIANCE~ USER MANUALS AND FORMS  CONTACTS~

» Search Provider

Module: Provider » New Provider Application

Program Selected: » Renew Provider Application

22+ Adult High School Diploma F » Task Management

d) Clicktoread the terms and conditions of the Adult Provider Affidavit. Please review carefully
and verify that you are compliant in all areas. Check the box to confirm that you read and
agree to the terms and conditions.

DASHBOARD PROVIDER~ STUDENT~ FINANCE~ COMPLIANCE~ USER MANUALS AND FORMS CONTACTS~

Module: Provider
Program Selected:

A

22+ Adult High School Diploma Program %

Renew Provider Application /
Click here to read terms and conditions: 22+ Adult High School Provider Affidavit

By checking this box | have read and agree to the terms and conditions outlined in the New Provider Affidavit link.

The
a provider.

ffidavit includes attestations of compliance with program rules. Please review it carefully and verify that you are compliant in all areas before attempting to register as

e) New providers select the correct organization and click START APPLICATION, which
expands the box. Complete the Taxld box and confirm the Application Period is set to
Adult Participant FY 2025, then click Submit.
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New Provider Application

Click here to read terms and conditions: 22+ Ad

ult High School Provider Affidavit

~ By checking this box | have read and agree to the terms and conditions outlined in the New Provider Affidavit link.

The Provider Affidavit includes attestations of compliance with program rules. Please review it carefully and verify that you are compliant in all areas before attempting to register as a provider.
1. All Service Providers are listed in The Ohio Educational Directory System (OEDS). If your organization is already listed in OEDS and you have the proper associated role you will see your
organization in the dropdown list below. Select your organization and click on START APPLICATION. After your data appears, click SUBMIT.
2. If you are a school or past provider and your organization does not appear in the dropdown please check with your OEDS administrator to assure you have the correct role.
3. If your organization is new and is not currently listed in OEDS, begin by selecting Create a New Org/Provider from the drop down list and click on START APPLICATION. Then, fill out the general

information on the screen below and press SUBMIT. You will be issued an IRN (Information Retrieval Number - which is used as a unique identifier for your

Start application by: Selecting an Organization you are associated with from the drop down or select "Create a New Org/Provider" then press Start Application.

Associated Orgs: | 007830 - ACADEMIA VOCATIONAL

Start Application H

ST k

upon 1 app

Organization Information

Name: ACADEMIA VOCATIONAL DEL TURABO
Irn: 007830

Phone: (787) 746 - 6634

Email: N/A

Application Period: k

Adult Learner FY

y. Out of State

Web URL: N/A

«

*Missing information could delay application processing.

e A

f) Providers renewing their applications will click START RENEWAL, which expands the box
Confirm the Application Period is set to the appropriate fiscal year. Click Renew Application.

Renew Provider Application

Click here to read terms and conditions: 22+ Adult High School Provider Affidavit
» By checking this box | have read and agree to the terms and conditions outlined in the New Provider Affidavit link.

The Provider Affidavit includes attestations of compliance with program rules. Please review it carefully and verify that you are compliant in all areas before attempting to register as a provider.
1. All Service Providers are listed in The Ohio Educational Directory System (OEDS). If your organization is already listed in OEDS and you have the proper associated role you will see your
organization in the dropdown list below. Select your organization and click on START APPLICATION. After your data appears, click SUBMIT.
2. If you are a school or past provider and your organization does not appear in the dropdown please check with your OEDS administrator to assure you have the correct role.
3. If your organization is new and is not currently listed in OEDS, begin by selecting Create a New Org / Provider from the drop down list and click on START APPLICATION. Then, fill out the
general information on the screen below and press SUBMIT. You will be issued an IRN (Information Retrieval Number - which is used as a unique identifier for your organization) upon application

approval.

Selected Organization: 046326 - Clermont Northeastern Local

Start renewal

Organization Information

Name: Clermont Northeastern Local
Irn: 046326
Phone: (513) 625 - 5478

Email: Refresh@Fakemail.com

Application Period: ' Adult Learner FY

6. General Information Tab
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a) Ensure all information is correct. Onlyt he school 6s OEDS Admini str at
information on this tab.

065201 - Ohio Central School System Period: Adult Diploma FY cu:>  Type: Renewal Applications  Status: Started

@ Personnel Programs/Courses Docs Status / Flags Comments / History

Provider o

b) Go to the box titled Provider/Program Status Info on the bottom right. Confirm the Application
Type is accurate. If needed, click the Edit icon and choose First Year Applications or Renewal
Applications from the drop-down menu then click the save icon.

Provider/Program Status Info

Servicing: Adult Diploma Program
Current Status: Started
Application Type: Renewal Applications

Application Period: Adult Diploma FY |

7. Personnel Tab
Click on ADD or REMOVE to modify the staff members who have access to the Program.

General Personnel Application Participating Buildings Docs Status / Flags Comments / History
Personnel Details
LEWIS, KELSEY Name: KELSEY J LEWIS Do
Phone: (513) 62¢ -1211 SSN (Last < ): 6394

Email: Refresh@fakemail.com

Available Roles Assigned Roles
HSD Nominator

8. Application Tab
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Providers renewing applications are required to provide updates response for each of the eight
guestions.
NOTE: This tab may take longer to load. Please be patient.

General Personnel Application Participating Buildings Docs Status / Flags Comments / History

Sections Questions

raduation rate Question : Graduation rate Question Count : 1
Assessment process for new enrollees

r:;ﬁ;;?;gisfe:sg;gcfsodrﬂpetency ehe Specify the educational institution's 4, 5, 6, 7 and 8 (if applicable) year graduation rate from the previous year's
Local Report Card.
[Support services offering details

areer-technical training offering details ** 2,000 character maximum response for each question.

ducational services offering details

Enter text here

IProgram offering details for adult learners
[Program differences between adult

earners and K-12 grade students

=G @

9. Participating Buildings
Include information on each of the buildings which will provide learning opportunities for adult
participants through the Competency-Based Diploma Pilot Program.

General Personnel Application Participating Buildings Docs Status / Flags Comments / History
Buildings
IRN PHYSICAL ADDRESS ACCEPTING APPROVED WITHDRAWN TERMINATED
006635 5327 Hulchinson Rd Batavia, Ohio 45103-9511
Save
10. Docs Tab

Upload the required documents listed:
1 Local Report Card Graduate Rate (Community Colleges will upload a document stating no
report is available. All other providers upload the most recent report card.)

1 Handbook (All providers)
W-9 Form, if applicable (All Schools)

1
1T Letter on Sponsor 6s |yeutateappliirg fodtheadConkpeteneyl e d gi n
Based Diploma Pilot Program, ifapplicable (Community Schools only)

11. Status/Flags Tab
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The FY25 Provider Application is submitted once all eight questions are answered and all

documents are uploaded.

NOTE: Only the school 6s superint e-h2dsehoots orddiED s u p ¢
Authorizer for colleges can submit the FY25 Provider Application. HSDNo mi nat cmotés ar
permitted to submit the application.

The picture below is taken from an HSD N o mi n alogm;rth@refore, there is no ability to submit.

General Personnel Application Participating Buildings Docs Status / Flags Comments / History

Applied flags you may remove
Applied flags you may not remove

Current Application Status

Started

Update Status To:
No Action Available

12. Participant Content, Electives and Assessment Info
Comments can be made by the HSD Authorizer, HSD Nominator, superintendent, superintendent
designee and/or the Ohio Department of Education Program Administrator. Notices are not
provided to the authorizer, nominator, superintendent or designee and/or the department
administrator when a comment is made. The function of the comment box is for historical notes
only.
Please email any necessary comments directly to the appropriate person.

13. Annual Renewal of the Provider Application
Approved Providers are required to renew their application annually. Funding for an application
period ends June 30 of the fiscal year.

IMPORTANT INFORMATION
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1. The adult participant MUST have a OH|ID
account* BEFORE you can begin a Student
Application.

*This means the adult participant must create AND confirm the
OH|ID account via email.

2. ltis important that ALL participant records have
been reviewed prior to completing the participant
application.

a. Prior transcript(s)

b. Work credit form (This is to be utilized first
before assigning elective credits.)

c. Individualized Education Plan, if applicable

d. Assessment scores, if applicable

3. Participant applications must be approved by our
state office prior to the participant completing
coursework. Credits earned prior to an approved
application are not eligible for reimbursement.

New Student Application
1.0 Completing the Student Application

Completing the Student Application is the Provideros
system once the Ohio Department of Education approves the provider to offer the Competency-Based Diploma

Pilot Program and the patrticipant application window is open. The adult participant MUST create and confirm their
SAFE account BEFORE beginning this process.

1.1 Sign in to OH|ID Portal. (https://safe.ode.state.oh.us/portal/)

~1 Department of
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https://safe.ode.state.oh.us/portal/

An Official Site of Ohio.gov &

@OH|ID

Log in to your OH|ID account to access multiple state applications.

User ID

{ )

FORGOT YOUR USER ID?

Password

{

FORGOT PASSWORD?

&login

LOGIN HELP ‘ FIRST TIME USER?

%

nay be set forth on the individual pages of this website. State of Ohio

By logging In to and using this website, | agree to the Terms of Use and Legal Te

An Official Site of Ohio.gov @

OOHHD SECURITY ~ DEVELOPERS ~ HELP  MANAGE OH|ID ACCOUNT ; Q

My Sites & Applications

Acollection of all the sites and applications you have accessed, using your OH|ID account

Adult Learner Providers and Students f Education ication Request of Education Profile Setup Educator Licensure and Records (CORE)

22+ High School Diploma and Adult Diploma Programs Request access to Education applications Creste a profile with~?the Department Apply, renew, and maintain icenses

GoTosite @ GoTosite @ GoTosite [ GoTosite @

Other Sites & Applications under OH|ID

1 .3 The Di Alist of all the other sites and applications avallable that require an OH|ID account to sign in [ Search by Site or Application Name Q ]
Department Welcome : KELSEY LEWIS RN ce il Session Timeout:00:56:27

f Education 046326 - Clermont Northeastern Local

— Select P
= Adult Dashboard

2 [

ANNOUNCEMENTSo o TASKS IN OPEN STATUS e
0
MY OPEN TASKS GROUP TASKS

1 Department of
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1.4 Inthe window that appears on the left, click on 22+ Adult High School Diploma Program.

Select Program

PROGRAMS ASSOCIATED TO

1.5 Hover over the Student Tab located in the top left of the page. Select New Student Application.

DASHBOARD PROVIDER ~ STUDENT ~ FINANCE ~ COMPLIANCE ~ USE

Module: Provider
Program Selected:

pplication

22+ Adult High School Diploma Program 4 » Task Management

Provider Search Page

2.0 Student Search for Creating a New Application

2.1 Select the appropriate Application Period. Add new participant information in the three required fields:
Student Date of Birth, Student First Name, and Student Last Name.

71 Department of
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Module: Student

Program Selected:| 22+ Adult High Schoel Diploma Program  +

Student Search for Creating a New Application

Application Period
Adult Leamer FY v
*Student Date of Birth
01/01/1980
*Student First Name
camden
DCurrent Last Name is different than birth cerfificaie
*Student Last Name
stephens

531D

Your search parameters return ZERO results.

If a student has had an applicaticn in the past and you do not find them in your search, contact the program office for assistance before creating a new student.
Creating a duplicate student will delay the application approval process.
Click HERE to Add a New Student to the system

2.2 Once all required participant data are entered, click Search.

Student Search for Creating a New Application

Application Period [ Adult Learner FY

*Stilent Date of Birth: 01/01/199C (mm/dd/yyyy) SSID:
*Stllent First name: Wayne *Student Last name: Gretzky

Current last name is different than birth certificate

ired Fields

Search Reset

2.3 The me sYoar gearchfparameters return ZERO resultsdshould appear.
Click the HERE located on the bottom left to create a new application.

Student Search for Creating a New Application

Application Period Adult Learner FY
“Student Date of Birth: 01/01/199C (mm/dd/yyyy) ssip:
“Student First name: Wayne *Student Last name: Gretzky

Current last name is different than birth certificate

*Required Fields
Search | Roset /
Your search parameters return ZERO results.
If a had an application in the past and you do not find them in your search, contact the program office for before g a new
Criating a dugiicate student will delay the i q PP
Cli HERE to idd a New Student to the system
3.0 Entering Basic Student Information

3.1 Nine critical data points must be correct: First Name, Middle Name, Last Name, Gender, Date of Birth,
Birth Place city, Ethnicity, Language, and Mo t h daiders Name. The participant information entered
onthispage must match the participantés i nformation e
These items ensure correct participant data are established, maintained, and available for future tracking
and transfer.
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*Note T make sure the correct Application Period is selected from the dropdown box.

Depending on Student age, 1 of 3 scenarios will occur.
Case 1: If the student age is 22 or older

Create New Student Application e

—SELECT—- v 1

Student Home Mailing Address

D Home Mailing Address same as Home Physical Address

*Address Line1 Address Line2
*City *State *Zip
—SELECT— v r

Application Information

*Application Period *County *Legal District of Residence
Adult Learner FY 2024 v —SELECT— w —SELECT— w

The field is required.
*Residency Begin Date *Initial Provider *Assigned Building
07/01/2023 —SELECT— w —SELECT— w

*Program Criteria
D Student does not have a High School Diploma or Certificate of High School Equivalence

*Please certifies the following(s)
D Student is 22 years of age or older.

For reference only: Student Age as of 1/5/2024:23 years, This application will be enrolled in the H5D (22+) program.

W

@ CREATE NEW STUDENT APPLICATION
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Case 2: If the student age is between 18-21

Create New Student Application

“City *State “Zip
~SELECT- v

Student Home Mailing Address

D Home Mailing Address same as Home Physical Address

*Address Line1 Address Line2

“City *State “Zip
—SELECT— v

Application Information
“Application Period *County
Adult Learner FY 2024 ™ —SELECT—

*Initial Provider
—SELECT—

“Residency Begin Date
07/01/2023

*Program Criteria

D Student does not have a High School Diploma or Certificate of High School Equivalence

*Legal District of Residence

~ -—-SELECT-— ~
*Assigned Building

~ —SELECT— ~

“Please certifies the following(s)
D Student is 18 years of age and less than 22 years.

lled in the C y Based Pilot Program.

For reference only: Student Age as of 1/4/2024:18 years, This application will be

v

CREATE NEW STUDENT APPLICATION

Case 3: If the student is below 18 years of age

Create New Student Application

—SELECT- v

“City *State “Zip

Student Home Mailing Address

D Home Mailing Address same as Home Physical Address

*Address Line1 Address Line2

—SELECT- v

“City *State “Zip

Application Information
*Application Period *County
Adult Learner FY 2024 v —SELECT—

*Initial Provider

—SELECT—

*Residency Begin Date
07/01/2023

*Program Criteria

D Student does not have a High School Diploma or Certificate of High School Equivalence

*Legal District of Residence

~ —SELECT— v
*Assigned Building

v —SELECT— v

*Please certifies the following(s)
D Student is 22 years of age or older

This candidate is not eligible for enrollment due to being under 18 years old.

v

© CREATE NEW STUDENT APPLICATION
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3.2 After clicking the Create New Student Application button as shown above, access will be available to the

other tabs within the application.

sucent | apotcanon || pastcrans camea || creanecovery || assessment | poca

ID850332  Mame justin lauber  Period: Adult Leamer FY 2022

nasrsnces || s sisgs || comments atory

Type New  Siatus: Started

Back fo Mtudent search resulls

‘Student Information [
First ame: justn ——
Date of Bty 090111950 Maners Maiden Lust Name- 2
Efricty. Asian or Pacifc siander Natws Language: Engish
Bt Place ity columbus Bt Pisce Siste: Ohio

Phone Number: 333-333-3333 Fhion Numter Type: Cell Phone Number

Last Name: lauber  Suffx
Gender Female

Last 4 Digts of SN 4534
ssip

Emai mallika kandrug@education.ohio.gov

SSID STATUS
Curent SSID Stas
Pending SSID Verification

Undate SSID Status To:
No Action Available

Address

Student Home Physical Address [
Addvess Line1: 23 s front st

Adcrass Line2

Gy columbus

State: Ohla

zip 242

4.0 Application Tab

Student Home Mailing Adcress [
Address Line1 23 s froat st

Agaress Linaz

Gty columbus

State: Onio

Zip: 4242

The Application Tab includes a summary of the data entered in step 3 for the adult participant.

Student

Application Past Credits Earned ‘ Credit Recovery Plan Asszssmem‘ Docs

Assurances

Status / Flags || Comments / History |

Application Information &

Initial Provider: 047373, Oak Hills Local ¥

Program Crileria: Student does not have a High School Diploma or Certificate of High School Equivalence

Is student twenty two years of age or older? Yes

HSE REVIEW

Student does not have HSE

HSE data has verified by HSE office

Legal District of Residency

NAME

List of Providers

RESIDENCY RESIDENCY DID NOT EDIT MNAME ENROLLMENT ENROLLMENT EDIT DELETE
BEGIN DATE END DATE RESIDE IN START DATE END DATE
THE
iz * 047373, Oak Hills Local 07/0172022
045757, Allen East Local ® 07/01/2022 * - indicates Providers who can update Studen! dats

5.0 Past Credits Earned Tab

5.1 To establish the credit recovery plan for the adult participant, the provider is required to enter historic
school information on the participant. Click Enter Passed Graduation Details.

[ Student ” Application | Past Credits Earned | Credit Recovery Plan H Assessment ” Docs [ Assurances I Status | Flags

” Comments / History

ed Graduation Details

‘Ohio Department of Education
8776446338 | Sign-up for Alerts ﬁ

Dr. Stephanie K. Siddens
Intenim Superintendent of Public Instruction

contact.center@education.ohio.gov
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Current Status

Status. STARTED
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Enter School History

r student first entered 9th grade *

Highest grade completed *

11 Grace

Last academic year completed *

attended ™

Oncetheparti ci pant6s histori c s cSaeeoltlisimpartant thantbetdataane i s e
entered accurately, especially the Year participant entered 9t grade.

5.2 A window appears as a reminder that the data cannot be changed. Click Yes if the entries are accurate.

Please Confirm

Once the information is saved, you will not be able to change or update it Please ched
accuracy of the information that has been provided before you click "Yes"”

—
11th Grade
Last academic year completed *
2010

Name of last school attended *

test

Last school address *

test

5.3 This page documents the courses and assessments the participant is required to take and pass
to earn a high school diploma.

Past Credits Earned Tab - Entering course and assessment information

This section applies to new participant applications.

The HSD Nominator uses the participantds transcript (s
passed in high school by selecting the number of completed credits in the drop-down box to the right of each

Content and Elective subject. The drop-down menu includes the maximum number of credits the participant

Department of
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needs to pass to meet graduation requirements the year the participant entered the 9" grade for the first time.

Beginning in July of 2022, students who entered 9™ grade for the first time between 1990 and 2013 and were
required to take the proficiency or Ohio Graduation Test will instead be required to take the end-of-course
assessments. Students do not need to take the end-of-course assessments in place of any Ohio Graduation
Tests they have already passed. For example, if a participant passed the Math Ohio Graduation Test, they do
not need to take a math end-of-course assessment.

Participants with Disabilities

The HSD Nominator may check any end-of-course assessment as passed if the adult participant has an
Individualized Education Plan that states they are exempt from the consequences of not passing one or
more end-of-course assessments.

Science End-of-Course Assessment

The HSD Nominator may mark the Science end-of-course assessment as passed if the adult participant initially
entered the 9" grade prior to 1997. Adult participants entering the 9th grade in 1997 and beyond are required
to pass the Science end-of-course assessment.

Work/Life Credit

The HSD Nominator enters the number of Work/Life Credits under CTE elective credits on the Past Credits
Earned Tab. Supporting documentation must be uploaded. Every 120 hours of work documented equals one (1)
CTE credit up to the number of electives required.

Enter only data that can be verified.

The following screen will appear under the Past Credits Earned tab.

T e ey

Clicking Save Passed Credits/Assessment allows the HSD Nominator to double check and edit the information.
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Clicking Finalize Passed Credits/Assessment locks the information on the page. Once the HSD Nominator
has confirmed they have correctly uploaded all credits and assessments, click yes.

71 Department of
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¢ || Aeoticaton | pastcraas Eamea | craat Recovary tan || assesament || poce | assurances

Status / Flags || Commants | History

Student Past Details Current Status
tud ih grade year. 20110
Status. FINALIZED
Last ar completed: 2010 est
CONTENT sussECTS REQisRED gD ELECTVE BlECTS REQURED PsseD EDCASSESSMENT roaTs Summary
English Language Arts 4 35 50 40 )
English Language and Arts Required  Passed
Mathematics 4 35 ] . e
Engish Language and Arts 1 3 Content 150 35
Algebra 2 1 1 Fin [] -
English Language and Ans. 2 Elective 50 40
Other Mathematics 3 25 Busi o
Mathematics Total: 200
Social Studies 3 30 Career Technic: ]
Algebra 1 3
American History 05 05 Family and Cansumer Sciences 4
Geometry 3
American Gavernment 05 05 Technology ]
Social Studies and Sciencs
Other Social Studies 2 2 Agiculuial Education
American Histon 4
Science 3 25 Junior Ressrve Offcer Training Corps (JROTC) program
1
hysical Science 1 1
Ohie Nanartmant of Fucation D Stenhania K. Siddans State Baare of Feucation of Ohin

Providers can make corrections to the participants application until The Department has placed the
applicationi nt o t hRe Vi Usiadue. r

6.0 Credit Recovery Plan Tab

6.1 When the HSD Nominator finalizes the Past Credits Earned, the system creates the Credit Recovery Plan
based on the content, elective courses and assessments the adult participant is required to pass to earn
a high school diploma.

If the Ohio Graduation Test is being used for assessments, the HSD Nominator will be directed to the
following screen.

1D: 950332 Name: justin lauber  Penod: Adult Learner FY 2022 Type: New Status: Staned Back to shadert search results
s || mssurances | Status /Fiags || comments mistory
- — e Current Status
Sodial Studies E 00 v [] & Science
Status: STARTED
merican G . — Social Studes
Amarican Government L 0 Fine Ats 00 v 0

Graduating Info

Business. 190 v ) g

P - ) 1 plan on graduating this year.

Family and Consumer Scisncss 00 v ] Summary

Technology [ 0 OPTION 1 TRACK SELECTED

Agricultural Education 00 v 0 Planned Passed

juniar Reserve Officar Training Carps (JROTC) - . Contant: 0

rogram

P Elsctives: 10 ]
Assessment it 1]
Totals 35 0
Award Amount: s 185000
Total Paid Sa Far: 5000

If end of course assessments are being used for assessments, the HSD Nominator will be directed to the

TChiv

s

Department of
Education &
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following screen.

Current Status

0~ 00 @ English Lan
Status: STARTED

Social Studies and Science
@ Total Required Paints Graduating Info

0o
. . I plan an gr yen
Lifee S« 00 00
imily and Consumar Sciences 00 v 0

Family and Consumer Science: [ o Summary

Technolagy 0~ 0 QPTION 1 TRACK SELECTED

Agicultursl Education 00 v 1] Planned Passed

Junior Reserve Officer Training Corps (JROTC) - 0o Content: 00 oo

program - .
Asses: te 0 L}
Totals: 00 00
Award Amount: 3 000
Total Paid So Far: $0.00

6.2 The HSD Nominator meets with the adult participant to determine which courses the adult participant
complete this year. In this example, the adult participant chooses to take 1.50 content and elective credits
and two assessments this year. If the participant plans to successfully complete all requirements this year,
the HSD Nominator will check the box | plan on graduating this year.

ID:850332  Name justin lauber  Period: Adult Leaner FY 2022 Type New  Status: Staried BBCK 10 BUAGRR BSBTCN FEBUTY

- Current Status
Social Studies v 0 6 Sciencs
Stats:
American Governmant 05 0 . 0 Social Studles
— , . Graduating Info
Covaer Techrient F— N 1 plan on graduating this year
Family and Consumer Scis 00 )
amily and Consumer Scisnces 0 s
Technalogy oo~ o OPTION 1 TRACK SELECTED
Agricultural Education 00 v 0 Planned Passed
Junior Ressrve Offcar Training Corps (JROTC) - . Contant 05 0
Frogrem Electives: 10 o
Assessments: 2 0
Totals: 3 1]
1850.00

ar
£ Th sucoess lan details which srecias] he studant pans 1o compiets fis eat “ m

Clicking Save allows the HSD Nominator to double check and edit the information. You will see a pop-up
wi ndow sPlease waitdg , b (it t h e rup windew tostate that the information was saved. The
amount of funding for the adult participant is located at the bottom right of the window.

71 Department of
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After verifying the information on the Credit Recovery Plan is accurate, click Finalize Plan. If the
information is accurate, click Yes. If corrections need made, click No.

6.3 Providers can make corrections to the participants application until The Department has placed
the applicationintotheA Und er Rtatwsi e wo

7.0 Assessment Tab

The Assessment Tab reflects the assessments required. In this example, the participant passed the reading
and writing portions of the Ohio Graduation Tests prior to enrolling in the Program. This is denoted under the
Status as Approved. The status for Mathematics, Social Studies, and Science says Correction Needed since
these assessments have not yet been passed.

Assessment information can be entered by clicking on the edit icon located to the far right of the row.

Student's Assessments:

Testscone DATASOURGE

MANUALLY ENTERED Agproved Na Action Available
Approved

Readng £
Writing Edit o select- MANUALLY ENTERED
Mathematics --Edit to select-- MANUALLY ENTERED Correction Needed

‘Social Studies ~-Editto select— MANUALLY ENTERED Correction Needed

Science —Editto select- MANUALLY ENTERED Correction Needed

7.1 Entering Assessment Data

This step would be completed after the participant application has been reviewed (Awarded) by the Ohio
Department of Education and is Accepted by the HSD Nominator. Assessment information can be
entered for the following data requirements: Subject, Grade level, Test date, Assessment type, and Test
score.

The drop-down menu shown below identifies the current options available to replace the Ohio Graduation Test.
In this example, the participant earned a remediation free score on the ACT.

1 Department of
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== T [ ronome | [ oenvanzz MANUALLY ENTERED Gorection Needed Q O
Social Studies MANUALLY ENTERED Corection Needed (]
Science MANUALLY ENTERED Correction Needed (o)

Enter the test date and the passing score. Click the Save icon.

[re— v | i act - MANUALLY ENTERED Conection Nesded @ @

Social Studies. ~Edit 10 select- MANUALLY ENTERED Correction Needed

Science ~Edit o select- MANUALLY ENTERED Comection Nesded

Click the Submit button.

Mathematics 10 081172022 ACT 700 MANUALLY ENTERED Correction Nesded [ )
Social Studies —Editto select- MANUALLY ENTERED Correction Nesded o
Science ~Editto select- MANUALLY ENTERED Correction Needed (]

An assessment document is required to Submit.

Once the document has been uploaded, the HSD Nominator clicks Submit. A confirmation message will
appeatr, click Yes to submit.

71 Department of
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The status for the assessment will change to Approved.

Wiiing ~Editto select— MANUALLY ENTERED Approved No Action Available
Mathematics 0 081172022 ACT 00 MANUALLY ENTERED Approved No Action Avallable
Social Studies —Exdit to select— MANUALLY ENTERED Correction Needed o | meauest vesive | ()
Science —Editto select- MANUALLY ENTERED Correction Needed | e | meauest veive | ()

7.2 Assessment Waiver Request

Participants who have an IEP exemption may not be required to complete assessments. To request a
waiver, complete the following steps.

Click Request Waiver button.

Writing —Edit to select— MANUALLY ENTERED Approved No Action Available

Mathematics 10 081172022 ACT 700 MANUALLY ENTERED Approved No Action Ay

Social Studies —Edit to select— MANUALLY ENTERED Correction Needed 6
Science ~Editto select- MANUALLY ENTERED Correction Needed ()

A confirmation message will appear. Click Yes.

1 Department of
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Please Confirm

Are you sure you want to perform the action Request Waiver?

Torequestawaiver,anlEPdocument i s required. Upload the pa
Documents tab.

IEP document is required.

Once the IEP document is uploaded, the status will change to Waiver Requested.

Social Studies —Edit to select— MANUALLY ENTERED Waiver Requested No Action Available

R —
Science ~Edit to select- MANUALLY ENTERED Correction Needed E3

Once the waiver request has been reviewed and approved, the status will change to Approved.

Mathematics 10 081172022 ACT T00 MANUALLY ENTERED Approved No Action Available
Social Swdies ~Edit to select— MANUALLY ENTERED Approved Mo Action Available
Sconce F— MANUALLY ENTERED P—— ot  siom | e v | z

8.0 Documents Tab
Two documents are REQUI RED t oCompetenuy-Basetl higoma applitation: Praof t i

of Addressand AgeVer i fi cation. Proof of Address should show
as a utility bill. This document needs to be dated no more than three months. Junk mail is not a valid proof of
address. Age may be verified by uploading a copy ofthep ar t i cd rpiamearééss | i etense, st a

8.1 To upload the Proof of Address, click Proof of Address in the yellow box. A screen will appear like the one
below. Use the Choose File button to locate the document to upload. Once the document is selected, click
the Upload button.

1 Department of
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Once the file is uploaded, a pop-up window will appear.

Jece

‘ https://documentqga.ode.state.oh.us/Home/Upload |

@ documentqga.ode.state.oh.us

The file has been uploaded. Please hit the "refresh button" on the previous screen to see this
document.

8.2 Once the file is uploaded, refresh the page by hitting the Refresh buttons next to each document. The
uploaded document should appear.

Student || Application || Past Credits Earned

Credit Recovery Plan

Assessment

Docs.

Assurances

status / Flags

Comments / History

Uploaded Document Type -

Documents On File

~proorof Address )

P —

& import Dosument{s) From Ofher Programs

= Age vertcation )

o=
Returned 2 results.
G
- . B . ) -
et Age Verification 03/01/2022 No E o
excelxlsx Proof of Address 03/01/2022 No a a
]

9.0 Assurances Tab

All roles should see the assurance tab. Nominator should have access to agree to the Assurances.

As per the requirement, the superintendent, superintendenté designee, or HSD Authorizer can accept the
assurance tab.

Education &
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Student Appnr.mon} Past Credits Earned ” Crodit Rocovery Plan Iﬂmmnnt‘ Docs | Assurances | Status | Flags || Comments | History ‘

Assurances
Ohio Department of Education Assurances

Provider status and funding for the 22+ Adult High School Program are contingent upon complying with the following assurances.
(€ Provider will not bagin coursework or assessments untl an application reaches awarded status
16D Provider will only submit evidence af credits and assessments eamed while a panicipant was enrolled and participating in the 22+ Aduit High School Program
1) Provider will submit svidence or seek funding for credits or assessments samed by the paricipant prior to enrolling in the 22+Adul High School Program for which ‘prior credit eamed” has been dstermined
() Provider will incur costs al thair own axpanse when partcipants are envolled and served beyand what the allocation supgorts in a fiscal year

©) Providers will give career counseling to all participants.

By signing this document, L am confirming that | have autherity 1o act on behalf of Provider , and | am aware that any false statements made herein may require Provider o return funds that have already been awarded, forfeit future funds, of lose status as an approved provider for the
22+ Adult High School Pragram.

Until the nominator agrees to the assurances, all other users (admin.) wi | | see t he @G AssuUTr «
status.

| Student I Application

Past Credits Eamed || Credi Plan

H Docs | A |smuunqs Comments / History ‘

Assurances

©Ohio Department of Education Assurances

Provider status and funding for the 22+ Adult High School Program are contingent upon complying with the following sssurances.
o Provider will not begin coursework or assessments until an application reaches awarded status.

@ Provider willanly submil svidence of credits pile a p

= envolled in the 22+ Adult High School Pragram
(€ Providr will submit evidence or seek funding for credhs or samed by the participant prior ling in the figh Schoal Program for which “prior credit samed” has been determined
Q) Provider will incur costs at their own il cipant enrolied and what { ina fiscal year

° Providers will give career counseling to all participants.

By signing this document. | am confirming that | have authority to act on behalf of Provider , and | am aware that any false statements mads herein may require Provider to retum funds that have already been awarded, forfeit futurs funds, o lose status as an approved provider for the 22+ Adult High
School Program

i X Assurances Pending

Userwilsee the below validati on nodghe asaugpecesibéforetshbeijtingithe v e n 6t
student application.

These assurances apply to the New and Renewal applications.

System Action Message

Cauld not change status 10 “Submitied” st this time for the Tollowing reasans:

- Asmancas must e agreas under Amusanoes tab

10.0 Status/Flags Tab

10.1To submit a participant application, click on Submitted. To withdraw a participant, click on Withdrawn.
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‘s..‘..m.‘ I.;..,..c,..w Past Credits Earmod || Crodit Recovery Pian ‘ammmm‘ oucs || Assurances | satus Fags | conments hisory

B souws

Applied Flags
CURRENT APPLICATION STATUS
Startes

10.20nce the participant application is submitted, the status will change to Submitted.

Student Application Past Credits Earned Credit Recovery Plan Assessment Docs Assurances Status / Flags Comments / History
Applied Flags B seus
CURRENT APPLICATION STATUS
Submitted

UPDATE APPLICATION STATUS TO:
Withdrawn

or

Correction Needed

11.0 Comments/History Tab

Use the Comments section to makes historical notes regarding the adult participant application that may be
needed later for clarification. The History section is an automatic record of actions taken and includes the date,

time,per saamg,eanda p p | i c satus adhanges

Student |num.(a..u.. | Past Credits Earned ‘crmunemwwpln‘ Assessment ‘Duu Assurances Stalu;‘rmgs| Comments [ History
Comments Summary © “Comment [
Note: Comments ars for ion only. Recipients are not notified when a comment is entered.
Sunject
Message
Showing P 8 516
[

Application History

12.0 Student Application Review Process

After the provider submits the participant application, the Program Administrator reviews the application
and clicks one of the following:

1 Review Completed if there are no errors;

1 Correction Needed if the application needs corrections; or

71 Department of
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1 Not Eligible if the participant is not eligible to enroll in the program; or
1 Waitlisted if the remaining provider bucket funds are not sufficient to cover the number of participant

credits left to complete.

If the Program Administrator clicks Review Completed the Application changes to Eligible, then Awarded.
The HSD Nominator has two options:
1. Accepts the application on the Status/Flags Tab

or
2. Declines the application, which results in no funding.

Student [ Application ” Past Credits Earned H Credit Recovery Plan H Assessmen it ‘ Docs. [ Assurances ‘ Status | Flags [ Comments / History ‘

Applied Flags

CURRENT APPLICATION STATUS
Awarded

u
Accepted

or
Declined

13.0 Searching Existing Student Applications

To search for an existing participant application, select Search Student Application from the Student Menu.
s Department
Ohlo-gov of Education

Dashboard Provider — | Student = | Finance =» | Compliance = | User Manuals and Forms Contacts —

ADP cl O

Program Information

Module: Student
Renew Student
Program Selected: @ Appli&tiol:l pgram § |

046326 - Clermont Nortl Task Management

New Student Application

14.0 Advanced Student Search Page

Click search in the bottom left to obtain a list of all participants for the Application Period selected. To view a
par t i capmiation, dick on the Details button located to the far right of the existing participant application.

71 Department of
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*Note i select the correct Application Period in the dropdown box.

ADVANCED STUDENT SEARCH PAGE

Search Reset

BASIC SEARCH SSID SEARCH ASSESSMENT SEARCH
APPLICATION ID: APPLICATION PERIOD:
STUDENT ID: APPLICATION TYPE:
SSID: CURRENT GRADE LEVEL:
FIRST NAME: PROVIDER NAME:
LAST NAME: PROVIDER IRN:
DOB: DISTRICT NAME:
DATE SUBMITTED: DISTRICT IRN:
HAS FATAL FLAG(S): All v SORT ORDER:

Adult Learner FY

Clermont Northeastern Local
046326

7 SHOW ONLY MY STUDENTS

((Date Started, Status, Name

)

APPLICATION STATUS:
[ Accepted

Awarded

Correction Needed
Declined

Eligible

Not Eligible
Requirements Passed
Resubmitted

Review Completed
Started

Submitted

Terminated

Basic Search - 36 result(s) returned.

STUDENT |PRIMARY PROVIDER PRIMARY PROVIDER |DISTRICT |DISTRICT OF APPSTATUS  |DATE
IRN RESIDENCE SUBMITTED  TYPE

A “  410397| AdultLeamerFY2018 221273 046326 Clermont Northeastem | o430 | Clemont Northeastem | Requirements | 12612018 | New @
Kirby, Jerry Dean|  ** 410457 AdultLearner FY 2018 221319 046326 Clermont Northeastem | 546350 | West Clermont Local Started New @
, James *  410597| AdultLeaner FY2018 221459 046326 CiemontNortheastem [ 54spg1 [ EClMmont Nor Requiements 12612018 | New @
M " 410599| AdultLeamerFY2018 221461 046326 oo Horkeestem | eeson: | Mg Serp qurements | 31202018 | New @
, Nicole ** 410595 AdultLearner FY 2018 221457 046326 gz’;f”"' Northeaster | 046345 | Goshen Local Started New @

= ] S s Tt Clermont Northeastern | _.____ == S S P

The existing Student Information page provides the general information initially entered for the participant. To

edi t

t he

participantés i

nf or mat

i on, iopofeadh section. Othee

participant application pages can be accessed by clicking on the desired tab located along the top of the
page. If you have questions or need to edit the information on these pages, please follow the steps and
guidance provided for the page provided above.
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Renewal Student Application

1.0 Completing the Student Application

Completing the Student Application is the Providerbs
system once the Ohio Department of Education approves the provider to offer the Competency-Based

Diploma Pilot Program and the participant application window is open. The adult participant MUST create and
confirm theirSAFE account BEFORE beginning this process.

1.1 Sign in to OH|ID Portal. (https://safe.ode.state.oh.us/portal/)

An Official Site of Ohio.gov @

@OH|ID

Log in to your OH|ID account to access multiple state applications.

User ID

{ )

FORGOT YOUR USER ID?

Password

[ =

FORGOT PASSWORD?

&login

LOGIN HELP ‘ FIRST TIME USER?

1.2 Click the Adult Learner Application tile

An Offical Site of Ohio.gov ©

@ OH | ID SECURITY ~ DEVELOPERS  HELP  MANAGE OH|ID ACCOUNT & Q

DASHBOARD SITES & APPLICATIONS SECURITY LEVEL RECENT ACTIVITY DEVICES

My Sites & Applications

A collection of all the sites and applications you have accessed, using your OH|ID account.

Request Education Profile Setup Educator Licen:

access 1o Education applic p
GoTosite & GoTosite

Other Sites & Applications under OH |ID

Alist of all the other sites and applications available that require an OH|ID account to sign in Search by Sie or Application Name Q

1.3 The Dashboard will appear. Click Select Program in the top left.
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https://safe.ode.state.oh.us/portal/

Welcome : KELSEY LEWIS Session Timeout:00:56:27

046326 - Clermont Northeastern Local

Department

— Select Program

Adult Dashboard j 3

ANNOUNCEMENTSo o TASKS IN OPEN STATUS o
0
MY OPEN TASKS GROUP TASKS

1.4 Inthe window that appears on the left, click on 22+ High School Diploma Program.

Select Program

PROGRAMS ASSOCIATED TO

1.5 Hover over the Student Tab located in the top left of the page. Select Renew Student Application.

DASHBOARD PROVIDER~ ESIUNSNIRGN FINANCE~ COMPLIANCE~ USER MANUALS AND FORMS  CONTACTS~

» Search Student Application

Module: Provider » New Student Application

Program Selected: » Renew Student Application

22+ Adult High School Diploma Program § » Task Manageme

Provider Search Page

2.0 Student Search for Creating a Renewal Application
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0

2.1 Alist of selected participants will appear. Clickon i C| he to completerenewala ppl i cati ons

Students Renewal Status x

System Action Message

Could not change status o “Submitted" at this time for the following reasons:

re are other appiications for this student in the previous period that have not reached Withdrawn, Declined or

Ther
Torminated

2.2 Auto Approval: A dialogue box will appear, click OK.

2.3 Under the Status/Flags Tab, providers can view the status of the application. The application will be moved to

Awarded status if the provider has sufficient bucket funds.

Back to shudent renewal search results

1D 950335 Mame: Marian Varae Jaynes  Period: AdultLeamer FY2023  Type Renewal  Status: Started

Student H Application ‘ Past Credits Eamed || Cradit Recovery Plan ” Assessmant ‘ Docs ” Assurancas | Status | Flags | Comments |/ History

Applied Flags

Fatabnvoices Qutsianding

[Resciution: Rissin cutsipmding ot bels pocesdo

2.4 The application will be moved to Waitlisted status if the provider has insufficient bucket funds.

Status
CURRENT AFPLICATION STATUS

stuaunt || Appication | Past Credis Earned |E\m.mnnn¢yﬂlan‘ Assesmm\l‘ Docs |.m..m‘ Status /Flags || Comments ! History ‘

Applied Flags
UPDATE APPLICATION STATUS TO:
Withdrawn

3.0 Credit Recovery Plan

3.1 The system automatically creates an individualized Credit Recovery Plan for renewal participants based
on the content and elective courses and assessments the participant is required to pass in order to meet

the minimum graduation requirements.
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‘ o ‘ P gits E Credil Recovery P & | [ | A s Hisiory
: - Current Status
Business/Tachnology 0 v & Mathematics
ahus: STARTED
die
e Ans v
@ Social Studies
Summar
Language v ry
OPTION 2 TRACK SELECTED
Planned Passod
Content 0 0
Social Studles 0 v Eloctives: 00 0
Sclence 00 v 0 Assessments: 3 0
Totals: 30 0
arser Tachnical v
Award Amount: 5120000
Total Paid So Far: $000

3.2 The HSD Nominator meets with the participantto reviewthep a r t i cgogisamd idénsify the courses,
electives, and assessments the participant must complete to graduate. In the example below, the
participant plans to complete 0.5 content credits, 1.0 elective credits, and two assessments. The plan is
in Started Status.

D:950332  Name justin lauber Period: Adult Leamer FY 2022 Type New  Siatus: Started

Current Status

Social Studies 2 nc
Status: STARTED
American Gavarnmant 05 v [ Social Studies.
¢ g ¢ 00 ~ 0
y " Graduating Info
Career Technica TR ) 1 plan on graduating this year.
Family and Consumer Sciences. 00 v
Summary
Technol o v OPTION 1 TRACK SELECTED
Agricultral Education 00~ 0 Planned Passed
Junior Ressrve Offcar Training Corps (JROTC) . N Contant 05 0
rogram
Freg Electives: 10 0
Assessments: ]
Totals: 3 1]
1850.00
500
The susoess pan detads which crsciss] the studant stans o comsleta s yoan m “ m

Clicking Save allows the HSD Nominator to double check and edit the information. You will see a pop-up
wi ndow sPlease waitdy , b uit t h e rup windew tanstate that fhe information was saved. The
amount of funding for the adult participant is located at the bottom right of the window.

After verifying the information on the Credit Recovery Plan is accurate, click Finalize Plan. If the
informationis accurate, click OK. If corrections are needed, click Cancel.

3.3 Once the Credit Recovery Plan has been finalized, the date cannot be changed or updated. Therefore, it
is imperative to double check the accuracy of the data before clicking Yes.
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3.4 Click Yes to finalize the Credit Recovery Plan.

4.0 Assessment Tab

The system automatically populates assessment information for the participant based on the information
entered on the Past Credits Earned tab. In this example, the participant passed the reading and writing
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portions of the Ohio Graduation Tests. This is denoted under the Status as Approved. The status for
Mathematics, Social Studies, and Science says Correction Needed since these assessments have not yet
been passed.

Assessment information can be entered by clicking on the edit icon located to the far right of the row.

Student's Assessments:

MANUALLY ENTERED

MANUALLY ENTERED

9

Mathematics —Editto select- MANUALLY ENTERED Correction Needed [Z
‘Social Studies ~-Editto select— MANUALLY ENTERED Correction Needed [
Science —Editto select-- MANUALLY ENTERED Correction Needed [Z

4.1 Entering Assessment Data

This step would be completed after the participant application has been reviewed (Awarded) by the Ohio
Department of Education and is Accepted by the HSD Nominator. Assessment information can be
entered for the following data requirements: Subject, Grade level, Test date, Assessment type, and Test
score.

The drop-down menu shown below identifies the current options available to replace the Ohio Graduation Test.
In this example, the participant earned a remediation free score on the ACT.

pre—— % | imooe | oeenanz WANUALLY ENTERED Carrecton Nesded [ o | e e Q@ O
Social Studies MANUALLY ENTERED Comaction Needed === E

MANUALLY ENTERED Corrsction Needed Ea

Science

Enter the test date and the passing score. Click the Save icon.

[re— v h Grade AT ~ © MANUALLY ENTERED c @ [c]
Edi o selact MANUALLY ENTERED Con B =

=

Science ~Edit o select- MANUALLY ENTERED

Click the Submit button.

Mathematics 10 081172022 ACT 700 MANUALLY ENTERED Correction Needed
Social Studies —Edit to select- MANUALLY ENTERED Correction Needed
Science ~Edit to select— MANUALLY ENTERED Correction Needed

An assessment document is required to Submit.
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Once the document has been uploaded, the HSD Nominator clicks Submit. A confirmation message will
appeatr, click Yes to submit.

Please Confirm

8y s you mant 1o partorm the acten Subemit?

The status for the assessment will change to Approved.

Witing —Edit to select— MANUALLY ENTERED Approved No Action Available
Mathematics 0 om/12022 AcT 00 MANUALLY ENTERED Approved Mo Action Avallable
Social Studies ~Exiitto select—- MANUALLY ENTERED Cormection Neaded [ Reauest v | (& ]
Sciance ~Edit o select- MANUALLY ENTERED Corraction Needed | e | meauest veive | (]

4.2 Assessment Waiver Request

1 Department of
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Participants who have an IEP exemption may not be required to complete assessments. To request a
waiver, complete the following steps.

Click Request Waiver button.

Writing ~Edit to select— MANUALLY ENTERED Appraved
Mathematics 10 081112022 ACT 700 MANUALLY ENTERED Approved
Social Studies —Edit to select— MANUALLY ENTERED Correclion Needed
Science ~Edit to select- MANUALLY ENTERED Corraction Needed

A confirmation message will appear. Click Yes.

Please Confirm

Are you sure you want to perform the action Request Waiver?

To request a waiver, an | EP document i s requirec
Documents tab.

|IEP document is required.

Once the IEP document is uploaded, the status will change to Waiver Requested.

Social Studies ~Edit to select- MANUALLY ENTERED Waiver Requested

Science —Edit to select— MANUALLY ENTERED Correction Needed

Mathematics " 2022 AcT 700 MANUALLY ENTERED Agproved
Social Studies —Editto select— MANUALLY ENTERED Agproved
Science Editto select- MANUALLY ENTERED Comection Needed [ st ) Fewonst e |

5.0 Documents Tab
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Two documents are REQUI RED t oCompeteny-Baset Dioma applitation: Praaf t i
of Addressand AgeVer i fi cation. Proof of Address should show

as a utility bill. This document needs to be dated no more than three months. Junk mail is not a valid proof of
address. Age may be verified by uploading ec.copy of

5.1 To upload the Proof of Address, click Proof of Address in the yellow box. A screen will appear like the one

below. Use the Choose File button to locate the document to upload. Once the document is selected, click
the Upload button.

Alternatively, documents may be imported from previous applications by selecting Import Documents
from Other Programs.

oatE

101062021
10062021
100672021

10062021

5.2 Once the file is uploaded, refresh the page by hitting the Refresh button on the bottom right side
of the page. The uploaded document(s) should appear.

6.0 Assurances Tab

All roles should see the assurance tab. Nominator should have access to agree to the Assurances.

As per the requirement, the superintendent, superintendent6 designee, or HSD Authorizer can accept the
assurance tab.
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Student Appnr.mon} Past Credits Earned ” Crodit Rocovery Plan Iﬂmmnnt‘ Docs | Assurances | Status | Flags || Comments | History ‘

Assurances

Ohio Department of Education Assurances

Provider status and funding for the 22+ Adult High School Program are contingent upon complying with the following assurances.
Q) Provicen will not bagin coursework or assessments until an applcation reaches awarded status

() Provider will only submit evidence of credits and assessments eamed while & paricipant was enrolled and participating in the 22+ Adult High School Program

@) Frovicorwil bt avilonce arsocl funding forcrcits or assessments aamed by the paticipan prio o enrlling i tho 22+Adult High Schoc Program for which ‘priorcredit amed has been determinid

Q) Provicr wil incur costs at theie cwn sxpenss when panicipants are enolled and ssrved beyond what the alocation suppon in a fscal ysar
©) Providers will give career counseling to all participants.

By signing this document, L am confirming that | have autherity 1o act on behalf of Provider , and | am aware that any false statements made herein may require Provider o return funds that have already been awarded, forfeit future funds, of lose status as an approved provider for the
22+ Adult High School Pragram.

Until the nominator agrees to the assurances, all other users (admin.) wi | |

status.

Past Credits Eamed || Credit Recovery Plan || Assessment

| Student I Application

| Docs | Assurances

Status. | Flags | Comments | History

see the AAssuran

Assurances

©Ohio Department of Education Assurances

Provider status and funding for the 22+ Adult High School Program sre contingent upon complying with the following assurances.

) Provider will nat bagin coursework or assessments until an application reaches awarded status.

€ Provider will anly submil evidence of credits hile a pariicips enrolied in the 22+ Adult High Schaol Program
(@) Providr wil submit evidence or seek funding for creds or aamed by the participant prior Jing in the 22+Adult High School Frogram for which “priar credit eamed” has been datermined
Q) Provider will incur costs at their own nicipants are envolled and what the al

in a fiscal year
{©) Providers will give carser counsaling to all paricipants

By signing this document. | am confirming that | have authority to act on behalf of Provider , and | am aware that any false statements mads herein may require Provider to retum funds that have already been awarded, forfeit futurs funds, o lose status as an approved provider for the 22+ Adult High
School Program

E Assurances Pending

Userwilsee t he
student application.

bel ow validati on

These assurances apply to the New and Renewal applications.

System Action Message

Cauld not change status 10 “Submitied” st this time for the Tollowing reasans:

- Asmancas must e agreas under Amusanoes tab

noehe asaucpercesibéforet shbenigtinghthe v e n 6 t

7.0 Status/Flags Tab

7.1 To submit a participant application, click on Submitted. To withdraw a participant, click on Withdrawn.
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I Student Past Credits Earned Assessment || Docs || Assurances | Status/Flags | Comments/ History

Application

Credit Recovery Plan

n Status

CURRENT APPLICATION STATUS
Started

Applied Flags

UPDATE APPLICATION STATUS TOR
Submitted

or
Withdrawn

7.2 Once the participant application is submitted, the status will change to Submitted.

I Student Past Credits Earned Assessment Assurances

Docs StatusFlags | Comments / History

Application

Credit Recovery Plan

! Status

CURRENT APPLICATION STATUS
Submitted

UPDATE APPLICATION STATUS TO:
Withdrawn

or

Correction Needed

Applied Flags

8.0 Comments/History Tab

Use the Comments section to makes historical notes regarding the adult participant application that may be
needed later for clarification. The History section is an automatic record of actions taken and includes the date,
time,per s oaamé,enda p p | i c status ahanges

Student | Applcation | Past Credits Eamed | Credit Recovery Plan | Assessment t | Dn(;‘ Assurances | Status | Flags | Comments  History
Comments Summary @ Comment (]
Note: Comments are for i ion only. Recipients a fled when a is entered.

Subject
Mescage

Showing Poge 818

-]

Application History

9.0 Student Application Review Process

After the provider submits the participant application, the Program Administrator reviews the application
and clicks one of the following:
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Review Completed if there are no errors;

Correction Needed if the application needs corrections; or

Not Eligible if the participant is not eligible to enroll in the program; or

Waitlisted if the remaining provider bucket funds are not sufficient to cover the number of participant
credits left to complete.

E X

If the Program Administrator clicks Review Completed the Application changes to Eligible, then Awarded.
The HSD Nominator has two options:
1. Accepts the application on the Status/Flags Tab
or
2. Declines the application, which results in no funding.

Student [ Application ” Past Credits Earned H Credit Recovery Plan H Assessment ‘ Docs I Assurances ‘ Status / Flags ‘ Comments / History I

Applied Flags

l Status

CURRENT APPLICATION STATUS
Awarded

UPDATE APPLICATION STATUS TO!
Accepted

or

Declined

10.0 Searching Existing Student Applications

To search for an existing participant application, select Search Student Application from the Student Menu.

Department
of Education

Ohio.gov

‘ Dashboard l Provider —

Student > | Finance —> | Compliance — | User Manuals and Forms Contacts —

Search Student
Application

Program Information
Module: Student
Renew Student
Program Selected: (22 Application bgram % |

046326 - Clermont Nortl Task Management

New Student Application

11.0 Advanced Student Search Page

Click search in the bottom left to obtain a list of all participants for the Application Period selected. To view a
part i capgiation, disk on the Details button located to the far right of the existing participant application.

~1 Department of

PAGE 45 | Competency-Based Diploma W Education &
Pilot & PROGRAM MANUAL | May 2024 " Workforce



*Note i select the correct Application Period in the dropdown box.

An Official Site of Ohio.gov @

@OHIID SECURITY  DEVELOPERS HELP  MANAGE OH|ID ACCOUNT o Q

DASHBOARD SITES &APPLICATIONS SECURITY LEVEL RECENT ACTIVITY DEVICES

My Sites & Applications

A collection of all the sites and applications you have accessed, using your OH|ID account.

Adult Learner Providers and Students Department of Education Application Request Department of Education Profile Setup Educator Licensure and Records (CORE)
22+ High School Diploma and Adult Diploma Programs on applications Create a profile with~tthe Department Apply, renew, and maintain licenses
Go To Site & Go To Site & Go To Site &'

Other Sites & Applications under OH |ID

A list of all the other sites and applications available that require an OH|ID account to sign In

[ Search by Site or Application Name Q J

The existing Student Information page provides the general information initially entered for the participant. To

edit the participantdéds informati on, iopofeadhsestion. Othee Edi
participant application pages can be accessed by clicking on the desired tab located along the top of the

page. If you have questions or need to edit the information on these pages, please follow the steps and
guidance provided for the page provided above.

Invoicing
This guide provides instructions on the payment process for the Competency-Based Diploma Pilot or Program.

Payment for Competency-Based Diploma Pilot Program
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$5,000maximumper participant per year
1 $790 for each credit passed
1 $400 per content assessment
0 $400 upon attainment of a minimum accumulating score of 18 points on end-of-course
assessments
0 $400 upon attainment of a minimum of 4 points on English language arts end-of-course-
assessments or a minimum score of 400 points on the reading Ohio Graduation Test and 400
points on the writing Ohio Graduation Test
0 $400 upon attainment of a minimum of 4 points on mathematics end-of-course assessments
or a minimum score of 400 points on the mathematics Ohio Graduation Test
0 $400 upon attainment of a minimum accumulating score of 6 points on science and social
studies end-of-course assessments or a minimum score of 400 points on each of the science
or social studies Ohio Graduation Test
1 Students who entered 9™ grade in 2014 and beyond must participate in end-of-course assessments
as opposed to the Ohio Graduation Test
1 The $800 for successfully passing remaining credits and/or assessments and earning a high school
diploma will no longer be included for FY2022 and beyond.

Bucket details are available on Status/Flags tab at any status of provider application. After viewing payment
options and bucket funding details, submit invoice.

_ Period: Adult Leamner FY 2021  Type: Renewal Applications  Status: Approved
Provider 18 of 40 Back to Search
General H Personnel H Application H Participating Buildings I Docs [ Status / Flags H Comments / History ‘
Provider Bucket Details
Available Flags Applied flags you may remove
Provider Buckst Amount [
Fatal-Not Renewing $81,632.00

Fatalf
Fatal-Renewal on Hol

Total Provider Awarded Amount Total Left to Award
§78,099.74 $3,532.26

Status

Current Application Status
Approved

Update Status To
Withdrawn

Applied flags you may not remave. or
Terminated

A participant 0s aAfcpdpiettadreai® an imioiciOnde the application is Awarded, the
HSD Nominator Acceptst he appl i cation on the participantoés beha
engage in the program. To accept, opent h e p a r tapplicatipnaGlidk thes Status/Flags tab and click Accepted.

Student Email

For a participant to accept invoices, there must be an email address listed on the Student Tab that
the participant canaccess.
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@' polication || Past Credits Earned 1 Credit Recovery Plan || Assessment 1 Docs [ Assurances ” status [ Flags || Comments | History

Student Information [ SSID STATUS

First Name: Payt Middle Name: C Last Name: Coleman  Suf CuTEL S Sae

st Name: Payton el Name: Corene ast Name: Coleman Suffc Pending 51D Verifcation

Date of Birth: 0612411993 Mother's Maicen Last Name: Frazier Gender Female

Ethnicity Black, Non-Hispanic Native Language: English Last 4 Digits of SSH# 2059 Updae SSID Status To
_ N Action Available

Bitn Piace Ciy: Canton Bith Place State: Ohio

Phone Number: 234-804-9783 Phone Number Type: Cell Phone Number fresh@Fakemail

Address

student Home Physical Adaress [ student Home Mailing Address

‘Address Line1: 4827 South Bivd apt 11 Adress Ling':4827 South Biva apt 11

Address Line2 Address Line2

Ciy: Canton Gy Canton

Stale: Ohio State: Ohio

Zp w718 Zip 44718

Submitting Invoices for Payment

1. Sign in to OHJID portal. (https://safe.ode.state.oh.us/portal/)

An Official Site of Ohio.gov @

@OH|ID

Login to your OH]ID account to access multiple state applications.

User ID

[ ]

FORGOT YOUR USER ID?

Password
FORGOT PASSWORD?

&Llogin

LOGIN HELP | FIRST TIME USER?

2. Click the Adult Learner Application tile.

An OffcialSite of Ohio.gov ©

OOIHID SECURTY  DEVELOPERS  HELP

My Sites & Applications

Acollection of all the sites and applications you have accessed, using your OH{ID account

Stugents Profile Setup Educator Licensure and Records (CORE)
i e s

Other Sites & Applications under OH | ID

st of sl the ther st and applcatons valaie that requre an OHID account o i = a

3. The Dashboard will appear. Click Select Program in the top left.

o
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https://safe.ode.state.oh.us/portal/

Department Welcome : Staci Trittschuh Session Timeout:00:59:39
of Education 133264 - Dohn Community

==, - S
— Select Program
—= = Adult Dashboard

2 [

ANNOUNCEI\/IENTSo (i ] TASKS IN OPEN STATUS e
0

MY OPEN TASKS GROUP TASKS

4. In the window that appears on the left, click on 22+ High School Diploma Program.

Select Program

PROGRAMS ASSOCIATED TO
Dohn Community (133264)

22+ Adult High School Diploma Program

Adult Diploma Program

5. Hover over the Student Tab located in the top left of the page. Select Search Student Application.

Ohio

Department Welcome : Staci Trittschuh Pl Nolclehgll Session Timeout:00:58:31
of Education 133264 - Dohn Community

DASHBOARD PROVIDER~ ESIUENEAE FINANCE~ COMPLIANCE~ USER MANUALS AND FORMS  CONTACTS +

» Search Student Application

Module: Provider » New Student Application

Program Selected: » Renew Student Application
22+ Adult High School Diploma Program % » Task Management
v
Provider Search Page .

6. There are multiple waystolocateap ar t i capplication té6 geate an invoice. Make sure
Application Period is accurate.
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a. Onthe Student Search Page, typet h e p ar tfistand fast mamé. €lick Search.
b. On the Student Search Page, enter the Application ID or Student ID. Click Search.
c. Onthe Student Search Page, click Search to obtain a complete participant list.

NOTE: The list can be filtered by using the Application Status section located to the right.

ADVANCED STUDENT SEARCH PAGE

APPLICATION ID: K

APPLICATION STATUS:

APPLICATION PERIOD: Adult Learner FY

|Accepted

Awarded
STUDENT ID: APPLICATION TYPE: Al CarmciionNeadad
SSID: CURRENT GRADE LEVEL: Al Decined
Eligible
FIRST NAME: PROVIDER NAME:  Dohn Community Not Eligible
Requirements Passed
LAST NAME: PROVIDER IRN: 133264 2 SHOW ONLY MY STUDENTS Resubmitted
Review Completed
DOB: DISTRICT NAME: Started
Submitted
DATE SUBMITTED: DISTRICT IRN:

HAS FATAL FLAG(S): All SORT ORDER: Date Started, Status, Name

7. Open a participant application by clicking the Details button located to the far right.
Basic Search - 1 result(s) returned.

PROVIDER IRN  |PROVIDER [IRN |RESIDENCE STATUS |SUBMITTED TYPE
Dohn

GRADE/APP ID PROGRAM PERIOD STUDENT|PRIMARY PRIMARY |DISTRICT [DISTRICT OF APP |DATE APP OETAILS’
Community

onse, Aty 303176 Adult Leamer FY 213146 133264 043851~ Doer Park Accepted 21202018

y City

8. Click on View Finance Details.

10:5553% N Laslo o By Porioc: AGuLeamer FY2022  Tie: Renewal_ Siate: Acceped
P ———
Student [ Application ” Past Crecits Earned H Credit Recovery Plan H Assessment N ‘ Docs. [ Assurances H Status /Flags H Comments I History
Student Information [&] SSID STATUS

Current SSID Status

First Name: Laszlo Widdle Name: Marie Last Name: Bauer Suffx: : y
Pending $SID Verification

Mol

Gender: Female
Update SSID Status To
No Action Available

Nat

Last 4 Digts of S50 3891
Bir ssiD

Phone Nurmber: 330-786-6643 Phone Number Type: Cell Phone Number Email Refresh@Fakemail.com

Address

Student Home Physical Address Student Home Mailing Address [E]
Address Line’: 340 Edith Ave. ‘Address Line1: 340 Edith Ave.

Address Line2. Address Line2.

Gity: Akron Gity: Akron

State: Ohio State: Ohio

Zip: 44312 Zip 44312

9. The system directs you to the Attendance Tab. Enterthep a r t i cattgndance lfosrs for each
month. Click the Save icon.
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To edit hours, click the pencil icon, correct the hours, and click Save.

Viewing Student: 1 of 1

INVOICE ACCOUNT SUMMARY PAYMENT FINANCE DOCS FINANCE COMMENTS

School Name Provider IRN Enroliment Start Date Enroliment End Date Total Hours

Dohn Community 133264 02/20/2018 06/30/2018 30

- MonthYear  Hews  Adion COMMENTS:

July 2017

Aug 2017

Sept 2017

Oct 2017

Nov 2017

Dec 2017

Jan 2018

Feb 2018 10
March 2018 10
April 2018 10
May 2018

2
A Y

June 2018
Total for Year

Add Comment

NOTE: If needed, you can add comments by clicking on the Add Comment button in the lower right.

10. Click on the Finance Docs Tab. Click Course Transcript on the far left.

l ATTENDANCE ] INVOICE I ACCOUNT SUMMARY ] PAYMENT ] FINANCE DOCS I FINANCE COMMENTS

DOCUMENTS: DOCUMENTS ON FILE:
e gdable Documents Be. View Document m- Delete Document
NAME TYPE DATE REQUIRED REW vV D
e Preyor, Lamar 4-27-18.pdf Course Transcript 4/27/2018 1:29:43 PM Y I‘ ]
Preyor, Lamar 4-16-18.pdf Course Transcript 4/16/2018 3:06:59 PM Y = o
Preyor, Lamar 4-2-18.pdf Course Transcript 4/8/2018 11:44:09 AM Y o
Preyor, Lamar 1-26-18.pdf Course Transcript 3/7/2018 11:19:30 AM Y B
Refresh Save
(Select Refresh button after uploading to see the new document)

The following window will appear. Click Browse to locate your document. Click Open. (This may be different
depending on the browser you are using.)
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& Upload :Course Transcript - Internet Explorer - X
[ J https://entdocrepga.ode state.oh.us//Home/Upload?key=3A8Ag8QHWqGUjta%2bG6XaH02ZMYqqdSiaWrf i I
Upload for Course Transcript:

Only the following file extensions are accepted:
-doc, .docx, .gif, .jpg, .jpeg, .mht, .pdf, txt, xIs . xlsx, .xlsm, .xIsb, .png, .zip

File Location:
(Max 6 M) | Browse...
| FleName [ ot Doutwitietr seram)

Once the file location populates, click Upload.

(& Upload :Course Transcript - Internet Explorer =2 X

i & https://entdocrepga.ode.state.oh.us//Home/Upload?key=3A2Ag8QHWqGUjta%:2bGEXaH0ZMYqqd8iaWrf @
(

1 Upload for Course Transcript:

) Only the following file extensions are accepted:

.doc, .docx, .gif, .jpg, .jpeg, .mht, .pdf, txt, xls , xIsx, .xlsm, .xisb, .png, .zip
(';":xli?;:)": |C:\Users\10156725\Desktop\test.docx Browse...
File Name: [ jonal - Default vill be the filename)

After uploading the document, click Refresh in the bottom right.

DOCUMENTS ON FILE:
- View Document m. Delete Document
NAME TYPE DATE REQUIRED REVEW V D
Preyor, Lamar 4-27-18.pdf Course Transcript 4/27/2018 1:29:43 PM Y m
Preyor, Lamar 4-16-18.pdf Course Transcript 4/16/2018 3:06:59 PM X = o
Preyor, Lamar 4-2-18.pdf Course Transcript 4/8/2018 11:44:09 AM Y o
Preyor, Lamar 1-26-18.pdf Course Transcript 3/7/2018 11:19:30 AM Y o
@ Save
(Select Refresh button after uploat 2,509 document)

11. Click the Invoice Tab to add a new invoice when a participant has passed one or more
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Click Add New Invoice.

12. The Invoice Window will open. Click Add Course.
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