[bookmark: _Toc210738677]Appendix A
District Test Coordinator Agreement Form
This optional form can be used to document that the District Test Coordinator is aware of and understands the district’s test security policy and all possible consequences and is aware of other resources regarding test security.
(Use of this form is optional)
[bookmark: _Toc210738678]TEST PROCEDURES AGREEMENT FOR DISTRICT TEST COORDINATORS
The district test coordinator acknowledges that:
· All Ohio state tests are secure tests (except Ohio Diagnostic Tests, Readiness Assessments, educator-created tests from Assessment Authoring, practice tests, and released test items);
· Procedures shall be implemented to ensure maximum test security;
· Training on Ohio Revised Code (ORC) 3319.151 Cheating on Assessments has been provided to all building test coordinators prior to the test administration;
· Training on Ohio Administrative Code (OAC) 3301-13-05 Rule on Test Security has been provided to all building test coordinators prior to the test administration;
· Training on Ohio Administrative Code (OAC) 3301-7-01 Standards for the Ethical Use of Tests has been provided to all building test coordinators prior to the test administration;
· Training on the district’s test security policy, including possible consequences of test security violations, has been provided to all building test coordinators prior to the test administration;
· Test security will not knowingly be violated in any manner;
· Student test scores or test performance data shall not be disclosed to unauthorized persons;
· Any violation of test security, loss of test materials, or other deviation from acceptable test security and test administration procedures shall be reported immediately to the district superintendent and to the Department’s Office of Assessment;
· The signed Test Procedures Agreement for each building test coordinator has been collected and retained; and
· Secure test materials shall not be released to the school before the signed Test Procedures Agreement has been collected from the building test coordinator.

DO NOT SEND THIS FORM TO THE OFFICE OF ASSESSMENT. 

Please keep for district record. I have read, understand, and with my signature agree to comply with procedural, statutory, and regulatory requirements. I also understand that I must return this signed agreement to the district superintendent before test booklets and other test materials are released to the school. By signing this form and returning it to the district superintendent, I verify that the above conditions have been met.



District


District Test Coordinator Signature	Date
